Mangla)

Manditally 2.0
Haledr 2.0

User Manual
ST Yf&Teh]

Mandi, trading and GST accounting for arhtiyas and traders

refaal 3iR aamifeal & forw #E, SR 3R GST &1 fgare

Every screen is explained in English with its Hindi text directly below it.

B TP Bl THHRT 3 7 3R IT& e A B 7 & mit 8

Mangla Computers / Manglasoft

Edition October 2026



Manditally 2.0 - User Manual gl 2.0 - YA G

Contents faug-=i!

1. Getting Started <[¥3{d
1.1 Installing and starting S¥Id HAT 3R TG HAT
1.2 Select Company ST AT

1.3 Create Company CEIREIE| 10
1.4 Opening a company and the login window 0T WIeT 3R @I st 12
1.5 The screen map T BT e 13
1.6 All Documents TR GEITAS 16
1.7 Financial years forita af 18
1.8 Favourites TGl 18
1.9 Colour theme T TISHAT [Standard] 19
1.10 Keyboard shortcuts Pials Yicdme 20
1.11 Typing dates ARG HAT 24
1.12 Closing the company and the program FHUHT 3R TR & HAT 25
2. Masters HXCX 26
2.1 Parties / Ledgers list TTCl / Qo &I It 26
2.2 New ledger dialog T IoR &1 SFANT 28
2.3 Commodities / Items list HHISCT / 3TScH DI ﬁ?ﬁ 32
2.4 New commodity dialog T HHIfSE BT SRAT 33
2.5 Opening Balances Sfuf gog 35
2.6 Opening Stock 3T @i 36
2.7 Creating masters from inside an entry screen Q_QFT T & 3eR Y AR §MT 37
3. Trade Entries ITUR &1 TS 39
3.1 How every entry screen works X U¢! ©hIH U Fac! g 39
3.2 Sale Bill / Invoice (F12) fash! fad / 37d189 (F12) [Standard] 45
3.3 Sale Bill / Invoice (MTax) foh! fa@ / 39d189 (M.Tax) [Standard] 46
3.4 Purchase Bill / Invoice @RIG fd¢ / SIS [Standard] 48
3.5 Purchase Bill / Invoice (MTax) @RI< 9@ / 399189 (M.Tax) [Standard] 49
3.6 Sale Memo faisht AT 50
3.7 Purchase Memo @%ig HHI 51
3.8 Debit Note Sfde 12 [standard] 52
3.9 Credit Note $hf&¢ AIC [standard] 53
3.10 Transfer Challan (out) SIIHR TTA (IT8R) [Standard] 54
3.11 Receive Transfer (in) Wm (3&X) [Premium] 55
4. Finance Entries fdd &1 U¢T 56
4.1 Receipt Voucher T AR 57
4.2 Payment Voucher HTd[q dl3<X 58
4.3 Bank / Contra Voucher §@ / &1l al3TR 60
4.4 Journal Voucher (F3) S+id dI3eR (F3) 61
4.5 Sale (Accounting) ot (Accounting) 63
4.6 Purchase (Accounting) TRIG (Accounting) 64
4.7 Cash Book (day) - F2 & w8l (&) - F2 65

Mangla Computers / Manglasoft Page 2 of 204



Manditally 2.0 - User Manual Haleat 2.0 - YA G

4.8 Journal Book (day) \_rf:faafﬁ (]?:D 67
4.9 TDS on Sale voucher TDS on Sale dI3<R 68
5. Mandi Entries TSI &1 U¢! 69
5.1 The mandi day - the order of work 3TGd &1 [ - HTH &1 HH 69
5.2 Form-J - Auction (F4) Form-J - et (F4) 71
5.3 Form-I (Cr.) - Purchase (F11) Form-I (Cr) - PERI[ (F11) [Standard] 73
5.4 Form-1 (Dr.) - Sale (F5) Form-I (Dr) - faish! (F5) 75
5.5 Pending dheris - how a dheri flows ST&! it - 38 9 Taa % 76
5.6 Tag Print 71 fiie [standard] 78
5.7 Coupon numbers and the commission agent U+ FoR 3R HHEH Qﬁ? 79
6. Inventory Entries Kb B Q‘cf[ 81
6.1 Delivery Challan fSTa’l el [standard] 82
6.2 Inward 3H1dd (Inward) [Premium] 83
6.3 Outward SITdd (Outward) [Premium] 84
6.4 Bardana Voucher dRGIHT A3 [Standard] 85
6.5 Stock Journal TI& S [Premium] 86
6.6 How stock moves i B Fardl %‘ 87
7. Reports - Ledgers, Balances and Registers UIC - WO, TAg 3R AR 89
7.1 How every report screen works 8Y RO wpH S o %‘ 89
7.2 A/c Balance (F9) A/c Balance (F9) 92
7.3 Account Ledger Account Ledger (GTdT) 94
7.4 Day Book Day Book (ﬁﬁl:l'ﬁ:l?ﬂ) 95
7.5 Cash Book (report) Cash Book (RUI%) 96
7.6 A/c Balance (MultiYears) A/c Balance (MultiYears - ﬁ?ﬂﬂ) [Standard] 97
7.7 Due Date Balance Due Date Balance @qmmmﬁ [Standard] 98
7.8 Sale Register Sale Register (@ﬁm 100
7.9 Purchase Register Purchase Register (ERIG IVTER) 102
7.10 Stock Balance Stock Balance (E‘fasééﬂ) 103
7.11 Stock Detail Stock Detail (¥Td &1 &IRT) 104
7.12 Sale Report Sale Report ([T fRUIE) [Standard] 106
7.13 Purchase Report Purchase Report [@te Rad) [standard] 107
7.14 Kaccha Adhati Sale Kaccha Adhati Sale (@< 3Tl fashl) 108
7.15 Kaccha Adhati Purchase Kaccha Adhati Purchase (Il &na‘cﬁ@?ﬁ?a 109
7.16 Bardana (Consignee) Bardana (Consignee) @l BT feTTE) [Standard] 110
7.17 Dispatch Register Dispatch Register (RaT-1T ISTeR) 111
7.18 Freight / Bilty Register Freight / Bilty Register (HTST / faiee! GReR) [Standard] 113
7.19 Dr / Cr Note Register Dr/ Cr Note Register fae / pfse e IER) [standard] 114
7.20 Inward / Outward register Inward / Outward SRS [Premium] 115
7.21 Delivery Challan Register Delivery Challan Register (%’Eﬁaﬁamm Tﬁl@ [Standard] 116
8. Reports - Mandi Forms and GST RUI¢ - #8l BiH 3R GST 117
8.1 Form M (Market Fees) Form M (Market Fees - A&l 1Y) [Standard] 117
8.2 Form A (HRDF) Form A (HRDF) [Standard] 119
8.3 Form M (Form-J List) Form M (Form-J List) [Standard] 120
8.4 Form A (Form-J List) Form A (Form-J List) [Standard] 121

Mangla Computers / Manglasoft Page 3 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

8.5 Form-L1 Form-L1 [Standard]

8.6 Form-E Form-E [Standard]

8.7 Pending Dheri Pending Dheri @Wéﬁ?ﬁ)

8.8 Average Rate Average Rate (Ghﬂﬂ HTd)

8.9 GST Summary GST Summary (GST TRIX)

8.10 GSTR-1 GSTR-1

8.11 GSTR-1 (Sections + Export) GSTR-1 (Sections + Export) [Standard]
8.12 GSTR-2 GSTR-2

8.13 GSTR-2 / 2B (Sections + Export) GSTR-2 / 2B (Sections + Export) [Standard]
8.14 GSTR-2B Reconciliation GSTR-2B Reconciliation (2B ﬁIFI'F-D [Standard]
8.15 GSTR-3B GSTR-3B

8.16 HSN-wise Summary HSN-wise Summary (HSN-G’RFR']'-‘ZD [Standard]
8.17 e-Way Bill and e-Invoice JSON e-Way Bill 3fR e-Invoice JSON

9. Reports - TDS / TCS, Interest and Final Accounts fgie - TDs / TCS, ISl 3R sifaw @
9.1 TDS Statement TDS ¥CHT [Standard]
9.2 TDS on Sales (194Q) fSBI R DS (194Q) [Standard]
9.3 TCS Statement TCS ¥THT [Standard]
9.4 How interest is calculated TS 1 U] ﬁ Eﬁ?ﬁ %
9.5 Interest (Simple) SIS (Simple) [Standard]
9.6 Interest (Conditional) &S (Conditional) [Standard]
9.7 Interest (Katmamiti) SITS (BCHTIHN) [Standard]
9.8 Bank Interest (Simple) S TS (Simple) [Standard]
9.9 Group Int. (Simple) ¥Hg TS (Simple) [Standard]
9.10 Group Int. (Conditional) ¥Hg =TS (Conditional) [Standard]
9.11 Trial Balance ¢l R
9.12 Group Trial Balance THg-aR AT §ai¥ [Standard]
9.13 Depreciation Chart HcIg e [Standard]
9.14 Closing Stock Valuation I ¥l BT Tl
9.15 Trading & Profit / Loss a'%"T 3R AT / ETﬁ
9.16 Balance Sheet Sai¥ ¥fie

10. Printing, Export and E-mail fﬁ'c', Qﬂ'\qﬁ'crf 3R é—ﬂa
10.1 Printing a bill fad &1 flic
10.2 Bulk Print T TTY &3 GaTdel SO
10.3 Cheque Printing =& STUAT [Standard]
10.4 Tag Print 271/ &I Ui [Standard]
10.5 Printing, exporting and e-mailing reports fard &1 fﬁ'c', Wch'cc @T‘s‘—ﬁﬁ
10.6 E-mail settings é—ﬁﬂ@ﬁﬂ [Standard]
10.7 Fonts and paper BT 3R BN
10.8 Keys and common problems @ﬁrﬁﬁ 3R 3 Wﬁ

11. Configuration and Administration BB 3R YT
11.1 Configuration screen PIPIRR Thi
11.2 TDS / TCS Deduction TDS / TCS @eldl [Standard]
11.3 Expenses Setting g Pt AfeT
11.4 Due-Days Setting a'qﬁ:hﬁ afe [Standard]

Mangla Computers / Manglasoft

122
124
125
126
127
128
129
131
132
133
135
136
137

140
140
143
144
145
146
148
149
151
153
155
156
157
158
159
160
162

164
164
166
167
169
170
171
172
172

174
174
177
179
180

Page 4 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

11.5 Number Series =aR IRIT 181
11.6 Update Company &0l &1 SHHRI SGa-T 183
11.7 Security / Password JR&f / UGS 184
11.8 Year-End Data Transfer Td & 3id d ST 3T o ST 186
11.9 Database Update / Repair SCla¥ 3Usc / AXHd 188
11.10 License / Activation ?ﬂ%ﬁg / gfeegur 189
11.11 Import Bank Statement & TeHe T 3T [Standard] 191
11.12 Data location and several PCs @aﬁ\_ﬂ%’ \?ﬁTﬁ W 193
11.13 Common problems 3{TH Wﬁ 193
12. Mobile App, Backup and Troubleshooting IﬁEITE'F[ Qq SH3IT 3R W@Tﬁ 195
12.1 Mobile app HIETSH TT [Standard] 195
12.2 Backup S&3(T 197
12.3 Several computers &g HI 198
12.4 Common problems and fixes GH'HWT\@ @TWEFT 198
12.5 Getting help Hag gl (Ha 202
Appendix - Editions TRV - T&Heor 203

Mangla Computers / Manglasoft Page 5 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

1. Getting Started

ST

This chapter takes you from the setup file to your first open company: installing, activating the licence, creating a
company, and finding your way around the screen. Read it once from start to end; later chapters assume you know
the screen map and the keyboard habits described here.

g 31EOTT ! V3T HId J AHR Tga Gall §3 BU-T ddb o ST § - SId DA, A8 T BT, B!
FAMT 3R Th1H TR HEl 41 & T8 JHSAT 3] T IR Y& W 3fd d% Ug q: 3T & 3¢ JH &R Iad @ [
3{TIH THI BT TR 3R TgT Il H1als & i U & |

1.1 Installing and starting SXCId BT 3R AT BT

Manditally 2.0 comes as a single Setup.exe . Run it, accept the install folder the wizard suggests (or choose your
own), and tick Create a Desktop shortcut if you want an icon on the desktop. The program needs nothing else -
the .NET runtime is packed inside the setup.

TEIeTt 2.0 TH &1 Setup.exe HISA T 3TdT 8 | I T, fATTS o Sxfal Wicex Yo I T & (@7 301 g ),
G?RWC[WW?T%QH}[ Create a Desktop shortcut R e B WWW SﬁT:IﬁﬂT%'Q— .NET
runtime@'cf&l'qa?ﬂaa%%l

All company data lives in one data folder. Beside the program file there is a small text file mt-datapath.txt ; the
folder written in it is the data folder. If that file is missing, the program uses a folder named MT-DATA beside itself.
Inside the data folder every company gets its own sub-folder (MT10001 , MT10002, ...), and inside that, one file
per financial year.

HUMRT! BT JRT ST T &1 ST Iee | 38dT 8 | UITH D1 B13d & 97 H Th DIt SRE BISd mt-datapath. txt
Bldl 8 ST ofl hicsR foraT & 98! ST hIceR &1 98 BIsd 1 81 dl URITH 309 S & MT-DATA hIcER &I
ST HRAT & | ST Hite b e 8 HUAT BT UAT TI-hIER §9dT 8 (MT10001, MT10002, ..), 3R ITH
3{ex Y financial yearaﬁwml

Every start shows a dark splash screen with the Mangla logo and a moving bar while the program loads. Then the
Select Company screen opens (section 1.2).

R IR TG HA R YU A1 81 THT Mangla AT 3R Iect g3 TS aTelt 78R T Bt splash T @ g
i Select Company Eﬂ?@,ﬂ?ﬂ% "< 1.2)]

Mangla Computers / Manglasoft Page 6 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

Software Activation TTSHY AT HAT

77558139 + STANDARD edition
"

number, registered email and the scratch key (alse for a

o] this computer (new or formatted PC): registered email
and your license password (unlock key).

Serial number Registered email
977558139 manglasoft@gmail.com

Scratch key (first activation only) Unlock key (from your email)

y, we email you an unlock key, type it in. Reinstalling on the same

ine Offiine (Phone / WhatsApp)

over the intemet. Your license will be locked to this computer.

Activate over Internet

Release this PC Check license now Close
Figure 1.1 - Software Activation window / Software Activation faer

On the first launch (and whenever the licence is not active) the Software Activation window appears. Its top box
shows the current status - for example Licensed - active , the serial number, the edition ( BASIC, STANDARD or
PREMIUM ) and when the licence was last confirmed with the Manglasoft server.

Ugal IR Ia WR (3R o+ A3 A 8Y) Software Activation faST 31Tcl 81 3TF SWR & WA & Hi[al
fRufd faaclt & - S Licensed - active , §ITd AR, edition (BASIC, STANDARD IT PREMIUM ) 3R
Manglasoft TR I ATSHY R IR Hd fAremar |

e Activate - a new licence: serial number, registered email and the scratch key. Also used when re-installing on
the same computer.

Activate - TIT TSAY : TR AR, IoRES 3-Ad 3R Thd &1 I HHR R AaIRT S 1d B 977 i
gl

e Reactivate - your existing licence on a new or formatted computer: registered email and the unlock key that
was emailed to you.

Reactivate - 0 1 HIHc fhd HEER TR U1 AT 1Y : IRES 3-0 3R I8 unlock key S SATIH! 3-
oq ¥ firalt ot
e Serial number - the 9-digit number printed on your licence (starts with 9).

Serial number - ATSHY TR TUT 9 3Dl HT AeR (9 T F) |

e Registered email - the email address given at the time of purchase.
Registered email - Wiie & guy fear mar é—ﬁﬁ qdrl

e Scratch key (first activation only) - the one-time key received with the purchase, e.g. K7QX-3M9P-
DH2A-7WRT.
Scratch key (first activation only) - BR1g & T firet TH TR BT key, S K7QX-3M9IP-DH2A-7WRT|

e Unlock key (from your email) - emailed at the first activation; needed to finish activating and whenever you
move to another computer.

Unlock key (from your email) - EIBT*ﬁ R activate B R s‘ﬁa T 3Teit %; activation YT H 3R §F|§
PR W I W A1
e Online tab - Activate over Internet does everything over the internet and locks the licence to this computer.

Online €9 - Activate over Internet Id Ed3) EE@'C’@ Wé?ﬂ% GHTFIB@H Q@W T o ST %I

e Offline (Phone / WhatsApp) tab - for a computer without internet: copy the Request Code (with the Machine
code) with Copy Request Code , send it to Manglasoft, paste the Activation Code they return and press
Activate .

Offline (Phone / WhatsApp) <& - fSHT §exic 9T &ex & foTU: Copy Request Code ¥ Request Code
(Machine code ﬂ'%ﬁ) PHIUT BB Manglasoft Cal 'ﬂ@f, o | QT Activation Code fRIUBRE 3R Activate
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ad|
e Release this PC - frees the licence from this computer so it can be activated on another one.
Release this PC - T34 39 HCX U BIS Gl § dlidh GuR U AT, fbdl S T |

e Check license now - confirms the licence with the server right now; this also happens by itself every few days.

Check license now —Flé?@[?ﬂ%@ﬂ aﬁﬁwm%%mwﬁa@ﬁﬂﬁmél

1. Choose Activate, type the Serial number, Registered email and Scratch key .
Activate ﬂef Serial number, Registered email 3ﬁ? Scratch key 1w

2. Onthe Online tab press Activate over Internet . An unlock key is emailed to you.

Online ¢§ TR Activate over Internet GaTd | 3T 3-0d ¥ unlock key S ionil

3. Type the unlock key in Unlock key (from your email) and press Activate over Internet again to finish.

unlock key B! Unlock key (from your email) T W 3R o CRCE:d ﬁm GISRT Activate over Internet GERI |

4. Press Close . The window can be opened again any time from Administrator > License / Activation or by
clicking the edition badge on the logo.

Close 3_@|T8fl ge fdet ®Ht it Administrator > License / Activation T IT @ UR & edition ST R IENED
PP SITRT T off Jabell B

Note I

Keep the unlock key email safely. Moving to another computer needs it ( Reactivate ); re-installing on the same
computer needs only the serial and email.

unlock keyaﬁﬂg—ﬁﬁﬁ%ﬂ?ﬁl @%WW@%WG@W(Reactivate);ﬁmmm
FTa & forg R Hifae oIk $-99 #1wt 1

The edition your licence grants is shown as a small badge ( BASIC, STANDARD or PREMIUM ) on the right edge of
the Mangla logo at the top of the sidebar. Menu items that need a higher edition appear greyed with a lock mark;
opening one shows an "Upgrade needed" message. Sections of this manual that need a higher edition carry the same
badge beside their heading.

30 ATSHY &7 edition T TS H FHTR Mangla A & 3 fHTR TR Ud BIC o1 (BASIC, STANDARD T
PREMIUM ) T f&xga g | f51 B 31eH &) Sl edition TMRT A et 3R aTal & = & Iy fead §: 3 @iaq
W "Upgrade needed" HT ST 31T B Sﬁmﬁﬁ?@ﬁﬁﬁedition TIMRY, ITh XMYH & ST H gt
I BUT G
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1.

2 Select Company U=l T

[ Manditally 2.0 Configuraton — O X

Select Company

Search
STANDARD

List of Companies Data: FAMT-DATA

Name Number Last Working Year

Mangla Computers MT10001 1-Apr-26 to 31-Mar-27
ManglaSoft and Company MT10002 1-Apr-25 to 31-Mar-26
M/S MAN SINGH RAMKUMAR MT10003 1-Apr-20 to 31-Mar-21
MANGLA COMPUTERS MT10004 1-Apr-26 to 31-Mar-27
MANGLA COMPUTERS MT10005 1-Apr-26 to 31-Mar-27
M/S MAN SINGH RAMKUMAR MT10016 1-Apr-26 to 31-Mar-27
EKTA TRADING COMPANY MT10017 1-Apr-25 to 31-Mar-26
M/S MAN SINGH RAMKUMAR MT10018 1-Apr-26 to 31-Mar-27
MANGLA BROTHER'S MT10019 1-Apr-26 to 31-Mar-27
NEW TEST COMPANY MT10020 1-Apr-26 to 31-Mar-27
M/S MAN SINGH RAMKUMAR MT10022 1-Apr-20 to 31-Mar-21
NEW MANGLA COMPUTERS MT10023 1-Apr-26 to 31-Mar-27
Mangla Computers MT10024 1-Apr-26 to 31-Mar-27

Exit Data Location Create Company Delete Company Open (Enter)

Figure 1.2 - Select Company screen / Select Company T

Select Company is the first screen after the splash. It lists every company found in the data folder. The sidebar on
the left is visible but stays disabled until a company is open.

spIash%Wﬂa@%ﬁ Select Company ThI STl B W%Wﬁﬁ?ﬁﬁMﬁW%I EITCTTEIEQ[
feadt df 8 W HU= e d% &g @

Search - type any part of the name; the list narrows as you type.

Search - 10 &1 ®Is 1l fewdT T80 &<, Yt T8 &Hvd g Sedl oKl g

Data: (right end of the list header) - the data folder currently in use, e.g. F:\MT-DATA .
Data: (T & e & T RR W) - 31t SXATE 81 76T ST WIS, S F:\MT-DATA |

Name - the firm name as typed when the company was created.

Name - &I 9T I9Y forar a1 wH &1 719 |

Number - the company's fixed number, MT10001 onwards; it is also the name of the company's sub-folder.

Number - 0! BT UdehT FaR, MT10001 T 31T T HUT b a-BicegR BT A1 1 B

Last Working Year - the financial year that was open the last time, e.g. 1-Apr-26 to 31-Mar-27 . The company
opens in that year.

Last Working Year - Uzl IR S financial year GdT 4T, S 1-Apr-26 to 31-Mar-27 | HU I I H
A g

Open (Enter) - opens the selected company. Enter or a double-click does the same.

Open (Enter) - gtﬂgémﬁ’r@am% Enter I1 S9d-faa® off 98} erar g

Create Company - the new-company form (section 1.3).

Create Company - T HU BT HBIH (@‘s’ 1.3)1

Delete Company - removes the selected company and every financial year in it (see below).

Delete Company - ﬂ:ﬁ _g"ap?ﬁtl:ﬁ 3R 3% IR financial year ﬁlﬂé?ﬂ% Gﬁ%{é@) I

Data Location - choose a different data folder; the list reloads from the new folder and the path is saved in mt-
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datapath.txt .

Data Location - giRI AN ﬂ%f ﬂ?ﬁ T BIceR ¥ GIERT §dT § 3R I mt-datapath.txt § 9d g1 SITdl
gl
e Exit - closes the program.

Exit - U9 §¢ e 8|

Deleting a company 0! e

Delete Company opens a red-bordered confirmation naming the company and its folder. For safety it asks for two
sets of credentials: under 1 - COMPANY LOGIN the company's own username and password (skipped if the
company has no password), and under 2 - DELETE AUTHORISATION a fixed username and password set by
Manglasoft. Only when both are correct does the Delete Company button in the dialog remove the data.

Delete Company &4 0 @Tdt =R arelt gf¥ faet aireht 8 o ot 8iR 30 WiceR &1 14 foran gran g
ﬁ?&ﬂ%fﬁﬁiﬁﬁ@ﬁ user-name /qma’éw”rﬁrrrr?r% : 1 - COMPANY LOGIN T &Ut BT 3UAT user-name 3R
URIGS (U TR UGS 81 df U8 §e Oidl §), 3R 2 - DELETE AUTHORISATION ¥ Manglasoft &7 a4 foar
B3l user-name 3R UaS | ﬁﬂﬁ@ﬁ‘ﬂ?ﬁﬁ@[ﬁ Delete Company Wéﬂﬁlﬂ?ﬂ%l

Warning SHTdT

Deleting removes every financial year of the company and cannot be undone. Copy the company's folder
somewhere safe first (section 12.2).

e IR U % TR financial year Id WA § 3R T8 aT09 g1 81 ThdT| Ugd U BT B dal JRid
DI B (TS 12.2)

1.3 Create Company Ul IHT

[ Manditally 2.0 Configuraton — O X

5 ~ Create Company

(Mangla)
O STAND:

COMPANY DETAILS

Name Start Date (Books Begin) Financial Year
‘ 01/04/2026 [ 20262007

ADDRESS & LOCATION

Address City District
PIN Code State GST State Code
Phone Number Email

REGISTRATION & CODES

GSTIN PAN Number TAN Number
Mandi Code Aadhti Code Market License
SECURITY

[ protect this company with a password

BILL PRINTING
Bill / Invoice Declaration

Back (Esc) Create & Open (Ctrl+S)

Figure 1.3 - Create Company form / Create Company e

Create Company opens a full-page form in five groups. Only Name is compulsory; everything else can be filled
later from Configuration ( Update Company ). The cursor starts in Name . Enter moves from field to field.
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Create Company Uﬁ%@ﬂﬂ@ﬁﬁﬁﬁ@ﬁ%lw Name maﬁ%aﬁwaﬁﬁ
Configuration ( Update Company)@[‘l-RTGﬂW%I HIX Name ﬁ\?:ﬂT‘IT%I Enter W“@ﬂe{ﬁ Wﬁaw%l

Company Details Ul & STHBRI

e Name - the firm name. It prints at the top of every bill and shows in the top bar.
Name - ¥ &1 | J81 &R 9 & SR AT 8 3R FHW P uet § far g |

e Start Date (Books Begin) - the date your books start, normally 1 April. This date fixes the financial year and can
be set only while creating; it is locked afterwards.

Start Date (Books Begin) - mm@‘@ﬁ{r\’?% M IR TR 1 30| 2Z@T'I'Iﬂﬁfinancial yearaﬂaﬂ?ﬁ%
3R Rt s gHg Y o Wepdl §; 91 § &g W& B

e Financial Year - filled by the program from the start date, e.g. 2026-2027 .

Financial Year - Y= &1 dRIG & URITH Qg HRAT 8, O 2026-2027 |

Address & Location UdT
e Address, City, District, PIN Code - printed under the firm name on bills.
Address, City, District, PIN Code - o0 W Bd & 919 & < 3ud %'I
e State - pick from the list (typing the first letters jumps to it); it cannot be typed freely, so the GST state code is
always the official one.

State - AT & I T (UG 31&R TIZY H3- IR g1 Ugddl 8); SOt Toll ¥ 18U gl HR Gdhd, S GST
state code SRR gt IgaT 8

e GST State Code - filled automatically from State .
GST State Code - State ¥ 3 310 HRaT 3|

e Phone Number, Email - the firm's contact details.

Phone Number, Email - Y & JUD Bt AHBRI|

Registration & Codes ef\‘n@w IR BIS
e GSTIN - 15 characters. It is checked as you type: a wrong one gets a red message. A valid GSTIN also sets
State and fills PAN Number from its middle characters.
GSTIN - 15 3{&R | TS HXd &1 SI1d BIeil § : TTed 81 UR ATt He=T M1 8| Tt GSTIN F State 2t e g1
STl § 3R 39 o1 & 31&RT ¥ PAN Number R ST 81
e PAN Number - 10 characters, checked for the correct pattern.
PAN Number - 10 31&R, I8! @Id &I SI1d gict 5|
e TAN Number - the TDS deduction account number, printed on TDS statements.
TAN Number - TDS Te T TTdT &R, TDS B! U IR SUA1 3|
e Mandi Code, Aadhti Code, Market License - the codes given by the market committee; they print on the

mandi forms (Form-I, Form-J, Form M, Form A).
Mandi Code, Aadhti Code, Market License - Al e HAT ?%ﬁ cr;ls; TSl & BiH (Form-I1, Form-J, Form M,

Form A) tl?@'q?f%l
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Security gR&

Tick Protect this company with a password to open the Set Login Password box: Username, Password, Confirm
Password and two recovery questions with their answers. From then on the company asks for a login every time it is
opened (section 1.4). Untick the box to remove the password.

Protect this company with a password UX fed FA W Set Login Password T 1T g cldl % . Username,
Password , Confirm Password 3R &I recovery ddIcT I STaTd & Y| I §1G HU-! g IR Tle W A

AN § (&S 1.4)1 UNIdS g1 8 ol fed ger |

Tip feu
Always fill at least one recovery question. Passwords are stored one-way and cannot be read back - the
questions are the only way to reset a forgotten password yourself.

&Y Y HH TP recovery JaTd TER WX | TIATS UHcRWT U B IGT ST @ SR a0 UgT el S Teball - Y
TU UNIGS &1 & dea- &1 9ard gl UHHE T ¢ |

Bill Printing {9 &1 ©urs

e Bill / Invoice Declaration - the text printed under "Declaration" at the foot of every bill. Leave it empty and the
standard GST wording is printed.

Bill / Invoice Declaration - & fdd & -9 "Declaration" & -1 S ATl UTG | Wt BIg- R GST &I AHFG
HIYT ST B

1. Fill Name and the other groups as far as you can.

Name 3fR §Ter! fexd foran gt ue +R |
2. Press Create & Open (Ctrl+S) . The company is created, added to the list and opened at once.
Create & Open (Ctrl+S) TaTd | U & Tl &, T & ST AT § 3R e G oIt g |

3. Back (Esc) returns to Select Company without creating anything.

Back (Esc) WWW Select Company W?ﬁﬂa?ﬂ%l

1.4 Opening a company and the login window U= WITHT 3R AR fJs!

Select the company and press Enter, double-click it, or press Open (Enter) . If the company has a password, the
Company Login window comes first with the company name at the top, Username, Password , a Forgot
Password? button on the left and Cancel / Login on the right. The same password works for every financial year
of that company.

S YD Enter <o, Sd-fadas &3, a1 Open (Enter) e | U R UrIds g dl g Company Login
faer st % orad W S BT HTH, Username, Password, TR Forgot Password? dcH 3R T’ Cancel /
Login BId &1 39 HU & & financial year 0 98! UrIds ddl g |

When the company opens, the top bar shows its name in bold and the current financial year beside it, the sidebar
menus become active and the Dashboard appears. If the company's registry file was changed from outside the
program, a "registry tampered" warning appears first and the correct details are restored from the database (see
section 12.4).

ST G R FW B1 It T IGBT 14 A 3fert H 3R 77 H =1 financial year faadr €, sl ugt & A1 a1
Bl SITd & 3iR Dashboard M1 ST § | 3R HUT Bt registry HT3d W & 1R I Fcal T &) df Ud "registry
tampered" @ AT 3Tl 8 3R &I THGRT Sy I Ay 317 St § (&S 12.4 ) |

Forgot Password? BIRSEES Yot T?

1. Press Forgot Password? on the login window. The Recover Password panel shows your recovery question(s).
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A fdSI IR Forgot Password? G| Recover Password T [T 3T0ds recovery gdTd faard gl

2. Type the answer(s), then a New Password and Confirm New Password .

m%@ flhY New Password G?IT Confirm New Password X |

Haleat 2.0 - YA G

3. Press Reset & Login . The new password is saved and the company opens. Back returns to the login.

Reset & Login &Y | 70T UTAS d IR $HUAT G Tt g1 Back M WR &erdl g

Master Reset (last resort) Master Reset (31831 )

If the password and the recovery answers are all lost, double-click the company name at the top of the login window.
The Master Reset panel appears with a Machine Code (for example ABCD-EF01-2345). Read it out to Manglasoft
on the phone, or press Copy Code and send it on WhatsApp. They give you a Reset Code ; type it and press
Unlock . The password is removed from the company and it opens - then set a new password straight away from
Administrator > Security .

RIS 31R recovery & SIdTd, A1 4d T & df A fd R Ted SR o Hut & 91 R S9d-faae o1 |
Master Reset &1 f@®IT Machine Code (S ABCD-EF01-2345) & 1Y GadT & | 3§ Manglasoft &I I )R a1d <,
gl Copy Code WWW%I J Reset Code &7; 3 HR&R Unlock a | HU-T J URIGS ge ST §
@TG’G’@HW g - ﬁ?TT:R_CT Administrator > Security ¥ =0T UGS @ o |

Note I

1.5 The screen map ThI- BT T

[M] Manditally 20  Dashboard

STANDARD

B Fnance
&3 Manoi

@ InvenTORY

LEDGERS & BALANCES

REGISTERS

GST

B
]
@ Marker+HRDF / Manoi
B
B

DS / TCS
@ InteresT

@ FinaL Accounts
[ Toots / Masters
B PrinT/ IMpORT

@ Aoministrator

All Documents

NEW TEST COMPANY

2026-2027 v -

& Connect

Configuration

Your data is not touched by a Master Reset - the password is only a door. The Reset Code works only on the
computer whose Machine Code you gave, and only for about a day.

Master Reset ¥ 3T ST foedpd TR BT 9Tl - UTds Tt U &IaTol 5| Reset Codeﬁlﬂ%ﬁmw
T § ORIBT Machine Code SARIT T, 3R TRTHAT T a1 d gl

- o X

1-Apr-26 to 28-Sept-26

sales (Month-wise)

Purchase (Month-wise)

Cash In / Out Flow

Month Amount (Cr) Month Amount (Dr) Particulars Amount
Apr-26 0.0 May-26 0,08 Apr-26 9.08  May-26 0.00 Nett Flow 6,632.51 Cr
Jun-26 .08 )y.26 o.00 Jun-26 0.00  Jul-26 B.08 Inflow 1,76,351.49 Dr
Aug-26 11,73,326.60  Sepi-26 14,06,834.70 Aug-26 15,16,357.00  Sapi-26 11,40,118.08 Outlion 1,52, 08508 Cr
Oct-26 0.8 Nov.26 .8 Cat-26 0.08  Hov-26 e.68
Dec26 8.8 Jan27 0.0 Dec-26 0.8 Jan-27 .00
Feb-27 8.8 Mar-27 0.0 Feb-27 9.88  ar-27 .00
Total Sales 25,80,161.30 Total Purchase 26,96,475.00
Top Creditors Top Debtors Top Commadities (Qty)
Particulars Balance Particulars Balance Sale (Qty) Purchase (Qty)
KISANG 4,89,761.80 Cr ABC TRANSPORT CO. 5,76,833.51 Dr PADDY 1121 1@48.5 PADDY 1121 988
ADHATI3 3,45,873.00 Cr ADHATIZ 4,17,598.00 Dr PADDY 1509 189.5 PADDY 1509 8
PURCHASER3 1,96,55@.80 Cr Adhati-4 3,21,860.80 Dr LAPTOP 22 Lapiop 21
KISANT 1,48,311.8@ Cr ADHATIT 2,96,342.80 Dr
PURCHASER2 1,30,787.68 Cr PURCHASER1 2,76,205.43 Dn
RICE MILLS 1,18,600.68 Cr Mangla Computers Panipat 2,72,281.60 Dr
ADHATIS 75,797.08 Cr RICE MILLT 1,26,881.80 Dr
KisANZ 62,039.00 Cr KISANS 1,18,444.00 D
RICE MILLZ 68,665.95 Dr
‘Cash & Bank Balance Assets & Liabilities Total Receivable / Payable
Particulars Closing Balance Particulars Closing Balance Particulars Pending Amount
Cash-in-hand 94,796.08 Dr Current Assets. 12,34,978.95 Or Receivables 24,096,088.89 Dr
Bank Accounts 1,01,429.51 Cr Current Liabilities 1,37,701.58 Dr Overdue Receivables 22,17,656.89 Dr
Bank Afc 1,01,429.51 Cr Payables 14,71,038.00 Cr
Overdue Payables 9,01,772.@8 Cr
Ready

Figure 1.4 - Dashboard with the top bar and sidebar / $UX P U?;T 3R ETQDIU@ & Y Dashboard

The window has four parts: the top bar, the sidebar on the left, the working area in the middle and the status bar at
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the bottom. They stay the same on every screen; only the working area changes.

ISt % IR TR & : TR *1 v, st ugh, offa &1 B0 B 1 3w 3R Ta 1 status TS A R WHIA W I
EREEAREE CEARSSIECR IR

Top bar Wﬁt@

e Left: the program name, Dashboard and All Documents .
WWWW Dashboard 3R All Documents |

e Centre: the firm name in bold colour, the financial year dropdown (e.g. 2026-2027 ) and the ~ button that
closes the company.
s H : wH &1 AW A T 31eRi #, financial year BT SIUSTSA GO 2026-2027 ) 3R HU & HA BT =
dc|

e Right: Connect (mobile sync, chapter 12), Configuration, the Favourites dropdown (shown once you have
starred something) and the minimise / maximise / close buttons.
2 : Connect (WISTSd R, 34T 12), Configuration, Favourites SITSIS (FS dRIfdhd B W AT B)
IR fIS1 & BIeT / §81 / 9 B & FeA|

Sidebar STl 1?|§°[

e The Mangla logo at the top - one click shows the keyboard shortcut list; the edition badge on its right edge
opens the licence window.

T FHW Mangla AN - TS faaa O Qe &1 Gdl; 3Tb g1 R BT edition oo A4 ST Wi g
e Cash Book (day) and Journal Book (day) - the two day-wise books.

Cash Book (day) 3R Journal Book (day) - ﬁ_*f—a'l?_cﬁa%ﬁl
e Entry groups Trade, Finance, Mandi, Inventory - every bill, voucher and form.

Q_gpf %W{s’ Trade, Finance, Mandi, Inventory - 8% fad, ar3TR 3R B |
e REPORTS - Ledgers & Balances, Registers, Market+HRDF / Mandi, GST, TDS / TCS, Interest, Final

Accounts .

REPORTS - Ledgers & Balances, Registers, Market+HRDF / Mandi, GST, TDS / TCS, Interest, Final

Accounts |

e Tools / Masters - New Ledger, New Commodity / ltem, Opening Balances, Opening Stock, Color Theme,
Help / SUAIT gt .
Tools / Masters - New Ledger, New Commodity / Item, Opening Balances, Opening Stock, Color Theme,
Help / SYAT Qe |

e Print / Import - Tag Print, Bulk Print, Cheque Printing, Import Bank Statement.
Print / Import - Tag Print, Bulk Print, Cheque Printing, Import Bank Statement|

e Administrator - Update Company, Security, Year-End Transfer, Database Update, License / Activation.
Administrator - Update Company, Security, Year-End Transfer, Database Update, License / Activation|

e Shortcut Keys at the very bottom - a quick popup of the most used keys.

a9 e Shortcut Keys - T SITGT DTH 3 dTell Bl T BIeT Urusy|

Each group opens and closes with a click on its name. The item that is open right now is highlighted. Iltems your
edition does not include are greyed with a lock.

TR g ST A W fFas I Gadl-ag gidr g | S Tpi 31t Gefl § ST SMMgeH U g1 fogar g1 S 3nged
3P edition T el € 9 ATdl & Y e foad
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Status bar status tI—gp[

The grey strip at the bottom shows Ready, the count of rows on a list screen (e.g. 80 document(s) ), a message after
a save or delete, and the mobile-sync state.

ﬂa@f:ﬂ%ﬁwu@ﬁ Ready,ﬂjﬂaﬁwwaﬁ_’ﬁﬁﬁﬁ(@@ 80document(s)),@amﬁ?ﬁ$aﬁw
w1, 3R Arargd Rid &1 fufq foadt 81

Dashboard tiles Dashboard & T

The Dashboard ( F1 ) is the home screen of an open company. The period it covers is printed at the top right (e.g. 1-
Apr-26 to 28-Sept-26, i.e. from the start of the year to today). Nine tiles summarise the books. Double-click a tile to
open the report behind it over the same period.

Dashboard (F1) &t §3 HU-l &1 7T Thi 7| U8 {6 3rafty o7 8 98 SR o1 SUTI8dT 8 (S 1-Apr-26 to
28-Sept-26 , T TTA B! BT I TS dp) | = WH Wil $T IR @ €1 fordt wm R sea-fFed w3 R
It 3rafd B IuP Ui BT RAIE gardt 71

e Sales (Month-wise) - the sale amount of every month of the year and Total Sales . Double-click: the month-
wise Sale Register; Enter on a month opens that month's bills.

Sales (Month-wise) - TTd & & A &I fadh! 3R Total Sales | SIA-fdad : AEH-IR Sale Register; fardl
HEM TR Enter 39 WM o el Eierdl &

e Purchase (Month-wise) - the same for purchases, with Total Purchase . Double-click: the month-wise Purchase
Register.
Purchase (Month-wise) - g1 WRIG o U, Total Purchase & WY | S§d-fadd : HeIH-dR Purchase Register |
e CashIn/ OutFlow - Inflow, Outflow and Nett Flow of cash for the period.
Cash In / Out Flow - 3[@(% H &g BT Inflow, Outflow 3R Nett Flow |

e Top Creditors - the parties you owe the most, with their balances. Double-click: A/c Balance of all Sundry
Creditors.

Top Creditors - f5 TIfETT o1 G0 WTET 1 €, 3 9ol & 1Y | SHA-fatas : 1 Sundry Creditors BT
A/c Balance |
e Top Debtors - the parties who owe you the most. Double-click: A/c Balance of all Sundry Debtors.

Top Debtors - oI It § gaY WIe a1 8 | S9d-faadb ; gaft Sundry Debtors T A/c Balance |

e Top Commodities (Qty) - Sale (Qty) and Purchase (Qty) of the busiest commodities. Double-click: the
Commodity Balance report.

Top Commodities (Qty) - gy lal A Tl HHIFSS DI Sale (Qty) 3R Purchase (Qty) | SId-fad
Commodity Balance RUid|

e Cash & Bank Balance - Cash-in-hand, Bank Accounts and each bank ledger under it. Double-click: A/c
Balance of the Cash and Bank groups.

Cash & Bank Balance - Cash-in-hand, Bank Accounts 3R 3TF = B % AoR | S§d-faa® : Cash 3R
Bank ﬂ'&%}f PT A/c Balance |

e Assets & Liabilities - closing balance of Current Assets and Current Liabilities .
Assets & Liabilities - Current Assets 3R Current Liabilities T 8¢ Saig|

e Total Receivable / Payable - Receivables, Overdue Receivables, Payables and Overdue Payables (overdue =
past the party's due days).
Total Receivable / Payable - Receivables, Overdue Receivables, Payables 3R Overdue Payables (overdue

= OT1¢ & due days ﬁWﬂ%l
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1.6 All Documents X &¥dTdvl

Al

find, reopen, print, cancel or delete any entry.

Tip feu
Every amount carries Cr or Dr after it, exactly as in the ledger, so a debtor's balance reads Dr and a creditor's
Cr

6?%@%6”3 Cr 7 Dr T Xgd1 &, fiegpd AoR &1 R, ST O dTd &1 9¢i9 Dr 3R &4 a1 &7 Cr
UgT ST 8

m Manditally 2.0 Dashboard  All Documents

NEW TEST COMPANY  2026-2027 ~ -~

gl 2.0 - YA G

& Connect Configuration — u] X

STANDARD All types

@ Journal Bo
B Traoe

B Fnance
S Manpi

@ InvEnTORY

LEDGERS & BALANCES
REGISTERS
MARKET+HRDF / MANDI
GsT

TDS / TCS

INTEREST

FiNAL AccounTs

TooLs / MASTERS

PRINT / IMPORT

®
]
®
®
]
®
®
5]
®
]

ADMINISTRATOR

| Documents

No.
2026-27/TC/IRN-21

2026-27/TC/IRN-20
2026-27/TC/IRN-19
31-03-2027
2026-27/TC/SBM-2
2026-27/TC/INV/9
2026-27/TC/INV/8
2026-27/TC/RCT-10
2026-27/TC/IP-6
2026-27/TC/RCT-9
2026-27/TC/PAY-8
2026-27/TC/IRN-12
18-09-2026
17-08-2026
2026-27/TC/PINV-3
2026-27/TC/IP-5
2026-27/TC/PAY-T
2026-27/TC/INV/6
2026-27/TC/IB-7
2026-27/1C/1/8
2026-27/1C/IB-6
2026-27/TC/TC-2
2026-27/TC/IRN-9

Type
Journal

Journal
Journal
JB

Sale MTax
Sale Bill
Sale Bill
Receipt
Form-1 Cr
Receipt
Payment
Journal
B

B

Pur Bill
Form-1 Cr
Payment
Sale Bill
Form-J
Form-1 Dr
Form-)
Trf Qut

Journal

~ | All series

Sub

CR

DR

Date

31/03/2027
31/03/2027
31/03/2027
31/03/2027
26/09/2026
26/09/2026
26/09/2026
25/09/2026
18/09/2026
18/09/2026
18/09/2026
18/09/2026
18/09/2026
17/09/2026
17/09/2026
16/09/2026
15/09/2026
15/09/2026
15/09/2026
15/09/2026
15/09/2026
15/09/2026
15/09/2026

Documents M Mobile offline sync

Party

LAPTOP COMPUTER
LAPTOP COMPUTER

Mangla Computers Panipat

Adhati-4

ADHATI3
ADHATIS

ABC TRANSPORT CO.
KISAN2

ADHATI

KISAN1

ABC TRANSPORT CO.

Open (Enter) Print (Ctrl+P) Cancel Doc Delete (Shift+Del)

Amount Status
1,741.00 Posted
3,37,615.00 Posted
2,67,817.42 Posted
1,63,442.13 Posted
83,551.00 Posted
3,61,708.00 Posted
2,72,281.00 Posted
100.00 Posted
2,30,100.00 Posted
13,000.00 Posted
3,000.00 Posted
27,778.00 Posted
456.00 Posted
42,002.00 Posted
6,22,890.00 Posted
35,562.00 Posted
9,000.00 Posted
63,082.00 Posted
3443400 Posted
23,907.00 Posted
23,162.00 Posted
67,788.00 Posted
10,370.00 Posted

80 document(s)

Figure 1.5 - All Documents list / All Documents aﬁ&%ﬁ

(top bar) lists every bill, voucher and form of the open financial year, newest first. It is the place to

All Documents (SR ! TS Ja §U financial year HT &% fod, IR 3R WIH faardT 8, Yoy 707 I S|

fopaft ot St B G, TIaRT WiaH, BIUA, IE B A1 e &1 981 o e g

Type filter ( All types ) - show only one document type; typing the first letters of a type jumps to it.
UHR BT fheex (All types ) - R T UHR & oW fo@m; THR & Ugd 18R 218U HR- R da! Ugddl g

Series filter ( All series ) - appears only when the company numbers on more than one series; shows what was
numbered inside one series.

RIS T ftbeex (Al series ) - a4l fa@dr & S1d S0+ T I @rer W H 9eR Tt 8, T AR & gxdiae

feara g

Search box (above the Party column) - type a document number or a part of the party name.
WIS BT F1T (Party PHITH & SHUR) - GXITAST DT A&R T TS &b ATH BT [T <18y B |

Mobile offline sync (top right) - show only entries that came from a phone made offline and have not yet been

opened and saved on this PC (chapter 12).

Mobile offline sync (SR a1d) - R 3 TS S B T SHTarg R St 3R 31t 39 PC R Wd-¥a &l
TS (31 12)|

Open (Enter) - open the selected document in its entry screen; double-click does the same.
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Open (Enter) - AT 3T GXITAW 39! Ul Th1H & Wiadl §; Sad-faad +f 78! Fxar g
e Print (Ctrl+P) - print the selected document.
Print (Ctrl+P) - AT g3 S¥ATAS STUAT B |

e Cancel Doc ( Delete key) - marks the document Cancelled : it stays in the list in red italics for audit, its ledger
and stock effect is reversed, and it can no longer be opened for editing.

Cancel Doc ( Delete @ﬁ) - GXITAW &I Cancelled W%T%G%&T%E%%Qwﬁwm&@ﬁ
EdI 8, 3BT AR 3R Wb BT 3R 8¢ oIl 8, 3R I TS & e Wi gt o gaban|

e Delete (Shift+Del) - removes the document permanently together with its ledger and stock effect.

Delete (Shift+Del) - SIATAS BT ITP AR 3R LIk P TR Flgd THT b forw fAer Sar g

e No. - the document number with its series prefix, e.g. 2026-27/TC/INV/9 ; day books show their date instead.
No. - TRI & prefix P TIY TIATAT BT AR, S 2026-27/TC/INV/9 ; feT ) gl # It Siig aiie
feadt 1

e Type - Sale Bill, Pur Bill, Form-J, Form-I Cr, Receipt, Payment, Journal, CB (Cash Book), JB (Journal Book) and so
on.
Type - Sale Bill, Pur Bill, Form-J, Form-I Cr, Receipt, Payment, Journal, CB (Cash Book), JB (Journal Book)
3 |

e Sub - the sub-type where one exists, e.g. CR / DR on Form-I, RETURN / SHORTAGE on notes.
Sub - T8I JU-UHR &, S Form-1 TR CR / DR, 7I¢ TR RETURN / SHORTAGE |

e Date, Party, Amount - document date, party name and grand total.
Date, Party, Amount - mﬁﬁﬁlﬂ'@, uréf &1 T SﬁTﬁWI

e Status - Posted or Cancelled.
Status - Posted Ul Cancelled |

Warning S|TdUT

Cancel and Delete both ask for confirmation. Prefer Cancel Doc when the number must stay on record (GST
bills); use Delete only for a wrong entry you never want to see again.

Cancel 3R Delete &I gfP AT § | T8l AaR Rebre H g1 AR (GST fad) T8 Cancel Doc T; Delete
itk 39 TTerd Ut & fore o fohr ot et e
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1.7 Financial years foxitg oy

Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - u] X
] g
1-Apr-26 to 31-Mar-27 J 5
1-Apr-27 to 31-Mar-28
STANDARD All types ~ | | All series 1-Apr-28 to 31-Mar-29 Open (Enter) Print (Ctrl+P) Cancel Doc Delete (Shift+Del)
No. Type Sub Date Party Amount Status
2026-27/TC/IRN-21  Journal 31/03/2027 1,741.00 Posted
Journal Bo
B) o 2026-27/TC/IRN-20  Journal 31/03/2027 3,37,61500 Posted
S Trave 2026-27/TC/IRN-19 Journal 31/03/2027 2,67,817.42 Posted
& e 31-03-2027 1B 31/03/2027 1,63442.13 Posted
o Manor 2026-27/TC/SBM-2  Sale MTax 26/09/2026  LAPTOP COMPUTER 83,551.00 Posted
© werons 2026-27/TC/INV/S  Sale Bill 26/09/2026  LAPTOP COMPUTER 3,61708.00 Posted
2026-27/TC/INV/8 Sale Bill 26/09/2026  Mangla Computers Panipat 2,72,281.00 Posted
B Lepars a Bausns 2026-27/TC/RCT-10 Receipt 25/09/2026 100.00 Posted
2026-27/TC/IP-6 Form-I Cr 18/09/2026  Adhati-4 2,30,100.00 Posted
[ Recisters
2026-27/TC/RCT-9 Receipt 18/09/2026 13,000.00 Posted
5) s R 2026-27/TC/PAY-8  Payment 18/09/2026 3,000.00 Posted
B et 2026-27/TC/IRN-12 Journal 18/09/2026 27,778.00 Posted
@ Ts/Tes 18-09-2026 B 18/09/2026 456.00 Posted
B iwrerest 17-09-2026 cB 17/09/2026 42,002.00 Posted
) Fom s 2026-27/TC/PINV-3  Pur Bill 17/09/2026  ADHATI3 6,22,890.00 Posted
B T 2026-27/TC/IP-5 Form-I Cr R 16/09/2026  ADHATIS 35,562.00 Posted
2026-27/TC/PAY-7  Payment 15/09/2026 9,000.00 Posted
@ PrINT/ IMPORT
2026-27/TC/INV/6  Sale Bl 15/09/2026  ABC TRANSPORT CO. 63,082.00 Posted
@ Aoministrator

2026-27/TC/1B-7 Form-J 15/09/2026  KISAN2 3443400 Posted
2026-27/TC/1/8 Form-| Dr DR 15/09/2026  ADHATI1 23,907.00 Posted
2026-27/TC/1B-6 Form-J 15/09/2026  KISAN1 23,162.00 Posted
2026-27/TC/TC-2 Trf Qut 15/09/2026  ABC TRANSPORT CO. 67,788.00 Posted
2026-27/TC/IRN-9  Journal 15/09/2026 10,370.00 Posted

80 document(s)

Figure 1.6 - Financial year dropdown in the top bar / IW D tl?f H financial year ] qug 3

Every financial year of a company is a separate file inside the company's folder, so each year has its own documents,
balances and stock. Click the year shown beside the company name in the top bar: a list of all years of this company
drops down with a tick on the current one. Click another year and the company reopens in that year - the top bar,
Dashboard and every report then show that year.

a‘ﬁq:ﬁmsvﬁnancimyearGﬂ%ﬁ@%sﬁvme%sﬂmaw$mﬁaﬁéﬁsﬁvﬁ$w
Ed &1 SR B UL T HUH & A0 F 1 H 38 I W o B : 39 HU=t b IR Il &1 Gt el §, a1
e WR fe @ 8Ia1 8 1 g¥R U1 WR faeer vd g1 ot ST U1 o SIaRT Gt St § - iR SWR &1 g,
Dashboard ﬁaWﬁwﬁ%mﬁ%

Note I

A new year is created by Administrator > Year-End Transfer , which carries the closing balances and stock
forward as the next year's opening. Dates typed in any entry must fall inside the open year (section 1.11).

g7 ¥ Administrator > Year-End Transfer @[WT% \_rﬁ@rq'%@lﬂ 3R 59T Tloh 3T 1ol b ST F1HR
3T orar 7 | ot oft Gt foredt adie ot U A1d & 3iaR g A1fey (@S 1.11) |

1.8 Favourites UHclal

Every sidebar menu item has a faint star at its right end. Click the star to pin that item to Favourites; it turns gold and
the item is listed in the Favourites ¥ dropdown in the top bar, numbered 1 to 9 in the order you pinned them. Click
the star again (or the remove mark in the dropdown) to unpin.

Y Ut & &R B 3M1ScH & o1 RR IR T §eb] dRT 81 AR WR [Fad Hp I 3TSeH & Favourites H T,
TRT EXT B Il § 3R TSCH SR B USI & Favourites v SIS H, T & HH T 19 9 TP AR & 1Y,
feadr 81 geM & forg arR R @1 STUSTSH H geM & M W) SIaRT faad o3|

e Ctrl+1 to Ctrl+9 - open favourite number 1 to 9 from anywhere (number row or number pad).
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Ctri+1 § Ctrl+9 - Pl ¥t tdfier R 1 ¥ 9 Wil (R 1 Ufa a1 FaR T3 |
e Favourites ¥ - the dropdown lists each favourite with its shortcut; click to open.

Favourites v - SIUSI3 &R UUCIET 1 3% cdhe & a1y faardn §; faas & gaar g

Tip feu
Pin the three or four screens you open every day - Form-J, Form-1 (Cr.), Cash Book, Sale Bill - and reach them
with one key stroke.

ﬁmgaﬁa’wﬂ?ﬁq-awaﬁq - Form-J, Form-I (Cr.), Cash Book, Sale Bill - ﬁwaﬁaw@r @?WW@[G@TJ
TG

1.9 Colour theme T GG

[ ] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X

NI Documents M Mobile offline sync
L o STANDARD All types ~ | All series D Open (Enter) Print (Ctrl+P) Cancel Doc Delete (Shift+Del)

g Cash Book (¢ No. Type Sub Date Party Amount Status
2026-27/TC/IRN-21 Journal 31/03/2027 1,741.00 Posted

(@ sournal Book (day)
2026-27/TC/IRN-20  Journal 31/03/2027 3,37,615.00 Posted

B Trace 2026-27/TC/IRN-19  Journal 31/03/2027 2,67,817.42 Posted
B Fnance 31-03-2027 B 31/03/2027 1,63,442.13 Posted

o Mot 2026-27/TC/SBM-2  Sale MTax 26/09/2026  LAPTOP COMPUTER 83,551.00 Posted
2026-27/TC/ANV/9 Sale Bill 26/09/2026  LAPTOP COMPUTER 3,61,708.00 Posted
@ InvenToRY
2026-27/TC/INV/8 Sale Bill 26/09/2026  Mangla Computers Panipat 2,72,281.00 Posted
2026-27/TC/RCT-10 Receipt 25/09/2026 10000 Posted
[ Lepeers & BaLAncEs
B 2026-27/TC/IP-6 Form-| Cr 18/09/2026  Adhati-4 2,30,100.00 Posted
REGISTERS
2026-27/TC/RCT-9 Receipt 18/09/2026 13,000.00 Posted
B maresT HRDF / e 2026-27/TC/PAY-8  Payment 18/09/2026 3,000.00 Posted
bes Choose a Colour Theme 18/09/2026 27,778.00 Posted
® Tos/Tcs 18/09/2026 456,00 Posted
Ocean Blue
® ivrerest 17/09/2026 42,002.00 Posted
) Eomissrms i 17/09/2026  ADHATI3 6,22,800.00 Posted
S E—— -1 Cr CR 16/09/2026  ADHATIS 35,562.00 Posted
15/09/2026 9,000.00 Posted
New Ledger
» 15/09/2026  ABC TRANSPORT CO. 63,082.00 Posted
Commodity / Item
15/09/2026  KISAN2 34,4300 Posted
Crimson
n ‘ -1 Dr DR 15/09/2026  ADHATI 23907.00 Posted
g Stoc i
Graphite - 15/09/2026  KISAN1 23,162.00 Posted
Color Theme
_ 15/09/2026  ABC TRANSPORT €O. 67,788.00 Posted
Help / ST QT
2026-27/TC/IRN-9  Journal 15/09/2026 10,370.00 Posted

(@ PriNT/ IMPORT

80 document(s)

Figure 1.7 - Choose a Colour Theme popup / Choose a Colour Theme gy

Tools / Masters > Color Theme opens the Choose a Colour Theme popup with seven themes: Ocean Blue, Teal,
Emerald, Royal Purple, Indigo, Crimson and Graphite . Click one and the sidebar highlight, headings and the firm
name in the top bar recolour at once. The choice is remembered on this computer.

Tools / Masters > Color Theme ¥ Choose a Colour Theme WWW%WWW% Ocean Blue, Teal,
Emerald, Royal Purple, Indigo, Crimson 3R Graphite IWWW%W@WU@WGW,W@T
SR B US & B &1 A1 I T H 81 I § | 1 g3 7 31 Hex W TS 381 ¢ |
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1.10 Keyboard shortcuts PIarS Ylcdhe

3 Manditally 2.0

STANDARD
O cash Book
@ sournal Book (day)
TRADE
FinANCE

ManD1

INVENTORY

LEDGERS & BALANCES
REGISTERS

MARKET+HRDF / MANDI

Keyboard Shortcuts

5]
]
5]
E
€
€
i
2
;
i

Dashboard ~ All Documents

NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration - o

gl 2.0 - YA G

Documents M Mobile offline sync

All types ~ | | All series O Open (Enter) Print (Ctrl+P) Cancel Doc Delete (Shift+Del)
No. Type Sub Date Party Amount Status
2026-27/TC/IRN-21 Journal 31/03/2027 1,741.00 Posted
2026-27/TC/IRN-20 Journal 31/03/2027 3,37,615.00 Posted
2026-27/TC/JRN-19  Journal 31/03/2027 2,67,817.42 Posted
31-03-2027 JB 31/03/2027 1,63442.13 Posted
2026-27/TC/SBM-2 Sale MTax 26/09/2026  LAPTOP COMPUTER 83,551.00 Posted
2026-27/TC/INV/9 Sale Bill 26/09/2026  LAPTOP COMPUTER 3,61,708.00 Posted
2026-27/TC/INV/8 Sale Bill 26/09/2026  Mangla Computers Panipat 2,72,281.00 Posted
2026-27/TC/RCT-10 Receipt 25/09/2026 100.00 Posted
2026-27/TC/IP-6 Form-I Cr 18/09/2026  Adhati-4 2,30,100.00 Posted
2026-27/TC/RCT-9 Receipt 18/09/2026 13,000.00 Posted
2026-27/TC/PAY-8 Payment 18/09/2026 3,000.00 Posted
2026-27/TC/IRN-12 Journal 18/09/2026 27,778.00 Posted
18-09-2026 B 18/09/2026 456.00 Posted
17-08-2026 cB 17/09/2026 42,002.00 Posted
2026-27/TC/PINV-3 Pur Bill 17/09/2026  ADHATI3 6,22,890.00 Posted
2026-27/TC/IP-5 Form-1 Cr CR 16/09/2026  ADHATIS 35,562.00 Posted
2026-27/TC/PAY-T Payment 15/09/2026 9,000.00 Posted
2026-27/TC/INV/6 Sale Bill 15/09/2026  ABC TRANSPORT CO. 63,082.00 Posted
2026-27/TC/1B-7 Form-J 15/09/2026  KISAN2 3443400 Posted
2026-27/TC/1/8 Form-1 Dr DR 15/09/2026  ADHATI1 23,907.00 Posted
2026-27/1C/IB-6 Form-J 15/09/2026  KISAN1 23,162.00 Posted
2026-27/TC/TC-2 Trf Out 15/09/2026  ABC TRANSPQRT CO. 67,788.00 Posted
2026-27/TC/IRN-9 Journal 15/09/2026 10,370.00 Posted

80 document(s)

Figure 1.8 - Shortcut Keys popup from the sidebar / Eieif USOI P Shortcut Keys g3y

Manditally is built for the keyboard: a whole day's entries can be made without touching the mouse. Shortcut Keys
at the bottom of the sidebar pops up the most used keys. A click on the Mangla logo opens the complete list in the
Keyboard Shortcuts window, which can be printed ( Print ) or opened as a text file ( Open File ).

H3leaht Plars & W 91 8 IR oA o1 Tt i 7re gU 81 Ahchl ¢ | Iff ugt & 9 -9 Shortcut Keys Jad

Wm&nﬁawﬁmuﬁ&mﬁm% Mangla WWW@[‘I@W Keyboard Shortcuts fdel &
g g, fSR=Y BT ( Print ) T1 TRe WIgd &1 IRE WA ( Open File ) ST Tl 5|

Keyboard Shortcuts

MANDITALLY 2.8 - KEYBOARD SHORTCUTS

Click the Mangla logo (top-left of the menu) any time to bring this list up.
This is a plain text file - Assets\Shortcuts.txt beside the program - so it
can be edited or printed as it is.

1. ANYWHERE IN THE PROGRAM

F1 Dashboard

F2 Cash Book (day)

F3 New Journal voucher

Fa New Form-J

F5 New Form-I (Dr.)

3 Commodities / Ttems master
7 Parties / Ledgers master
Fa Afc Balance report

F11 New Form-I (Cr.)

F12 New Sale Bill

Ctrl+1..9 Open favourite no. 1 to 9 (number row or number pad)
Alt + X Leave the current entry screen

Esc Back / close the current screen

Esc (Dashboard)  Close the company

Alt + F4 [ X Exit the program (asks to confirm)

2. ENTRY SCREENS
(Form-I, Form-1, Sale / Purchase Bill, Memo, Notes, Challan, Vouchers,
Cash Book. Journal Book. Openine Balance / Stock. Bardana. Stock Journal)

ts\Shortcuts.bet Print

Close (Esc)

src\BahiGst.UnbinRelease\net10.0-windows

Fimanditally Open File

Figure 1.9 - Keyboard Shortcuts window (logo click) / Keyboard Shortcuts faer (Fi MR m

Anywhere in the program TR | Fol Wt

Mangla Computers / Manglasoft
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Key Qﬁﬂ

F1
F2

F3

F4

F5

Fé6

F7

F9

F11

F12
Ctrl+1..9
Alt+X

Esc

Esc (Dashboard)

Alt+F4 / X

Entry screens Uc! &hid
Key Qﬁﬂ

Ctrl+S
Ctrl+D
Ctrl+F

Fé

Mangla Computers / Manglasoft

Action PTH
Dashboard
Cash Book (day)

New Journal voucher
4T Journal voucher

New Form-J
47 Form-)J

New Form-I (Dr.)
47 Form-1 (Dr.)

Commodities / Items master
Commodities / Items HRCX

Parties / Ledgers master
Parties / Ledgers HIRcX

A/c Balance report

A/c Balance e

New Form-I (Cr.)
47 Form-1 (Cr.)

New Sale Bill
4T Sale Bill

Open favourite no. 1 to 9
qodler R 1 9 9 Wil
Leave the current entry screen

T TS B I a6

Back / close the current screen

MUY / A BhH §g

Close the company

SUl g

Exit the program (asks to confirm)

I s (qOR)

Action PTH

Save the document

TEITA A

Delete / cancel the document

XA fhrerelt / | B

Put "Self" in the party field (goods entry)
o1l & @A | "Self" (@A BT T

Pull lines from another document (Form-1 Cr. / dheri)

gﬂ%mﬁaﬁmﬁ@a‘r (Form-I Cr./aﬁ)

gl 2.0 - YA G
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Key Qﬁﬂ

Alt+C
Ctrl+Enter
Alt+A

Enter

Enter (last cell)
F8

Esc / Alt+X

gl 2.0 - YA G

Action PTH

Create a new master for the field the cursor is on

59 T & IR § ITBT 791 AR S137

Edit the master the cursor is on

59 AR W HIR g IV Tfge &

Calculation detail - how every figure on this entry was worked out

U &1 SRT - 39 TSI BT &R ATHeT Hd &1

Commit the cell and move to the next one

QT UahT B TS TR SIS0

Start a new row

BEIGIERRIES

Delete the row the cursor is on

59 A R IR g I gern

Leave the screen (asks to confirm)

T I T8 (YBH)

Reports and registers JIE 3R IR

Key §Wrﬁ

Enter (parameter bar)
Enter (on a row)
Down arrow

Tab / Shift+Tab

F5

Alt+F1

Alt+F2

Ctrl+P

Ctrl+M

F4

Esc

Mangla Computers / Manglasoft

Action HTH

Move to the next field

3T WM TR SI3ft

Open the document / ledger behind it

TG NS BT XAl / AoR Wil

Go from the parameter bar into the rows
Rftex Ut O arsAl H IaR!
Next / previous row

3T / Taselt arga

Run the report (Show)

faré Faeit (Show)

Detailed view on / off
Detailed TR 91 / g

Change the date range

aRE Bt 3afey Faai

Print straight to the printer

g flex Bl

E-mail the report as PDF or Excel

¢ PDF a1 Excel H 5-Ad &1

Receipt detail (statutory fee forms)

Tl &1 SRT (B & BiH)

Close the report

R sq
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Master lists and dialogs HI¥CX Tﬁﬁ 3R STIAnT

Key gﬁﬁ

Insert

Enter

Delete

Esc

Ctrl+S (dialog)
Enter (dialog)

Esc / Alt+X (dialog)

Action HTH

Add a new ledger / commodity

41 oR / SIS

Edit the selected row (double-click does the same)

T g8 o1e Ufse (Sua-faae o)

Delete the selected row (only if it has no transactions)

T g< @ et Ry foem e areh)

Close the list
Tt §e
Save and stay for the next entry

g Hb AT Tl & o ot @)

Move to the next field

3T WM TR SI3f

Close the dialog
SN §g

Configuration screens ®I-HTRI Bh1-

Key Qﬁﬁ

Ctrl+S

Esc

Action PTH

Save

RE|

Close
g

All Documents list All Documents Hfﬁ

Key §Wrﬁ

Enter
Delete
Shift+Delete

Ctrl+P

Date boxes aﬁl@. CRCIE]
Key §Wrﬁ

1-4

Mangla Computers / Manglasoft

Action HTH

Open the selected document

AT g3l TXATdSl Eral

Cancel the document

TEATAS TE PRI

Delete the document permanently

T gHR & o fAreran

Print

Bl

Action HTH

01-04 of the financial year's first year

gl 2.0 - YA G
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Key Qﬁﬂ

31-3

0104

Action PTH

financial year & Ugdl 9Td &I 01-04

31-03 of the financial year's second year
financial year & §¥|§ Td &1 31-03

Same as 1-4; the separator may be - / . or a space

1-4 5T g S - /. a1 @Telt ST

Search / pick-list boxes @IS / TATd & ST

Key §Wrﬁ

Any letters
Up / Down
Enter
Alt+C

Esc

Bank reconciliation % RG]
Key §Wrﬁ

Ctrl+S

Esc / Alt+X

Action HTH

Narrow the list as you type

TTSU IR B G Bedt 8

Move through the matches

i gu A ¥ SRR

Pick the highlighted one and move on
JURT G A DR 3T el

Create a new master right there
Ta! a1 AR S

Close the list

BEICE

Action HTH

Post the reconciliation

i e 11

Close
g

1.11 Typing dates SIRECRIEG]

In any date box type only the day and the month - the year comes from the open financial year. A month from April
to December gets the first year of the period, January to March the second. The separator can be -, /, . ora space,
and four digits without a separator work too.
foreht off ARt & M o Rith &7 SiR wgi ford - W@@ﬁnancial year@f?l"TTﬂFlT%l 3 ¥ fadeR &1
TEHT 3fafe T UgaT Idt AT &, el § A QRIS | -, /, . a7 W1 ohTe goi, 3R S 8 @ 9r

3 W TaAd B

gl 2.0 - YA G

e InFY.2026-27: 1-4 becomes 01-04-2026, 15/9 becomes 15-09-2026, 31-3 becomes 31-03-2027, 0104

becomes 01-04-2026.

FY. 2026-27 H: 1-4 = 01-04-2026, 15/9 = 15-09-2026, 31-3 = 31-03-2027, 0104 = 01-04-20261
e A date typed with its own year is taken as typed.

1d Qg fora g df 9t g 31

e A date outside the open financial year is refused with a Wrong Financial Year message and the box snaps back

Mangla Computers / Manglasoft
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inside the period.

E;ﬁ financial year T ITER B AR Wrong Financial Year Te=T & I1Y HHT &R & ST § 3R @HT 3afy &
3faR TiC Tl 3 |

Tip feu

Even the day alone is not enough - always give the month too, so 1-4 and not 1. Two digits each with no
separator (0104 ) is the fastest way on the number pad.

Ryth fae fora 1t 18T - TR R SRR €, AT 1 T Sfed 1-4 | FR U8 W I af Il [9 1 &
T GGl 3% (0104) B

1.12 Closing the company and the program ST 3R YT d¢ BT

e Close the company: press Esc on the Dashboard, or click the «w button beside the financial year in the top bar.
The program asks "Close this company?" and returns to Select Company .
%Yl §¢ : Dashboard TR Esc a1, I1SHWR DI TSl H financial year & ST BT «~ ¢4 gald | YU "Close
this company?” J&®X Select Company UX e 3T g |

e Exit the program: click the X at the top right, press Alt+F4 , or press Exit on Select Company . The program
asks "Exit Manditally?" every time.

MU &8 : W™ X, Alt+F4, TT Select Company TR Exit | TTH 8% dR "Exit Manditally?" J&dT g

Note diE
An entry screen with unsaved changes asks before it closes. Save with Ctrl+S first if you want to keep the work.

{1 ¥a {52 Ieara arel US! Bhi- 9 81 I Ugd YS! & | HH @1 81 ol Ugd Ctrl+S T AT A ol |
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2. Masters

HIXCR

Masters are the lists everything else is built on: the parties and ledger accounts, the commodities you trade, and the
opening balances and stock the year starts with. Set them up once, carefully, and every bill, register and report
afterwards falls into place. This chapter covers the two master lists, their dialogs and the two opening screens under
Tools / Masters .

ARER 3 Gt & o R a1t 99 fewr § : wifdar $ik aoR @I, St HHifSer 3y sad-Wdied €, 3R R siaf
I 3R Wi Y I = Bl | 3= Th IR &1 ¥ &1 o, b ax e, Rforex iR Ruid 3om 31y Sl daedt
81 39 g | qF! AReR Jol, 399 SN 3R Tools / Masters & =id @1 &l 3G ¥H 1A g |

Note I

A new company starts with no parties and no commodities - only the system account groups (Sundry Debtors,
Sundry Creditors, Cash & Bank, Capital, Duties & Taxes ...), the units Quintal, Kg and Pcs/Nos, and the
expense types are built in.

Toft ot fore forsht uret iR HAifsdt & = Bl § - Rith Riew & W1dT ¥g (Sundry Debtors, Sundry
Creditors, Cash & Bank, Capital, Duties & Taxes ...), ?Iﬁ? Quintal, Kg 3R Pcs/Nos, ﬁ?@é%ﬂwt@ﬁ

BRG]

2.1 Parties / Ledgers list qref / ToR I H\?ﬁ

[ Manditally 20 Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration - o X

. ™ Parties / Ledgers
Mangla)
Q_ STANDARD Group | All Groups ~| [ show unused only Export to Excel Delete (Del) Edit (Enter) Add Party (Ins)
g Cash Book (day) Name Address City State  GSTIN Mobile Group
ABC TRANSPORT CO. PILLUKERA MANI 06 Sundry Debtors
@ sournal Book (day) "
ABCD AND COM BISHAN SARUP 06 Sundry Creditors
) Traoe ADHATI1 PILLUKHERA 06 Sundry Debtors
@) Gome ADHATI2 PILLUKHERA 06 Sundry Creditors
& Manor ADHATI3 PILLUKHERA 06 Sundry Debtors
ADHATI5 PILLUKERA MANI 08 Sundry Debtors
& InvenTory
AXIS BANK PILLUKERA 06 Cash & Bank
Adhati-4 PILLUKHERA 06 Sundry Debtors
[ LeDGERS & BaLaNcEs
CAPITAL1 PILLUKHERA 086 Capital
[ Resisters
CAPITAL2 PILLUKHERA 06 Capital
[B) oo FIXED ASSETS AC 06 Fixed Assets
) = HDFC BANK PILLUKERA 06 Cash & Bank
® s /Tes HSN, Item Bags Pack Extra Quantity Amount 06 Sundry Creditors
@ interest KISAN1 PILLUKHERA 06 Sundry Creditors
B} Finax Accoiners KISAN2 PILLUKHERA 06 Sundry Creditors
B Toots / Masters KISAN3 PILLUKHERA 06 Sundry Creditors
KISAN4 PILLUKHERA 06 Sundry Creditors
LAPTOP COMPUTER PILLUKERA MANI 06 Fixed Assets
Mangla Computers Panipat Bishan Sarup Colony Panipat 06 Sundry Creditors
PURCHASER1 KARNAL 06 Sundry Creditors
PURCHASER2 PILLUKHERA 06 Sundry Creditors
PURCHASER3 PILLUKHERA 06 Sundry Creditors
RICE MILL1 KARNAL 06 Sundry Debtors
B Pruer / marorr Mmoo mmnaan - P

& Short 26 partfies)

Figure 2.1 - Parties / Ledgers list / Parties / Ledgers Cil {F«ﬁ

Tools / Masters > New Ledger or F7 opens the Parties / Ledgers list. Every account of the company is here -
customers, farmers, suppliers, banks, capital accounts, expense heads. One ledger is one row; the party details
(address, GSTIN, mobile) and the account (its group, its balance) are always kept together.
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Tools / Masters > New Ledger dT F7 T Parties / Ledgers P ?ﬁﬁ E;,Fl?ﬁ %I YT BT 8 Wil ‘CIET% - Jleh,
T, @R, §a, Yol @Id, 9 & 7E | T oR U 18 ; U] B SAIFSRT (UdT, GSTIN, HiaTsd) SR @ral
(SHDT g, IUD] dley) THAT 1Y 5 &
e Filter box (top left) - type any part of the name or city; the list narrows as you type.
flheeR ST (SR SR) - 7TH I1 SR I I3 [T <I3U Y, Yal <3 B 81 Bedll 5
e Group dropdown (All Groups ) - show only the ledgers of one account group, e.g. Sundry Debtors.
Group ETVCIE'IGT-[ (All Groups) - b LCaREIRIRIE & oIoR fe@r, o Sundry Debtors|
e Show unused only - ledgers with no transaction in this year; these are the only ones that can be deleted.
Show unused only - mamwsﬂwﬁs‘@jq?‘rgi mewm%l

e Export to Excel - writes the list exactly as filtered, with the full details of each ledger, to an .xIsx file.

Export to Excel - Gﬁ?ﬁﬁﬁ_@?ﬁ% aﬁa@mﬁqﬁamﬁ%wu Xlsx B13d H fAewd St ]
e Add Party (Ins) - the new ledger dialog (section 2.2).

Add Party (Ins) - T AoR BT SANT &< 2.2)1
e Edit (Enter) - open the selected ledger for editing; a double-click does the same.

Edit (Enter) - T §31 ToR UfSe & o W, Se9-faae off a8 arar |

e Delete (Del) - delete the selected ledger after confirmation. A ledger that has transactions is refused with a
message.

Delete (Del) - If¥ & &g TAT g1 AR e | f5T AoR W U 81 ot § IY T bR A R a1 SIram g |

e Name, Address, City - as entered in the dialog.
Name, Address, City - aﬂT STIANT H W17 |
e State - the two-digit GST state code, e.g. 06 for Haryana.

State - GST BT Gl 3fch! BT I Hle, WY BRI & fAT 06 |

e GSTIN, Mobile - blank for unregistered parties or where not filled.

GSTIN, Mobile - T IoRETH areit gréf a1 9 WX 8 WR Jelt|

e Group - the account group the ledger is filed under.

Group - oI WTdT Wig & ToR W1 ]

The status bar shows the count, e.g. 26 part(ies). Esc closes the list. The keys Insert, Enter and Delete work on
the selected row exactly like the three buttons.

status q@ﬁﬂ?ﬁﬁ@?ﬁ%ﬁﬁ 26 part(ies) | Esc Hjﬁﬁ’c{m%l Insert, Enter 3fR Delete W?\Fﬂ?ﬁf
R TR I Sel B IRE & HIH Bl 6|

Mangla Computers / Manglasoft Page 27 of 204



Manditally 2.0 - User Manual

2.2 New ledger dialog

Name

Haieat 2.0

T ToR BT SIAANT

Group (Ledger)
Sundry Creditors

Address
City
State

06 - Haryana

PIN Code

GST Type GSTIN

Regular
HSN / SAC {for accounting voucher)
Mabile No
Due Days (0 = form default)

o

[l Farmer /Jamidar [ Transporter

Prop. Name (proprietor / contact)

District

State Code (GST)

v 06

Mandii Code

GST Rate 9% (for accounting voucher)

o

Emai

Interest Rate % p.a. (0 = config default)

o

Cancel Save (Ctrl+S)

Figure 2.2 - Party / ledger dialog / U'I'cpf/ TR &1 SN

- SUANT YfTaT

The dialog opens with the cursorin Name . Enter moves down through the fields in order; Ctrl+S saves and keeps
the dialog open, cleared, for the next ledger, so a whole list of parties can be typed one after another. Esc or Cancel

closes it.

STIQAN G- TR HIX Name H BIAT 8| Enter THI A 50 F 1 A SIATQ; Ctrl+S T HRPb SN B 3ATA
TSR & fore weft FHres Qe @l g, dtfer wifeat &t gt It U & aTe U <130 &1 ol Wb | Esc T Cancel 39

dg PaT gl

e Name (compulsory) - the party or account name. Typed with Caps Lock off it is cased as "Mangla Computers";
with Caps Lock on it stays as typed.

Name (SI=) - OTEf a1 @1d &1 A4 | Caps Lock &g g1 dt "Mangla Computers" DI TG T9-BIC &R T
3T T §; Caps Lock TS 81 Y SHAT €13 fham 3 381 ]

e Group (Ledger) - the account group: Sundry Creditors (default), Sundry Debtors, Cash & Bank, Capital, Fixed
Assets, Duties & Taxes, expense and income groups. This decides where the ledger appears in the Trial Balance

and Balance Sheet.

Group (Ledger) - @Il ¥Hg : Sundry Creditors (qgéﬁajm Sundry Debtors, Cash & Bank, Capital, Fixed
Assets, Duties & Taxes, T 3R 3T & R T8} I9 R ¢ foF ASK Trial Balance 3R Balance Sheet H

BT ST |

e Prop. Name (proprietor / contact) - the owner or contact person.
Prop. Name (proprietor / contact) - HIfcie IT TUdh Hfdd T ATH |

e Address - may run to more than one line; it prints on bills under the party name.

Address - U T TGT 13 81 Jobd! §: f9d IR urdf & 91 & I suar g1

e City, District - printed on bills and used in the list filter.
City, District - f4d TR ®Ud § 3R I & fheex T &1 3M1d §

e State - pick from the list (06 - Haryana is preset). It decides the GST split: same state as the company gives
CGST + SGST, another state gives IGST.

State - ! ¥ T (06 - Haryana UEA U §)| T8l GST T §CaRT a8 BT § : HUAT aTd o H CGST + SGST,

TR AT H IGSTI

e State Code (GST) - filled from State ; cannot be typed.
State Code (GST) - State ¥ HRdT §: 13U Ta! & Tobd|

Mangla Computers / Manglasoft
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e PIN Code - six digits.
PIN Code - ©8 3/ |
e Mandi Code - the party's market committee code, printed on Form-I / Form-J.

Mandi Code - UTSf &7 AThC HAET BIE, Form-1 / Form-) IR BUdl 2|

e GST Type - Regular or Un-Registered . Choosing Un-Registered clears and disables GSTIN .
GST Type - Regular 9T Un-Registered | Un-Registered E\Fﬁtﬁ GSTIN WWWQW%I

e GSTIN - 15 characters, checked when complete; a wrong one shows a red message under the box. A valid
GSTIN sets State and fills PAN from its middle characters.

GSTIN - 15 3f&R, TRT 4R WR Si1d gl &; 7Teid 81 TR WM & =1 AT Y 311l 8| Tal GSTIN ¥ State I
BT § iR ffg & 3erI T PAN WR ST B

e PAN - 10 characters; needed for TDS / TCS.
PAN - 10 3{&R; TDS / TCS & foIg SRl |
e HSN / SAC (for accounting voucher) and GST Rate % (for accounting voucher) - used only when this ledger is

sold or purchased directly in a Sale / Purchase (Accounting) voucher, e.g. a freight-income ledger. Goods take
their HSN and rate from the commodity instead.

HSN / SAC (for accounting voucher) 3R GST Rate % (for accounting voucher) - f@l’f% qg HTH 3T % oid Jg
ToR WY Sale / Purchase (Accounting) dI3TR H fods a1 @WiieT \_rITa, S g-I'IST-\3-IT1:I3_"1>[ T AR | ATA BT HSN
3R R PSS T 3relt 1

e Mobile No, Email - contact details; both go out with Export to Excel .

Mobile No, Email - g Bt UII'-ICbR“I; QI*I\I. Export to Excel 'EfﬂT?-fGﬂ?ﬁ%I

e Due Days (0 = form default) - after how many days this party's bills fall due. O means use the due days set per
form in Configuration . Drives the Due Date Balance report, overdue figures and interest.

Due Days (0 = form default) - wuﬁ%fﬁamﬁﬁ?mﬁél 0 = Configuration ﬁauﬁﬁémm
f&91 Due Date Balance ﬁ'@l’cf, overdue & 31T0b5 3R T Sﬁrﬁ T %I

e Interest Rate % p.a. (0 = config default) - a special interest rate for this party; O means the rate in Configuration

Interest Rate % p.a. (O = config default) - S urcf & 1%111 A ST @¥; 0 = Configuration aral el

e Farmer / Jamidar - tick to mark the party as a farmer (the Form-J side of the trade); the flag is carried to the
next year and shown in the Excel export.

Farmer / Jamidar - uref & feam (SOTUR hT Form—JWU@W%WWﬁ;%ﬁWWWﬁ
1Y ST § 3R Excel Fafd & fe@ar 21

e Transporter - tick for a transport company. Only ledgers with this tick can be picked as the transporter in the
Bilty window of a bill; their name, address and GSTIN / PAN head the bilty.

Transporter - mﬁém%mﬁaﬁaﬁ| IERE Biltyﬁ@fﬁtransporter%ﬂﬁﬁl’@%%?ﬁwaﬁw
T T Ghd §; IT A, TaT 3R GSTIN / PAN faee! & SR BUdT |

Which group to choose DHH-T1 dHe ?;lﬁ

The account groups are fixed by the program. The group decides the side of the Balance Sheet or the Trading / Profit
& Loss account the ledger lands on, so pick it by what the account is, not by who the party is.

T T WUTH H Ugd I 79 & | THg &) 99 HRal ¢ fob TSR Balance Sheet TT Trading / Profit & Loss & fd T&f
SR, 3 e & © 39 fodre 3 g, uref & § 399 5|

Group Iqg Use it for T forg
Sundry Debtors Buyers and purchasers who owe you money
TR, o T o ®
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Group IHg
Sundry Creditors

Cash & Bank

Capital

Fixed Assets

Duties & Taxes

Sales Accounts

Purchase Accounts

Direct Expenses

Indirect Expenses

Direct Incomes

Stock-in-Hand

Suspense

Note I

gl 2.0 - YA G

Use it for fpad fore

Farmers, suppliers and anyone you pay

g, IR 3R o T e

Cash-in-hand and every bank account (opens the Bank Details box)

g 3R & S WIdT (Bank Details WTHT FaAdT &)

Proprietor / partner capital (opens Share %)

A / APER B S (Share % JadT 8)

Shop, machinery, vehicles, computers
GST, TDS, TCS and other tax ledgers
GST, TDS, TCS 3{R STt B &b ToR

Sale ledgers used by bills
fSa & T aret fosh! o R

Purchase ledgers used by bills

IESEESUECISRCNCANTN

Dami, labour, freight, market fee - expenses on goods

Tl UeieR), WISt Hel B - I R W

Rent, electricity, salary, office expenses

fop_Tan, foroTeh, T vedTe, SRR & W

Commission, dami and other trade income

HHITE, T 3R IR Pt TTebT ATHGHT

Opening / closing stock (system ledgers)
Suf / Tl i (Red ToR)
Unidentified amounts, to be cleared later

ST U™ &1 I, 916 | A% HRA Bl

Share % (Capital group) Share % (Capital ¥Hg)

When Group (Ledger) is an equity group such as Capital , an extra field Share % (Capital / partner profit-sharing
ratio) appears under the group. It is the partner's share of profit. Transfer Profit to Capital on the Trading & Profit /
Loss report splits the net profit among the capital ledgers by these percentages.
SId Group (Ledger) | Capital ST ﬁ;:ﬁ HHe g1 BP[, ar e & = Th 3R T[T Share % (Capital / partner
profit-sharing ratio) 3{Tdl %I qg “v’l@—cﬂ? Eal H:ﬂ'a? H %WT %I Trading & Profit / Loss RUIE BT Transfer Profit to
Capital G TTH I 5 Ufa<ral 9 Yoit @rdl H diedl g

Mangla Computers / Manglasoft

A party who both buys from you and sells to you needs only one ledger; put it under the side that is usual for
them. The balance goes the right way whichever side it falls on.

S Uret 3R Wadt 4 B 3R MU St i & ITHT T & AoR BTH! 7: I Y R I ol IT& forw
M B 9o Forg Rw ot U8, ) & s 21
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Bank Details (Bank group) Bank Details (Bank IHg)

When the group is a bank group ( Cash & Bank with a bank ledger), a blue Bank Details box opens under the name
with Bank Name, Branch, Account No., IFSC Code and the tick Printin Sale Bill . There is no company-level
bank field anywhere else; the bank block printed on your bills comes from here.

S Tg & aTel 81 ( Cash & Bank H §& ToR), A1 A & =1 AT Bank Details G GardT § fS/IH Bank Name
, Branch, Account No., IFSC Code Gﬁ? Print in Sale Bill &1 fe® %I HUN P TR T % Gl aﬁ'ﬁt GﬁT REIGI 39_69[
T8t 8; f9e R S are d i Tel F STl ]
e Printin Sale Bill - tick it and this bank's details print at the foot of every sale bill under "Company's Bank
Details", so the buyer can pay into it.

Print in Sale Bill - fe® ®- TR 39 db B! SHBRI & V9 f9d & 19 "Company's Bank Details" H U &,
i TER I T Y= B |

e Only one bank can print at a time: ticking it on another bank ledger removes the tick from the earlier one
automatically.

THh JAg T Rt U 9 B9 Tohdl | : [l gk d & doR WR fed ad &) ugdl ardl I 3fu- 3119 g€ ST & |
e |FSC Code - 11 characters, upper case.

IFSC Code - 11 3f&R, I 31&R} H|

1. Press Insert on the list (or Add Party (Ins) ).
Tl W Insert G (AT Add Party (Ins)) |
2. Type the Name, pick the Group (Ledger), fill address, state and GST details.

Name 1%1'@, Group (Ledger) ﬂef, Odl, I 3R GST B! THHRT W |

3. Press Ctrl+S (or Save (Ctrl+S) ). A green "saved" note appears and the dialog clears for the next ledger.

Ctrl+S (T Save (Ctrl+S)) G| BT "saved" TS 3MTdT & 3R STIANT 3T ok & T @Teft 81 Sram 21
4. Press Esc when done.

FHE R R Esc I |

Tip feu

Type the GSTIN first: it fills the state, state code and PAN for you and catches a typing mistake at once.

TEd GSTIN TT8U &Y : ST T, T HIS MR PAN 30 31T 4R Sd § 37R I8 &1 T qid Uhs | STt
gl
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2.3 Commodities / ltems list HHIFSC! / 3TgcH B Il

m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
(Mangla)
’:’7_ STAND/ Group | All Groups ~| [ show unused only Export to Excel Delete (Del) Edit (Enter)
g Cash ) Name Type Group Unit HSN CGST% SGST% Mkt% HRDF% Pack
BARDANA BAG Packing Materia Pcs/Nos 12345 9.0 9.0 0.0 0.0 10
@ soum LAPTOP Commadity Pes/Nos 8471 90 90 00 00 10
TRADE PADDY 1121 Commaodity Quintal 1001 0.0 0.0 20 20 50.0
B Fnance PADDY 1509 Commodity Quintal 1001 0.0 0.0 2.0 20 50.0

S Manpi

< < < <

Q@ InvEnTORY

@ Lepcers & BaLances
[ Recisters

® Marker+HRDF / ManD!
O esT

@ TDs/TCS

@ ineresT

@ FinaL Accounts

v
v
v
v
v
v
v
~

B TooLs / MASTERS

4 itemis)

Figure 2.3 - Commodities / Items list / Commodities / ltems Hﬂﬁ?ﬁ

Tools / Masters > New Commodity / Item or Fé opens the Commodities / Items list - everything you buy, sell or
hold in stock, including packing material such as bardana bags. The screen works exactly like the parties list.

Tools / Masters > New Commodity / Item TT F6 ¥ Commodities / Items ﬁﬂjﬁ@?ﬁ% -aﬁwm@ﬂaﬁ
ITd AT Wi H G §, TR ot UfhTT Ireht T8 d | T foegpa gl gt &1 ave Ja g

e Filter box - type part of the name or the HSN code.

fOheex ST - 19 T HSN DTS BT gl T2y B |

e Group dropdown - one commodity group (only meaningful when the group system is on in Configuration ).
Group EEIJ'CE'I?FT -Uh W’%ﬁﬂ'&_ﬁ’ (Rt q9 B FT o9 Configuration T group system ?al'lﬁépf) I

e Show unused only - commodities with no transaction; only these can be deleted.

Show unused only —WWWW@@WWWWW%I

e Export to Excel, Delete (Del), Edit (Enter), Add Item (Ins) - as on the parties list.
Export to Excel, Delete (Del), Edit (Enter), Add Item (Ins) - uﬁﬂgﬁﬁ%é’n

e Name, Type (material type), Group, Unit, HSN .
Name, Type (ﬂWTﬁ D[ YbR), Group, Unit, HSN |
e CGST%, SGST% - the two halves of the GST rate (O for exempt goods).
CGST%, SGST% - GST & & &l 1Y fg’ (@-Yad HId W 0) |
o Mkt% , HRDF% - the market fee and HRDF rate when the commodity attracts them.

Mkt% , HRDF% - &1d ®HIfec! IR Hal B 3R HRDF T 8l, 37! &

e Pack - the default pack quantity per unit.
Pack - U e T default AT

Mangla Computers / Manglasoft Page 32 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

2.4 New commodity dialog T HAIfSE BT S

Name *

Default Pack (kg per bag) Market Rate (stock valuation)

50 Q
Unit *

Quintal
Type of Material Group

Commodity v v
HSN Code
Tax Type GST % CGST9%  SG5T %

Exempt 0 0 0
Market Fee / HRDF {(Form M / Form A, and the levy on the bill)
[[] Market Fee O %upto 0 else 0O per Qntl
[C] HRDF 0 %upto 0 else 0 per Ontl

Cancel Save (Ctrl+5)

Figure 2.4 - Commodity dialog / ®HIfSE BT STTANT

The dialog is the same for adding and editing ( Add Commodity / Edit Commodity - name ). Enter moves down;
Ctrl+S saves and, from the master list, keeps the window open for the next commodity.

\_rh?;ef 3R Q'%_c’ A BT SIANT Th ?Bf % (Add Commodity / Edit Commodity - ATH )| Enter EERNESIGI] %;
Ctrl+S TT HRT g 3R TR T I el g1 df 3FTell Bl & forg St geft Taar g

Name (compulsory) - e.g. PADDY 1121, WHEAT, BARDANA BAG.
Name (3 =) - S PADDY 1121, WHEAT, BARDANA BAG |

Default Pack (kg per unit) - how much one unit (one bag, tin, packet) holds (50 is preset). Entry screens fill Pack
from it and work out Qty as units x pack.

Default Pack (kg per unit) - Udh Qﬁ_c' (Wﬁh'\ﬁ, ﬁ:{, ﬁ% A fpaar (50 tl’&'?fﬁ) | Qéj ThIA Pack 3?11 T YRt
%&?N Qty = units x packﬁW’cﬁ%l

Market Rate (stock valuation) - the current market rate, used when Closing Stock Valuation is run on the
Market Rate method; that report can also update it.

Market Rate (stock valuation) - <] STWIIR HId, SId Closing Stock Valuation DI Market Rate dRid ¥ el
; 98 RUid 38 9ad it gl ]

Unit (compulsory) - Quintal, Kg or Pcs/Nos . The unit fixes how units become quantity: for Quintal, units x
pack + 100; for Kg and Pcs/Nos, units x pack.

Unit (\_rlw‘i) - Quintal, Kg dT Pcs/Nos IWWW%%W@W%W:QUmtaIﬁUmtS x
pack + 100; Kg 3R Pcs/Nos  units x pack |

Type of Material - Commodity, Raw, Finish, BiProducts or Packing Material . Packing Material is used for
bardana; Raw / Finish / BiProducts matter in Stock Journal (production).

Type of Material - Commodity, Raw, Finish, BiProducts Ul Packing Material | Packing Material TREH &
1%111; Raw / Finish / BiProducts Stock Journal (3dIg-) H®MH &Hﬁ%I

Group - the commodity group; pick an existing one or type a new name to create it. Shown only when
"Commodity Group System" is on in Configuration .

Group - HHITSE THg; QR g IT 797 ATH <189 dReb -1 | 4% 4 faadi 8 19 Configuration #
"Commodity Group System" T*ﬂ?jj?fl

HSN Code - printed on bills and used by GSTR-1 / HSN summary.
HSN Code - fd@ TR ®YUdT § 3R GSTR-1/ HSN summary H &9 3TdT 3|
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e Tax Type - Taxable, Exempt, Nil-Rated or Non-GST . Only Taxable carries a rate; the other three keep all
rates at O and go to the exempt / nil / non-GST tables of the GST returns.
Tax Type - Taxable, Exempt, Nil-Rated Tl Non-GST | I Taxable Wﬂ?ﬂ"'ﬁ‘ﬁ%; TP AT HIRI S 0
g § 3R GST Re @t exempt / nil / non-GST aTfersraf & et €1

e IGST % - type the full rate here (e.g. 5). CGST % and SGST % fill themselves with half each (2.5 and 2.5) and
cannot be typed. Which pair is charged on a bill depends on the party's state.

IGST % - U3 2R T8 ford (SR 5)1 CGST % 3R SGST % 30 3T 3eft-3Mmeft (2.5 3R 2.5) 4R Sl § 3R
213y 8l gl | fod R - @ g urf F r=m A @ Aar g

Market Fee / HRDF T8l B9 / HRDF

The last block, Market Fee / HRDF (Form M / Form A, and the levy on the bill) , holds the mandi board conditions
for this commodity. Each of the two rows - Market Fee and HRDF - has a tick, arate %, an upto rate and an else
... per Qntl amount.

&ﬂ‘f@ﬁ%w Market Fee / HRDF (Form M / Form A, and the levy on the bill) sﬂmﬁﬁwuﬁaﬁ—s‘aﬁmﬁ
T@T‘IT%IEﬁ:ﬁFIE:i'— Market Fee G‘ﬁT HRDF —ﬁ@%ﬁ % , Uh upto 'H'IHS-ﬁT else ... per Qntl Eﬁm%l

e Tick Market Fee (or HRDF ) if the commodity attracts it.
HANSE TR AT 81 dl Market Fee (a1 HRDF ) TR fd &1 |

e % - the fee as a percentage of the goods value.
% - HId B HIHd TR B DT Yic=Id |

e upto - the percentage applies while the rate per quintal is up to this figure.
upto - Ufa=rd qt @vraT @ oie Ufd féhea Wia =9 3ifps o 8l

e else... per Qntl - above that rate, a flat amount per quintal is charged instead.

else ... per Qntl - ITT HWR P HIG R Ufa=Id Pt w118 Ufd fhed &1 99 IHH Aat ¢

These conditions drive the Form M / Form A reports and also the fee charged on a bill whose expense row is set to
"As per Commodity". Leave both rows unticked for commodities outside the mandi levy.

?II_GQI‘\TI?fForm M / Form AWW%@?W%WWWW%&W@%WWW per
Commodity" TR ¥¢ 81| oy HHITSE IR Het Yed Te] aId, 39 W g a1z o1 e BIg ¢

Warning SHTdYUTH
Changing a commodity's tax type or rate does not touch bills already saved. Open and re-save an old bill if it
must pick up the new rate.

FHHNSE BT tax type T &R Fa- § Ugd I 4 fad 781 dgad | R fod R T4t &R 1 81 A 3 WA
SIIRT 9 B |
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2.5 Opening Balances 3NufT 9T

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration - o x
(Mangla) _— _
- Date (Financial-year start)
g Cash 01-04-2026
B soumn:
Particulars Amount (Cr.) Amount (Dr.)
TRADE v CAPITALT 1065491.25 ]
B Fnance v CAPITAL2 1065491.25 0
&0 Manpi v Cash Ajc 0 50000.0
@ o v ADHATI1 0 100000.0
ADHATI2 0 200000.0
@ Levcens & BaLances - ADHATI3 0 300000.0
R — o Adhati-4 0 400000.0
D) MamersHROF Manot KISAN1 0 110000.0
KISAN2 0 120000.0
B o1 i KISAN3 0 130000.0
) s v KISAN4 0 1400000
B mwrerest @ RICE MILL3 110000.0 ]
[ FinaL Accounts v RICE MILL2 0 95982.95
B Toos / Masters & Cash A/c 0 100000
0 ]
Difference 0.00
Total 16,55,982.95
Stock 5,84,999.55
TOTAL 22,40,982.50 22,40,982.50
r = next - F& = delete row - imbalance posts te Opening Balances Afc Exit (Esc / Alt+X)

80 documents)
Figure 2.5 - Opening Balance screen / Opening Balance wh 1A
Tools / Masters > Opening Balances records the ledger balances the year starts with: capital, cash and bank, what

each party owed or was owed on the first day. They are needed only for the first year you keep on Manditally; from
the next year on, Year-End Transfer fills them automatically.

Tools / Masters > Opening Balances ﬁwaﬁwm%éwéﬁqaﬁf@ﬁ% : q:Trﬁ, Wéﬁ?%, q%@fﬁ:fm
Tl &1 faraT =1-¢1 71 3 Rt 39 Ugdl ITd & ol 4R 81d € S 3110 Heled! IR 39 d &; ST AT ¥ Year-
End Transfer 3% 3 Gﬂ'q‘l-lTaT‘lT%I

e Date (Financial-year start) - fixed at the first day of the open year (e.g. 01-04-2026 ); it cannot be changed.
Date (Financial-year start) - Q@f g & qé'@f feARaa (ﬁﬁ 01-04-2026 ); ot :IgnfGT bl |

e Particulars - the ledger; type letters to search, pick with Enter. Alt+C creates a missing ledger on the spot.

Particulars - TIoR; 3{&R TS R WYl Enter ¥ | Alt+C I Tg1 79T AoR ST & |

e Amount (Cr.) - credit balance: capital, loans, parties you owe (creditors).
Amount (Cr.) - CARC LR q\Gﬁ ﬁ 51 wiféat & é?ﬂ % (creditors) |
e Amount (Dr.) - debit balance: cash, bank, fixed assets, parties who owe you (debtors).
Amount (Dr.) - Sfge sa9 dhq, % _dt g, oE iféat I o= % (debtors)|
e Difference - credit total minus debit total (including stock); it should read 0.00 when everything is entered.

Difference - HiSc @I SIS YT Sfae P W8 (Kid Tied); I8 U TR I8 0.00 T AT

e Total - the debit total of the ledger rows.
Total - TToR ATEAI &1 Sfde SIS |
e Stock - the value of the Opening Stock (section 2.6), added on the debit side automatically.

Stock - Opening Stock (TS 2.6) B! B, Sfe B dRW U7 31T Sl |
e TOTAL - grand credit and grand debit, which should be equal.

TOTAL - $d Hise 3R Fd Sfae, Sl sRIeR g1 AT
1. Pick the ledger in Particulars , press Enter, type the amount in Amount (Cr.) or Amount (Dr.) (leave the other
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0).
Particulars ﬁﬁﬁ??ﬁ Enter a_GlTaf XDhH Amount (Cr.) dT Amount (Dr.) H ford (@810 QE%TQ)I
2. Enter on the last cell starts a new row; F8 deletes the row the cursor is on.

3RS WM TR Enter T T3 Y& FRAT 8 F8 HIR dTell e gerdl g

3. Watch Difference come down to 0.00, then press Save (Ctrl+S) . Exit (Esc / Alt+X) leaves without saving.

Difference 7 0.00 dob 31Td W, fhT Save (Ctrl+S) SaRI| Exit (Esc / Alt+X) o7 I fd a8 & ST B

Note e

If a difference remains it is posted to the Opening Balances A/c so the books still balance. Find and correct it
later; the account should be nil once every opening figure is in.

s 3R € S Al 8 Opening Balances A/c T Tdl ST § dlfs W fhx +ft e | Wﬁ@iﬁmﬁiﬂ?ﬁ
IR 3MUfT Sffers 4R IR I8 @rdl YA B <1feu|

Tip feu
Enter the Opening Stock first (section 2.6); its value then shows on the Stock line here and the difference you
must cover is the true one.

Ugd Opening Stock R (S 2.6); 3! HIHd T&I Stock dTel AT H 31T Sl § 3R SN 3fcR §<Idl § a8t
3 g Bl

2.6 Opening Stock 3O Widh

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
. T Opening Stock
Mangla)
= S0 Date (Financial-year start)
@ cash ook (day) 01,03 2020
(® Journal Book (day)
Commodity Bags Pack Extra Qty Rate Amount
B Traoe v PADDY 1121 2100 50.0 0 105.0 2380.95 249999.75
B Finance v PADDY 1509 305.0 50.0 0 152.5 2196.72 324999.80
52 Manpi v 0 0 0 0 0 0
@ INvENTORY v o o 0 0 0 0
0 0 0 0 0 0
[ Lepcers & BaLances v
@ Resisters v
[ Marker+HRDF / Manp1 v
@ esT v
B Tos/TCS v
B InteresT v
@ FinaL AccounTs v
[® Toots / Masters ~
TOTAL Total Qty: 257.500 Total Amount: 584,999.55
next - F& = delete row - give Rate OR Amount (the other is auto) Exit (Esc / Alt+X) Save (Ctrl+S)

80 document(s)

Figure 2.6 - Opening Stock screen / Opening Stock T

Tools / Masters > Opening Stock records the goods in hand on the first day of the year, commodity by commaodity.
This is the starting point of Stock Balance, Stock Detail, Closing Stock Valuation and the Trading Account, so the
quantities and values should be the audited closing figures of the previous year.

Tools / Masters > Opening Stock T ITd & Ugd fo &1 A1, HHlfSC-aR, aﬁf@?ﬂ %I Stock Balance, Stock
Detail, Closing Stock Valuation 3R Trading Account ?1_69[@[ MW= fﬂ?f % Wﬁﬂf AET 3R S 1Ad U 91 & S
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RECEICEEREIRY
e Date (Financial-year start) - fixed at the first day of the year.
Date (Financial-year start) - HTcl & tl%ﬁ feAa R aul

e Commodity - type to search, Enter to pick; Ctrl+Enter opens the chosen commodity for editing (e.g. to fix its
pack or rate).

Commodity - 13U HR%b WIol, Enter T T, Ctrl+Enter Tt g8 HHISS! DI TfST & fIw Wi § OR pack
1 & GURA @) |
e Units - number of units (bags, tins, packets).
Units —{ﬁ’c’(ﬁhﬁ 1%7[ ﬁ%aﬁﬂ@m
e Pack - quantity per unit, filled from the commaodity's default pack; change it if these units are different.
Pack - W’{ﬁ?ﬁqﬁﬂ FHATSE & default packﬁ”??ﬁ%;ﬁﬁﬁ?%ﬁﬁ@ﬂﬂﬁl
e Extra - loose quantity over and above the units.
Extra - g[Ic & 3UR &1 Gail AT
e Qty - worked out by the unit formula (units x pack, + 100 for Quintal) plus Extra .
Qty - {ﬁ?%ﬁ'@ (units x pack, Quintal H - 100) 3R Extra QEFI'cﬁ%I
e Rate and Amount - give either one: a rate gives the amount (qty x rate), an amount gives the rate (amount +
aty).
Rate 3MR Amount - ?ﬁzﬁﬁ@@ﬁ?{ X Y IHH (qty x rate) EFI'cﬂ% IFAT R (amount + qty) |

e TOTAL bar - Total Qty and Total Amount of all rows.
TOTAL UE! - U} &2 Pt Total Qty 3R Total Amount |

1. Pick the Commodity, type Units; Pack and Qty fill themselves.
Commodity ﬂ%f, Units ﬁ“l@; Pack 3R Qty WS{TU‘J-RGIﬁ%I
2. Type the Rate (or the Amount).
Rate (dT Amount)ﬁl@l
3. Enter on the last cell starts the next row; F8 removes a row.
TG W TR Enter 3ATel 18 Y= HRdl ©; F8 T3 gerdl |
4. Press Save (Ctrl+S) . The total value appears on the Stock line of Opening Balances.

Save (Ctrl+S) I | Wﬁﬂﬁ Opening Balances P! Stock Fﬂ'sﬁﬁ &ﬂGﬂFﬂ%I

Note e

Both opening screens can be reopened and corrected any time during the year; saving replaces the earlier
opening entry, and every report recalculates from the new figures.

ST ST wpi T 7 Bt off TRt WidwR R S Yhl! §; Y9 A WR RAT 9T T ged St 8
3R &R RXOIE 7 sfips! T 9

2.7 Creating masters from inside an entry screen Q_gp[ ThIF & 3iex Y AR T

You do not have to leave a bill to add a party or commodity that is missing. Every party field and the commodity
column of every goods grid are pick-lists: type a few letters and the matches appear. When the name is not there,
press Alt+C - the ledger dialog opens if the cursor is in a party field, the commodity dialog if it is in the item grid.
Save with Ctrl+S ; the new master is selected in the field you came from and the cursor moves on.

S urdl a1 pEifedt TEl a1 & I St & fore fore O o1g T B eRexd el | g Urel 1 @M 3R 8 °1el bl
s o1 FASE Hiad Fa-Ta § : TS 31&R T3 B 3R AAd W TS g1 T T A Alt+C TaR - HIR
o1l & @ H 81 Al AoR &1 SanT gadl §, 3sed 18 § 81 Ot SIS FT| Ctrl+s T g HY; 701 ARER I
G H AT G AT AT § 3R HIR SH §¢ Sl 8
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e Alt+C - create a new master for the field the cursor is on.

Alt+C - TS99 T A HIR g ITHT 74T AR F 1 |

e Ctrl+Enter - edit the master already selected in that field (fix a GSTIN, add a mobile number, change a rate)
without leaving the entry.

Ctrl+Enter - 39 @M H g §T AR &1 TUFST B (GSTIN JUR, AR g, & d&) o1 TSl Brs |
e Esc in the dialog - close it and return to the entry unchanged.

SHAMH Esc - 39 §¢ PP TSI W I g Ale |

Tip feu

Alt+C also works in the Particulars column of Opening Balances, and Ctrl+Enter in the commodity column of
Opening Stock and in the account / commodity box of a report's parameter bar.

Alt+C Opening Balances & Particulars I & Ht IefdT 8, 3R Ctrl+Enter Opening Stock & HHITSCT
Hiaq B aur RarE Bt IRiftex ugt & @rar / HHIfS dreg H
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3. Trade Entries

MUR & T

The Trade group in the sidebar holds the documents a trader uses every day: sale and purchase bills, their multiple-
tax versions, sale and purchase memos, debit and credit notes, and the transfer challans for moving goods between
your own branches. All of them are built on one shared goods-entry screen, so once you know one, you know them
all.

AT USt BT Trade THE 3 SIATAW AT & Sl AMURT IS ST 5: faeht 3R Wi & fod, 3% F3-ax (M.Tax)
Ird =0, fam! 3R Wiie & A, Sfae iR hfee e, SR g g1 xmarefi & offd A1 UoH & ¢IH araH |
T TS &1 A1 AIE-UST ThiH IR & 8, ST U UG o TR I 311 971 g |

This chapter first explains the shared screen once (section 3.1), then each document only for what is different about
it. The mandi forms (Form-J, Form-I) are in chapter 5 and the inventory documents in chapter 6; they use the same
screen, so section 3.1 applies to them too.

= 31T H UG T3 Th1H U IR JHSMT TR @ (TS 3.1), fhr 8= gxaay | Rtk a8} sarn & S I9H e |
TS & BIH (Form-J, Form-1) 31810 5 H 3R Wi & SIaTavl 310 6 § g 9 Ht g} T SWHTT HRd §, saferg
T 3.1 AR W AN I

3.1 How every entry screen works @Y Q_gp[ Thi- aﬁ SNl %

m Manditally 2.0 ~ Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 + - @ Connect Configuration Favourites v - X
. TN Sale Bill / Invoice - Editing INV-3
Mangla) ,
) Party Name ~ PURCHASER1 + Intra-state - CGST + SGST No. INV-3
O Address | KARNAL Haryana Date 30/08/2026
Cash Book (day) GSTIN —
Due Date  14/09/2026
B Joumal Book (day) Vehicle No GR No GR Date Time P.0. No. Deliver at Against Sales Ledge
HROG6AZ9900 009920 31/08/2026 09:44 PM PILLUKHERA MANDI Sales A/c
B Traoe
& Fnance Item Details  + Add Commodity Pull from Form-I Cr Enter = next - F = delete row Expenses Details [B) Refresh & Config
6 Manoi Commodity Coupon Nc Commission A P/ Ref N¢ Bags Pack  Extra Qty Rate Amount Expense Calcon % / Unit Fixec  Amount
D Inventory PADDY 1509 200.0 50.0 0 100.0 23000 2,30,000.00 Association % Value  ~ 0.02 0 99.94
PADDY 1121 2300 50.0 0 115.0 23450 2,69,675.00 Auction % Value ¥ 0.1 0 499.68
[® Leocers & Batances Dami % Value  ~ 25 0 12,491.88
® Reaisters HRDF % Value  ~ 20 0 9,993.50
@ Marker+HRDF / Manoi Labour PerBag ~ 30 0 1,290.00
® est Total Expenses 34,368.50
® Tos/Tcs
Goods and Expense Total 5,34,043.50
) t=e Commission 0% [ with expenses 0.00
Finac A
[® Fivar Accounts cos 0 000
B Toous / Masrens Total Bags Total Qf Total Amount 65T 0 000
B Print/ Imporr Totals 430 215.000 4,99,675.00 1GST ) 000
" X Round Off 0.50
B Aommisraator Commodity Balance: Packing Material
PADDY 1121: 44.5 Quintal BARDANA BAG . NET AMOUNT 5.34,044.00
Rupees Five Lakh Thirty Four Thousand Forty Four Only
eWay Bill No e-Invoice IRN Narration Exit (Esc / Alt+X) Save (Ctrl+5)

Shortcut Keys

8 document(s)

Figure 3.1 - The goods-entry screen, shown here as a Sale Bill / WIF’T—Q??[ THH, WJW IENERSLE:

Every goods document has the same shape: a dark title bar, a header card with the party and the document number,
an Item Details grid on the left, Expenses Details and the money summary on the right, and a footer strip with the
narration and the Exit / Save buttons. The picture shows a Sale Bill that is being edited; other documents hide or
rename a few boxes but keep this layout.

TR ATA-GXITAS BT oldT TP oIl §: $HUR X I HI My TgT, UIeh SR gxardel e arel gex Hle, SRl kb
ltem Details ! dTfCIhT, GRIT AW Expenses Details 3R IHH BT IR, 3R e 1 fgaror aur Exit / Save
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el &1 gt | et H U foiehl fa Ufde 81 gu fa ¥e1 ¢; a1t axalde oo WM fBuTd a1 1 1 seeid 8, W
CEIREEGRIE]

Keys that work on every entry screen &R U¢! ®h1- UR da- aTall ol

Key @it What it does &1 Hclt &
Enter Move to the next field; in the grid, to the next cell
SIS W | STaf; drferedl § 3T 9 |
Enter (last cell) Start a new row
T A S
F8 Delete the row the cursor is on
g g R HER g 3 gersh
Alt+C Create a new master for the field you are in - a ledger in the party field, a

commodity in the item grid

9 @M H € ST 71 AR S - U W H AoR, A B difereeT §

FANS
Ctrl+Enter Edit the master the cursor is on (the chosen party or commodity)
o R HIR ¢ T8 AReR TS B (G uret a1 Al
Ctrl+F Put Self (your own account, no outside party) - in the party field of a Form-I

(Dr.), or in the Purchaser column of a Form-J

Self ST (3T TIdT, BT ST UTES 81) - Form-I (Dr.) & Ul @A H, T Form-J
% Purchaser ﬁ?ﬂ?ﬁ

F6 Pull lines from another document (Form-J dheris on a Form-I Dr., Form-I Cr.
purchases on a Sale Bill / Transfer Challan)
IR SIS ¥ @18 4l (Form-| Dr. R Form-) @1 eRAl, fae! fod / g
I UR Form-I Cr. ﬁ@ﬂ?{)

Alt+A Calculation detail - how every figure on this entry was worked out

UMY T SR - 39 St BT &R ST B &1

Ctrl+S Save the document
GTA Ad DR

Ctrl+D Delete / cancel the document that is open
Gl g3 o fhreradt / g

Esc / Alt+X Leave the screen (asks first)
T Y I1ER (Ued! YDl 8)

The regions of the screen A & e

e Title bar - the document name, and Editing <no> (for example Editing INV-3 ) when an existing document is
open. A fresh document shows Editing (auto) because its number is given at save time.

e ugt - SXAa &7 MW, 3R B3 RMET S¥aasl Gl g ) Editing <no> (G Editing INV-3 ) | 4T
WA Editing (auto) TaTdT 8 aifer ST FaRk Ta & JHy adr |
e Series - a drop-down on the title bar, above No., that appears only when Multi Series is ticked in

Configuration and this document type has more than one numbering book (a second counter or a branch). Pick
the book before saving; the number comes from it.

Series —Wq@w No. %wewﬁusuw,x—:ﬁ%a@%@m%w Configuration T Multi Series fe&
1 3R U G99 UPR B T 4 el F6R-951 81 (GERT HIIe 1 1) | 9 9 Ugdl §g1 g, HaR 341 4

Mangla Computers / Manglasoft Page 40 of 204




Manditally 2.0 - User Manual gl 2.0 - YA G

GIE

e Party Name - type a few letters and pick from the list. The + button beside it (or Alt+C) creates a new party
without leaving the screen. Address and GSTIN fill in from the party master and cannot be typed here.

Party Name - $3 3{&R T30 FReb Yol ¥ I | A BT + de (@7 Alt+C ) Thi B1a fam 7t urdf sran g1
Address 3R GSTIN TTef & HReR ¥ 3Td 8, Tgl <12y el &I |

e Supply type - the blue label next to the party reads Intra-state - CGST + SGST when the party's state is your
own state, and Inter-state - IGST when it is another state. It is decided by the party's State, and it decides
which GST boxes are open.

TS BT PR - Ul & S BT -1dl Aad 30 8 I P UIEf R Intra-state - CGST + SGST 3R IR I
W Inter-state - IGST oA 81 T8 UIEF & State J TT BT ], 3R UL a0 &l § fb GST %ﬁq—ﬁ@ﬁ@
|

e No. - the document number. It comes from Configuration > Number Series (prefix + next number) and is filled
at save; you cannot type it.
No. - GXTaV &I eR | Yg Configuration > Number Series (prefix + 3TN FaR) 3T % 3R T W ‘J-RT‘IT%;
EREGERE HRERIRC RS CE]

e Date - the document date. Type day and month only; the year comes from the financial year.

Date - ¥V &I ARG | W%ﬁ@?ﬂﬁﬂﬁ‘lﬁ;%ﬁnancial year@FﬂTGHFIT%I

e Due Date - filled automatically as Date + the party's Due Days, or the form's default from Configuration >
Due Days when the party has none. Change it if needed; it may fall in the next financial year.

Due Date - 3{U 3{TJ Date + UT¢f & Due Days I LR_cﬁ%, qﬁﬁ??‘[?ﬁ Configuration > Due Days T BTH
& default I SIeXd _eﬁ?ﬁ dad ﬁ; ge 3T financial yearﬁ 'l-ﬁGITFIﬁ%I

e Shipping row - Vehicle No, GR No, GR Date, Time, P.O. No., Deliver at. Fill what applies; these print on
the bill and feed the Dispatch and Freight registers.

U &1 Ufdd - Vehicle No, GRNo, GR Date, Time, PO.No., Deliverat | Gﬁms‘r R AT R BUS &
3R Dispatch TYT Freight X S’ 7 od

e Against Sales Ledger / Against Purchase Ledger - the account the goods value posts to (normally Sales A/c or
Purchases A/c ). Change it only if you keep separate sales or purchase ledgers. Enter here jumps into the item
grid.

Against Sales Ledger / Against Purchase Ledger - dg 4dIdl foraw 71 &t piHa ?—la?ﬂ % (3H dR W Sales A/c
T Purchases A/c ) | S{eT-3{TT faghl/aRIE dioR Iad 8 aHt 9 | T8l Enter MY AT BT alfcrepT H of e
gl

e |tem Details - one line per commodity. + Add Commodity creates a new commodity master and adds it to the

list. The small grey hint Enter = next - F8 = delete row is a reminder of the keys.

Item Details - E?W%ﬂﬂﬁ@ﬁ@l + Add Commodity WWWWﬂ?ﬁﬁmaﬂT%l
BICT YTR Thd Enter = next - F8 = delete row Hordl &I TG feard g1

e Totals - under the grid: Total Units, Total Qty, Total Amount of all lines, updated as you type.
Totals - el & e geft m% Total Units, Total Qty, Total Amount, CIgU Hd ch deddd Qsa %'I

e Commodity Balance (yellow strip) - the current stock of the commodity on the line you are on, for example
PADDY 1121: 44.5 Quintal . On a sale it tells you at once whether you have the goods.
Commodity Balance (diclt Ug}) - 5 @27 R € 39 HHISE &7 3iaft 7 is, I PADDY 1121: 44.5
Quintal | fS%! TR qXa udT Treldr € for A1et § a1 7|

e Packing Material (yellow box) - pick the bag or packing item that went with the goods. It appears only when
Packing Material in Bill is ticked in Configuration , and only on bills, memos and transfer challans.

Packing Material (fﬁT“IT [0 - HIT & 1Y T Eﬁﬁ/ﬁﬁv_ﬂ hI AHgCH ﬂ%fl gg qut feaar % old Configuration
o Packing Material in Bill fc& gl 3R Ry fod, 7 3R TIBR AT WR |

e Expenses Details - the expense heads with their rates, explained below.
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Expenses Details - W Bl Il% 3R ITD! 33\’ EIE] Q:ITIET@ %I

e Summary card - Goods and Expense Total , then Commission (if enabled), then the GST card with CGST,

SGST, IGST, then Round Off, then NET AMOUNT in blue with the amount in words under it.

YR BTS - Goods and Expense Total,fﬁb_{ Commission (ﬂ'@ﬁ T‘ﬁ)ﬁv_{ CGST, SGST, IGST dIcil GST
H18, fhR Round Off, T i H NET AMOUNT 3R 3% 19 I Tl H|

e Footer - eWay Bill No. and e-Invoice IRN (only when those options are on in Configuration and the document

is eligible), Narration (one line of free text), Exit (Esc / Alt+X) and Save (Ctrl+S) .

T-ﬂ%ﬁtl@ - eWay Bill No. 3R e-Invoice IRN (F@I'C%T‘IE\_YIE Configuration 73 fawe ﬂﬂﬁ aﬁvawﬁ\—rr
375 Ag 630 Narration (T g bl ]%ER'UD Exit (Esc / Alt+X) 3R Save (Ctrl+S) |

The item grid AT &1 dIfciP]

e Commodity - pick the item. Ctrl+Enter opens its master; Alt+C makes a new one. Enter on an empty

Commodity cell means "no more items" and moves the cursor to the expenses grid.
Commodity - 33¢H T | Ctrl+Enter ST HRCX WA ; Alt+C TaT §-ITdT § | WIell Commodity Jd TR
Enter &1 AAqd § "3fR 3M3eH Tal" 3R HIR T &1 dTferes] & I offdl g |

Coupon No, Commission Agent, Pl / Ref No - shown only when Coupon Number (Form-I / Challan) is ticked
in Configuration . On a Sale Bill or Transfer Challan they are read-only and arrive with lines pulled from a Form-I
(Cr.); see chapter 5.

Coupon No, Commission Agent, Pl / Ref No - b 9 fewd %\_rl_d Configuration | Coupon Number
(Form-I / Challan) f&a g1 e} o a1 iIwhR a1 R T Had Ug & T & SR Form-| (Cr) ¥ Wit @rg=i
& 1Y 3MTd §; 3T 5 7|

Units - number of units (bags, tins, packets). Pack - contents of one unit (filled from the commodity's Default
Pack Qty ). Extra - loose quantity over and above the units.

Units - tﬂ?-l?.’ (Ehff feq, a%) P WAl Pack - W’Iﬁ?f{ﬁﬁm @ﬁ%ﬂ% Default Pack Qty q g-R?IT%)I
Extra —@?%WWWI

Qty - worked out as units x pack (+ the unit's factor) + extra. You may overtype it.

Qty - ‘lel? x O (+ ﬂ;ﬁ?ﬁfactor) + extra @[Gﬂ?ﬂ%l ﬂ]%?ﬁW@[ﬁ'IEW%I

Rate - price per unit of the commodity. Amount - Qty x Rate, not typed.

Rate -aﬁ%ﬁﬁuﬁrqﬁ?aﬂﬂﬁl Amount - Qty x Rate, TI3T o gidT|

Expenses Details T BT RT

The expense heads (dami, labour, market fee, HRDF, freight and so on) are set up once in Configuration > Expenses,
with a default rate and a default way of calculating. When you open a document the enabled heads are already listed
with their rates, so the expenses work themselves out as you enter the goods.

T D A (E'Ifl:f W‘m“r II'I%C’EFJQIF HRDF, HTST x’rIT%) Udh dR Configuration > Expenses T default 3 3R
TUMT & T8 & 1Y S ST § 1 SdTat Wierd &1 =1 7S 370+ 33 & 1 el H off ofrelt 8, 39T J1ef +Ra-
R T 3T 3T S WA B |

e Expense - the head. You can add a row and pick any other head.

Expense - H| qtﬁwshwaﬁs‘aﬁ?m{ “ﬂﬂ‘ﬁ@ﬂﬁ%l

e Calc on - how the amount is worked out: % Value (percent of goods value), Per Qty, Per Unit, Fixed (a flat

amount) or As per Commodity (the commodity's own market-fee / HRDF slab). Changing it here is remembered
as the new default for that head.

Calcon - IHH HY §1: % Value mmaﬁaﬁnawqﬁm Per'Qty, Per Unit, Fixed @%ﬁmtﬂ As
per Commodity @m’%ﬂaﬁmqﬁ?m/HRDFaﬁmﬁ)lWWWE@WEWWdefaUItW
ST & |

% / Unit - the rate: a percent for % Value, rupees per quantity (quintal / kg) for Per Qty, rupees per unit (bag,
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tin, packet) for Per Unit .
% / Unit - @3 % Value H Ufd=ra, Per Qty o ufq \Am (ﬁﬁﬁ/m IUYY, Per Unit f[ﬂﬁf{ﬁl’d’ (Eh?cf feq,
Tdhe) 3|

Fixed - a flat amount added to the head regardless of quantity. To enter an expense straight as rupees, set % /
Unit to O and type the rupees in Fixed .

Fixed - AET ¥ {1 Aaad, e & Se- arell et I6H | W A uai ST 81 dl % / Unit &1 0 HRp SUd
Fixed H ford |
e Amount - the result, not typed. Total Expenses below the grid is the sum of all heads.

Amount - :TEﬂ\—rIT, ET%'C[:I—E»PIQFHI aIferehT & = Total Expenses Wrﬁﬁmﬁﬁgél

e Refresh - pulls in expense heads that were created or enabled in Configuration after this screen was opened.
Refresh - ¥hI- o+ & d1G Configuration T &1 I1 9T &1 TRA 1S Wid ATl g

e Config - opens Configuration in a separate window so you can create or enable a head; this document stays
open and gets the new head when you close that window.

Config - Configuration Wﬁ@ﬁ@w%mﬁmﬁaﬂﬁmmﬁww,u@ TS Gl g1 § 3R
g5 fas! d B 81 i1 7 g1 31 ol G

The summary card IRIY HTS

e Goods and Expense Total - total of the item lines plus Total Expenses .
Goods and Expense Total - HIA P alé:i'ﬁx_rﬁg + Total Expenses |
e Commission % and with expenses - shown only when Commission % On Value is ticked in Configuration .

Type the rate; tick with expenses to charge it on goods + expenses, untick for goods value only. The
commission also joins the GST base.

Commission % 3fR with expenses - Wﬂﬁfﬁ'@m %’\_rl—d Configuration ¥ Commission % On Value e&
81 &R e with expenses 0@ 81 IR A0 + T4 W, o1 fews Rith O1d &t S IR | HHIRE GST & YR
ERISERIES

e CGST / SGST / IGST - a percent box and the amount for each. Only the pair that matches the supply type is

open (CGST + SGST for intra-state, IGST for inter-state); the other is greyed. The rates come from the
commodity master and can be changed for this document.

CGST / SGST / IGST - B Ueh o fo1Q Hfer<rd &1 @il 3R e | Rith e Sivel et @t & off Iwird &
UHR I A W § (Th I H CGST + SGST, TI AT | IGST); T & Tgalt 8 | & B! AReR F 3Kl §
3R 34 X4 & T gaeft S ebell B

e Round Off - the paise added or removed so that NET AMOUNT is a whole rupee. It is automatic.

Round Off - d T Sl SIS I1 U T d@1fs NET AMOUNT IR 30T § 34| T8 U 319 BT ]

e NETAMOUNT - what the party owes or is owed, with the amount in words under it (as it prints on the bill).

NET AMOUNT - UTSf &Y &A1 a1 Uref @ &1, < Y6 W Xec! # (oI fod IR Tt 8) 1

Saving, printing and leaving CAP 3R R Fpan

1. Press Ctrl+S (or click Save (Ctrl+S) ). The document gets its number from the Number Series and is posted to
the ledgers and stock at once.

Ctrl+S TETI (AT Save (Ctrl+S) fad® @) | T¥ATAS BT Number Series ¥ #aR T 8 IR 98 qRd AoR 3R
Wi § 9¢ gl
2. A print window follows, with the number and net amount, the number of copies, and (when enabled in

Configuration ) buttons for the e-Way Bill JSON, e-Invoice JSON and Bilty. Whether this window appears at all is
set per form by Print Y/N on Save in Configuration > Number Series .

ﬁﬂﬁ?ﬁﬁ@ﬁ%,wqm@?%m,waﬁmG-ﬁT(Configuration fﬁﬂﬁfﬁ?ﬁ) e-Way
Bill JSON, e-Invoice JSON 31R Bilty & &1 8id & | I8 fdS! 3 a1 18], I8 8% WIH & AW Configuration >
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Number Series & Print Y/N on Save @FIT[EPIT‘IT%I

3. After a new document is saved the screen stays open, blank, ready for the next one. After an edited document is
saved you return to where you came from.

T SIS T4 B TR ThHH WTet gl Jail Xg<i! 8, ST & o R | ufee far cxards 99 89 R 3
agl died § o8l ¥ 3 4
4. Esc or Alt+X leaves the screen; if there are unsaved changes it asks first.

Esc TT Alt+X Th1 ¥ S1ER O Ol &; $ o1 49 81 al U Il g

Tip feu
Press Alt+A on any document to see the calculation detail: each expense's basis, the commission, the GST base,
TCS / TDS and the rounding. Use it whenever a figure looks wrong before changing anything.

fopraft 1t SXATAT TR Alt+A TETHR TTUMFT BT RT G: B W BT YR, FHIYH, GST BT TR, TCS / TDS 3R
ASFET| PIS Sfidwet Tad T O F© dea I Ugd 39 TR a9 |

Note I

To open an old document use All Documents on the top bar, or press Enter on its row in any register or ledger.
The title then reads Editing <no> .

ORI GEATdSl WIa- & [t SWR 1 ugt T All Documents o, a1 fhdl IoRex / AoR & IUDT A8 W Enter
Ty | a9 e o Editing <no> ﬁ"@?ﬂ%l

Warning SHTdYUTH

Ctrl+D on an open document deletes or cancels it after a confirmation. Its ledger and stock postings are
reversed. Take a backup before deleting bills of a closed month.

Yl ST IR Ctrl+D IBHR 34 el / T HR ol 81 SUD! doR 3R TP BI UIRET IdC It g | 4 &1
TP AeH & 9 e ¥ ugd s d o
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3.2 Sale Bill / Invoice (F12) fssh! fael / S7aigd (F12)

[ Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - @ Connect Configuration Favourites ~ - X
M - [ Sale Bill / Invoice - Editing INV-3
)
Q‘fg - STANDARD Party Name  PURCHASERT v+ Intra-state- CGST + SGST No INV-3
o Address  KARNAL Haryana Date 30/08/2026
Cash Book (day) GSTIN =
Due Date = 14/09/2026
[ Joumal Book (day) Vehicle No GR No GR Date Time P.0. No. Deliver at Against Sales Ledger
HROGAZ9300 009920 31/08/2026 09:44 PM PILLUKHERA MANDI Sales A/c
B Traoe
B Finance Item Details  + Add Commodity Pull from Form-I Cr Enter = next - F8 = delete row Expenses Details [®) Refresh & Config
o Manor Commodity Coupon Nc¢ Commission A Pl / Ref N Bags Pack  Extra Qty Rate Amount Expense Calcon % / Unit Fixec ~ Amount
& InvenTorY PADDY 1509 2000 50.0 0 100.0 23000 2,30,000.00 Association % Value  ~ 0.02 0 99.94
PADDY 1121 2300 50.0 0 115.0 23450 2,69,675.00 Auction % Value 0.1 0 499.68
[® Leocers & Batances Dami %Value v 25 0 12,491.88
[® Recisters HRDF % Value  ~ 20 0 9,993.50
[ Marxer+HRDF / Manor Labour PerBag ~ 300 129000
® st Total Expenses 34,368.50
® Tos/Tcs
Goods and Expense Total 5,34,043.50
B renest Commission 0 % [ with expenses 0.00
FiNaL A
B FinaL Accounts ot 0 000
@ Toors/Masreas Total Bags Total Qty Total Amount 6T 0 000
B) Camiies Totals 430 215.000 4,99,675.00 165T 0 000
. Round Off 0.50
B Aomimistrator CommoditylBalanee: Packing Material
PADDY 1121: 44.5 Quintal BARDANA BAG . NET AMOUNT 5,34,044.00
Rupees Five Lakh Thirty Four Thousand Forty Four Only
eWay Bill No. e-Invoice IRN Narration Exit (Esc / Alt+X) Save (Ctrl +S)

Shortcut Keys

8 document(s)

Figure 3.2 - Sale Bill / Invoice / oot foa / '5?1373@[

The GST tax invoice for goods sold to a party. It debits the party, credits the sales ledger and the output GST
accounts, and takes the goods out of stock. F12 opens a new one from anywhere in the program. GST is applied at
document level - one set of rates for the whole bill - so use it when every line carries the same rate (or no GST); for
mixed rates use the M.Tax version (3.3).

U1l &) 9 U 7 GST ¢ 394139 | T8 Urel o1 3fde, faeht Aok 3R output GST [T &I HST HaT B, 3R
AT Wi § FBTa a1 8| iema B del § o F12 707 fod Wi 81 GST IR SXdTas R U 8l &X § el &,
ST 39 I o O1d &R T3 I & U &1 (@1 GST 7 8); Feil-Seft a3 & T8 M.Tax a1 U T (3.3)

1. Choose the party in Party Name . Address, GSTIN, the supply type and Due Date fill in.

Party Name ﬁq'l_cpfﬂefl Tdl, GSTIN, WWW 3R Due Date ‘HTGTI?T%I

2. Fill Vehicle No, GR No, GR Date, Time, P.O. No. and Deliver at as needed, and check Against Sales Ledger

SRERd o 3JUR Vehicle No, GR No, GR Date, Time, P.O. No. 3R Deliver at R, 3R Against Sales

Ledger aﬁ o

3. Enter the goods lines: Commodity, Units, Pack, Extra, Qty, Rate. Or press Pull from Form-1 Cr (F6) to
bring in purchased dheris (see below).

Waﬁﬂﬁe{lﬁ Commodity, Units, Pack, Extra, Qty, Rate | 9l Pull from Form-I Cr (Fé)@fmw
e o ({1 o) |

4. Check the expenses on the right and the GST percentages; adjust Commission if that option is on.
wW@SﬁTGSTﬁﬁGﬂ%{aﬁwaﬁ@Fﬁ Commission 31d &Y |

5. Fill eWay Bill No. / e-Invoice IRN if you already have them, and a Narration .

%ﬁ@ﬁ?ﬁ eWay Bill No. / e-Invoice IRN 3R Narration X1

6. Ctrl+S to save, then choose copies in the print window.

Ctrl+S T 9 &3, hx fife St & wifvar g |
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Pull from Form-1 Cr Form-| Cr 3 g1

Pull from Form-I Cr lists every posted Form-| (Cr.) purchase line up to the bill date that has not yet been sold on any
bill, with Form-I Cr No, Date, Seller, Commodity, PI/Ref No, Units, Qty, Rate and Amount. Tick the lines in
the Add column and press Add Selected ; they arrive as bill lines with the same units, pack, quantity, rate and GST,
and - when the coupon option is on - the Coupon No, Commission Agent (the seller's name) and Pl / Ref No of
the Form-I. Lines already on the bill are not offered again.

Pull from Form-I Cr ﬁaﬁmwaﬁﬁag Form-I (Cr) @ﬂ—dmm%\_yﬁ &rlﬁﬁﬁﬁawﬁﬁ%"r,
TIYH Form-I Cr No, Date, Seller, Commodity, PI/Ref No, Units, Qty, Rate 3R Amount | Add HIaH H
fe®% BB Add Selected TIT; I I1 AR, U, AT, &R 3R GST & A1 fId &t A3 & Srclt 8, 3R HUA BT
ﬁw?ﬂﬁjﬁ al Form-1 &1 Coupon No, Commission Agent (ﬁ%’[ [ AH) 3R PI / Ref No I T1y GI'IHT%I S|
AT e R Ugdl ¥ § 9 AIaRT ol e |

e The bill counts toward the party's TDS on Sales (194Q) total; see the TDS on Sales report.

Tg faa uref & TDS on Sales (194Q) & St # Hi fiF1 ST 8: TDS on Sales Ui 3|

e The print shows your bank details (from the bank ledger ticked Print in Sale Bill ) and the declaration text from
Configuration .

fiic & emus 9 @1 fgea (ﬁﬂaﬁﬁ_@l\_ﬂ H Print in Sale Bill fe® %) 3R Configuration T declaration DUdl
H

Tip feu

When the last goods line is done, press Enter on the empty Commodity cell of the new row: the cursor jumps
straight to the Expenses Details grid without picking an item.

AT DT RIS A=A T 89 IR T @187 & WIelt Commodity ¥ TR Enter GaT: HER o] HIs 33cH g
ey Expenses Details arferet H Tl Sirar %I

. . o~ A
3.3 Sale Bill / Invoice (M.Tax) faisht faiel / SdISH (M.Tax)
(] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X

Sale Bill / Invoice (M.Tax) - Editing (auto)

STANDARD Party Name =~ LAPTOP COMPUTER v + Intra-state - CGST + SGST No. 2026-27/TC/SBM-2
Address PILLUKERA MANDI, Haryana Date 26/09/2026
GSTIN
Due Date  Select a date f3)
‘Vehicle No GR No GR Date Time P.O. No. Deliver at Against Sales Ledger
Selectadate [is] | 1104 M Sales A/c

Item Details  + Add Commodity r = next 8 = delete row

Commedity  Coupon No Commission Ag Pl / Ref No Unit Qty Rate Amount CGST% SGST% IGST% C Amt S Amt | Amt Total

PADDY 1121 9.0 4.5 900.0 4,050.00 0 0 0 0.00 0.00 0.00 4,050.00
LAPTOP 8.0 80 7890.0 63,120.00 9.0 90 180 568080 568080 0.00 74,481.60
PADDY 1509 9.0 4.5 567.0 2,551.50 0 0 0 0.00 0.00 0.00 2,551.50

B mnance
& Manpi Expenses Details [8) Refresh @ Config
@ Inventory Expense Calc on % / Unit Fixed Amount  CGST% CAmt  SGST% S Amt IGST% | Amt Total
Labour % Value . 3.0 0 2,091.65 9.0 188.25 9.0 188.25 0 0.00 2,468.15
[® Leoers & BaLances
@ Recisters
() MARKET-+HRDF / MANDI
B cr NET AMOUNT  83,551.00
@ TDs/TCS
eway Bill No. e-lnvoice IRN Narration Exit (Esc / Alt+X)

80 document(s)

Figure 3.3 - Sale Bill (M.Tax) with GST on every line / @R dlgd UX GST arer fosp! foa (M.Tax)
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The multiple-tax sale bill is for one bill that carries goods at different GST rates - say paddy at 0% and a machine at
18%. GST is worked out per line, from each commodity's master, and each expense can carry its own GST too. The
header, party card and shipping row are the same as the plain Sale Bill; the item grid and the expenses grid are wider,
and the summary shrinks to a single NET AMOUNT strip.

H3-a a1l faep! fod a9 & fo1U § ofa U &) foet H 31aiv-31elT GST &= &1 HId 81 - W YT 0% W 3R HH 18%
TR GST B ATE UR 3T HHISC & AR J AT 8, 3R 8 Td W Y 307 GST & TohT 5| g3, Ul B
3R Ao o1 Ufda a1e foe! foad St €Y §: A1 3R WH & difereid Aisl 8, 3R IRi fth T NET AMOUNT
LERERIGI

e Commodity, then Unit (the count you sell - the Units column under a shorter name), Qty (worked out from
the unit and the commodity's pack), Rate, Amount. There are no Pack / Extra columns.

Commodity , Y Unit (TG =T - Units AT BiaH B M ), Qty @A 3R FHISE & U I Fat
%), Rate, Amount | Pack / Extra W\%ﬂ:[:lﬁ%l

o CGST%, SGST%, IGST% - filled from the commodity master according to the supply type; they cannot be
edited here. Change the commodity's rate in its master ( Ctrl+Enter ) if it is wrong.

CGST%, SGST%, IGST% - &S &b UDHR & IR HHITSC! AR F WA & TgT §ad el ol b | &%
TTd 81 ol AR ( Ctri+Enter ) § GUR |

e CAmt, SAmt, | Amt - the tax amounts of the line; Total - amount + tax.
CAmt, SAmt, |Amt - 13 & B B IbH; Total - IHH + B

e Expenses Details below the grid has the same Expense, Calcon, % / Unit, Fixed, Amount columns plus its

own CGST% / CAmt, SGST% / SAmt, IGST% / | Amt and Total, so a taxable service charge can be billed
on the same document.

arfereT & Expenses Details fra%? Expense, Calcon, %/ Unit, Fixed, Amount ﬁ?ﬂ% Ty o 3
CGST% / CAmt, SGST% / SAmt, IGST% / | Amt 3R Total , ATt H I VaT-Yeob 1 I gxael R
[EREKED

e NETAMOUNT - goods + expenses + all taxes, rounded.
NET AMOUNT - HTd + WG9 + ART &Y, A3S TP |

e Pull from Form-I Cr, Commission and the Commodity Balance strip are not on this form.
Pull from Form-1 Cr, Commission 3R Commodity Balance UEOI BRI BIH TR q@f%l

Note I

The bill print lists the GST of each line beside it and the expenses in a separate block underneath, in the format
GST officers expect for mixed-rate invoices.

f¥a & fife o & 12 &1 GST I & 1Y 3R T e 3rerT fed & Bua 8 i1 fireht-Selt &R & 394139 W
GST 3T} =Ted g
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3.4 Purchase Bill / Invoice TRIg ol / SdId

3 Manditally 2.0

STANDARD

TRADE

e Bill / Invoice

B Finance
&0 Manoi

@ InvEnTORY

[ Lepcers & BaLances

@ Reisters

@ Marker+HRDF / Manpi

B esT

B TDs/TCS

Dashboard ~ All Documents

NEW TEST COMPANY

2026-2027 ~ -~

Haleat 2.0 - YA G

& Connect

Configuration

STANDARD+

o X

Party Name = ADHATI3
Address
GSTIN

PILLUKHERA, Haryana

Pur. No / Ref. No Vehicle No

Item Details  + Add Commedity
‘Commodity

PADDY 1121

Bags
540.0

Totals

Commodity Balance:
PADDY 1121: 44.5 Quintal

# Import from File Narration

GR No

Pack
50.0

* + Intra-state - CGST + SGST

GR Date

=
Select a date 15

Total Bags

540

Time P.0O. No. Deliver at
04:36 PM
Enter = next - F8 = delete row
Qty Rate Amount
270.0 2301.0 6,21,270.00
Total Qty Total Amount
270.000 6,21,270.00

Packing Material
BARDANA BAG

Purchase Bill / Invoice - Editing (auto)

No. 2026-27/TC/PINV-3

Date

Against Purchase Ledger

Purchases A/c

Expenses Details

Expense Calc on % / Unit Fixed Amount
Labour PerBag - 3.0 0 1,620.00
Total Expenses 1,620.00
Goods and Expense Total 6,22,890.00
‘Commission 0 % with expenses 0.00
CGST 0 0.00
SGST o 0.00
IGST 0.00
Round Off 0.00
NET AMOUNT 6,22,890.00

Rupess Six Lakh Twenty T Thousan

Exit (Esc / Alt+X)

17/09/2026
Due Date  02/10/2026 i3

Refresh @ Config

d Eight Hundred Ninety Only

Save (Ctrl+S)

80 document(s)

Figure 3.4 - Purchase Bill / Invoice / ®@Rlig fod / $TaIsq

The supplier's invoice entered into your books. It credits the party, debits the purchase ledger and the input GST
(ITC) accounts, and brings the goods into stock. The layout mirrors the Sale Bill with these differences: a Pur. No /

Ref. No box for the supplier's own bill number, Against Purchase Ledger, no Pull from Form-I Cr, and an Import
from File button in the footer.

@R P 379159 3! fbare & | g8 urdf &l fge, Wile Aok 3R input GST (ITC) |l &1 Sfdc Har g, iR

T T § A1l ¢ | ard fash! faa ST g1 €, 99 T Theh: TWR & 30 fod HeR & fAW Pur. No / Ref. No &I,
Against Purchase Ledger, Pull from Form-I Cr :Iﬁbf 3R :ﬂ%ﬁq@ﬁ Import from File dc-|

1. Choose the supplier in Party Name ; the supply type sets CGST+SGST or IGST.
Party Name & TR H; T8 &1 YHR CGST+SGST AT IGST T &l 5 |

2. Type the supplier's invoice number in Pur. No / Ref. No - it is what the GSTR-2 matching uses.
Pur. No / Ref. No T YRR &1 Sdisd AaR foRd - GSTR-2 &1 A ST 9 graT 3|

3. Fill the goods lines and check the expenses; expenses on a purchase add to what you pay the supplier.

A B AR W 3R T ¢ WG R 9 @R DI & S aTel 36H § J8d g |

4. Check the GST card - the rates are the commodity's; the amounts go to the input accounts.

GST TS oW - ¥ HHISE B &; IBH input W & I & |

5. Ctrl+S to save.

Ctrl+S ¥ Tq|
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Import from File W13 I 31ATd

Import from File reads a supplier invoice that you have as a PDF or a photo/scan and pre-fills the party, number,
lines and rates as far as it can read them, entirely on your own PC. Always check the result line by line before saving -
a scan is read by OCR and a smudged figure can be misread.

Import from File PDF TT BIcl/Ih & =0 H i IR & 31915 P U UIST, AaR, AT 3R &3 ol ab Ug
U1 4R &l §, T} a8 3MTUd 30 PC TR | Ua J UG Aol AIg-aR-aTe SR Sirg - ¥hd OCR ¥ UGT ST §
3R e 3feh TTAd UgT o WehdT g |

e Expense TDS (194H commission, 194A interest, 194C labour / freight) can be withheld on this document when

enabled in Configuration > TDS / TCS ; the TDS (withheld) line then shows in the summary and is reflected in
NET AMOUNT.

Configuration > TDS / TCS ¥ dTe[ &1 Al 34 G¥TAw R W9 &I TDS (194H HHIRM, 194A TS, 194C
eRIGRT / HTST) BTeT ol Jobdl o; 99 IRIU H TDS (withheld) @1 aTs faadt g 3R NET AMOUNT # 3T
3R AT B

e The threshold is judged on the party's running total, not on this bill alone (see the Configuration chapter).

%ﬂmuﬁaaﬁshgwé@wﬂ% W%WW@(Conﬁgurationwé{Waﬁ)l

3.5 Purchase Bill / Invoice (MTax) WRI¢ fodl / 3AdISH (M.Tax)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - o X
p Purchase Bill / Invoice (M.Tax) - Editing (auto)
Mangla)
STANDARD Party Name = ADHATIS v + Intra-state - CGST + SGST No. 2026-27/TC/PBM-1
Address PILLUKERA MANDI, Haryana Date 14/09/2026
GSTIN
Due Date  29/09/2026 3
Pur. No / Ref. No Vehicle No GR No GR Date Time P.O. No. Deliver at Against Purchase Ledger
12345 Select adate (i) 10:03 PM Purchases Afc
Item Details ~ + Add Commedity nter = next - F8 = delete row
‘Commodity Unit Qty Rate Amount  CGST%  SGST% IGST% C Amt S Amt | Amt Total
LAPTOP 1.0 10 342000 34,200.00 90 9.0 180 3,078.00 3,078.00 0.00 40,356.00
B Fnance
&0 Manot Expenses Details [E) Refresh @ Config
@ Inventory Expense Calc on % / Unit Fixed Amount  CGST% CAmt  SGST% S Amt IGST% | Amt Total
[ LepGeRs & BALANCES
[ Recisters
[ Marker+HRDF / Manoi
® st NET AMOUNT  40,356.00
@ TDs/TCS
eWay Bill No. % Import from File Narration Exit (Esc / Alt+X) Save (Ctrl+5)
[ — =
@ Shortcut Keys

80 document(s)

Figure 3.5 - Purchase Bill (M.Tax) / e fod (M.Tax)

The purchase-side twin of 3.3: one supplier invoice with lines at different GST rates. The header is the Purchase Bill
header ( Pur. No / Ref. No, Against Purchase Ledger, Import from File ); the grid and expenses are the per-line-tax
grids of the M.Tax sale bill (Unit, Qty, Rate, Amount, CGST% , SGST%, IGST%, CAmt, SAmt, | Amt,

Total ), and the summary is the single NET AMOUNT strip. Tax amounts post to the input (ITC) accounts.

3.3 T WG AT JSdl: T JWAR a1 foriH 31aT- 3T GST & &1 a1 81 | 38R WIS [ &7 8 (Pur. No /
Ref. No, Against Purchase Ledger, Import from File); arfereT 3R T M. Tax foreh! foret aral BR-dIgd-dr & %
(Unit, Qty, Rate, Amount, CGST%, SGST%, IGST%, CAmt, SAmt, | Amt, Total), Gﬁ?ww NET
AMOUNT 1 Ul &R &I IHH input (ITC) WTal H STl & |
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Tip feu
Enter a computer, a vehicle part or any taxable purchase that is not a mandi commodity here, with the item

created as a commodity of the right GST Nature and rate; the GSTR-2 and HSN summary then pick it up
correctly.

SR, ST &1 Goll a1 H1s off I arell Wie o Hel B HAfSc! Ta! 6, T8l WX, 3ScH P dg! GST Nature
3R R aTeh HHTSE §THR: a6 GSTR-2 3R HSN IR I8 Tal I31d B

.6 Sale Memo foie! O]
1] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - ] X
}\/I T Sale Memo - Editing (auto)
( i)
anb a STANDARD Party Name = ADHATI3 v+ Intra-state - CGST + SGST No. 2026-27/TC/SCM-1
Address PILLUKHERA, Haryana Date 02/09/2026
O cash Book (day) GSTIN
Due Date  Select a date f3)
@ Journal Book (day) Vehicle No Agent Name Against Sales Ledger
HRO6-13121 MUKESH Sales A/c
© Traoe
3 Item Details  + Add Commodity r = next 8 = delete row Expenses Details Refresh & Config
‘Commodity Info Batch Expiry Unit/Bag Qty Rate Amount Expense Calc on % / Unit Fixed  Amount
LAPTOP 123 14092026 13-09-2027 120 12.0 12340 14,808.00
B Fmance Total Expenses 0.00
& Manpi
& InvenToRY Goods and Expense Total 14,808.00
CGST 20 133272
B LevceRs & BALANCES Total Bags Total Qty Total Amount 6T %0 133272
Totals 12 12.000 14,808.00 IGST 0 0.00
@ Recisters cound Ot o
B O Commodity Balance: Packing Material oun g
LAPTOP: -1 Pes/Nos BARDANA BAG . NET AMOUNT 17,473.00
B est Rupees Seventeen Thousand Fous Hurdred Severy Three Gy
B TDs/TCS
Afc Balance  3,53,057.60 Cr. eWay Bill No. e-invoice IRN Narration Exit (Esc / Alt+X) Save (Ctrl+S)

80 document(s)

Figure 3.6 - Sale Memo / IEEAREE]

A short, kachcha sale slip to a party - the same posting as a Sale Bill (party debited, stock out, document-level GST)

bu

t a lighter form: no GR / P.O. / Deliver-at row, an Agent Name, an Info column for a stack or lot number, an A/c

Balance box showing the party's running balance, and optional Batch / Expiry columns. It is available in every

ed

ition.

Tt 1 BieT Bl fopt AHT - MR fosp! foa ot g (uret Sfse, Tie 918, S¥aTas TR BT GST) IR BIH gl
GR / PO. / Deliver-at Eﬁﬁﬁ, TUdh Agent Name, Ldh T dic Fa) %f?fq Info ﬁ?‘lﬂ, urdf &1 amééﬂm@rﬁ
dTAT A/c Balance T, 3R dbfctid Batch / Expiry P | T8 8X edition H B

Vehicle No, Agent Name (the broker or agent through whom the deal came - free text), Against Sales Ledger .
Vehicle No, Agent Name (ﬁlﬂﬂ?ﬂﬁ / Q@I‘E A7 al 3T - il éTIRE) Against Sales Ledger |

Info - any note for the line, such as a stack number.

Info - <59 Bt dig i fowoh, S Wb FaR|

Batch and Expiry - shown only when Batch & Expiry is ticked in Configuration . On a sale memo Batch is a
pick-list of the batches in stock for that commodity and Expiry fills from the batch.

Batch 3R Expiry - s a9 5@ Configuration H Batch & Expiry fow E’Pfl fpt AT IR Batch 39 HHIFSS
%Wﬁﬁ@ﬁﬁﬁiﬁ% \’rﬁ? Expiry éa@r 'J-RT'ﬁ%I

Unit - the number of units (bags, tins, packets); Qty is worked out from it and the commaodity's default pack
and cannot be typed. There are no Pack / Extra columns.
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Unit - g @R, {7, The) &t TE, Qty I 3R IS & default U J I &, 8T T8t glait | Pack

/ Extra ﬁﬁ'ﬂ-‘-@[%l

e A/cBalance (pink box in the footer) - the party's ledger balance right now, Dr. or Cr., so you can see what
they already owe before giving more goods.

A/c Balance (:ﬂ%rwm-trﬁ"fwmﬁwéméﬁﬂ Dr. T Cr., difds 3R AT6 37 ¥ Ugd few o fs

Ugd I fha a1t B

e Expenses and the GST card work as on the Sale Bill;, Commission and Pull from Form-I Cr are not on a memo.

EﬁGﬁTGSTmWWa@W% Commission 3R Pull from Form-I Cr ﬁﬁftl?:lgT%I

3.7 Purchase Memo Eila papa)

m Manditally 20 ~ Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
NI Purchase Memo - Editing (auta)
y
‘ ar
ghre) ) Party Name | ABC TRANSPORT €O. * + Intra-state - CGST + SGST No. 2026-27/TC/PCM-2
Address PILLUKERA MAND, Haryana Date 14/09/2026
O cash Book (day) GSTIN

(® sournal Book (day)

Pur. No / Ref. No

12312112
TRADE

Commeodity Info
LAPTOP 123
FINANCE
Manpi
INVENTORY
LEDGERS & BALANCES
Totals
REGISTERS
Commodity Balance:

MarkeT+HRDF / Manpi LAPTOP: -1 Pes/Nos

AfcBalance  6,54,228.29 Dr.

)P P P @B

Vehicle No

Item Details  + Add Commodity

Expiry
13-09-2027

Against Purchase Ledger

Purchases A/c

Total Bags

20

® Import from File Narration

Unit/Bag
20.0

Enter = next - F3 = delete row

Qty Rate Amount
200 1290.0 25,800.00
Total Qty Total Amount
20.000 25,800.00
packing Material

BARDANA BAG

Expenses Details

Expense Calc on

Total Expenses

Goods and Expense Total
CGST 90
SGST 20
IGST 0

Round Off

NET AMOUNT

Rupees Thiny Thausand Four Hunared Forty Four Only

Exit (Esc / Alt+X) Save (Ctrl+S)

Due Date  Select a date fis)

Refresh @@ Config

% / Unit Fixed  Amount

0.00

25,800.00
232200
232200
0.00
0.00

30,444.00

80 document(s)

Figure 3.7 - Purchase Memo / Tie g

The purchase-side memo: party credited, goods into stock, input GST. It has the Purchase Bill's Pur. No / Ref. No
and Import from File , the memo's Agent Name, Info, Unit and A/c Balance, and - with the Batch & Expiry

option - a Batch column you type (a new batch enters stock here) with its Expiry .

G Pi[ arer 7 uﬁ%%‘c’, II'IFR?VWﬁ, input GSTI Eﬂ'ﬁ[ W1 [ BT Pur. No / Ref. No 3R Import from File,
A & Agent Name, Info, Unit 3R A/c Balance %’ 3R Batch & Expiry W%WUW Batch HIcTH oIl
2T8Y 3BT SI1dT § (77 5 T8 i | 3171 8) 3R ITH! Expiry |

Tip feu

and GST reports include both.

Mangla Computers / Manglasoft

Use memos for small daily dealings and bills for the formal GST invoice; both post the same way, so the registers

BIe AN P Tial & e AR 3R =R GST 37a1sd & fort fod o Sl o) 9T e St B, s9fere
ISR 3R GsT RUid & gt 3 g1
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3.8 Debit Note Sfeic HIc

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration

o x
Debit Note - Editing (auto)
STANDARD Account (Dr)  ADHATH v + Intra-state - CGST + SGST No. 2026-27/TC/DN-1
Address PILLUKHERA, Haryana Date 02/09/2026
GSTIN
Against BillNo. | -1 List
Against Ledger  Sales Afc
@® Goods Return O Shortage ' Gain
Item Details  + Add Commodity Enter = next -F8 = delete row
Commeadity Bags Pack Extra Qty Rate Amount Per Remarks
PADDY 1121 100 50.0 0 50 2000.0 10,000.00 Quintal
PADDY 1509 90.0 50.0 0 450 908.0 40,860.00 Quintal
B Finance
&0 Manoi
~ Goods and Expense Total 50,860.00
INVENTORY
CGST 90 4,577.40
SGST 90 4,577.40
[ Lepcers & BaLances i o 000
@ Reisters Round Off 0.20
[ Marxer+HRDF / Manpi NET AMOUNT 60,015.00
® oSt Pupess Siscy Thausand Fifteen Oy
B TDs/TCS
e-Invoice IRN Narration Exit (Esc / Alt+X) Save (Ctrl+5)

80 document(s)

Figure 3.8 - Debit Note against a bill / 5@ & fa¥g Sfae e

A debit note corrects a purchase: goods you return to a supplier, a shortage found in what arrived, or a gain. It debits
the account named at the top ( Account (Dr.) ), posts the value to the purchase-returns ledger, reverses the input
GST, and takes the goods out of stock. The form has its own top card and no expenses panel.

Sfde e BT & GURCT §: TR &1 drer 11d, 1 J1d § A &, a1 9gd | 98 SR foRd /M (Account
(Dr) ) B Sfae HaT 8, P1Id Wle-arl ok § STAdT 8, input GST 3¢ adl 8, 3R ATd Xl ¥ fAdTa aar g
S IH P 3UAT 3SR & 3R W PI U ol o

e Account (Dr.) - the party being debited; Address and GSTIN follow.
Account (Dr.) -muﬁaﬁéﬁfm% Address 3R GSTIN Wﬂﬁﬂﬁ%l

e No., Date - asusual.
No., Date —Bﬁ'-‘lﬂﬁ ave |

e Against Bill No. - the original bill this note corrects. Press List to pick it from the party's posted bills instead of
typing. The number is what the GST returns (CDNR) report against.
Against Bill No. - 98 Hd fad fS} 8 Hic YUR XET ¢ 1 13U 1 & S99 List GaIHR UIel & URe gu faal &
| GST e (CDNR) 34 7R & favg Ruld arar g

e Against Ledger - the ledger the value is set against (normally the purchases / sales ledger the bill used).
Against Ledger - o doR & fa%g Piad Al (&nﬂ?ﬁvwaﬁ@ﬂa/ﬁﬁawsﬁﬁaﬁw

e Goods Return / Shortage / Gain - the note type. It prints on the note and groups the Dr / Cr Note Register.
Goods Return / Shortage / Gain - Al &1 UHR| g Al TR UaT § 3R Dr / Cr Note Wﬁwggaﬂm

gl

e Grid: Commodity, Units, Pack, Extra, Qty, Rate, Amount, Per (the commodity's unit, read-only) and
Remarks (a note for that line, for example the reason).

dIfAIdT: Commodity, Units, Pack, Extra, Qty, Rate, Amount, Per (GHISCI B gfHc, Bhad UgH & fad)
3R Remarks (39 @73 & fewoh, S HRoN |

e Summary: Goods and Expense Total , the CGST / SGST / IGST card, Round Off, NET AMOUNT .
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IRIT: Goods and Expense Total, CGST / SGST / IGST aﬂé Round Off, NET AMOUNT |

e Footer: e-Invoice IRN (when the option is on), Narration .

e e-Invoice IRN (ﬁw?ﬂﬂﬁ T‘ﬁ) Narration |

1. Pick the party in Account (Dr.).
Account (Dr.) ﬁmﬁ@eﬂ
2. Press List, choose the bill, and it fills Against Bill No. .
List Wﬁﬁa\ﬁ, Against Bill No. YR ST
3. Choose Goods Return, Shortage or Gain.
Goods Return, Shortage Il Gain ﬂ%fl
4. Enter the lines with the returned or short quantity at the bill's rate; write the reason in Remarks .

et a1 HH AT fad Pt e W sl H HY: BRUT Remarks H ford |

5. Check the GST percentages match the original bill, then Ctrl+S .

GST &1 &< Od fod ¥ e o, fhR Ctrl+s |

3.9 Credit Note hfsc HIc

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - o X
T
(Mangla)
angla STANDARD Account (Cr.) v * No. 2026-27/CN-1
Address Date 28/00/2026
: Y GSTIN
Against Bill No List
Against Ledger
® Goods Return O Shortage ' Gain
Item Details ~ + Add Commodity Enter = next FE = delete row
Commedity Bags Pack Extra Qty Rate Amount Per Remarks
0 0 0 0 0 0.00
B FINANCE
5 Manot
© wenmony Goods and Expense Total 0.00
CGST 0 0.00
5GST 0 0.00
[ Lepcers & BaLances G5t o 000
@ Recisters Round OFf 0.00
[ Marker+HRDF / Manp! NET AMOUNT 0.00
B esT
B Tos/TCS
e-Invaice IRN Narration Exit (Esc / Alt+X) Save (Ctrl+S)
. »

80 document(s)

Figure 3.9 - Credit Note (blank form) / Hfge Ae (@ m

The mirror of the debit note, on the sale side: goods a customer returns to you, a shortage they found, or a gain. It
credits the account at the top ( Account (Cr.) ), posts the value to the sales-returns ledger, reverses the output GST,
and brings the goods back into stock. The picture shows the form as it opens - empty, with one starter row and zero
totals - and the fields are exactly those of the debit note.

33 e &1 I, P! Bt REG: Ueeh BT e °1d, I e HH, a1 9¢d | T8 SW & [N (Account (Cr.) ) B
HfSe HAT ], HIAd foeh!-aTa AoR | STAT B, output GST IAC <l 8, 3R AT a109 Widh & arar g | e o
TIH a7 § R Gard g faadT & - WTal, U YB3 arg 3R R oS - 3R W e Sfae e ard 8 8|

1. Pick the customer in Account (Cr.).

Account (Cr.) H Uedh fﬁl
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2. List next to Against Bill No. shows the customer's posted bills; pick the one being corrected.
Against Bill No. & S7Td &1 List YT & URe gu faa faardr §; for -1 8 98 I |
3. Choose Goods Return, Shortage or Gain, enter the lines and the GST, then Ctrl+S.

Goods Return, Shortage Ul Gain ﬂef GIER] 3R GST R, R Ctrl+S |

Note I

e 7 3 g

the invoice.

Warning dTdYT

A note always needs the original bill in Against Bill No. ; without it the GST return cannot link the correction to

3.10 Transfer Challan (out) ;iHUp{ EINIGECIRR

[ Manditally 2.0

(Mangla)
O STANDARD

@ cashe

[® tournal Book (day

Dashboard

/ Invoice
e Bill / Invoice (M.

mo

Credit N

Trae Challan (out)

FInANCE
ManD1

INVENTORY

LEDGERS & BALANCES
REGISTERS
MARKET+HRDF / MANDI

ST

)P RE B

All Documents

NEW TEST COMPANY

2026-2027 v -

e & Against Bill No. T Jd fad SRex B; 39d o1 GST e R &1 34139 ¥ SIS g urdT|

Both notes appear in Reports > Registers > Dr / Cr Note Register (with Alt+F1 for their lines) and in the CDNR
section of GSTR-1 / GSTR-2.

Eﬁ:ﬁ:ﬁ'c' Reports > Registers > Dr / Cr Note Register H (o 3-’-"%1%‘]? Alt+F1) GﬁT GSTR-1 / GSTR-2 & CDNR

STANDARD+

PADDY 1121; 44.5 Quintal

eway Bill No.

e-Invoice IRN

Party Name = ABC TRANSPORT CO. v | &
Address PILLUKERA MANDI, Haryana
GSTIN
Vehicle No GR No GR Date Time
Select a date (il 0639 PM
Item Details ~ + Add Commodity Pull from Form-I Cr
Commodity Coupon No Commission A¢ Pl / Ref Nc Bags
PADDY 1121 21234 PURCHASER2 2123 56.0
Toal Bags
Totals 56
Commodity Balance:

Intra-state - CGST + SGST

P.O. No.

Pack
50.0

Deliver at
Enter = next
Extra Qty Rate
0 280 24210
Total Qry
28.000

Packing Material

BARDANA BAG

Narration

Transfer Challan (out) - Editing (auto)

Against Sales Ledger

Sales A/c

F8 = delete row

Amount
67,788.00

Total Amount
67,788.00

& Connect  Configuration - o X
No. 2026-27/TC/TC-2
Date 15/09/2026
Due Date  30/09/2026 i3
Expenses Details Refresh @@ Config
Expense Calc on % / Unit Fixed  Amount
Total Expenses 0.00
Goods and Expense Total 67.788.00
Commission 0 % [¥]with expenses 0.00
casT o 0.00
SGST o 0.00
IGST 0.00
Round Off 0.00
NET AMOUNT 67,788.00
Rupees Sisty Seven Thousand Seven Hundred Eighty Eight Only
Exit (Esc / Alt+X) Save (Ctrl+S)

80 document(s)

Figure 3.10 - Transfer Challan (out) / SIEWHR A (dTER)

The slip for goods sent from this company to your own branch, godown or sister firm - a stock transfer, not a sale to
a customer. The form is the Sale Bill form (same header, shipping row, expenses, GST card, Pull from Form-I Cr and
coupon columns), and it takes the goods out of stock. The receiving side books it with a Receive Transfer (3.11).
3T BT 2IRET, T A1 TEART WH &l AT Hor &1 Td| - Wb SIhe, U8 DI fah! g1 | BiH bt fod aran gt
% (G?T%ST ﬂvﬁaﬁﬁ @?f GST$I_6c, Pull from Form-I Cr aﬁwfu:rasm"m sﬁw-s'maw”mﬁﬁww

%I qﬁaﬁwgﬁ Receive Transfer (3.11) @fﬁﬁ?ﬁ%l

e Party Name - the branch or firm receiving the goods, created as a ledger.
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Party Name —WﬁﬂﬁﬁWﬂTWﬁW%WﬁﬁEﬁl

e Vehicle No, GR No, GR Date, Time, P.O. No., Deliver at - transport details for the challan print and the
Dispatch register.

Vehicle No, GR No, GR Date, Time, P.O. No., Deliver at - Iraq & e GﬁT Dispatch X R %%’Q

URkag &1 SaRT|

e Pull from Form-I Cr - bring in purchased dheris; the Coupon No, Commission Agent and Pl / Ref No
columns carry the Form-I details when the coupon option is on.

Pull from Form-1 Cr - @RIa! oAl Wid: Wﬁﬁwfﬂq?ﬁ?ﬁ Coupon No, Commission Agent 3R PI/
Ref No e Form-| ST SIRT A1Y &1d & |

e eWay Bill No. - a transfer across a distance usually needs an e-Way Bill; the post-save window can export its
JSON when that option is on.
eWay Bill No. - GX P! ZRITR TR 3TH AR W e-Way Bill T13Y; fdded a1 81 df 49 & a1 &1 fdS! IqHI
JSON feTa <t ]

e Expenses, Commission and the GST card behave as on a Sale Bill; leave GST at O for a transfer that carries
none.

T, Commission 3R GST BTS ! fod S Tad §: f9 T R BT TRIHR W GST 0 & ¢

3.11 Receive Transfer (in) TIAHR UMW (3{aR) | PREMIUM |

The receiving side of a transfer: goods that arrived from your own branch or sister firm. It uses the Purchase Bill
layout - Party Name is the sending branch, Against Purchase Ledger the ledger the value goes to, and the same
shipping row, item grid, expenses and GST card - and it brings the goods into stock with any GST on it going to the
input accounts. There is no Pull button, no Pur. No / Ref. No box and no Import from File ; the coupon columns
show for reference when that option is on.

TRATBR P UM dTelt aW: S{U-T IRAT I7 TEaNT T I SATaT ATel | U8 WG fod & G IR 8 - Party Name JoiA
a'IFﬁQTI@T, Against Purchase Ledger a‘a'éwﬁmﬁ PIAd \_rlTaTﬁ 3R EIECT Qﬂﬁﬁqﬁ Iﬂﬁﬁ?ﬁ%ﬁ g 3R
GST BTS - 3R Tg AT Wi H 1T 8, 39 R GST 81 dl input JTal H1 IYH Pull -, Pur. No / Ref. No WM
3fR Import from File ﬁ%WWﬁWW@FﬁW%WWW%WW%I

1. Choose the sending branch in Party Name and enter the date the goods arrived.

Party Name ﬁﬂ\_yﬁaﬂ?ﬂWﬂﬁ 3R AT S BT ARG HR |

2. Copy the lines from the branch's Transfer Challan: commodity, units, pack, quantity and rate.
TRAT & SRIHR A & A8 IaR: HHITS, e, U, AET 3R &R

3. Add freight or other expenses on the right if you bear them.
YIST AT 3R T 31U I3Td 51 dl &Rl R SAS |

4. Ctrl+S ; the stock balance of each commodity goes up at once.

Ctrl+S ; X HHINST HT Wb Xd §¢ Sl 8 |

Note I

Transfer Challan (out) and Receive Transfer (in) are two documents in two companies (or two branches within
one). Neither creates money owed by a customer; use them so that the stock of each place stays right. See
chapter 6, section 6.6, for which documents move stock.

TRAHR AT (ST8R) 3R TRIHR UG (3feR) & Hufat (@1 Ue & 3fex f RT3 & &l g&aras & 1 398 4
PIS TGP BT BT T8l I I8 ST T fob B S8 BT Wi Tal 35 | HIF-Y XAV WP Idld 8, S
foTQ 38T 6 BT WS 6.6 ST |
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4. Finance Entries

fo ot et

The Finance group holds the money-side documents: receipts and payments, bank contras, journal vouchers, and
the accounting sale and purchase vouchers for services or assets that are not commodities. Two day-sheets sit above
the groups in the sidebar - Cash Book (day) and Journal Book (day) - for entering a whole day's cash or journal in
one screen. None of these move stock; they only post to ledgers.

Finance g H UX aTal GXA1AW & 1S SR YA, §F D], S-d AR, 3R 3 Jarsft a1 il o1 fahi/
WG & accounting AT3TR St HHITSE! gl & | ST TSt H THg! & IR & [&-1-U5H & - Cash Book (day) 3R
Journal Book (day) - foTTH QX fa-1 &1 T a1 SFd U &1 ®hiF IR HRI ST 81 399 4 P WKl o] aard; Rith
TR ¥ Ted 7
The keys of chapter 3 apply here too: Enter moves on and starts a new row at the last cell, F8 deletes a row, Alt+C
makes a new ledger in a name field and Ctrl+Enter edits it, Ctrl+S saves, Ctrl+D deletes the open voucher, Esc /
Alt+X leaves after asking. The vouchers are narrower forms centred on the screen, with No. and Date at the top
right.
3T 3 1 Hioral agl f Tech §: Enter 31 F@TAT 8 3R SATRI Tel TR T @18 ST §, F8 T3 8eIal o,
M9 9T @H H Alt+C T AR ST 8 3R Ctrl+Enter 39 TS HRAT§, Ctrl+S ¥4, Ctrl+D Gal ard=R fHerd
8 Esc / Alt+X UZHR 18R] AI3TR ThI- & oid H Y B &, foFH No. 3R Date SR Tl g

Which voucher for what 5 &TH & ot S1H-971 a8<R

You want to record 'c."Gf D3N % Use d

Cash or bank money received from a Receipt Voucher (or the day's Cash Book (day) for cash)
party Receipt Voucher (&g & foe fg7 1 Cash Book (day) h
el @ b a1 5 H 3 U

Cash or bank money paid to a party or ~ Payment Voucher (or Cash Book (day) for cash)

for an expense Payment Voucher (A% g * f%nz Cash Book (day) q-ﬁ)

ure &Y a1 @ H 741 e a1 S BT

bRl

Cash deposited, withdrawn, or moved Bank/Contra Voucher
bank to bank
TP o, AR, a1 9% T d

An adjustment between two ledgers Journal Voucher (or Journal Book (day) )
with no cash Journal Voucher (AT Journal Book (day) )

ST Feb < ool o offe g

A service sold, freight income, an asset ~ Sale (Accounting)
sold with GST

o T, UTS DI S, GST & 1Y

CEIRE ]

A service or asset bought with GSTto  Purchase (Accounting)
claim

GST shfge arell Tar a1 grufy ol TWie

Goods sold or bought not here - the Trade or Mandi documents (chapters 3 and 5)
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You want to record E’\_rf DT %

CEIRIRERARIN]

Note e

©; 9d 9 U 9T g |

Use a

Haleat 2.0 - YA G

8T &Y - Trade TT Mandi & TATA (3121 3 3R 5)

4.1 Receipt Voucher TG a3

m Manditally 20  Dashboard ~ All Documents

(Mangla)
[=d STANDARD

O cash Book (day)

(® Journal Book (day)

TRADE

B Finance

5/ Manpt

& InvenTORY

[ LepGeRs & BaLAnCES
@ Resisters

() MarkeT+HRDF / Manp!
B esT

B Tos/Tcs

@ InteresT

@ FinaL Accounts

[ TooLs / MasTers

< < < < < < < < <

@ PrinT/ IMpORT

80 document(s)

NEW TEST COMPANY  2026-2027 ~ -

No. is filled at save from Configuration > Number Series (RCT, PAY, CON, JRN, SLV, PRV). If Multi

Series is on and a voucher type has more than one numbering book, a Series drop-down appears on the title
bar above No. ; choose the book before saving.
No. 9d TR Configuration > Number Series @N—RT‘IT%(RCT, PAY, CON, JRN, SLV, PRV)| Multi Series

AT 81 3R fHft ISR UHR &1 T J W11 FeR-aa] &1 <l AMYH TSI TR No. & SR Series JMTSTS STl

& Connect Configuration — o X

Receipt Voucher - Editing 2026-27/TC/RCT-10

Received Into
Cash Afc
Balance as on 25-09-2026: 94,796.00 Dr

Received From

Party / Account
KISAN2 100.0

Total: 100.00

Narration  mobile

Amount Remark

No.  2026-27/TC/RCT-10
Date 25/09/2026  [15)

Rupees One Hundred Only

Figure 4.1 - Receipt Voucher / e A3

Money that came in - cash or a bank credit - from one or more parties or accounts. One voucher can carry several
lines: each party's amount is credited to that party and the total is debited to the cash or bank account chosen at the

top.

S O 37T - b e T deb B OfAT - U T s UTied] a1 WIdl A | T ISR H s A8 8l Ioball o: 82 UIel Bl
IHY 39 UIe & HfSe il 8 3R $dt 360 SR I Adhe a1 9 @id # Sfae|

e Received Into - the cash or bank ledger the money went into. Under it, Balance as on <date>: <amount> Dr/Cr
is that account's balance up to the voucher date, so you can see the cash or bank position before you post.

Received Into - [o1F g 7§ Aok T U7 3RATI IYP -1 Balance as on <date>: <amount> Dr/Cr 39
TTd BT IR BI TRIG AP BT o 8, Mo TRe B J U -Tebe T S bt fRuf fomg v

e No. - from the Number Series at save; Date - Enter here jumps straight into the grid.

No. - 9d TR Number Series @f; Date —ZIE\T' Enter @ﬂaﬁwﬁéw%

e Received From grid: Party / Account (any party or ledger; Alt+C for a new one), Amount, Remark (a bill
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number, cheque number or any note for that line).

Received From dIfelaT: Party / Account @'s: Wt i o aTYIT; :R?réﬂ%m Alt+C ), Amount, Remark (]%T’f
R, TP R AT I A B! DIy [Cwon) |

e Total - sum of the lines, with the amount in words on the right.
Total - TSI BT SIS, TR AW IHH Usal H|

e Narration - one line for the whole voucher; Enter from here goes to Save .

Narration —@W%WWWQ@T@[ Enter Save tl??f\_rﬂ?ﬂ%l

1. Choose Received Into (for example Cash A/c or your bank).
Received Into ﬂef (@@ CashA/c Ul B{Waﬁl
2. Set the Date and press Enter to land in the grid.

Date HR®R Enter G, HER dTfCIdhT B ST SR
3. On each line pick the party, type the amount and a remark; Enter on the remark opens the next line.
TR A3 R urdf g, TpH 3R femuft ford; fowroh tR Enter 31Tl @13 Wierar 1

4. Write a Narration and press Ctrl+S .

Narration foTGHR Ctrl+S TaR|

Tip feu
A bank statement can be turned into receipt and payment vouchers automatically with Print / Import > Import
Bank Statement ; see the chapter on tools.

Print / Import > Import Bank Statement Y dp WeHe U 3T opsi e 3R HITATT dI3=R WW%; tools
qTaT ST & |

4.2 Payment Voucher Yl dI3=i}

1] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - ] X
Payment Voucher - Editing (auto)
Paid From No. | 2026-27/TC/PAY-8
Cash A/c v
Date 18/09/2026  [i3)
Balance as on 18-09-2026: 94,696.00 Dr
(@ sournal Book (day
) Trace Paid To Enter = next - 78 = delete row
a Party / Account Amount Remark
INANCE
Freight A/c 3000.0
Journal \
Sale (Accoun
Pur
9 INVENTORY
[ Lepcers & BaLances
® Recisters
@ Marker+HRDF / Manoi
B est
@ Tos/TCs
@ ineresT
[ FinaL Accounts Total: 3,000.00
[ Toots / Masters
B Pt/ IMporT Marration  Bill 2026-27/TC/INV/7, Transporter ABC TRANSPORT CO. Print Cheque Exit (Esc / Alt+X) Save (Ctrl+S)

80 document(s)

Figure 4.2 - Payment Voucher with the Print Cheque button / "Print Cheque’ & Tl YA dI3TR

Money that went out - cash or a bank debit - to one or more parties or expense accounts. Each line debits the party
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or ledger named on it (a supplier, Freight A/c, a salary ledger and so on) and the total credits the cash or bank
account in Paid From . The form is the receipt form with the labels turned round, plus a Print Cheque button.

ST T TR - Iohe U7 S I - T IT s UTe ) a1 W @il bl | 8 ars 39 WR gt urdf a1 ook & 3fge ol
(TWIRR, Freight A/c , I-RGATE T AR 3T(S) 3R FA IHH Paid From dTd -Tdhe IT 8 WA H hSc I 81 BiH
WW@%,WWW%,@TWH'E[ Print Cheque dcH|

e Paid From - the cash or bank ledger the money left, with its Balance as on line under it.
Paid From - WWW%W@[WW I IYPT Balance as on NIER]

e Paid To grid: Party / Account, Amount, Remark .
Paid To dTfcieT: Party / Account, Amount, Remark |

e Total and the amount in words; Narration .

Total aﬁvmm&?rﬁ, Narration |

e Print Cheque - prints a cheque for this payment with the payee and amount already filled, on the bank's cheque
layout set in Configuration > Cheque Print . With several lines it prints one cheque per line.
Print Cheque - Y YITdIH &l P BIIAT 8, payee 3R T U I Hy §_$c Configuration > Cheque Print &
T I dF & A & A0 WR| s A8 8 al 8- A1 B AT I Sl g |

Note e

Some payment vouchers are written by the program: when the Bilty option with freight-to-party is on, the bilty
saved after a Sale Bill or Transfer Challan posts the advance paid to the transporter as a payment from cash to
Freight A/c, with a narration naming the bill, vehicle, transporter and driver (the picture shows one: Bill
2026-27/TC/INV/7, Transporter ABC TRANSPORT CO. ). They sit in the same list and can be opened like any
other.

$B Y ISR TR We §1dT &: Bilty T fdched HTST-urdf-mR & T1y a1q 8t of fep! faet a1 eigmr =
%m@aaﬁwﬁﬁmﬁﬁﬁmwmﬁ Freight A/c ﬁ%ﬂ%ﬂﬁwmﬁ% ISESER
faaRor & fora, TS, ThRIUICR 3R ST8aR &1 11 X6dl § (7 & T ©: Bill 2026-27/TC/INV/7, Transporter ABC
TRANSPORT CO. )| 3 I it T T&d & 3R a1 B o Wil off Wbl & |
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4.3 Bank / Contra Voucher §& / &Il dT3dR

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration

‘ Man gla
STANDARD B
. From Account No. 2026-27/CON-1

B Fnance
0

- o X

. Bank/Contra Voucher

Bank A/c v
Date 28/09/2026  [13)
Balance as on 28-09-2026: 1,01,429.51 Cr

O cash Book (day)

@ sournal Book (day)

P Transfer To
To Account Amount Remark

INVENTORY

LeDGERS & BALANCES
REGISTERS
MARKET+HRDF / MANDI
GST

DS/ TCS

INTEREST

FINAL ACCOUNTS Total: 0.00

Toots / MASTERS
PRINT / IMPORT Narration Exit (Esc / Alt+X) Save (Ctrl+S)

80 document(s)

(e o e e R o P P P P

0

Figure 4.3 - Bank/Contra Voucher / %mu?j CICER

A movement between your own cash and bank accounts: cash deposited into the bank, cash withdrawn, or a transfer
from one bank to another. No party is involved. From Account is credited and each To Account line is debited.

30 Bl e 3R §F WIdl & &I &) gAd: S H e ol TG BT, T UHh o I GI db H I | 39H
aﬁéuﬁqﬁ‘eﬁ?ﬁl From Account %%as‘m% GﬁTE’T To Account Wéﬁ—dl

Mangla Computers / Manglasoft

From Account - the cash or bank account the money leaves, with its Balance as on line.

From Account - 5T b dl % GG aﬂT ﬁWT I ITPT Balance as on NIER]
Transfer To grid: To Account (only cash and bank ledgers are offered), Amount, Remark .

Transfer To dTfCIPT: To Account @T% dhq 3R §b F oR fArad %) Amount, Remark |

Total , Narration, Save.
Total , Narration, Save |

To deposit cash: From Account = Cash A/c, To Account = your bank, amount.

WWW%W From Account = Cash A/c, To Account = GTCHT%,WI

To withdraw cash: From Account = your bank, To Account = Cash A/c.

Jdc ApTa & 1%1"3: From Account = &N:IT%, To Account = Cash A/c |

Write the slip or cheque number in Remark and save.

U=ff 7 9 BT R Remark H foRaer 99 H1 |
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4.4 Journal Voucher (F3) S a3 (F3)

Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
Q (]
¢ T Journal Voucher - Editing 2026-27/TC/JRN-21
Mangla)
= STANDARD
; No.  2026-27/TC/IRN-21
O cash Book (day) Date  31/03/2027 )
@ Journal Book (day)
Journal Lines Debit and credit totals must match to save.
TRADE
Account Debit Credit Remark
B e ADHATIS 1220 0 TDS @ 2% on interest 6,100.00
TDS Payable Afc 0 122,00 ADHATI5 - TDS @ 2% on interest
KISAN1 147.0 0 TDS @ 2% on interest 7,332.00
TDS Payable Ajc 0 1470 KISAN1-TDS @ 2% on interest 7
KISAN4 550.0 0 TDS @ 2% on interest 27,485.00
TDS Payable Afc ] 5500 KISAN4 - TDS @ 2% on interest 2
counting) PURCHASER2 247.0 0 TDS @ 2% on interest 12,366.00
TDS Payable A/c ] 2470 PURCHASER2 - TDS @ 2% on int
INVENTORY PURCHASER3 346.0 0 TDS @ 2% on interest 17,287.00
TDS Payable Afc 0 3460 PURCHASERS - TDS @ 2% on int«
LEDGERS & BALANCES RICE MILL3 329.0 0 TDS @ 2% on interest 16,455.00
TDS Payable Afc 0 3290 RICEMILL3 - TDS @ 2% on intere
REGISTERS
MARKET+HRDF / MANDI
GST
TDS / TCS
INTEREST
B Fna Accounts Debit: 1,741.00 Credit: 1,741.00 Difference: 0.00
[ Toots / Masters
[ PRINT/ IMPORT Narration  Interest TDS Exit (Esc / Alt+X) Save (Ctrl+5)

& Short

80 document(s)

Figure 4.4 - Journal Voucher / SR RER

A direct debit / credit entry between any ledgers, for everything that is neither cash nor a goods document: interest,
TDS, depreciation, transfers between parties, corrections. F3 opens a new one from anywhere. The voucher saves
only when the debit and credit totals are equal.

forgl 1t oRl & ot el Sfae / hige T, X ST o™ & o S 7 9ah¢ § 7 H1d &1 g&arast: &7, TDS,
TeggT, UTfeal & o S, YUR| F3 Fal o Hf 7a1 Wierar g1 arseR avt ¥a g1 § oid Sfae iR thfge &1
TS RER

e No., Date - top right; Enter on the date goes into the grid.

No., Date —Wﬂﬁ;a’r\ﬂ?@ﬁ Enter aﬂ%mfr?rm?n%l

e Journal Lines grid: Account, Debit, Credit, Remark . Put an amount in one of the two columns per line, and
leave the other O.

Journal Lines TIfI®T: Account, Debit, Credit, Remark | X @34 § GHI & 9§ Udh ol T b H ford, [N
08 ¢
e The grey hint at the top right reads Debit and credit totals must match to save.
SWR G YR Tohd ferar % Debit and credit totals must match to save.
e Bottom strip: Debit: total, Credit: total and Difference: - the difference must be 0.00.
+I< B TSt Debit: SIS, Credit: SIS 3R Difference: - 3R 0.00 BT TR
e Narration - one line for the voucher.

Narration - dI3TR & ﬁ‘l’Q Th s

1. Set the date.
IR R

2. Line 1: the account to debit, the amount in Debit, a remark.
18 1: 1 Sfde F3A1 § 98 Wil X6 A Debit H, fewft|

3. Line 2: the account to credit, the same amount in Credit . Add as many pairs as needed.
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s 2: O $fSe BT 8 98 WIdT, I8 IHH Credit H| Rida S =1feT I S|
4. When Difference: shows 0.00, write the narration and Ctrl+S .

Difference: 0.00 ﬁ'@Ta ) faavur foRgaBR Ctrl+S |

Common journal entries (examples) 3{TH S Uct (IGTERT)

The ledger names below are examples - use the ledgers you have created in Tools / Masters > Parties / Ledgers . ::
i ToR & ATH IS8T % - Tools / Masters > Parties / Ledgers T 304 T ToR o |

e AoR & A IS8 % - Tools / Masters > Parties / Ledgers T 3 g1 oR o |

Purpose HTH Debit 3fdc Credit hfsc
Interest charged to a customer the customer Interest Received ledger
gD TR AT AT PIRED Interest Received TR
TDS deducted by a customer on your TDS Receivable ledger the customer
bill TDS Receivable TSR BIRED
e A 3D f9e TR HIeT TDS
Transfer a balance from one party to the party who now owes the party who owed before
another forg et R 31 ST B forg R Ut ot
U Ul &1 i gusl #
Year-end depreciation Depreciation ledger the asset ledger
T & 3id BT g™ Depreciation TSR THRI BT doR
Write off a small balance Discount / Bad Debts ledger the party
BieT 9aYg g WTd Discount / Bad Debts TSR aref
Note e

Some journal vouchers are written by the program itself - for example the interest transfer from the Group
Interest reports and the profit transfer from Trading & P/L. They open in this same screen (the picture shows one,
Interest TDS ) and can be edited like any other.

$S I AR TR Q& ST § - S Group Interest R § TS &7 TRIWR 1R Trading & P/L J TTH BT

TTR | d 38 WhIH R Gad & ([ T TH B, Interest TDS ) 3R 1! &1 IRE UfSe & I g

Warning SATdYT
Cash and bank movements should go through the Cash Book, Receipt / Payment or Contra vouchers, not the
journal, so that the Cash Book report stays complete.

¢ 3R §% B! gATd Cash Book, Receipt / Payment YT Contra dl3dR Y FY, S I g, dTfdh Cash Book
feurd ot 2@
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4.5 Sale (Accounting) fasbt (Accou nting)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~

gl 2.0 - YA G

& Connect Configuration — u] X

(Mangla)
(= STAND

O cash Book (day)

Customer

ABC TRANSPORT CO.
GSTIN:
@ sournal Book (day)
Sales Ledger

FIXED ASSETS AC

TRADE

B Fnance

Posting (Dr / Cr)
Account
ABC TRANSPORT CO.

FIXED ASSETS AC
CGST Output Afc
SGST Output Afc
5 Manp1

& InvENTORY

[ Lepcers & BaLances
@ Recisters

[ MaRKET+HRDF / MaNDI
@ esT

@ TDs/TCs

@ InteresT
Debit: 2,124.00 Credit: 2,124.00
B FinaL Accounts

B Toous / Masters Narration

< < < < < < < < <

@ PrinT/ IMpORT

Taxable Amount

1800.0

b Sale (Accounting)

HSN / SAC
8471

No. 2026-27/TC/SLV-1

i3]

Date  14/09/2026

18.00
Intra-state - CGST + SGST
Debit

2,124.00

Credit
1,800.00

162.00

162.00

Net: 2,124.00

Exit (Esc / Alt+X) Save (Ctrl+5)

80 document(s)

Figure 4.5 - Sale (Accounting) voucher with its posting preview / IS B ST P 1Y faeh! (Accounting) dT3TR

A sale that is not of a commodity - a service, freight income, an old machine or any taxable supply booked straight to
a ledger. Instead of an item grid you pick one sales ledger; its HSN / SAC and GST Rate % are taken from that
ledger's master (set them in the ledger dialog under HSN / SAC (for accounting voucher) and GST Rate % (for
accounting voucher) ). The party is debited, the ledger and the output GST accounts are credited, and the voucher

appears in GSTR-1 like any invoice. Nothing moves in stock.

Ut Bt St pHIfS S B AT § - JaT, WIS B e, R A a1 i +ff - areht Jwr o W doR # = |
AT B AR B SHTE T [eh! SToR T STl &; SUBT HSN / SAC 3R GST Rate % 4T ToR & HREX U 3Td
%(@Wﬂ%ﬁ@fﬁ HSN / SAC (for accounting voucher) 3R GST Rate % (for accounting voucher) ﬁlﬁ)l urdf
Sfee Bidt &, ToR 3R output GST WA hige, R A¥AR GSTR-1 H ol S7AIsH Bt @RE AT 8| TP A &

EHIGNEH
[ ]

Customer —Uﬁ:ﬁam GSTIN: ; Alt+C I =4t

No., Date.

No., Date |

Sales Ledger - the income ledger being sold against.
Sales Ledger - SR 3G o ToR Wﬁaﬁfﬁﬁ%l

Taxable Amount - the value before GST.

Taxable Amount - GST ¥ CIB?[ Pl D |

Masters > Parties / Ledgers ) and fill them.

Customer - the party, with its GSTIN: shown under it; Alt+C makes a new one.

HSN / SAC and GST % - read-only, from the ledger. If they are blank or wrong, open the ledger ( Tools /

HSN / SAC 3R GST % - »dd Ug & fofg, AR | [Tl I1 7Tdd 8 ol Aok JIade ( Tools / Masters >

Parties / Ledgers ) W

Posting (Dr / Cr) - a live preview of the entry that will be made: the party debited for the net, the ledger

credited for the taxable amount, and CGST Output A/c + SGST Output A/c (or IGST Output A/c for another
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state - the small label at the top right of the grid says which). Under it, Debit:, Credit: and Net: .

Posting (Dr / Cr) - St U¢T ST ST Felcl! SaAd: ST Y& YhH U Sfac, TUoR o A1 X6 H ¥ hige, 3R
CGST Output A/c + SGST Output A/c (AR T H IGST Output A/c - AT & HUR G BICT dad FdTdl
8 DIF-91) | Y Debit:, Credit: 3R Net: |
e Narration, Exit, Save.
Narration, Exit, Save |

1. Pick the Customer.
Customer ﬂefl

2. Pick the Sales Ledger ; check that HSN / SAC and GST % filled in.
Sales Ledger T; W f HSN / SAC 3fR GST % R |

3. Type the Taxable Amount ; the posting preview updates.

Taxable Amount ﬁ*l@; T B ENCAFNESIE] % I

4. Write a Narration and press Ctrl+S .

Narration [OT@HR Ctrl+S Ta |

4.6 Purchase (Accounting) RGP+ (Accounting)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 + -~ & Connect Configuration - o X
Purchase (Accounting)
STANDARD Supplier
Supplie No.  PRV-2
PURCHASER2
Date  01/09/2026 )
GSTIN:
— Purchase Ledger Taxable Amount HSN / SAC GST %
FIXED ASSETS AC M 3000.0 8471 18.00
B Finance
Posting (Dr / Cr) Intra-state - CGST = SGST
Account Debit Credit
FIXED ASSETS AC 3,000.00
CGST Input Afc 270.00
SGST Input A/c 270.00
PURCHASER2 3,540.00
&2 Manot
& InvenToRY
[ Leoers & BaLances v
@ Resisters v
() MARKET+HRDF/ ManDI v
B esT “
® Tos/Tes v
@ InteresT v
Debit: 3,540.00 Credit: 3.540.00 Net: 3,540.00
@ FinaL Accounts v
[ TooLs / Masters v Narration
B PRt/ ImporT v Exit (Esc / Alt+X) Save (Ctrl+5)

80 document(s)

Figure 4.6 - Purchase (Accounting) voucher / T & (Accounting) dI3dX

The purchase-side twin: a service received, an asset bought, or any taxable expense booked to a ledger with its GST
claimed as input credit. Supplier is credited for the net; the Purchase Ledger is debited for the taxable amount and
CGST Input A/c + SGST Input A/c (or IGST Input A/c ) for the tax. The voucher appears in GSTR-2 / 2B and the
HSN summary.

Wi ara ggdr: ot Tt e, Wi grfyy, a1 s o e arar @ off doR H ¢ SR T GST input shfge
fora S| Supplier %Wﬁéﬁ%—c’aﬁl% Purchase Ledger B A IHH I 3R CGST Input A/c + SGST
Input A/c (T IGST Input A/c) B T Sfae| a8TR GSTR-2 / 2B 3R HSN IRTI & ST B |

e Supplier with its GSTIN:; No., Date.
Supplier 3R 3BT GSTIN: ; No., Date |
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e Purchase Ledger - the expense or asset ledger (the picture uses FIXED ASSETS AC ).
Purchase Ledger - T 37 THIfxI T AoR (R & FIXED ASSETS AC) |

e Taxable Amount, HSN / SAC, GST % - as in 4.5, the last two from the ledger.

Taxable Amount, HSN / SAC, GST % - 4.5 W, 31Ra< G Aok |

e Posting (Dr / Cr) preview with Debit:, Credit:, Net:.
Posting (Dr / Cr) & 3Id, 1 Debit:, Credit:, Net: |

Tip feu

Create one ledger per kind of service (for example Commission Received, Rent Paid, Fixed Assets ) with its
own HSN / SAC and rate, and these vouchers need nothing more than the amount.

g dig P TaT BT U TR T (@@ Commission Received, Rent Paid, Fixed Assets) 304 HSN / SAC 3R
R & 1Y, R 37 ARl & Rth I R X8 S ]

4.7 Cash Book (day) - F2 @S d8! (fa) - F2

[M] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
- ™ Cash Book
Mangla)
SIANDARD) Cash in Hand (opening) Accaunt Date
T eomneEs 48,694.00 Cash Afc v 17/09/2026
Cash Book (day)
@ Joumal (day) )
Receipts - Amount (Cr.) Payments - Amount (Dr.)
© Traoe Particulars Amount (Cr) Remarks Particulars Amount (Dr.) Remarks
5 Finance ADHATI3 39002.0 uiriuw CAPITAL2 3000.0
58 Manoi 0 0
@ INvENTORY
[ LeDGErs & Bavances
[ Resisters v
[ Marker+HRDF / Manpi v
B esT v
B Tos/Tcs v
@ nmerest v
@ Finaw Accounts v Total Receipts (Cr.): 39,002.00 e e iliant] Total Payments (Dr.): 3,000.00
84,696.00
@ Toots / Masters v
@ PrinT/ IMpORT v Enter = next - F8 = delete row Delete Day Change Date Exit (Esc / Alt+X) Save (Ctrl+5)

80 document(s)

Figure 4.7 - Cash Book (day) / 3 CIS] ol ( ¢)

The whole day's cash on one screen, laid out like a hand-written rokad: receipts on the left, payments on the right,
the opening cash at the top and the closing cash at the bottom. F2 opens it from anywhere. It is not a numbered
voucher - it is the sheet for one date - but each line is posted as its own entry, shown in the ledgers with the type
CB.
R 3 Bt Thdl T & T WR, BT B APhS dg! Bl aeg: I e, I YIAH, SR F&E &I Gt 3R Fd dg
DI FHct F2 el I 3 WadT 81 T8 TR arell ar3R Tal, Th dRI &1 T § - U8R A1S U 3T U
TR AR H CB UBR A fmd 21
e Cash in Hand (opening) - the cash balance brought forward from before this date; read-only.
Cash in Hand (opening) - wa@aﬁwﬁﬁﬁwéﬁﬂ W‘Eﬁ%ﬁml
e Account - the cash ledger the sheet is for (normally Cash A/c).
Account - NI & Aok &1 I8 U9 % (GHHFﬁ?CR Cash A/c) |
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e Date - the day. Change it to open another day's sheet; Enter here jumps straight into the Receipts grid.
Date - f&A| Wﬁ@?ﬁ%ﬁ'ﬂ%@m TET Enter TV Receipts dlfcid] H & SIaT B

e Receipts - Amount (Cr.) (left): Particulars (the party or ledger the cash came from), Amount (Cr.), Remarks .
Receipts - Amount (Cr.) (aTa) Particulars (ﬁlﬂ qref a1 ook I AP g 31N, Amount (Cr.), Remarks |

e Payments - Amount (Dr.) (right): Particulars (whom the cash went to), Amount (Dr.), Remarks .
Payments - Amount (Dr.) (E'Ta) Particulars m A< Tl), Amount (Dr.), Remarks |

e Bottom strip: Total Receipts (Cr.):, A/c Balance (Cash in Hand) - the closing cash = opening + receipts -
payments - and Total Payments (Dr.): .

Eic] ﬁt@"[ Total Receipts (Cr.):, A/c Balance (Cash in Hand) - 8¢ P Adal = L= + e - YITdr - 3R
Total Payments (Dr.): |

e Delete Day - removes every receipt and payment posted for this date (asks first). Change Date - moves the
whole day's entries to another date that you pick.

Delete Day —%Wﬁaﬁﬁﬁ%ﬁh%@at@_ﬂ%l Change Date - Q¥ fa &1 G¢t
3! T Rt TR R o oI 2

e Save (Ctrl+S) - saves the whole day at once.

Save (Ctrl+S) - UX1T fea Th Iy Iq|

1. Press F2;the sheet opens on today's date with the opening cash filled.
F2 TGO T TSl &1 aRId IR & &I Adbal & a1 Jad g |

2. Enter on the date takes you to the receipts side; enter each party that paid cash and the amount.

TR R Enter IHIE &1 dRW o oiaT 8; For9-forg urdf 3 Fove; feam, 32 ik 3 H 11|

3. Move to the payments side and enter what was paid out - parties, expenses, salaries.
YA &I R SHR SNI-o1f (a1 71 WX - Ifear, Wd, g |
4. Check A/c Balance (Cash in Hand) against the cash in the drawer, then Ctrl+S .

A/c Balance (Cash in Hand) ﬁﬁﬁﬁ@w i Ctrl+S |

Note I

The day sheet and the receipt / payment vouchers post to the same ledgers, so a cash receipt can be entered
either way - but enter it only once. Reports > Ledgers & Balances > Cash Book shows everything together, day
by day, with b/d and c/d.

-t SR Wiig / YITaH a13<R U & AoRI # ggd §, e Fabe 41 [ ot aRe vt ST st 8 - W
ﬁl’@% anﬁl Reports > Ledgers & Balances > Cash Book ¥d P& Udh HIY, ﬁ_*f—?ﬂ?, b/d 3R c/d &Iy
feardar g1

Note I

Cash Paid If Any on a Form-J posts a payment line into this sheet for that day automatically, marked as coming
from the Form-J. You can see and edit it here.

Form-J &1 Cash Paid If Any 39 a7 & 9 U § 304 3170 YT B @18 STd &l 8, 59 TR Form-J ¥ 3
BT =M Iga1 81 S TBT ST 3R UfSe fHar o gohar g

Warning SHTdYT
Delete Day cannot be undone; it clears the date's cash entries from the ledgers as well.

Delete Day dT09 gl BIdT; I8 39 dRIW &1 e Ue! dor ¥ ff fiyer a5
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4.8 Journal Book (day) SHd Jat (&)

m Manditally 2.0 Dashboard  All Documents

(Mangla)
(= STANDARD

(® sournal Book (day)

TRADE
B Fnance
S Manpi

Q@ InvEnTORY

@ Lepcers & BaLances

e Date B
@ Recisters
[ MaRKET+HRDF / MaNDI
@ esT
@ TDs/TCs
@ InteresT
B FinaL Accounts
[ Toots / Masters

@ PrinT/ IMpORT

NEW TEST COMPANY  2026-2027 ~

Haleat 2.0 - YA G

~ & Connect Configuration - o X

Journal Book

Credit (Cr.)
Particulars
CAPITAL1

CAPITAL2

Total Credit: 163,442.13

Amount (Cr) Remarks

81721.07 Share of profit
81721.06 Share of profit
0

Differe:

ides must balance to save Delete Day

Date
31/03/2027

Debit (Dr.)
Particulars Amount (Dr) Remarks

Profit & Loss Afc 163442.13 Profit transferred to Capite

0

Total Debit: 163,442.13

Exit (Esc / Alt+X) Save (Ctrl+S)

nce (Dr - C1
0.00

Change Date

80 document(s)

Figure 4.8 - Journal Book (day) / S=d gt (fam)

The same two-sided day sheet for non-cash entries: Credit (Cr.) on the left, Debit (Dr.) on the right, one sheet per
date. Cash and bank ledgers are not offered here - the note at the top says Cash / Bank accounts are not allowed
here - use the Cash Book for cash entries. - so it is for adjustments between parties, expense ledgers, capital and
the like. Both sides must add up to the same total before it will save.

{1 e B T & T a8} )-RWT feT-T: S Credit (Cr.), T Debit (Dr.) , 8% ARG &1 U U | Tba
3R §F & AR uﬁ%‘”rﬁraé - SR feran % Cash / Bank accounts are not allowed here - use the Cash Book for
cash entries. - WU@’W@@L @?fésam, @ﬁﬁﬁ%ﬁﬂ%@@m%%@%l @asﬁ@rue?f‘cﬁtﬁwm
EISENEIERIEIRY

Date - the day; Enter here goes into the Credit (Cr.) grid.
Date - f: TBT Enter Credit (Cr.) dlfciT & & ST B

Each side: Particulars (the ledger), Amount (Cr.) or Amount (Dr.), Remarks .
BX d¥W: Particulars (?IGIT) Amount (Cr.) IT Amount (Dr.), Remarks |

Bottom strip: Total Credit:, Difference (Dr - Cr) in the middle - red until it is 0.00, then green - and Total Debit:

a9 ot qg"r: Total Credit:, ST H Difference (Dr-Cr) -0.00 Eﬁ%[ dd dld, R Bxl - 3R Total Debit: |
Delete Day, Change Date, Exit, Save as in the Cash Book. The hint reads Enter = next - F8 = delete row -

both sides must balance to save .

Delete Day, Change Date, Exit, Save 3 DS a%’ré@n Tord H forar % Enter = next - F8 = delete row - both

sides must balance to save |
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Tip feu
The picture shows the year-end profit share: Profit & Loss A/c debited on the right, the partners' capital
accounts credited on the left. One day-sheet holds the whole set.

fort o 1A & 3fd HT ATH-ICaRT §: T Profit & Loss A/c SfaT, T WIRIGRI & Uoit W shfge | T e T &
- ms A B

4.9 TDS on Sale voucher TDS on Sale dI3dR

TDS on Sale is a journal-type voucher that the program writes for section 194Q - the TDS a buyer deducts on
purchases from you above the threshold. It is not typed by hand and has no entry in the menu. It is created from
Reports > TDS / TCS > TDS on Sales (194Q) with the two buttons at the bottom of that report: Post: Bill-by-Bill
writes one voucher per eligible bill, Post: Month-wise one voucher per month. Each voucher debits the party and
credits the TDS on Sale account.

TDS on Sale ST oIl AI3TR § Sl UHUTH YRT 194Q & AU g §IGT § - T8 TDS S WRIGR AT § SHWR Bt
3T Wi, R Fled &1 3 81U F T HRT ST 3R T H 39! Ut 76l 81 I8 Reports > TDS / TCS > TDS on
Sales (194Q) ¥ 39 RUIE & 1 & 1 gl § ST ]: Post: Bill-by-Bill 8 17 fad BT U TSR AT &, Post:
Month-wise T84 &I Tah | §R TSR UT] &1 Sfae 3R TDS on Sale WId &I hiS HAT 5|

e The vouchers appear in All Documents and in the party's ledger with the type TDS Sale .

ISR All Documents ﬁ?ﬁ%@lﬁ?ﬁ TDS Sale Wﬁﬁ@?f%l

e Press Enter on one to open it; it shows in the journal-voucher screen.
Bt TR Enter IR Widl: I8 M-3R ThiA H fGQar g

e The rate and threshold come from Configuration > TDS / TCS > TDS on Sale (194Q) ; after changing them run
Save & Recalculate All there and post again.
X 3R T Configuration > TDS / TCS > TDS on Sale (194Q) ¥ 3iTct §; 38 9aa P &1 dal Save &
Recalculate All TATHR GITRT ORE 1 |

Note I

Expense TDS on the purchase side (commission, interest, labour, freight) is not a separate voucher - it is withheld
inside the purchase document itself and reported in the TDS Statement.

WRIE B B BT W TDS (HHIE, SIS, TeRGR], HTST) 3T ISR ol § - 98 WIS & SXaW & 37 ol
TeT AT § 3R TDS Statement H faadr B
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5. Mandi Entries

Hel &l Tl

The Mandi group holds the three forms of the arhat (commission-agent) trade: Form-J - Auction for the farmer's
produce sold at auction, Form-I (Cr.) - Purchase for goods bought on your own account, and Form-I (Dr.) - Sale for
the bill to the purchaser. They run on the same goods-entry screen as chapter 3 - the keys, the item grid, Expenses
Details and the summary work the same way - with a few boxes of their own, described here.

Mandi THg ¥ 3Gd & oiF BIH g TarHt § {9 {6 & A1d & I Form-J - Auction , 310+ WTd TR WIS AT
%ﬁ“l'q Form-I (Cr.) - Purchase, ﬁ?@ﬁ’ﬂ?%%ﬂ%m Form-I (Dr.) - Sale Iﬁ&W.@G’WﬁW—Q“@Eﬁ:{W?{
W%-Wwﬁaﬁw Expenses Details ﬁméﬁﬁmmﬁ%-wwm@ﬁ%a‘mﬁ
Rl

5.1 The mandi day - the order of work 3{lgd &I o - P BT HH

A kachcha arhtiya's day in Manditally follows the paper it replaces. The dheri comes to the yard, is auctioned, is billed
to the purchaser, is tagged, and the cash side is written up in the evening. Keeping to this order means each screen
can pull from the one before it, and nothing is typed twice.

Haleah # B 3gdt &1 fa I SIS & HH H Iaar & ST oiie T8 dAdl g1 33 e W 3MTdl §, T 8l 8,
WAER & ¥ fod §97a1 8, U=l @it §, 3R UH 1 b &1 fRaTe forar S 81 33 o0 H IoH A g wh A
o J dia Todl 8 3R $o i &1 R 5y & el

1. Form-J - Auction (F4): record each farmer's dheris as they are auctioned - commodity, purchaser, units, rate.
The farmer's account is credited net of the mandi expenses.

Form-J - Auction (F4): -arH B1d-81d &R fara &1 oAl ol &Y - HHIRSS, WIGR, gfAe, | fra &
T HE! W geTaR Hise gl gl

2. Form-I (Dr.) - Sale ( F5): make the purchaser's bill and pull his dheris from Form-J with Pull from Form-J (Fé) -
tick them in the list, they arrive as lines.

Form-I (Dr.) - Sale (F5): WER &1 fod Ird 3R Pull from Form-J (F6) T 3P AT Form-) T Wi - ?Eﬁ
T e ®3, § A2 a9 Sl €

3. Form-I (Cr.) - Purchase (F11): for dheris you bought on your own account (or from another arhtiya), the
purchase form with Coupon No per line.

Form-1 (Cr.) - Purchase (F11): Sl ¢IaT 30 WId TR (@1 g8 3Tl ¥) WRIG!, 3701 WG BiH, 8 d%d IR
Coupon No & Y|
4. Tag Print ( Print / Import ): print the stickers for the Form-I (Cr.) dheris - one per unit.

Tag Print ( Print / Import ): Form-I (Cr.) ot Rl o1 ufdar a1 - E'TQ&I’C’@DIWI

5. Cash Book (day) ( F2): write up the day's cash - the cash paid to farmers at auction is already there from Form-
J

(.Zash Book (day) (F2): fa7 &t e ford - et wR foraml &1 fean o Form-) T Uga €1 98T o gl gidl
gl

6. In the evening check Reports > Ledgers & Balances > Day Book and the Cash Book report, and Pending Dheri
for anything still unbilled.

M & Reports > Ledgers & Balances > Day Book 3R Cash Book |§d|é, 3R S atﬂﬁmﬁmﬁ%wﬁaﬁw
Pending Dheri a“@ Sl

Keys of the mandi screens Ha! b1 &1 gordl
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Key Qﬁﬁ Where ETta'T What it does Wm%
F4 anywhere New Form-J - Auction
f orm-J - Auction
CR 4T Form-J - A
F5 anywhere New Form-I (Dr.) - Sale
f orm-1 (Dr.) - Sale
Fal ol T4 Form-l (Dr.) - Sal
F11 anywhere New Form-I (Cr.) - Purchase
f orm-I (Cr.) - Purchase
ol Wt T Form-l (Cr.) - Purch
Fé6 Form-I (Dr.) Pull from Form-J - the purchaser's

unbilled dheris
Pull from Form-J - &R alR CARCEIR

fya efear
Ctrl+F Form-J Purchaser cell; Form-I (Dr.) Self - bought or sold on your own
Party account
Form-J @1 Purchaser @FT; Form-I (Dr) Self - 30 WA W) T [ R
P Party
Alt+C Farmer's Name, Party, Purchaser, New farmer / party / commodity on
Commodity the spot
gt a1 fear / uret / waifsd
Alt+A any form Calculation detail of every expense
Tﬁ% W wid and the net
W TG 3R LG IHH Bt TUFT BT AR
Ctrl+S / Ctrl+D any form Save / delete
Pis W wrd g / fhrersh

Note I

Dheris you sell later to an outside buyer go on a Sale Bill or Transfer Challan (chapter 3) with Pull from Form-I
Cr, so the chain is Form-J = Form-I, and Form-I (Cr.) = Sale Bill. Section 5.5 shows how to follow it.

S ¢faT 9TG & 18R & WRIGR ®I 99d 8 d Pull from Form-I Cr ¥ foieh! forat a1 SRITR ATa (318914 3) TR
STt @, I Pet § Form-J = Form-I, 3R Form-I (Cr) — fasp! fod| ©< 5.5 H 38 & T RIpT 2
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5.2 Form-J - Auction (F4) Form-J - rerET (F4)

anditally 2.1 ashboar locuments - v ~ & Connect onfiguration -
[0 Manditally 20 Dashboard Al D NEW TEST COMPANY  2026-2027 g C Confit i u] X
NI T Form-J - Auction - Editing (auto)
/ \
‘ (‘1]’10[3.
O ) Farmer's Name | KISAN2 v+ No. 2026-27/TC/1B-T
Address PILLUKHERA, Haryana Date 15/09/2026
GSTIN
Due Date  30/09/2026 s
(® sournal Book (day)
8 Item Details  + Add Commedity Enter = next - F& = delete row Expenses Details Refresh @ Config
TRADE
‘Commodity Purchaser (Ctri+F = Gate Pass N Bags Pack Extra Qty Rate Amount Expense Calc on ‘% / Unit Fixed  Amount
) Goen PADDY 1121  Self 234 300 500 0 150 23010 34,515.00 Labour Persag 27 0 81.00
S Manpi
9 INVENTORY
@ Lepers & BaLances
[ RecisTers
[ MarKer+HRDF / Manpi
@ esT
® s /TS Total Expenses 81.00
B InteresT
Goods Total 34,515.00
@ Fmar Accounts Expenses (deducted) 81.00
B Toots / Masters Toal Bags Total Oty Total Amount Round OFf 0.00
Totals 30 15.000 34,515.00 NET AMOUNT 34,434.00
[ PrINT/ IMPORT
Commodity Balance: .
B Aomiisraror PADDY 1121: 4455 Quintal Cash paid I Any o
fupees Thirty Four Thousand Four Hundred Thirty Four Only
Narration Exit (Esc / Alt+X) Save (Ctrl+5)

‘80 documentis)
Figure 5.1 - Form-J - Auction / Form-J - e

The record of a farmer's produce auctioned in the yard: one form per farmer, one line per dheri, each line naming the
purchaser who bought it. On save the farmer is credited for the goods less the mandi expenses (dami, labour and so
on are deducted from what he gets), the goods are booked to purchases, the expenses become your recovery, and
the stock comes in. There is no GST on the auction produce, so the form has no GST card. F4 opens a new one
from anywhere.

T8 R 1AM gT fha™ & ATd &1 Rebls: U fha &1 T HIH, 8 o3l &1 U a1, 8L A8 TR 98 TRIGR
e 3 foran| V9 R Ba 71 Bt BIAd UeT Hel @ 4 $iSe 8idl @ (G, UediaR] aike I firer arell wpd
Y Hed ), U1 Wil § Tedl 8, T 3MUd! agel 1 &, 3R Widh 37 3MTdT 3 | el & HIe WR GST T8I &,
3IferT BIH WR GST TS el &1 F4 Fal It Fa1 @iaan 3|

e Farmer's Name - the farmer (a ledger with Farmer ticked); Address and GSTIN follow. + or Alt+C for a new
farmer.

Farmer's Name -W(Farmer Waﬁﬂ@lﬁﬁ); Address GﬁT GSTIN mu&nﬁél @W%ﬁm + 0
Alt+C |

e No., Date, Due Date - top right.
No., Date, Due Date -FIWTH|

e Grid: Commodity, Purchaser (Ctrl+F = Self, Alt+C = New), Gate Pass No, Units, Pack, Extra, Qty, Rate,
Amount .
SINEDE Commodity, Purchaser (Ctrl+F = Self, Alt+C = New), Gate Pass No, Units, Pack, Extra, Qty, Rate
, Amount |

Purchaser - who bought this dheri. Press Ctrl+F for Self when you bought it for your own account; Alt+C
creates a new purchaser ledger on the spot.

Purchaser - T8 &1 fdhT ot | 3104 WA TR A 81 dl Ctrl+F I Self; Alt+C G@W@WWW%I

Gate Pass No - the mandi gate-pass number of the dheri; it prints on the form.
Gate Pass No - &3 &1 Ha! Tle-UN eR; HIH IR SUdT 3|
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e Qty - units x pack by the unit's formula (+ extra); Amount = Qty x Rate.
Qty - W%ﬁi{?f@rqﬁ? x UH (+ extra); Amount = Qty x Ratel

e Totals under the grid: Total Units, Total Qty, Total Amount, with the Commodity Balance strip.
arferesT & I Totals : Total Units, Total Qty, TotaIAmount,ﬂTHﬁ Commodity Balance EI?;'TI

e Expenses Details - the heads deducted from the farmer, at their configured rates ( Calc on, % / Unit, Fixed );
Total Expenses below.
Expenses Details - fHaM @ Heq ardt Il% 30T e ‘X UX (Calcon, %/ Unit, Fixed); = Total Expenses
|

e Summary: Goods Total, Expenses (deducted), Round Off, NET AMOUNT = goods - expenses, then the
amount in words.
YRIR: Goods Total, Expenses (deducted), Round Off, NET AMOUNT = HTd - "\T_ﬁf, i YA Tsal HI

e Cash Paid If Any - cash handed to the farmer at the auction. It posts a payment into that day's Cash Book (Dr
farmer / Cr cash), linked to this form and editable there.

Cash Paid If Any - Fiamt IR faM &) faar A | a8 I 39 o1 Adhs a8t & Y= =g &at § (Dr frar /
Cr %3), 3 BIH I JT g3 3R 8l ufse 81 aae |

e Narration, Exit, Save.
Narration, Exit, Save |

1. F4; choose the farmer.
F4 ; fam |

2. For each dheri: commodity, purchaser (or Ctrl+F for self), gate pass, units, pack, rate. Enter on Rate starts the
next dheri.

TR & fou: FAfET, WAER (@ self & AT Ctrl+F ), Te-UM, IfAe, U, <1 Rate TR Enter 3Tl 31 (&
IRAT
3. Check the expenses on the right; to enter one as a straight amount set % / Unit to O and type it in Fixed .
T R% T Q- IS Weft 76T ST ST Al % / Unit 0 P Fixed H G|
4. Type any cash given to the farmer in Cash Paid If Any .
fba &1 faa1 7S Cash Paid If Any # ford |

Ctrl+S . The print window offers the half-A4 Form-J.

Ctrl+S | flic fISY 3mey A4 BT Form-) St B

»

What a Form-J posts Form-J &I deldl %
e The farmer's ledger is credited with NET AMOUNT (goods less the deducted expenses).

{9 &1 TSR NETAMOUNT (HTd €T % W) ¥ hfSe BT g

e The goods value goes to the purchases ledger and the quantity into stock.
AT B 1A BRIG doR § SR A6 Tl § orelt 5

e FEach deducted expense goes to its own head as your recovery (dami, labour, and so on).
TR Bl T 3T U H 3MUSD! agei b T H Sl § (@), TediaRy 3fe) |

e Cash Paid If Any debits the farmer and credits cash through the day's Cash Book.

Cash Paid If Any T3 &1 s 981 § fram o1 Sfdc 3R e o) hfse AT

e The form feeds Form M (Form-J List), Form A (Form-J List), Form-L1, Form-E and the Kaccha Adhati
Purchase report under Reports > Market+HRDF / Mandi and Reports > Registers .
H_G'U'T\IJICI Reports > Market+HRDF / Mandi 3R Reports > Registers & FormM (Form-J List), Form A (Form-J
List), Form-L1, Form-E GﬁT Kaccha Adhati Purchase Wﬁ\_ﬂ'ﬁf%l
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Tip feu
One Form-J per farmer per day is the usual practice; dheris bought by different purchasers go on separate lines
of the same form, and each purchaser's lines can be pulled into his own Form-I (Dr.) later.

3{TH TS T fdT BT Tb Form-J U fa ; SIeiT- 3T TRIGRI Bt ¢t I8t BIH D1 3l A8l UR ST
2 IR & WHER F) A= 916 § 39P 3T Form-| (Dr) & Wt o1 Sod! &

- - - - +
5.3 Form-I (Cr.) - Purchase (F11) Form-I (Cr) CRI[ (F11) STANDARD
[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration u] X
Form-I (Cr.) - Purchase - Editing 2026-27/TC/IP-6
STANDARD Party Adhati-4 v| + Intra-state - CGST + SGST No. 2026-27/TC/IP-6
Address | PILLUKHERA, Haryana Date 18/09/2026
GSTIN
Due Date  03/10/2026 G5
PI / Ref No Against Purchase Ledger
Purchases A/c
(=) s Item Details  + Add Commodity Enter = next - F& = delete row Expenses Details [B Refresh @ Config
S e ‘Commodity Coupon No Bags Pack Extra Qty Rate Amount Expense Calc on ‘% / Unit Fixed  Amount
PADDY 1121 200.0 0 0 100.0 2301.0 2,30,100.00
& InvenToRY
(@) LeDGERS & BALANCES
[® Recisters
[ MARKET+HRDF / MaNDI
B st Total Expenses 0.00
® os/Tcs
B Goods and Expense Total 2,30,100.00
INTEREST
CGST o 0.00
@ FinaL Accounts et o 000
[ Toots / Masters Tousl Bags Total Qry Total Amount IGST 0.00
Totals 200 100.000 2,30,100.00
@ Prwt/ Iporr Round Off 0.00
Commodity Balance:
B Aomiistraror PADDY 1121: 44.5 Quintal NETAMOUNT 22000000
Rupees Two Lakh Thirty Thousand Ome Hundred Only
Narration Exit (Esc / Alt+X) Save (Ctrl+S)

80 document(s)

Figure 5.2 - Form-I (Cr.) - Purchase / Form-I (Cr.) - Wi

The purchase form of the mandi: goods you bought for your own account - from another arhtiya, a trader or a farmer
directly - with the mandi form number and, when enabled, a coupon number per dheri. The party is credited,
purchases debited, input GST booked and stock comes in. F11 opens a new one. Its lines are what Tag Print prints
stickers for and what a Sale Bill or Transfer Challan later pulls with Pull from Form-I Cr.

TS T WRIG BiH: Sl AT ST 3T+ WM TR WRIGT - GER 3T, AR a7 A1 fha ¥ - HSt BiH Aex & 91,
3R fasred 1 81 al 81 &3 &1 HUH HaR | Uref hfge gl €, WRie SfSe, input GST TGdT § 3R Widh 3iaR 3MTdl
?1 F11 91 GiedT 8| 3t Y a3l B Tag Print URAT ST0AT 8 3R 351 &1 d1g H ot fod o1 eiamr =ram
Pull from Form-I Cr @@ﬂ?ﬂ%l

e Party - the seller; Address, GSTIN and the supply type follow.
Party - faddT; Address, GSTIN GﬁTWWWﬂTU Gﬂ?f%l
e No., Date, Due Date.
No., Date, Due Date |

e Pl /Ref No - the seller's own form or bill number; it travels with the lines to the Sale Bill's Pl / Ref No column.

PI / Ref No - fashdl & 31U WIH T foel T FeR: T8 @131 & 1Y feh! ST & Pl / Ref No HTH deh STl B

e Against Purchase Ledger - the purchases ledger the value posts to; Enter here goes into the grid.
Against Purchase Ledger - ISEEERI WoR H SIHd aé} ; HBT Enter dTfeiopT H o SITd %I

e Grid: Commodity, Coupon No (when Coupon Number (Form-I / Challan) is on in Configuration - this is the
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one form where it is typed), Units, Pack, Extra, Qty, Rate, Amount.
SINERE Commodity, Coupon No ( Configuration H Coupon Number (Form-I / Challan) EﬂﬁﬁﬁFﬁ - ZI@TW
tﬁﬁ% \_FIBT?TS' E'Ig'qa?ﬂ%) Units, Pack, Extra, Qty, Rate, Amount |
e Totals and Commodity Balance under the grid.
qIfeieT & I Totals G?IT Commodity Balance |
e Expenses Details - expenses on a purchase add to what you owe the seller.

Expenses Details - Wwaﬁﬁﬁﬁ%&wﬁmél

e Summary: Goods and Expense Total , the CGST / SGST / IGST card, TDS (withheld) when expense TDS
applies, Round Off, NET AMOUNT .
IR Goods and Expense Total, CGST / SGST / IGST Wﬁ T BT TDS & df TDS (withheld), Round Off

, NET AMOUNT |

1. F11;choose the Party and type the Pl / Ref No.

F11; Party g4 3fR Pl /Ref No o
2. Enter each dheri on its own line with its Coupon No, units, pack and rate.
R &rq#‘ras:ruv,wé? Coupon No,’{ﬁ?{, U 3R X & 1Y |
3. Check expenses and GST, then Ctrl+S.
T 3R GST GIIX Ctrl+S |

4. If you tag the units, open Print / Import > Tag Print next (5.6).

tﬁl’d’ R U Ad 63[ ar S Print / Import > Tag Print @rel (5.6)1

Note I
There is no pull button on Form-I (Cr.): its dheris are typed. Pull from Form-J (Fé) lives on Form-I (Dr.), and Pull
from Form-I Cr on the Sale Bill and Transfer Challan.

Form-1 (Cr) TR WT= T 9cd el o: S9! ¢l egu gl &1 Pull from Form-J (F6) Form-I (Dr) TR &, 3fR
Pull from Form-I Cr bt faa ok TRIHR e W
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5.4 Form-I (Dr.) - Sale (F5) Form-I (Dr)) - famt (F5)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration - o x
NI s Form-I (Dr.) - Sale - Editing (auto)
y )
‘ ‘1]’10[‘1
& (<) = e Party ADHATI1 *| & Intra-state - CGST + SGST No. 2026-27/TC/V/8
g Address  PILLUKHERA, Haryana Date 15/09/2026
Cash Z GSTIN
Due Date  30/09/2026 s
@ sournal Book (day Against Sales Ledger
— Sales A/c
B Fnance ’ R ;
Item Details  + Add Commodity Pull from Form-J (F6) Enter = next - F8 = delete row Expenses Details Refresh @ Config
i) O Commeodity Bags Pack Extra Qty Rate Amount Expense Calc on % / Unit Fixed  Amount
PADDY 1121 220 50.0 0 11.0 2111.0 23,221.00 Association %Value - 0.1 0 23.22
Auction %Value  * 0.1 0 23.22
Dami %Value - 25 0 580.53
& INVENTORY Labour PerBag - 27 0 59.40
@ Lepers & BaLances v
[ RecisTers ~
[ MarKer+HRDF / Manpi ~
D st - Total Expenses 686.37
® Tos/TCs ~
B Goods and Expense Total 23,907.37
INTEREST v
CGST o 0.00
[® FinaL Accounts v et o 000
B Toots / Masters v Toral Bags Total Oty Total Amount IGST 0 000
Totals 22 11.000 23,221.00 .
[ PrINT/ IMPORT v Round Off 0.37
Commodity Balance: NET AMOUNT
B Aomiisraror i PADDY 1121: 44.5 Quintal 2520700
Aupees Twenty Three Thousand Nine Hundred Seven Only.
Narration Exit (Esc / Alt+X) Save (Ctrl+5)

80 document(s)

Figure 5.3 - Form-I (Dr.) - Sale / Form-I (Dr.) - foept

The arhtiya's sale form - the bill to the purchaser who bought dheris at the auction (or your own goods sold in the
yard). The purchaser is debited for goods + expenses + GST, sales credited, and stock goes out. Its special button is
Pull from Form-J (F6) , which lists the purchaser's unbilled Form-J dheris. F5 opens a new one; the print is the
compact half-A4 Form-I.

3Tt BT It BiH - I WER 1 fod forga randt & Sfar af @1 we WR fyeT 3u-r 1re) | TR a1d + T
+ GST 9 Sfgc g1 8, fosh! Hhfse, 3R Tieh 18R SiIdl g | 39T WY §e Pull from Form-J (F6) B, ST @RIGR P
fomr-foa =t Form—J%‘Wﬁ'@ﬂT%l F5 w@w%;fﬁ?aﬂﬁmmaﬂ”ﬁae Form—l%l

Party - the purchaser. Ctrl+F = Self for own goods; a self form has no GST card.

Party - WRIGR | S(UATHTA 81 dl Ctrl+F = Self; self B1H UX GST TS 8l gidll

No., Date, Due Date (from the purchaser's Due Days ).
No., Date, Due Date (@W% Due Days @)I
Against Sales Ledger .

Against Sales Ledger |

+ Add Commodity and Pull from Form-J (F6) above the grid.
dIfIHT B FUR + Add Commodity 3R Pull from Form-J (F6) |

Grid: Commodity, Units, Pack, Extra, Qty, Rate, Amount; Totals and Commodity Balance below.
RINEYE Commodity, Units, Pack, Extra, Qty, Rate, Amount;:ﬂ% Totals GﬁT Commodity Balance |
Expenses Details - the purchaser's charges, typically Association, Auction, Dami as % Value and Labour as
Per Unit (the picture), each with % / Unit, Fixed, Amount ; Total Expenses .

Expenses Details - WWWG'I@IW 3T IR R Association, Auction, Dami % Value TR 3R
Labour Per Unit UT([%EDETW% % / Unit, Fixed, Amount; Total Expenses |

Summary: Goods and Expense Total, CGST / SGST / IGST, Round Off, NET AMOUNT, amount in words.
IR Goods and Expense Total, CGST / SGST / IGST, Round Off, NETAMOUNT,WQT&PfﬁI
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Pull from Form-J Form-) ¥ @ieT
1. Choose the purchaser first; without a party the button says Select the party (purchaser) first.

UE?T WER ?;[51'; for urdt & s hedl % Select the party (purchaser) first.

2. Press Pull from Form-J (Fé) . A list opens of every posted Form-J dheri up to the form date where this party is
the purchaser and no Form-I has been made yet: Form-J No, Date, Farmer, Commodity, PI/Ref No, Units,
Qty, Rate, Amount.

Pull from Form-J (F6) SaTd| TiH @ ARG I 1 & 98 URE 88 Form-J) &3 fawdt 8 ford gg urdf @R
%@RW Form-1 374} &1 §1: Form-J No, Date, Farmer, Commodity, PI/Ref No, Units, Qty, Rate,

Amount |
3. Tick the dheris in the Add column and press Add Selected ; they come in as lines with their units, pack,
quantity and rate. Dheris already on this form are not offered again.
Add HTaH H SRAT e HIF Add Selected TIE: I 3T gfAe, U, AET 3R R P 1Y 13 & It o | Sl
ol 50 Bid R Ugd I § 3 SIaRT el fexad|
4. Add any dheri sold outside the auction by hand, check the expenses and GST, and Ctrl+S .
Hrandt & 1ER 9Pt ®is 3 81U T Sie, T 3R GST &4, 3R Ctrl+S |
Tip feu
Pulled lines remember which Form-J dheri they came from; that is how Pending Dheri knows a dheri is billed
and why a Form-I made by pulling never double-counts stock.
Wit @z a1g Tt § b {59 Form-) 38 ¥ 3l St & Pending Dheri &1 Udl Iad § o 8 &1 fad &=
T 3R g aoTe ¥ W &1 Form-| ¥ &l aR gl e
5.5 Pending dheris - how a dheri flows ST&! ¢RAT - @31 BT TaAd &
m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ @ Connect Configuration - o x
Mangla) i o
; All series | Show: ' Form-J (unbilled) ® Form-I (not yet sold) 31/03/2027 m
g ‘ Date Form-1 No Party Commodity Bags Qty Amount
® 12082026 __lp2  PURCHASER?
12-08-2026 IP-2 PURCHASER2 PADDY 1121 45 22.5 54,697.50
TRADE 16-09-2026 2026-27/TC/IP-5 ADHATIS PADDY 1121 30 15 34,575.00
B Fmance 18-09-2026 2026-27/TC/IP-6 Adhati-4 PADDY 1121 200 100 2,30,100.00
&8 ManD1
e INVENTORY
@ Lepcers & BaLances
[® Recisters
[® Marker+HRDF / Manoi
@ est
@ Tos/TCS
B ireesr Total 3,87,160.50
® FinaL Accounts Export to Excel Export to PDF
Figure 5.4 - Pending Dheri report / Pending Dheri fare
Reports > Market+HRDF / Mandi > Pending Dheri shows what is still waiting in the chain. Choose the side with the

Show: radio: Form-J (unbilled) lists auction dheris that have a purchaser but no Form-I (Dr.) yet; Form-I (not yet
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sold) lists Form-I (Cr.) purchase lines that have not been pulled onto any Sale Bill or Transfer Challan. To / As on sets
the date up to which dheris are counted; Series narrows to one numbering book; Show runs it.

Reports > Market+HRDF / Mandi > If’ending Dheri m%ﬁ?ﬁﬁ S{lﬁwaﬁél Show: o 3SaT I U&f
ﬂef: Form-J (unbilled) QWWW@W%W Form-I (Dr) G{Q-ﬁqiﬁﬂ; Form-I (not yet sold) q Form—l
(Cr) Wie argA S snaft fpdt foept foret a1 iR e iR gt Wit Wit To / As on a8 aRIE g forg d& eRal

ﬁ:ﬁ\_rITa Series WW—E@WWW% Show El?ﬂ?ﬂ%l

e Form-J (unbilled) columns: Date, Form-J No, Farmer, Purchaser, Commodity, Units, Qty, Amount.
Form-J (unbilled) & HIAH: Date, Form-J No, Farmer, Purchaser, Commodity, Units, Qty, Amount |

e Form-I (not yet sold) columns: Date, Form-I No, Party, Commodity, Units, Qty, Amount (the picture).
Form-I (not yet sold) CACANEE Date, Form-I No, Party, Commodity, Units, Qty, Amount (ﬁﬁDI

e Total of the amounts at the bottom; Export to Excel, Export to PDF, Exit (Esc).

A IHH BT Total ; Export to Excel, Export to PDF, Exit (Esc) |

e The funnel icons in the column headers filter the list, for example to one purchaser.

HIaH DI & B SMZH Yl Bied 8, ok U WIGR ab |

The chain ﬁ
Step dRUI Document Wlaﬁ
1 Form-J - Auction
2 Form-I (Dr.) - Sale
3 Form-I (Cr.) - Purchase
4 Sale Bill / Transfer Challan (out)

Mangla Computers / Manglasoft

What happens T ﬁ?ﬂ %

Farmer's dheri auctioned; purchaser
named per line; stock in; farmer
credited net

fra &1 & Tam; gY aRd W)
TRIER; T ey, fbuH g IbH A
Hige

Pull from Form-J (F6) brings the
purchaser's dheris; purchaser debited;
stock out; the dheri leaves Form-J
(unbilled)

Pull from Form-J (F6) TIER & il
AT 8; TRIGR sfde: wWid Tres; &
Form-J (unbilled) I B¢ SITdr %

Dheris bought on your own account,
typed with Coupon No ; stock in;
appears in Form-I (not yet sold)

30 WId TR ‘@Iﬂ?ﬂ %ﬁnﬁ Coupon No
& 1Y cIgyq; widh 3{a¥; Form-I (not
yet sold) o fomdt %

Pull from Form-I Cr brings those lines
with coupon, agent and ref; stock out;
the line leaves Form-I (not yet sold)

Pull from Form-1 Cr d @18+ $U+, Toic
3R G & 1Y 1T &; Wi 18R; AT
Form-I (not yet sold) I B¢ SITdr %
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Note I

A dheri bought for Self on Form-J (purchaser = Self ) is your own stock at once; it is not listed as unbilled, and it
is sold through a Sale Bill like any stock.

Form-J TR Self & fog &t &3t (BRIGR = Self ) T SATIHT ST LI ©; I8 unbilled & et 3Tcfl, 3R aTapt
Wid B! e fow! foa J ot g

5.6 Tag Print <1 flic

[M] Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
5 — Tag Print
Mangla)
~ L StartRow  From To
= =
i , 1 o7oa72026 )| | 31032027 (| (NI v e s cronene st s o
@ cash ook (day)
@ soural Book (day) e No Form-| Date Name Commaodity Bag aty Rate
€ Teaoe P2 12-08-2026 PURCHASER2 PADDY 1121 6 8 2421
P2 12-08-2026 PURCHASER2 PADDY 1121 5 25 2431
B Fnance -
1P-1 29-08-2026 PURCHASER1 PADDY 1121 0 15 20
&2 Manpi
P-1 29-08-2026 PURCHASER1 PADDY 1121 35 17.5 2351
@ InvenTory 1P-1 29-08-2026 PURCHASER1 PADDY 1121 45 25 2401
iP-1 29-08-2026 PURCHASERT PADDY 1121 100 50 241
B Leosens a Baiances 2026-27/TC/IP-3 08-09-2026 ADHATI PADDY 1121 10 5 2500
B Recisters 2026-27/TC/1P-4 15-09-2026 ABC TRANSPORT CO. PADDY 1121 12 5 13211
[ MaRKET+HRDF / MANDI 2026-27/TC/1P-5 16-09-2026 ADHATIS PADDY 1121 0 15 2305
B est 2026-27/TC/1P-6 18-09-2026 Adhati-4 PADDY 1121 200 100 201

@ TDs/TCS

@) nTeRest

@ FinaL Accounts

[ Toots 7 Masters

[ PriNT/ IMPORT
Tag Print

Bulk Print

Select All Select None Edit Layout m Exit (Esc)

Tag Print: 10 dheri linefs).

Figure 5.5 - Tag Print - one sticker per unit / &1 fiie - &% AT 1 Td oot

Print / Import > Tag Print prints the stickers for Form-I (Cr.) purchases: the date, your city, the party, units, quantity
and rate on each tag, laid out several across on a sticker sheet, one sticker for every unit of the dheri. Self (own-
account) Form-I lines are not listed.

Print / Import > Tag Print Form-I (Cr)) WG & Ufeidl ST9dT 8: 8% <71 R dRI, 3TUahT WeR, UTdt, gfAe, Amm 3iR
@R, Reaw 2fic R F3-Fs TP Ufdq T, o3 D1 R e Bt TP Tl | Self (30 ) dTeh Form-| TS it | gl
3Tt |

e Start Row - the label row on the first sheet to start printing from (1 = top). Use it to skip labels already peeled
off a part-used sheet.

Start Row - Tgdll e Bt a8 Aad-Ufdd o8l ¥ BUTs T 8 (1 = I SWR) | 3M7ef S¥aTa g5 2fie & Iav
gU d9d Bred & |

e From / To - the date range of Form-I (Cr.) documents; the financial year is filled in. Show lists the dheris.
From / To - Form-I (Cr) awﬁrrhaﬁ dRIE Bl Glaﬁf; financial year HXT \’rl'l?lT%I Show @ ?quﬁﬁ'l?ﬂ%l
e The hint reads Tick Y/N to include a dheri; one sticker prints per unit.

Tood H foran % Tick Y/N to include a dheri; one sticker prints per unit.

Grid: Y/N (tick to print), No (the Form-I Cr. number), Form-I (the line's Form-I reference, if entered), Date,
Name (the party), Commodity, Unit, Qty, Rate.

afedT: YN (@10 & fau fed), No (Form-I Cr. &1 5sR), Form-I (@13 &1 Form-1 deH, 4181 ), Date,
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Name (CI'I_Cpf) Commodity, Unit, Qty, Rate |
e Select All / Select None - tick or untick every row.

Select All / Select None - I§ T3+ fedb a1 3[R |

e Edit Layout - the sticker-sheet layout: page and tag sizes in mm, columns, gaps and font, with a live preview and
a test print. Set it once for your sheets.

Edit Layout - f&eR 2fie &7 A1U: Ul 1R &7 T A1 mm H, BicH, 3R 3R i<, Tddl Fad 3R & Uic &
TqrY | U 2fie & ol T IR e B |

e Print - sends the ticked dheris' stickers straight to the printer; Exit (Esc).

Print -ﬁaﬁaﬁmﬁqﬁfﬁ@aﬁaw Exit (Esc) |

1. Set From / To (today's date on both for the day's purchases) and press Show .
From / To 1w (ﬁqﬁ@ﬂ?{%ﬁmﬁﬁ 3{T) 3R Show I |
2. Untick any dheri you do not want; Select None then tick just the ones needed is quickest for a few.
S & 16T A1 I 3Ffed HY; FS & TRU B Al Select None FRb TR} fedh AT Yo oW g |
3. If the sheet in the printer is part-used, set Start Row to the first free row.
ﬁaﬁl’ﬁ?\’rﬂ‘iﬁm@@ﬁf Start Row T Ugdll @reit Ufad ford |
4. Print. A dheri of 56 units gives 56 stickers.

Print | 56 g B &3 1 56 Ufaal ad! & |

Warning HTdYUTH
Print goes straight to the default printer with no preview; do a test print from Edit Layout after changing
sheets.

Print ST S1cie & WY default fiiex TR ST 8; i Sc@ & 91 Edit Layout ¥ X fiie HR d|

5.7 Coupon numbers and the commission agent ®U A&R 3R HHIYA Toic

Some mandis issue a coupon number per dheri and want it, with the name of the arhtiya it was bought through, on
the onward bill. Manditally handles this with one option: Configuration > Options > Coupon Number (Form-1 /
Challan) . With it off, none of the coupon columns appear and the forms are simpler.

P HfSTT & 8 BT U e el § 3R M & et R I, I Mgt & A1 $ 91y e @wiie, =g g
Ii?ﬂ%?ﬁ gg Udh famey Q BT %: Configuration > Options > Coupon Number (Form-I / Challan) | Ig dg BBI ar
FU BT Pl I o] faadl R BIH F1e 6 5
e Form-I (Cr.) - a Coupon No column you type on every line. This is the only place the coupon is entered.
Form-I (Cr.) - B @S UR 213U G dTel Coupon No HIaH | HUA RIth I8 HRT A1 & |
e Sale Bill, Sale Bill (M.Tax), Transfer Challan (out) and Receive Transfer (in) - three read-only columns:
Coupon No, Commission Agent and Pl / Ref No . They fill when lines are pulled with Pull from Form-I Cr : the
coupon of the line, the party of the Form-I (Cr.) as the commission agent, and the Form-I's Pl / Ref No .
Sale Bill, Sale Bill (M.Tax), Transfer Challan (out) 3R Receive Transfer (in) - ?ﬁ:r%a-ua%raﬁﬁaﬂ
Coupon No, Commission Agent GﬁT Pl / Ref No | T Pull from Form-1 Cr ¥ Fﬂ%e[ Wiem IR HRd % NIEL K
%O, Form-1 (Cr.) 1 U FHHIH Toic & U H, 3R Form-1 HT Pl / Ref No |

e The three values are saved with the bill and print on it, so the buyer's copy shows through whom each dheri
came.

A1 foreT & 1Y A9 B & TR 39 W B0 8, dife TRIeR $1 HId W i@ 3 83 ) g wikd ot

e Lines typed by hand on a Sale Bill have blank coupon columns; that is normal for goods that did not come
through a Form-I (Cr.).

fon! fod W 81y § 4R ATl & HUA HIaH el T§d & S AT Form-1 (Cr) F -T81 31T 39 forg T8 =y
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Tip feu

Turn the option on before the season starts. Coupons cannot be added later to Form-I (Cr.) documents that were
saved while it was off, except by opening and editing each one.

fdh ey oM Y= 819 W Ugd AT R | Sl Form-| (Cr) 3% & Igd U §U, 390 HUA 1 H 8 T Bl
FIADHR UST B & 3(aTdl -To] Jed |
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6. Inventory Entries

Wb P U

The Inventory group holds the documents that move or record goods without a sale or purchase: the Delivery
Challan for goods sent out ahead of a bill, Inward and Outward for plain stock movements, the Bardana Voucher
for the bags lent to and returned by parties, and the Stock Journal for turning one commaodity into another. Delivery
Challan, Inward and Outward use the goods-entry screen of chapter 3 (same keys, same grid); Bardana and Stock
Journal have small screens of their own.

Inventory Wﬁémﬁw%@ﬁm%&ﬁmaﬂa%wwﬁmﬁﬁ% féa@rq%ﬁ ﬂ@ruﬁ{%ﬁm
Delivery Challan, qrdt Tih sddd & ﬁfl'q Inward 3T Outward , iféat o ol 3R I At I & ﬁTQ
Bardana Voucher, 3R WIHFH?[ @QTEF-H%T & ﬁ*I'Q Stock Journal | Delivery Challan, Inward 3R Qutward (€8T
3 WW—@WWW% (EI?)[W TG%FITWD Bardana 31X Stock Journal 31 mmﬁﬂ:{%l

None of these documents touch a ledger. They change (or, for the Bardana Voucher, only record) quantities, so they
never appear in a party's account, the Day Book or the GST reports; they appear in the stock reports and their own
registers.

sdl-l'@[?ﬁg d%dla\,ﬂ Ao ﬁ@?ﬂl ﬁfmsnaaaé% (Bardana Voucherﬁ'@fv_?ﬁfm%), Wﬁﬁ% ET?[, Day
Book TT GST RUIE & &t 78T 3M1d; Xeidh & RO 3R 30 Ioex F 371 B

Which document for what g &0 & 1%1@ -1 Wlaﬂ

Situation fRufar Document &AW Stock WI® Edition T¥HIUT

Goods sent to a party Delivery Challan out Standard
without a bill (job work, CIRES
approval)

o1 foret urdf ot ¥t A
(GI\T’a-a*, approval)

Goods came in with nothing  Inward in Premium
to pay (return from job 3faX

work, count correction)

EREERCEINE IR

g 4 at, el &1 guR)

Goods went out with Outward out Premium
nothing to receive CIRR

(shrinkage, count correction)

ST $& =11 HId T (R,

I T guR)

Bags lent to or returned by a  Bardana Voucher none - memo only Standard
party W:ﬁﬂ'- s greer=a

ore 1 & a1 Y et

Sifar

One commodity made into Stock Journal out and in Premium
others (milling, grading, qTEY 3R 3iaT
repacking)

T AT A g & (PR,
&, SRy Afeh)
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Situation fRufa

Goods moved to your own
branch

3Gt TRAT T NSl ATA

6.1 Delivery Challan

m Manditally 20  Dashboard ~ All Documents

Document mﬁﬂ Stock WId
Transfer Challan (out) / out/in
Receive Transfer (in) TR/ AR
(chapter 3)

Transfer Challan (out) /
Receive Transfer (in) (&I
3)

IENICHEINIE]

NEW TEST COMPANY  2026-2027 ~ -

Haleat 2.0 - YA G

Edition T¥®HOT

Standard / Premium

STANDARD+

& Connect Configuration — o X

Party Name = PURCHASER1 ML
Address KARNAL, Haryana
GSTIN
Vehicle No GR No GR Date Time P.0. No. Deliver at
Select a date [13] | 11:40 AM
TRADE
B Fnance Item Details  +Add Commodity
e Manor Commeadity Bags Pack Extra Qty Rate
D INVENTORY PADDY 1121 200.0 50.0 0 100.0 300.0

Delivery Challan

@ Lepcers & BaLances

® Recisters

[ Marker+HRDF / Manpi
@ esT

[® Tos/TCs

@ InTeresT

@ FinaL AccounTs

[ Toots / Masters

[ PRINT/ IMPORT

< < < < < < < < < <

[ AommastraTor Narration

Delivery Challan - Editing (auto)

No. 2026-27/TC/CHL-1
Date 02/09/2026
Due Date  17/09/2026 [

next -FB = dlste row

Amount Per Remarks
30,000.00 Quintal

NET AMOUNT  30,000.00

Exit (Esc / Alt+X) Save (Ctrl+S)

She 80 document(s)

Figure 6.1 - Delivery Challan / STaR! =T

The challan for goods that leave your godown without a bill - sent on approval, to a job worker, or ahead of the
invoice. It takes the goods out of stock and nothing else: no ledger, no GST, no expenses. The header is the Sale Bill
header (party, address, GSTIN, number, dates, transport row); the grid has the note-style Per and Remarks
columns; and the only figure at the bottom is NET AMOUNT , the value of the goods for the challan print.

TS foe & e ¥ FHavdl AT &1 9TdT - approval TR WS, Siid-aix &1, I7 $4189 ¥ Ugd | I8 ATd Kl o
fAPTear 8 3R T EE T AoR, 7 GST, 7 W | g faw! fod aren € (@ref, uar, GSTIN, &R, I, uRae &t
Ufga); d1feresT & e S Per 3R Remarks ®1aH : iR = fth Te 3ifehsT NETAMOUNT ®, I & fiic &

o 71 &t SIEd|

e Party Name (with +), Address, GSTIN .

Party Name (ﬂquf +),

Address, GSTIN |

e No., Date, Due Date - the due date is the day by which the goods should be billed or returned.

No., Date, Due Date - ¢4 dRI d¢ &1 § &1a d% A &1 f9d & a1 a8 @ |

e Vehicle No, GR No, GR Date, Time, P.O.No., Deliver at - transport details for the print and the Dispatch

register.

Vehicle No, GR No, GR Date, Time, P.O. No., Deliver at - fiie G-ﬁT Dispatch IR &5 %’QU’F\’HE:I DI

RTI
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e Grid: Commodity, Units, Pack, Extra, Qty, Rate, Amount, Per (the commodity's unit, read-only),
Remarks (a note for the line).

TIIhT: Commodity, Units, Pack, Extra, Qty, Rate, Amount, Per @nﬁ%ﬁﬁqﬁ&%@ﬁ%%@,
Remarks (<ITg- ﬁﬁmﬂﬂ)l

e NETAMOUNT - total of the lines, so the challan carries a value for the transporter and the e-Way Bill.

NET AMOUNT - @131 T Sits, dlfds aTdM TR TRIUIER 31R e-Way Bill & T HiHd |1

e Narration, Exit, Save.

Narration, Exit, Save |

1. Choose the party and fill the vehicle and GR details.
O g 3R TS} IUT GR BT ART 4R |

2. Enter the goods with a rate so the challan shows a value.
AT & & 1Y R ATMh AT R Hid Q|

3. Ctrl+S ; the stock balance drops at once.
Ctrl+S ; T BT §ei qXd UedT |

4. When the bill is raised later, enter it as a normal Sale Bill; the challan is not converted.

e 7 fod o9 1 I8 A fospt fodt &t dRg W I deddr gl g

Warning SHTdYT

A Delivery Challan followed by a Sale Bill for the same goods takes the stock out twice. Use the challan only for
goods that will not be billed from this company (job work, samples, returns to a supplier), or reverse it with an
Inward when the bill is made.

I A1t o7 FSaitas) Tam iR R ot fod e &t IR FReraar g1 wrar R 39 Ard & fore o rer
YT 39 SOt J T T (SiTe-ah, T, TR DI o), 1 f9d 999 R Inward ¥ 39 39€ ¢ |

Note i

All challans are listed in Reports > Registers > Delivery Challan Register ; Alt+F1 there opens each challan's
lines.

IR 1A Reports > Registers > Delivery Challan Register 'af%, GBT Alt+F1 g I P IEG] QAT %I

6.2 Inward 3{1dd (Inward) | PREMIUM |

A plain stock receipt: goods that came into the godown with no purchase to book - stock returned from a job worker,
goods received for storage, a physical-count correction upward. It adds to stock and posts nothing to any ledger. The
screen is a cut-down goods form: Party Name with No., Date and Vehicle No on the right, a grid whose first
column is called Particulars, a right-hand card with Total Units, Total Qty and the Commodity Balance strip, and
Narration in the footer. There are no expenses, no GST and no money summary.

T} i 3HTad: S ATe o1 foreht Wkie & e § oM - Sii-adhe 9 dlel Wi, a4 & fag s a1d, e &
el 9gd | T8 TP IaTaT § iR fhefl AR H oo T8l IgIdT| ThIF BieT HIA-IH 8 Party Name 3R G No.,
Date, Vehicle No, WWWWW Particulars % il X% Total Units, Total Qty 3R
Commodity Balance U@ dqredl W@F, 3R A Narration | 7 lTﬁf, 9 GST, 9 IhH HT IRIT|

e Party Name - whom the goods came from (for the record only; the party's account is not touched).
Party Name - A1 fa 3 (ﬁl’@ﬁﬁ%%ﬁlﬁ QﬁW@ﬁTﬁ?g&ﬂml

e No., Date, Vehicle No.
No., Date, Vehicle No |

e Grid: Particulars (the commodity), Units, Pack, Loss/Gain, Qty, Rate, Moisture . There is no Extra and no
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Amount column.
TIIBT: Particulars @m’%ﬂ) Units, Pack, Loss/Gain, Qty, Rate, Moisture | Extra 3R Amount HIAH
T

e Loss/Gain - the handling loss (minus) or gain (plus) noticed on this lot, recorded with the line and printed on the
voucher. It does not change Qty ; enter the quantity actually received in Qty .

Loss/Gain - 39 dic H fadt gsfert o1 ot sun a1 sgd (4F), d159 & 1Y Sof glal 3R IT8eR W JUd! 3
g Qty -To! daadl Sl qH1 9994 3t a8 Qty H ford|
e Moisture - the moisture percentage of the lot, for the record.
Moisture - ﬁ?ﬁqﬁﬁm, W%WI
e Rate - an optional valuation rate; the voucher carries no amount.
Rate - ddicUd HedidhH &X; ISR R PIs XHH -Tg1 gl |
e Right card: Total Units, Total Qty, Commodity Balance .
E?Rﬁ?ﬂ_s; Total Units, Total Qty, Commaodity Balance |

1. Open Inventory > Inward , choose the party the goods came from and the date.

Inventory > Inward @Tdl, forg urdf & A1t Sman a8 3R a’m"@iﬁfl

2. Type the Vehicle No if the goods came by truck.

AT ST ¥ AT 8l a6 Vehicle No ford |

3. Enter each commodity with Units, Pack and the received Qty ; note Loss/Gain and Moisture if you track
them.

BTW%E& Units, Pack 3R 3t Qty & g1y @Wﬁg’f?ﬁ Loss/Gain 3R Moisture ford|

4. Write the reason in Narration and press Ctrl+S; Commodity Balance rises at once.

PHRUI Narration H [RGB Ctrl+S Ga; Commodity Balance WW%I

6.3 Outward STd® (Outward) | PREMIUM |

The mirror of Inward: goods that left the godown with no sale - sent to a job worker, given back to the owner of
stored goods, a physical-count correction downward, or produce lost to shrinkage. It takes the quantity out of stock
and posts nothing to any ledger. The screen is identical to Inward ( Party Name, No., Date, Vehicle No;
Particulars , Units, Pack, Loss/Gain, Qty, Rate, Moisture; Total Units, Total Qty, Commodity Balance ;
Narration ).

Inward &1 JeeT: S AT 9T fIet & e 3 741 - Siig-ghR &l Yoll, [ AT & Aiferd B arer, e & Feat
HH, 1 PE B T H1 | T8 HEAT Wi § FPprardr g SR forddt doR # $© el deral|l ¥ fSepd Inward S §
(Party Name, No., Date, Vehicle No; Particulars, Units, Pack, Loss/Gain, Qty, Rate, Moisture; Total
Units, Total Qty, Commodity Balance; Narration)|

1. Choose the party (or the reason, as a ledger such as Shortage ) and the date.
Tl (@1 HRUT, S Shortage ATH &1 AoRR) 3R dRIE I |

2. Enter each commodity with units, pack and the quantity that went out; note Loss/Gain and Moisture if you
track them.

ﬁﬂ%ﬂﬁﬁ?%@?ﬁﬂﬂ%ﬁﬂ W, I B al Loss/Gain 3R Moisture ford |

3. Watch Commodity Balance - it must not go below what you physically hold.

Commodity Balance é@%@-wwﬁﬁﬂ%qaﬁ%ﬁmww%

4, Ctrl+S.
Ctrl+S |

Mangla Computers / Manglasoft Page 84 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

Note I

Both vouchers are listed in Reports > Registers > Inward / Outward (choose All, Inward or Outward ; Alt+F1
for the lines) and in each commodity's Stock Detail .

aﬁaw Reports > Registers > Inward / Outward H (All, Inward gl Outward E\lﬁ ?ﬂsﬂ‘raﬂ%m Alt+F1)
3R oY FHHINSA P Stock Detail H feTd %I

Tip feu
Use Inward / Outward for the yearly physical verification: one Inward for the commodities found in excess, one
Outward for those found short, dated the day of the count, with the reason in Narration .

1A 1 Wifde Wi & fIT Inward / Outward &: STeT b cll SHIfSTEAl BT T Inward, B9 APl BT Th
Outward, ﬁﬂ?ﬁ%ﬁ:{aﬁm@[ HRUT Narration H|

6.4 Bardana Voucher dRGIHl a3k
mManditaIIyZ.O Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X

(Mangla)
O STANDARD

No. Memarandum anly - this voucher does NOT post to any ledger or affect commaodity stack. It records the consignee packing-material balance. Date

BRV-3 01/09/2026
Party Name Packing Material Quantity Rate Amount Received / Dispatch

) Traoe PURCHASERS + | BARDANA BAG 10000 0 000 Dispatch

B Finance o 0 0.00 Received

&8 Manoi

@ INvENTORY

[ Lepcers & BaLances
@ Recisters

[ Marker+HRDF / Manpi
@ esT

[® Tos/TCs

@ InTeresT

@ FinaL AccounTs
[ Toots / Masters

@ Print/ iMpoRT

< < < < < < < < < <

Exit (Esc / Alt+X) Save (Ctrl+5S)

@ Aominastraror

She 80 document(s)

Figure 6.2 - Bardana Voucher / dRGIAT dI3TR

The bags account: which party has how many of your bags (or you of theirs). Each line names a party, a packing
material, the quantity and whether it was Received or Dispatch ed. The voucher is a memorandum only - the note
in its header says so: it does not post to any ledger and does not change commaodity stock. Its only job is to feed the
Bardana (Consignee) report, which shows the running bag balance party-wise or material-wise.

TR} 1 feare: foog urdf & ury 3ues! fhat ARGl & (@ 3Mud Uy S9abh) | 8 @ R urdy, afds adifad,
T 3R I8 fh 98 Received _g'_%f’CIT Dispatch | 7 ar3<R Rt areerRd § - g% @1 fewyoh o) wed §: Tg feht
AoR H T8 Igdr 3R HHIfS BT Tk Ta! deadl| SUHT Uh &1 BTH & Bardana (Consignee) RUIE BT 4R, S
Uréf-aR a1 AT d-aR Sifkal &1 31e a1t feard g

e No. - from the Number Series ( BRV ); Date.
No. - Number Series (BRV) @f; Date |

e Grid: Party Name (any party; Alt+C for a new one), Packing Material (an item whose type or group is Packing
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Material; Ctrl+Enter edits it), Quantity (number of bags), Rate and Amount (Quantity x Rate, for your record
of the bag value), Received / Dispatch .
GUNEER Party Name (ﬁ”ﬁf ot UT?.Pf, TFH ﬁ*ﬂ! Alt+C), Packing Material (QFT 3IgcH ISREAR ALK g
Packing Material %; Ctrl+Enter I Q%E), Quantity @ﬁ”ff P Fi@ﬂ), Rate 3R Amount (Quantity x Rate,
IR} I PUd P Rebls B ﬁ“ﬂ;f), Received / Dispatch |
e Dispatch - bags that went out to the party (they now hold them). Received - bags that came back from (or
were lent by) the party.
Dispatch - S it urdf &y TRi (WWW%) | Received - S SifxaT urdf I et (EITGﬂefEﬁ) I
e One voucher can hold lines for several parties and materials.
T dI3R H Bs qIfeat 3R AARad Bt e & I g
e Exit (Esc / Alt+X), Save (Ctrl+S).
Exit (Esc / Alt+X), Save (Ctrl+S) |

1. Open Inventory > Bardana Voucher and set the date.

Inventory > Bardana Voucher PCIINEY SIRAEC] ey

2. For each movement: party, material, quantity, Dispatch or Received .
E?EW%%I’Q tI'I_Cﬂf, ﬂiﬂﬁ'qﬁ, HMT, Dispatch T Received |

3. Ctrl+S, then check Reports > Registers > Bardana (Consignee) for the party's new balance.
Ctrl+s, TR Reports > Registers > Bardana (Consignee) 7 Uref &7 701 91 ¢ |

Note I

The Packing Material box on a bill or challan (chapter 3) records which bag type went with that document; the
Bardana Voucher is for the bag count owed between you and a party. Use both if you need both.

fSre a1 AT BT Packing Material T (384T 3) Gol B & b I GRAdSl & A1Y HH-W aRT T,
Bardana Voucher 3Tdd Gﬁ?ﬂﬁ%@ﬂ@ﬁﬁﬂﬁﬁﬂﬁ?%@%l ?ﬁ:ﬁﬂT%QE?fFﬁ?ﬁ:ﬁ@fl

6.5 Stock Journal I S | PREMIUM |

The slip for making one commodity out of another - paddy milled into rice and bran, wheat cleaned into graded
wheat and waste, a big pack repacked into small ones. The left side, Source (Consumption), lists what was used up
and is reduced from stock; the right side, Destination (Production), lists what was made and is added to stock. The
header note reads Consumed items (Source) are reduced from stock; produced items (Destination) are added to

stock. Affects stock only - no ledger, no GST.

TS OTd I GIRT §H BT Ui - YT 9 91ad 3R A, 715 DI THTs I Bl 1 AR ST, I8 UP I Bic U | Tl
AW Source (Consumption) H S @ g3l dg Tl I gedl %; TIOI dW Destination (Production) S 9l dg
wie | S Sdl %I eS% &I femoft % Consumed items (Source) are reduced from stock; produced items (Destination)
are added to stock. Affects stock only - no ledger, no GST.

e No. (STJ series)and Date at the top right.
SRS No. (ST RIS 3R Date |

e Source (Consumption) grid: Commodity, Units, Pack, Qty, Rate, Amount ; underit Total Units: and Total
Qty: of the source side.
Source (Consumption) GUNEE Commodity, Units, Pack, Qty, Rate, Amount;:ﬁ%[source U&‘f% Total

Units: 3fR Total Qty: |
e Destination (Production) grid: the same columns and totals for what was produced.

Destination (Production) dTfcioT: §9 AT & foIT gt piatH 3R \_rhgl

e Rate / Amount are for your own valuation of the conversion; they are not posted anywhere.
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Rate / Amount W$mmw$m%aﬁﬁ€ﬁsﬁ|
e Ctrl+Enter on a commodity opens its master; F8 deletes a row; Exit, Save.
FANSE W Ctri+Enter ITBT AR {g\lﬂdl%; F8 dig- EE'IT‘IT%; Exit, Save |

1. Set the date of the milling or repacking.
forfeiT o rawT Ofd Bt aiE W1 |
2. On the left enter the raw commodity used, with units, pack and quantity.

i R SXAHTA g3 Hedl AT gfie, U SIR AT & 1 HR |

3. On the right enter each product that came out - the main product and the by-products - with its own units, pack
and quantity.

i R S-S el - T2 IdTe 3R IU-3MTG - B U S0 AT, U 3R 0T & A1 41 |

4. Compare the two Total Qty: figures; the difference is the process loss. Ctrl+S .

Sl Total Qty: fiam; Wmﬁgﬁ%l Ctrl+S |

Tip feu
Create the products as commodities of type Finish or BiProducts and the input as Raw, so the stock reports
and closing-stock valuation group them sensibly.

@Gl BT Finish AT BiProducts YR &1 3R e ATA Bl Raw UHR B HHITSC! §914, Al Tieh R 3R
closing-stock TedThd 3 oldb 4 Tg H W |

6.6 How stock moves i@ ﬁ Al %

Every commodity's balance is simply opening stock plus every document that brings goods in, minus every document
that takes goods out. The table lists which document does what; the money-only vouchers of chapter 4 and the
Bardana Voucher are not in it because they never move stock.

T HANSE BT 9019 T Tg1 8: P& BT TP + 8 a8 GXITAS Sl AT ATl § - X a8 GXATde Sl AT FHab1ere g
Wﬁ%ﬁ:ﬂ:ﬂ Q%dla\;l KT hdl %; a{%um4$1%|t.%-a@ra@awshv Bardana Voucher%ﬂﬁ:iﬁ%ﬁﬁ?
J Wi B 78! Iard |

Stock IN ¥T& 3fay Stock OUT T T1ER

Opening Stock Sale Bill / Invoice

Purchase Bill / Invoice Sale Bill / Invoice (M.Tax)

Purchase Bill / Invoice (M.Tax) Sale Memo

Purchase Memo Debit Note (goods returned to a supplier)

Debit Note (IR &) Il AId)

Credit Note (goods returned by a Transfer Challan (out)
customer)

Credit Note (T T Wl HId)

Receive Transfer (in) Form-I (Dr.) - Sale
Form-I (Cr.) - Purchase Delivery Challan
Form-J - Auction -

Inward Outward

Stock Journal - Destination Stock Journal - Source (Consumption) side
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Stock IN T 3ieT Stock OUT &1 18T

(Production) side Stock Journal - Source (Consumption) U&
Stock Journal - Destination

(Production) U&f

e Receipt, Payment, Contra, Journal, Sale (Accounting), Purchase (Accounting), Cash Book, Journal Book and the
TDS on Sale voucher post to ledgers only.

Receipt, Payment, Contra, Journal, Sale (Accounting), Purchase (Accounting), Cash Book, Journal Book 3R
TDS on Sale 3= R doR & Igd B

e The Bardana Voucher posts nowhere; it only feeds the Bardana (Consignee) report.
Bardana Voucher%pfﬁm; fth Bardana (Consignee) O ‘J-I'\’?IT%I

e A cancelled or deleted document ( Ctrl+D ) reverses its stock movement.

€, g1 fieTan S¥a1ael ( Ctri+D ) 31U i gadd Ic adl g

Where to see it W\Tlé@

e Reports > Registers > Stock Balance - one line per commodity: Opening, Purchase, Sale, Balance for the
period. Enter on a line opens that commodity's Stock Detail for the same dates; Esc brings you back to the
same line.

Reports > Registers > Stock Balance - ﬁﬂ%ﬁﬁw NIEGH 3afy & Opening, Purchase, Sale, Balance
| T3 IR Enter 3! HHINSE &7 361 ARG BT Stock Detail WA g; Esc 3! A3 W a0y AT 5|

e Reports > Registers > Stock Detail - every movement of one commaodity with a running balance, with Date
wise Balance, Party wise and Dheri wise views. Enter on a line opens the document behind it.

Reports > Registers > Stock Detail - Tdh HAISS B Br eddd ENGERRED MY, Date wise Balance, Party
wise 3fR Dheriwise & =g H| 21 WR Enter W%Wmﬁm%l

e The yellow Commodity Balance strip on every entry screen shows the same figure for the commodity on the
current line, as of now.

E?Q?ff?@l'ﬂ:fﬁtﬁﬁgf Commodity Balance H@WWﬁWWQﬁm, &rﬁwmﬁaﬁ%

e Reports > Final Accounts > Closing Stock Valuation values the closing balance at average, last-purchase or
market rate.

Reports > Final Accounts > Closing Stock Valuation Wé@?ﬁ 3-ﬁﬂ?l, errr@fr-@ila T dISIR HId TR Tl %’I

Tip feu
If a commodity's balance looks wrong, open its Stock Detail , walk down the running balance to the first line
where it goes astray, and press Enter there - the document that caused it opens for correction.

ot HAITSE &1 9ol TTad ol @ SUDT Stock Detail T, Tod AT | - I Ugall A db S S8 98
fYTSar 8, 3R T&T Enter GO - S/ TXA1AW ¥ TSHS §8 98 YURA & o G Sl 7
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7. Reports - Ledgers, Balances and Registers

The Reports group in the sidebar holds every report of the program in seven sub-groups. This chapter covers the
first two: Ledgers & Balances (the account side of the books) and Registers (the document and stock side). Mandi
forms and GST returns are in chapter 8; TDS, interest and final accounts in chapter 9.

W@% Reports Wﬁuﬁwﬁwmﬁww-m@ﬁ%sﬂa{mﬁ%ﬁﬁﬂ%% Ledgers &
Balances (@I’I?ﬁﬂﬁﬂ?q?) 3R Registers (Q%dla\;l 3R TTh B dxh) | TSl B BTH 3R GsT e siearg 8 ff TDS,
TS 3R BI3d 3fhISC AT 9 H B

7.1 How every report screen works ©x RO ThI9 B Ielal] %

Every report screen is built the same way, so once you know one you know them all. At the top is the parameter bar:
the filters, the From and To / As on dates and the Show button. Under it is the grid of rows, under the grid a fixed
totals strip that stays put while the rows scroll, and at the bottom the Export to Excel, Export to PDF and Exit
(Esc) buttons. The status bar at the very bottom of the window tells you how many rows the report has, for example
A/c Balance: 50 row(s) .

&R YOI Tl U 81 &1 1 5 8, 39l U qHe off o I I off | SIR WRiieR o1 Ut 8: fheeR, From 3R
To / As on dRIT 3R Show | 3T 12 @rgl ! frs, s & 2 o oiis &1 Ugt ot Az whidt 814 0 off
MWWW% GﬁT“ﬂ_@@:ﬁ% Export to Excel, Export to PDF GﬁT Exit (Esc) & g fde &t gad =9
aﬁ@wq@m%ﬁ?ﬁqﬁéﬁwm%ﬁﬁ A/c Balance: 50 row(s) |

Dates default to the current month on most reports (registers default to the whole financial year). Type only the day
and month in a date box - the year comes from the financial year - and the report re-runs the moment a date
changes; you do not even have to press Show .

WWﬁmmﬂﬁﬁﬁ&ﬁ%(WUﬁﬁnandal year )| IRE & @ § Rt fa ofk g
ﬁ"@—?ﬂﬂﬁnancialyearﬁmmw%—éﬁ?mmﬁwmﬂﬂﬂﬁﬁ% Show &I Ht STt
e

Keyboard on a report UIC IR Hlals

Key @oit What it does T ! &

Enter (parameter bar) Move to the next field; on the last field it runs Show
AT WM WR; 3R @M TR Show &all 31§

Down arrow Go from the parameter bar into the rows
RrefreR ug) @ A9 e & IR

Tab / Shift+Tab Next / previous row
3Tett / fUselt argA

Enter (on a row) Open the document or ledger behind that row
I A & Uled DT STl a1 doR dral

F5 Run the report ( Show )
fXUrE =@t (Show )

Alt+F1 Detailed view on / off (where the report has it)

Detailed a1 / &ic (P RUIE A §)
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Key Qﬁﬁ What it does &IT Bl %
Alt+F2 Change the date range without leaving the rows
Al U ge for akia &1 erafe aga
Ctrl+P Print straight to the printer
e fliex w Bt
Ctrl+M E-mail the report as PDF or Excel
f¥dIE PDF AT Excel T 3-0d &1
F4 Receipt detail (Form-L1 / Form-E only)
e BT SRT (ﬁl'q% Form-L1 / Form-E)
Esc Close the report
Ruré sg

The parameter bar TRTHIC &1 Uel

e The cursor starts on the From date (or on the Account / Commodity picker where the report needs one). Fill
each field and press Enter ; on the last field Enter runs Show.

PR YE A From TRIG TR AT € (T ST&T 91 &1 T8l Account / Commodity T & W TR) | B WM
IRER Enter GATY; STRIT WH TR Enter ¥ Show I ST § |

e Series - appears only when the company runs more than one number series (Configuration Multi Series ). All
series shows everything; pick one set of books to see only the documents numbered in it.

Series —Hﬁ%ﬂ%mﬁﬁ@@mﬁ%ﬁﬁ(Configurationff Multi Series )| All series
T faman §; Uep ARe g R Ryt 33t o aR gU Sxaat 3 B

e To/Ason -onarange report it is the end of the period; on an as-on report (Trial Balance, Stock Balance, Due
Date Balance, Pending Dheri, Bardana) it is the single date the balance is worked out for.

To / As on - 3fafy arci Raid & 3rafd o1 3fd; as-on el Rard (Trial Balance, Stock Balance, Due Date
Balance, Pending Dheri, Bardana) o 98 U dRI forg R 9y AT orar g

e Pick-list filters such as Party, Group or Commodity re-run the report as soon as you change them.

Party, Group 4T Commodity a@f%ﬁﬁa@fﬁﬁ?wﬁﬁrwmwmﬁ%

Column filters (the funnel) HiaH e CEE)

When Excel-style column filters on report headings is ticked in Configuration, a small funnel appears in the Date,
No., Party, Commodity, GST/TIN No, GST% and Vehicle No headings of every report grid. Click it for a search
box and a tick list of that column's values, plus Sort A-Z / Sort Z-A . Untick values to hide those rows; the totals
strip is recomputed for the rows that remain, and the print, PDF, Excel and e-mail all carry exactly what is on screen,
with a note such as Filtered on Party Name (14 of 96 rows) . A Clear button appears while any funnel is active.
With the option off the grids behave exactly as before.

Configuration H Excel-style column filters on report headings few 33[ ar B faé s & Date , No., Party,
Commodity, GST/TIN No, GST% 3iR Vehicle No ®f&T & Ush Blel hidl foadT 81 39 W fadte o3 ¥ U
TGS ST, 3 BIaH B ART ag Bt -l 3R Sort A-Z / Sort Z-A FHTd 1 o deg 3FfCH BT 3!
A U It §; st Al IR $d SIS SIaRT &1 8, 3R fiie, PDF, Excel 3R §-0d & 3 agl ST @ off WhiA
R % TIYH Filtered on Party Name (14 of 96 rows) ST e ﬁ'&f A El'@f?f @ Clear A fazaan %I fome
S g1 dl frs ugd ol g e 5|
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Drill-down 3{GX dd ST

Enter (or a double-click) on a row opens what is behind it: a bill or voucher on a register, a ledger on a balance
report. From there you can go deeper - A/c Balance opens the Ledger, the Ledger opens the voucher. Esc steps
back one level, the report is refreshed with any change you made, and the cursor lands on the same row you left
from, not back on the date field.

Bt AT R Enter (@1 ST0-fa0®) ITF TS B el Wiadl 5: Worex # fad a1 a8=R, 9aw RUIe & dor | a8t
Y 3fR 3aR O Y&hd & - A/c Balance ¥ Ledger, Ledger ¥ AI3TR| Esc U HeH U Al 5, RUIE 3Mad dgand
& 1Y AT 81 e ©, 3R R ST 13 WR dled § ofgl ¥ T 3, dRE & @H IR gl |

Report f¥uieé Enter opens Enter & Gddl ?

A/c Balance Ledger, then the voucher
Ledger, AR A=

Trial Balance / Group Trial Balance Ledger, then the voucher
Ledger, iR ae=R
Balance Sheet A/c Balance, then Ledger, then the voucher

A/c Balance, Tt} Ledger, iR argaR

Trading & P&L Ledger accounts, then Ledger, then the voucher
ToR WTd, fR Ledger, fiR ardTR
Stock Balance / Closing Stock Stock Detail, then the voucher

Stock Detail, R arg=R

Day Book / Cash Book The voucher on the side the cursor is on
59 WP HIR g IY TP BT 3R

Sale / Purchase Report, registers The bill

fora

Output &I

e Export to Excel - saves the report as an .xlIsx file with the company heading, title and column widths, and shows
the path in the status bar.

Export to Excel - Wﬁ?ﬁﬁ%ﬁﬂ, i @Tﬁﬂﬂﬁﬁ?ﬂg%ﬂﬂ .xlsxﬁﬁﬁm%ﬁm
Wy ugl # feardr 8|
e Export to PDF - builds the PDF and opens it.
Export to PDF - PDF §-[hY PG| S| a?ﬂ %I
e Ctrl+P - printer dialog, then straight to paper.
Ctrl+P - flicX TADHR Y HFT ||

e Ctrl+M - opens the e-mail window with the report attached as PDF or Excel; SMTP must be set in
Configuration > Email first.

Ctrl+M - ROIE PDF TT Excel ﬁﬁhwé-ﬁ?«rﬁ?ﬁ@w% CI_E!?I Configuration > Email H SMTP W@:ﬂ
|
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Tip feu
The print follows the screen: whatever the funnels have hidden is left out of the print too, and Detailed adds
columns, so print without Detailed if the page looks cramped.

fife T & TS Iaar 8: o 13+ Baa © fodl § 3 fife 7 +ff &Y omcfl, 3R Detailed T HiaH 9¢ 9Id ©,
svl%mwaﬂaﬁa‘rﬁm Detailed & BTU|

7.2 A/c Balance (F9) A/c Balance (F9)

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - o X
STANDARD Series Group Filter Ledger From To / As on
Al series “ (Al Groups) . 01/04/2026 31/03/2027 m
8 cad
Particulars Opening Amount (Cr) Amount (Dr) Balance
ABCD AND COM 0.00 31,626.43 31,626.43 Dr.
B Taoe Adhati-4 4,00,000.00 Dr. 2,30,100.00 2,51,731.61 4,21,631.61 Dr.
B Finance ADHATIT 1,00,000.00 Dr. 13,734.00 2,68,388.18 3,54654.18 Dr.
ADHATI2 2,00,000.00 Dr. 6,345.00 3,13,54748 5,07,202.48 Dr.
59 D2 ADHATI3 3,00,000.00 Dr. 6,70,532.60 17475.00 3,53,057.60 Cr.
D INVENTORY ADHATI5 86,574.11 243.00 86,331.11 Cr.
Association A/c 0.00 387.54 387.54 Dr.
Association Income A/c 349.98 0.00 349.98 Cr.
Lepoens & Bauances Auction Afc 000 1.067.37 1,067.37 Dr.
Auction Income A/c 2,118.58 0.00 2,118.58 Cr.
Bank A/c 1,13,900.00 12,470.49 1,01,429.51 Cr.
CAPITALT 10,65,491.25 Cr. 81,721.07 0.00 11,47,212.32 Cr.
CAPITAL2 10,65,491.25 Cr. 1,21,721.06 3,000.00 11,84,212.31 Cr.
Cash Afc 60,000.00 Dr. 69,085.00 1,03,881.00 94,796.00 Dr.
CGST Input Afc 4,577.40 7470.00 2,892.60 Dr.
CGST Output A/c 20,445.81 0.00 20,445.81 Cr.
Commission Income A/c 4,180.87 0.00 4,180.87 Cr.
bztozs Dami A/c 0.00 26,683.92 26,683.92 Dr.
Marker-+HRDF / Mawoi Dami Income A/c 52,963.86 0.00 52,963.86 Cr.
FIXED ASSETS AC 1,800.00 23,000.00 21,200.00 Dr.
st Freight A/c 1,02,388.00 16,800.00 85,588.00 Cr.
DS / TCS HRDF A/c 0.00 88,356.00 88,356.00 Dr.
INTEREST HRDF Income A/c 30,570.51 0.00 30,570.51 Cr.
Interest A/c 4,45,833.79 1,59,598.63 2,86,235.16 Cr.
FINAL ACCOUNTS
Total 65,31,233.36 65,31,233.36 0.00 Dr.
TooLS / MASTERS
PRINT / IMPORT Export to Excel Export to PDF

Short

Afc Balance: 50 row(s)

Figure 7.1 - A/c Balance - closing balance of every ledger / A/c Balance - 8% AoR BT El'c{aﬁﬂ

The closing balance of every ledger for the period, one line per account. This is the report you open first when a
party asks "how much do | owe?" - F9 brings it up from anywhere in the program. Ledgers with nothing opening
and nothing during the period are left out, so the list stays short.

3faf H g ToR P18 90, TR WTd Bt U Al | 91d Bl UIe! Gy "BRT fara1 a1ep! g2 off Wadl ugdl gt Ruid
AN T - Fo MU & i F 1 38 o 31 21 o AoR & 7 3Nufi 8 7 srafy # 1 adh, 3 =t & 1Y 3y,
ST =t Bt Wl 6l

Parameter bar TRTHICR U§°[

e Series - number series filter (shown only with multi-series).
Series - AR RIS BT e (multi-series 811 WR g1 idE@dT 9) |
e Group - (All Groups) or one account group such as Sundry Debtors, Sundry Creditors, Cash & Bank.
Group - (All Groups) ITUdh g, o Sundry Debtors, Sundry Creditors, Cash & Bank |
o Filter Ledger - type part of a name; the list narrows as you type. The cursor starts here.
Filter Ledger - AITH &1 Bls (o< 15T BN; E@W—Wﬁ?ﬁm%l Waﬁ@fﬂ_\gm%l
e From, To/Ason, Show.
From, To/Ason, Show |
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Columns hIH

e Particulars - the ledger name.
Particulars - ToR &1 AT |

e Opening - the balance carried in before From (plus any opening-balance entry dated inside the period), with
Dr. / Cr..

Opening - From @rue@rméﬁmahv 3gfy &» &m'ﬁraﬁs‘ opening-balance Q'?ff), Dr. / Cr. & Y|
e Amount (Cr.) - total credited to the ledger in the period.
Amount (Cr.) - a8l T doR & Hdl ST

e Amount (Dr.) - total debited in the period.

Amount (Dr.) - 3yl § $d A1
e Balance - closing balance, with Dr. (party owes you / asset) or Cr. (you owe the party / liability) beside it.
Balance - ¢ 91T, 1Y & Dr. (U &1 Y TR g1 / RN T Cr. (3TUHT UTf WR 6T / SR |

e The totals strip shows the period's total Cr. and Dr. - they are always equal - and the net closing balance.

Fd oIS BI US A 3fafd BT Hl Cr. 3R Dr. GF! SHM IRIER) 3R Yk 8¢ Soid feadr g1

Enter on a line opens that ledger's Account Ledger for the same dates; from there Enter opens the voucher. Esc
brings you back to the same line.

el AT W Enter I ARIQN BT 3T AR BT Account Ledger WA §; T8I A Enter TR 3R | Esc I
e R 919G o1dT g |

Note e

The Dashboard tiles (Top Creditors, Top Debtors, Cash & Bank) open this same report with the Group already
chosen.

Dashboard @1 €T8d (Top Creditors, Top Debtors, Cash & Bank) I8! RUIC Wil €, Group Uga I AT g3l
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7.3 Account Ledger Account Ledger (QIdI)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration - o x
Account Ledger
Account Series From To/Ason
STANDARD . .
ABC TRANSPORT CO. Al series 01/04/2026 31/03/2027 Show
Date Voucher No Particulars Type Credit Debit Balance
01-04-2026  [01-04-2026 [CASH PAID 2,350.00 2,350.00 Dr
05-09-2026 2026-27/TC/PAY-1 Payment 30,000.00 32,350.00 Dr
Trape 05-09-2026 2026-27/TC/RCT-2 Receipt 121.00 32,229.00 Dr
Finance 05-09-2026 2026-27/TC/RCT-3 Receipt 12,349.49 19,879.51 Dr
05-09-2026 2026-27/TC/RCT-6 Receipt 2,000.00 17,879.51 Dr
ManD! 14-09-2026 2026-27/TC/SLV-1 ABC TRANSPORT CO. Sale Acct 2,124.00 20,003.51 Dr
INVENTORY 14-09-2026 2026-27/TC/SBM-1 ABC TRANSPORT CO. Sale MTax 61,782.00 81,785.51 Dr
14-09-2026 2026-27/TC/PCM-2 ABC TRANSPORT CO. Pur Memo 30,444.00 51,341.51 Dr
14-09-2026 2026-27/TC/TC-1 ABC TRANSPORT CO. Trf Out 67,869.00 1,19,210.51 Dr
LepoeRs & BaLances 14-09-2026 2026-27/TC/IRN-13 Bill 2026-27/TC/TC-1, Vehicle 12312, Transporter Journal 24,840.00 1,44,050.51 Dr
15-09-2026 2026-27/TC/IP-4 ABC TRANSPORT CO. Form-| Cr 81,375.00 62,675.51 Dr
15-09-2026 2026-27/TC/INV/S ABC TRANSPORT CO. Sale Bill 3,72,118.00 4,34,793.51 Dr
15-09-2026 2026-27/TC/IRN-9 Bill 2026-27/TC/INV/S, Vehicle 123, Transporter AJournal 10,370.00 445,163.51 Dr
15-09-2026 2026-27/TC/TC-2 ABC TRANSPORT CO. Trf Out 67,788.00 512,951.51 Dr
15-09-2026 2026-27/TC/INV/6 ABC TRANSPORT CO. Sale Bill 62,082.00 5,76,033.51 Dr
31-03-2027 2026-27/TC/JRN-19 Interest with TDS - Interest @ 12% Journal 35,194.78 6,11,228.29 Dr
31-03-2027 2026-27/TC/IRN-20 Interest - Interest @ 14% Journal 43,000.00 6,54,228.29 Dr
REGISTERS
MARKET+HRDF / MANDI
GST
TDS /TCS
INTEREST
FINAL ACCOUNTS
Total 1,26,289.49 7.80,517.78 6,54,228.29 Dr
Toots [ MASTERS
e e [ Detailed (Alt+F1) Export to Excel Export to PDF Exit (Esc)

Shor

Account Ledger: 17 rows}

Figure 7.2 - Account Ledger - one ledger, every voucher, running balance / Account Ledger - T TSR, B ISR, Il EISE)

The full account of one ledger: every voucher that touched it in the period, with the balance after each one. This is
the statement you print for a party.

TH ToR P R AT 3afd T fT9-fo arseR 7 39 ol 8 TH & A8 3R SUD §1G Bl 9o | UTef ol e
?ﬂﬂTstatementU@%l

Parameter bar TURTHICR ggt
e Account - type to search and pick the ledger; the cursor starts here.
Account - TT3U PP TIoR Wiol 3R T, HAR Tel § L= i1 2

e Series, From, To/Ason, Show.
Series, From, To/Ason, Show |

Columns ®Iaq
e Date, Voucher No - both carry a funnel filter.
Date, Voucher No - GIFi IR T ftheer g1

e Particulars - the other party or the narration of the entry.

Particulars - 9 aTelt Oref 4T Q‘;\pf CARCERUL

e Type -the document type: Sale Bill, Payment, Receipt, Journal, Form-I Cr, Trf Out and so on.
Type - TIITAW BT UHR: Sale Bill, Payment, Receipt, Journal, Form-I Cr, Trf Out a’ﬁT@’I

e Credit, Debit - the amount on that side.
Credit, Debit - 39 TR Bl IhH|

e Balance - running balance with Dr / Cr.
Balance —ﬂ?f?ﬂaﬁq, Dr / Cr & Ty

When the ledger has a balance before From , the first line is Opening Balance .
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From @[%ﬁﬁé@ﬂﬁ?ﬁqﬂﬁm Opening Balance ?l?ﬁ%l

Detailed (Alt+F1)

Tick Detailed (Alt+F1) at the bottom left and every voucher opens up under its own line: the goods lines (item,
units, gty @ rate), then the expenses, then the GST. The detail amounts are shown in the Type column so that
Credit, Debit and Balance stay clean.

19 S Detailed (Alt+F1) e B3 A1 B AR U AR & 1< A ST §: A P A (item, units, qty @
rate), TP T, fhX GST| IR B IHH Type dTc HIAH H 3MTcll @ dlfd Credit, Debit 3R Balance I |

Enter on any line opens that bill or voucher; Esc returns to the same line with the ledger refreshed.

ot 1ft AT W Enter 98 fodl / IR WIAdI §; Esc 3T A8 W ITUY ATdT §, Aok dToTl B |

7.4 Day Book Day Book (RISHTH)

1] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - ] X
SR T Series From To/ Ason
Al series = 01/04/2026 31/03/2027 m
Particulars Remarks Amount (Cr.) Particulars Remarks Amount (Dr)
CAPITAL1 OPB-2026-27 10,65491.25 Cash A/c OPB-2026-27 50,000.00
CAPITAL2 OPB-2026-27 10,65,491.25 ADHATIT OPB-2026-27 1,00,000.00
B Finance RICE MILL3 OPB-2026-27 1,10,000.00 ADHATI2 OPB-2026-27 2,00,000.00
CAPITAL2 01-04-2026 40,000.00 ADHATI3 OPB-2026-27 3,00,000.00
) M Cash Afc 01-04-2026 2,350.00 Adhati-4 OPB-2026-27 4,00,000.00
@ InvenTory Cash A/c 01-04-2026 12.00 KISAN1 OPB-2026-27 1,10,000.00
Cash A/c 01-04-2026 2.00 KISANZ2 OPB-2026-27 1,20,000.00
Cash A/c 01-04-2026 121.00 KISAN3 OPB-2026-27 1,30,000.00
(&) (e KISANA OPB-2026-27 1,40,000.00
A RICE MILL2 OPB-2026-27 95,982.95
Cash A/c OPB-2026-27 10,000.00
Opening Stock Afc OPS-2026-27 5,84,999.55
Cash A/c 01-04-2026 40,000.00
ABC TRANSPORT €O. 01-04-2026 2,350.00
ADHATI1 01-04-2026 12.00
e Dete B ADHATI3 01-04-2026 200
ADHATIS 01-04-2026 121.00
® Rewistens Total ------- > 22,83,467.50 Total —------ > 22,83,467.50
B MARKET+HRDF / Manoi 01-08-2026
Labour Income A/c IB-1 397.70 Purchases A/c JB-1 2,27,547.00
B et KISAN1 181 2,27,149.00 ADHATI1 -1 1,20,363.00
® Tps/Tes Round Off A/c 181 030 Round Off Afc -1 030
B mrcsesr Sales A/c -1 1,17,050.00 ADHATI2 -2 1,13,624.00
Auction Income Afc -1 117.05
B Fina Accouns Dami Income A/e -1 2,926.25
D Toots / Masters Labour Income A/c -1 270.00
B Pt/ IMporT Export to Excel Export to PDF
2 Shortcut Day Book: 293 raw(s)

Figure 7.3 - Day Book - every entry of every day in T shape / Day Book - X ISR Qéj T-3MHR H

Every entry of the period, day by day, in the traditional T shape: credits on the left, debits on the right, a date line
above each day and a Total ------- > line under it. It is the evening check - does the day's book agree with what
actually happened?

31afer o) 8% U, faT-aR, /M T-3HR H: 1 Credit, T Debit, B 7 & SUR dRIE &1 @1z 3R 19 Total
....... > 1 AIg | T B e TG © - F 1 fobatel A e €T @ S gam?

e Parameter bar: Series, From, To/Ason, Show.
ﬁmﬂaq@: Series, From, To/Ason, Show |
e Left side: Particulars, Remarks, Amount (Cr.) . Right side: Particulars, Remarks, Amount (Dr.) .
I R Particulars, Remarks, Amount (Cr.) | Gt dRW: Particulars, Remarks, Amount (Dr.) |
e Remarks shows the voucher number (JB-1, 1J-2, OPB-2026-27 for opening balances).
Remarks H aT3eR &R f&wa1 § (JB-1, 1J-2, 3NUf1 3 folw oPB-2026-27) |
e The two sides of a day always total the same.

T o 31 G TRE BT oIS gHAT SRR Bl
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e Enter opens the voucher on the side the cursor is on - move the cursor left or right first.

Enter 331 a0 &1 ISR WA & 5T RE HI 3 - Ugd HIR a1 1 g o T |

7.5 Cash Book (report) Cash Book (ﬁlfllé)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 + -~ @ Connect Configuration - o X
STANDARD Series From To/Ason
All series & 071/04/2026 31/03/2027 m
Particulars Remarks Receipt (Cr.) Particulars Remarks Payment (Dr.)
T S N
Opening Balance b/d 60,000.00 ABC TRANSPORT CO. CASH PAID 2,350.00
CAPITAL2 40,000.00 ADHATI1 12.00
ADHATI3 200
ADHATI5 121.00
My Closing Balance o/d 97,515.00
INVENTORY Total ------- > 1,00,000.00 Total ------- = 1,00,000.00
29-08-2026
Opening Balance b/d 97,515.00 KISAN3 Cash paid - Form-J JB 12,900.00
LepceRs & BALANCES Freight Afc 2026-27/TC/PAY-10 6,000.00
Closing Balance c/d 78,615.00
Total ------- > 97,515.00 Total ------- > 97,515.00
01-09-2026
Opening Balance b/d 78,615.00 Market Fees Afc 2026-27/TC/PAY-6 23,900.00
Closing Balance c/d 54,715.00
Total ------- > 78.615.00 Total ------- > 78,615.00
04-09-2026
Opening Balance b/d 54,715.00 ADHATIT 1,000.00
ReGIsTERS ADHATI2 1,000.00 Closing Balance c/d 54,715.00
T T Total ------- > 55,715.00 Total ------- > 55,715.00
05-09-2026
cl Opening Balance b/d 54,715.00 Closing Balance o/d 61,915.00
TDS / TCS ADHATI2 2026-27/TC/RCT-5 3,000.00
N ABC TRANSPORT CO. 2026-27/TC/RCT-6 2,000.00
ADHATIZ 2026-27/TC/RCT-6 1,000.00
FINAL ACCOUNTS PURCHASER2 2026-27/TC/RCT-6 1,200.00
TOOLS / MASTERS Total ------- > 61.915.00 Total ------- > 61.915.00
PRINT / IMPORT Export to Excel Export to PDF

Cash Book: 52 row(s)

Figure 7.4 - Cash Book - cash only, b/d to c/d each day / Cash Book - b J&q, g T b/d ¥ ¢/d TF

The same T shape, but for cash only. Each day starts with Opening Balance marked b/d (brought down) on the
receipt side and ends with Closing Balance marked c/d (carried down) on the payment side; that closing figure
becomes the next day's opening. The daily Total ------- > lines therefore balance.

Tg! T-3MPR, R Rt e &1l & & receipt %1 dRW Opening Balance @W g1 e oI ™ b/d (brought
down) %ET% 3R payment I RB Closing Balance UX c/d (carried down) Y WH; dal dg XHH 3T I ot
i1 a9t 8 | SEfe fa &1 Total ------- > T8+ SRTER Xga gl

e Parameter bar: Series, From, To/Ason, Show.

WEI?I: Series, From, To/As on, Show |
e left: Particulars, Remarks, Receipt (Cr.) - cash that came in. Right: Particulars, Remarks, Payment (Dr.) -
cash that went out.
18 Particulars , Remarks, Receipt (Cr.) - S S 3MTI S Particulars , Remarks, Payment (Dr.) - S|
g 7|
e Remarks shows the voucher number or the Cash Book remark (for example Cash paid - Form-J JB).
Remarks H dT3<R F&R TT Cash Book T remark fe@dl % (@@ Cash paid - Form-J JB)|

e Enter on aline opens that voucher, on the side the cursor is on.
Pl AT TR Enter IT R HT AR JiAdT ¢ ORI RE HIR g
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Note I

This is the printed cash book. To enter the day's cash use Cash Book (day) ( F2) in the sidebar, described in
chapter 4.

g BUA dTall cash book &1 & &t Ak} gof &y & forg arft ugl &1 Cash Book (day) (F2) 8, S 3feamg 4 o
T & |

STANDARD+

& Connect Configuration — u] X

7.6 A/c Balance (MultiYears) A/c Balance (MultiYears - Eh_sc HTeT)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~

ST Series From To/Ason

Al series v 01/04/2026 31/03/2027 Show
Particulars ‘Opening Amount (Cr) Amount (Dr.) Balance Cr./Dr.

B soumelse [ascTRaNsPoRT co. T g [ s | osaonee o |
ABCD AND COM 0.00 3162643 31,626.43 Dr.

B Teane Adhati-4 4,00,000.00 Dr. 2,30,100.00 2,51,731.61 4,21,631.61 Dr.

O Fmance ADHATIT 1,00,000.00 Dr. 13,734.00 2,68,388.18 3,54,654.18 Dr.
ADHATI2 2,00,000.00 Dr. 634500 3,13,547.48 5.07,202.48 Dr.

P DT ADHATI3 3,00,000.00 Dr. 6,70,532.60 17,475.00 3,53,057.60 Cr.

@ InvenToRY ADHATIS 86,574.11 243.00 86,331.11 Cr.
Association Afc 0.00 387.54 387.54 Dr.
Association Income A/c 34998 0.00 34998 Cr.

[£) Co=msopus Auction Afc 000 106737 1,067.37 Dr.
Auction Income Afc 2,118.58 0.00 2,118.58 Cr.
Bank Afc 1,13,900.00 12,47049 1,01,429.51 Cr.
CAPITAL1 10,65,491.25 Cr. 81,721.07 0.00 1147,212.32 Cr.
CAPITAL2 10,65,491.25 Cr. 1,21,721.06 3,000.00 11,84,212.31 Cr.
Cash Afc 60,000.00 Dr. 69,085.00 1,03,881.00 94,796.00 Dr.
CGST Input A/c 457740 7,470.00 2,89260 Dr.
CGST Output Afc 20,445.81 0.00 20445.81 Cr.
Commission Income A/c 4,180.87 0.00 4,180.87 Cr.

® Resisters Dami Afc 0.00 26,683.92 26,683.92 Dr.

@ Marker+HRDF / Manp! Dami Income A/c 52,963.86 0.00 52,963.86 Cr.
FIXED ASSETS AC 1,80000 23,000.00 21,200.00 Dr.

B st Freight A/c 1,02,388.00 16,800.00 85,588.00 Cr.

® Tos/Tcs HRDF A/c 0.00 88,356.00 88,356.00 Dr.

D) irencsr HRDF Income A/c 30,570.51 0.00 30,570.51 Cr.
Interest A/c 4,45,833.79 1,59,598.63 2,86,235.16 Cr.

B FINAL ACCOUNTS T - Tt T Tt Tt T
Total 65,31,233.36 65,31,233.36 0.00 Dr.

[ Toots / Masters

[ PRINT/ IMPORT Export to Excel Export to PDF

T Sizimil Adc Balance (MultiYears): 50 rowis)

Figure 7.5 - A/c Balance (MultiYears) - one balance across financial years / A/c Balance (MultiYears) - Eb_sf financial year &1 Udh IS

The same A/c Balance, but adding up several financial years of the company into one balance per ledger. When the
screen opens, From and To / As on are set to the company's whole span (the first day of its first year to the last day
of its last year); narrow them if you like - these two date boxes are the only ones in the program not restricted to the

open financial year.

J&l A/c Balance, TR &0 & @5 financial yearGﬁSWBTWWWWIWWﬁ From 3fR To /As on
HU BI G Al TR Y BId § (U< ITeh & Ugel ot U SHTRe] ITa & SR & dap); =g ol wer o - o |

H@Tﬁﬂm.@%@ﬁ%\?ﬁ@ﬁnancial yearW?ﬁﬁlﬁﬂﬁ%l

e Parameter bar: Series, From, To/As on, Show.
aTI'JﬂETtI?[: Series, From, To/Ason, Show |

e Columns: Particulars, Opening, Amount (Cr.), Amount (Dr.), Balance, Cr./ Dr..
HIAH: Particulars, Opening, Amount (Cr.), Amount (Dr.), Balance, Cr./Dr. |

e Enter on aline opens that ledger's multi-year account over the same range, voucher by voucher across the
years.

ol AT W Enter I AR BT I TSR BT multi-year JTAT BT €, AT &b AHR-UR ISR -ER-ASTR|
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Note I

Ledgers are matched across years by name, so keep the same spelling in every year (Year End Transfer does this
for you).

WW%WW@WG@%W?WﬁWﬁG@ speIIingT@(Year End Transfertl_s’&rqef
3T FRAT B) |

7.7 Due Date Balance Due Date Balance (@8 dRI &I S )

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
Due Date Balance
STANDARD [~
28/09/2026
[] Balance upto Date Creditors / Debtors Debiy Due Date
Show [ sundry Accounts Credit [pays 0
Particulars Amount (Cr.) Particulars Amount (Dr.)
KISANT 117.149,00 ABC TRANSPORT CO. 86,551.51
B Finance = ’
KISANZ 27.605.00 ABCD AND COM 27.778.00
&3 Manoi N
KISAN4 4,09.761.00 Adhati-4 5,51,960.00
& InvEnToRY PURCHASER2 130,707.00 ADHATI 2,72,435.00
PURCHASER3 1.96,550.00 ADHATI2 4,17,598.00
(B Leosens & Bavances RICE MILL3 1,10,000.00 ADHATI3 2,77,017.00
ADHATIS 121.00
KISAN3 1,18,444.00
PURCHASER1 2,76,205.43
RICE MILL1 1,20,881.00
RICE MILL2 68,665.95
[® Resisters
[ Marker+HRDF / Manoi
B esT
B Tos/Tcs
@ InTerEST
@ FinaL Accounts Total 9,91,772.00 Total 22,17,656.89
[ Toots / Masters
@ PrinT/ IMpoRT Convert Due Dates for 360 days Convert Due Dates for 365 days Export to Excel Export to PDF Exit (Esc)

Due Date Balance: 6 credit, 11 debit.

Figure 7.6 - Due Date Balance - what has fallen due, credit left and debit right / Due Date Balance - &1 é?:{ Eﬁ &, T Credit 3R ETa
Debit

Which parties' money has fallen due, worked out from each bill's due date (bill date + the party's Due Days, or the
form's default). Credit balances - what you owe - are on the left panel, debit balances - what is owed to you - on the
right, each panel with its own Total . Rows are ledger names with the amount; there is no drill-down on this screen.

Wuﬁaﬁmﬁm%{qaw%aﬁaaﬁ%&m(ﬁaaﬁm + Uif & Due Days,mﬁﬁﬁdefault)@[
fABTA®R | Credit SO - ST 3MUD! ST § - 1 U9 H, Debit A - ST 3MUD! AT & - S U9d |, 8 U9 BT
3T Total | TSI H AR HT AT 3R I6H ©; 3 ThIH W T & e JardT|

Parameter bar TRTHICR t@o[

e Balance upto Date (left box) - tick it, set the date and press the Show beside it to see the plain balance as on
that date, ignoring due dates.

Balance upto Date (ST Sid) - fee P TR H 3R ITP ST BT Show a3 AR & BISHR
EREINECEARIRIERET

e Creditors / Debtors - include the Sundry Creditors and Sundry Debtors groups (on by default).
Creditors / Debtors - Sundry Creditors 3R Sundry Debtors 9Hg ol (Ugd I fem) |

e Sundry Accounts - also include ledgers of every other group.

Sundry Accounts - ST It ﬂﬁ@ & o W @l

e Debit, Credit - show or hide either panel.
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Debit, Credit - s T U-d feaman ar furaii

e Due Date - the cut-off: a bill counts once its due date is on or before this date. It defaults to today and may
cross the financial year.

Due Date - Y191 &1 dRia: faa vt AT o1 § o Sua! 30 aiid 39 aiid IR a7 399 U8d 1 U8 9
TS T IR U 31Tet 8 31K financial year%W“—ﬂGﬂW%l

e Days - tick and type a number to add grace days: bills are counted up to the Due Date , while payments,
receipts and journals dated up to Due Date + these days are set off against them.

Days —WWWW,WQ?%%?%W Due Date Wmm%,\_ﬂaﬁ? Due Date +_$?ﬁ%:f
C:d payment, receipt S?ITjournaI 31 I el il ofrd g |

e Show (top right) - run in due-date mode.

Show (SR GN) - ¢I-dRIE aTdl &7 I Iaai|

Convert Due Dates %a alf@. NG

Convert Due Dates for 360 days and Convert Due Dates for 365 days recompute the due date of every credit bill
in the year as bill date + credit days - on a 30-day-month basis or on plain calendar days - and store it on the bills.
The program asks before it does this.

Convert Due Dates for 360 days 3R Convert Due Dates for 365 days Td] & BY 3UR 9 &1 g aRE qlarT
T € - o &1 I + IUR & &, 30 f37 & 7 & Rure Qa1 A1e Fafex & A1 ¥ - SR fodll R Iyg o
T E 1 U FHRA ¥ U ISl g

Warning SdTdYT

Converting overwrites every bill's stored due date, including any you typed by hand on a bill. Run it once after
fixing Due Days in the party masters, not every day.

oo U g o &1 99 o1 g3 <0 aRiE Sed Sl 7, 3 47 off 3o o wR g1y 3 forat off | urdf arex & Due
Days WW%W@WWW,W?@I
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7.8 Sale Register Sale Register (fash! ISTR)

3 Manditally 2.0

@ Journal Bo

TRADE

B Fnance

S Manpi

INVENTORY

LEDGERS & BALANCES

REGISTERS

Dashboard ~ All Documents

Sale - Register

STANDARD

NEW TEST COMPANY

2026-2027 ~

@ Connect

gl 2.0 - YA G

Configuration

- o X

[ party wise

Sale Afc Series
] Dheri wise -
-- All Sale Ajc -- - All series
[ Month wise
Date No. Party Name GST/TIN No
O e N — R
01-08-2026  U-2 ADHATI2
12-08-2026  U-3 ADHATI2
12:08-2026  INV-2 RICE MILL2
29082026 U-4 Adhati-4
29082026 U-5 self
29082026 INV-1 RICE MILLT
29082026  INV-1 RICEMILLT
30-08-2026  INV-3 PURCHASER1
30-08-2026  INV-3 PURCHASER1
01-09-2026  2026-27/TC/% ADHATI
01-09-2026  2026-27/TC/E Self
02-09-2026  2026-27/2021 ADHAT!1
02092028 2026-27/1C/S ADHATI3
14-09-2026  2026-27/TC/S ABC TRANSPORT CO.
14-09-2026  2026-27/TC/S ABC TRANSPORT CO.
14-09-2026  2026-27/TC/S ABC TRANSPORT CO.
14-09-2026  2026-27/TC/1 ABC TRANSPORT CO.
14-09-2026  2026-27/TC/1 ABC TRANSPORT CO.
15-09-2026  2026-27/TC/| ABC TRANSPORT CO.
15-09-2026  2026-27/TC/1 ABC TRANSPORT CO.
15-09-2026  2026-27/TC/1 ABC TRANSPORT CO.
15-09-2026  2026-27/TC/| ABC TRANSPORT CO.
Total

Registered Un-Registered Self Form-1

Commodit
PADDY 1121
PADDY 1509
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1508
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121
LAPTOP
FIXED ASSETS AC
LAPTOP
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121
PADDY 1121

ity Qty

47.000
40.000
22.500
84.500
100.000
15.000
17.500
100.000
115.000
0.500
100.000
4.500
12.000
1.000
2.000
2.000
5.000
22.500
50.000
6.000
22.500
61.500

1,192.000

01/04/2026 1% 70 31/03/2027

Goods Total Other Exp  GST%
Y T I N
1,10,497.00 3,127.00
1,02,440.00 2,879.00
54,697.50 3,755.50
1,47,769.50 4,190.50
2,60,100.00 -2,82,017.40
35,115.00 5223.50
41,142.50
2,30,000.00 34,369.00
2,69,675.00
555.50 39.50
2,60,100.00 -2,81,727.30
4,050.00 134.00
14,808.00 -0.44 18
1,800.00 18
46,912.00 -0.16 18
6,426.00 18
12,500.00 671.50
54,697.50
1,20,550.00 26,083.08 5
79,266.00 5
54,022.50 5
74,476.50 5
29,73,406.00 -4,34,136.32
Export to Excel

Tax Amount

2,665.44
324.00
8444.16

17,719.92

40,891.62

Export to PDF Exit (Esc)

Met Amount

1,20,363.00
1,13,624.00
1,05,319.00
58,453.00
1,51,960.00
8,082.60
40,338.50
41,142.50
2,64,369.00
2,69,675.00
595.00
837270
4,184.00
17,473.00
2,124.00
55,356.00
6,426.00
13,171.50
54,697.50
1,64,353.00
79,266.00
54,022.50
74,476.50

25,80,161.30

Sale Register: 33 linefs).

Figure 7.7 - Sale Register - one line per commodity line of every sale document / Sale Register - 8 foept gxaTas ot B AA-A184 3 T

SIS

Every sale-side document of the period - Form-I (Dr.), Sale Bill, Sale Bill (M.Tax), Sale Memo, Sale (Accounting) and
Transfer Challan (Out) - one line per commodity line, with the goods value, other expenses, GST and the net. The

dates default to the whole financial year. Enter on a line opens the bill.

GﬁfﬁWﬂﬁ?ﬁﬁﬁTﬂ - Form-I (Dr.), Sale Bill, Sale Bill (M.Tax), Sale Memo, Sale (Accounting) 3R Transfer
Challan (Out) - 8 HTA-TTS B Udh T3, ATd B HIHd, dTh! W4, GST 3R Y& YIHH & 1Y | TRIW TR financial
yearﬂﬁﬂﬂﬂl’cﬂ%l fHeh TZT R Enter 9T Wi B

Parameter bar TRTHICR HECT

e Party wise - group the lines by party with a <party> - Total subtotal under each.

Party wise - OT¢I-dR THg, 8 TS & -1d <party> - Total &1 JU-SIIS AT

Dheri wise - HHITSCI-TR g, X HHITSC! BT IU-SIG | GHI e B dl UTe] & 3fax HHISC! |

Ticking it clears the other two.

Month wise —ﬁﬁWﬁqﬁﬁWww,ﬂﬁW Enter WWW@W@W%I 34 few
CRGRIEICARARANInE

e Sale A/c - -- All Sale A/c -- or one sales ledger, to see the documents posted to that account only.

Sale A/c - -- All Sale A/c -- TT TP sales Ao, Rt It Wi & T SXdal ¢@ & foru|

e Series, the date range and Show .

Series, ARG BT 3@y 3R Show |

Columns hI[dH

Mangla Computers / Manglasoft

Dheri wise - group by commodity with a subtotal per commodity. Tick both for party, then commodity inside
the party.

Month wise - one bold line per month instead of the detail; Enter on a month opens that month's detail.

Page 100 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

e Date, No. - document date and number (funnel filters).
Date, No. —Wﬁmﬁwwml

e Party Name, GST/TIN No - the buyer and its GSTIN; Self on an own-account Form-I.
Party Name, GST/TIN No - TRIGR 3R 3T GSTIN; 30 WTd & Form-I TR Self |

e Commodity, Qty.
Commodity, Qty |
e Goods Total - quantity x rate.
Goods Total - HET x HIT|
e Other Exp - the document's expenses (dami, labour, freight and so on) on this line; negative when they are
deducted, as on a Form-I.
Other Exp - 39 @89 TR SOV & T (ST, UeWGRY, HIST a7RE); Form-1 1 a8 el T4 & al BN |
e GST%, Tax Amount - the GST rate and amount.
GST%, Tax Amount - GST @1 &X 3R X&HH|

e Net Amount - goods + other expenses + tax.
Net Amount - ATd + SI&1 T4 + PR

The totals strip under the grid sums Qty, Goods Total, Other Exp, Tax Amount and Net Amount for the
lines on screen.

ﬁgas:ﬁ%rﬁq@wqmﬁ@ﬁ algq'l'és Qty, Goods Total, Other Exp, Tax Amount 3R Net Amount
BT SlS Gl &

Bottom ticks < & fep

e Registered - parties that have a GSTIN.

Registered - TS T1f¢al &7 GSTIN g1

e Un-Registered - parties without a GSTIN. Both are on by default; untick one to see only the other side.
Un-Registered - f9T GSTIN &1 qiféar| i uga ¥ fop & TP g R §ﬂ€| TWH ¢ |

e Self Form-l - include the own-account (Self) Form-I (Dr.) entries.

Self Form-l - 370 W@Td & (Self) Form-I (Dr) ¥t &l

Tip feu
The status bar says Sale Register: 33 line(s) - lines, not bills, because a bill with three commodities gives three
lines.

wq@ Sale Register: 33 line(s) Fedl ¢ - foa 7}, argH, TS &9 FAfsd arar foa dF @ qar g
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7.9 Purchase Register Purchase Register (TG IR)

m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
STANDARD D Party wise . - .
Purchase Afc Series
] Dheri wise 01/04/2026 [i3) 1, 31/03/2027
-- All Purchase Afc -- “| | All series &
[ Month wise
@ Journal Bo
Date No. Party Name GST/TIN No Commodity Qty Goods Total Other Exp  GST% Tax Amount INet Amount
e [izos2s [Pzl | Teoovia | mow|  oomm|  sasol || rms]
B Fmance 12-08-2026  IP-2 PURCHASER2 PADDY 1121 22,500 54,697.50 54,697.50
14-08-2026 PRV-1 PURCHASER3 FIXED ASSETS AC 1.000 20,000.00 18 3,600.00 23,600.00
&0 Manpi 20-08-2026  IP-1 PURCHASER1 PADDY 1121 15.000 35,115.00 7,139.00 42,254.00
[— 20-08-2026  IP-1 PURCHASER 1 PADDY 1121 17.500 41,142.50 41,14250
29-08-2026  IP-1 PURCHASER1 PADDY 1121 22500 5402250 54,002.50
29-08-2026  IP-1 PURCHASER1 PADDY 1121 50,000 1,2055000 1,20,550.00
L 31-08-2026  PINV-1 PURCHASER3 PADDY 1121 75.000 1,72,500.00 450.00 1,72,950.00
e 01-09-2026  PRV-2 PURCHASER2 FIXED ASSETS AC 1.000 3,00000 18 540,00 3,540.00
02-09-2026  2026-27/PIN\ RICE MILL2 PADDY 1509 45000 85,50000 270,00 85,770.00
02-09-2026  2026-27/TC/T ADHATI1 PADDY 1121 -5.000 -10,000.00 -020 18 -9,154.80 -19,155.00
02-09-2026  2026-27/TC/L ADHATI1 PADDY 1509 -45.000 -40,860.00 18 -40,860.00
08-09-2026  2026-27/TC/Il ADHATI1 PADDY 1121 5000 12,500.00 12,500.00
14-09-2026 2026-27/TC/F ADHATIS LAPTOP 1.000 34,200.00 18 6,156.00 40,356.00
14-09-2026  2026-27/TC/F ABC TRANSPORT €O. LAPTOP 20,000 25,800.00 18 464400 30,444.00
15-09-2026  2026-27/TC/Il ABC TRANSPORT CO. PADDY 1121 6,000 7926600 2,109.00 81,375.00
16-09-2026 2026-27/TC/Il ADHATIS PADDY 1121 15.000 34,575.00 987.00 35,562.00
17-09-2026 2026-27/TC/F ADHATI3 PADDY 1121 270.000 6,21,27000 1,620.00 6,22,890.00
18-09-2026  2026-27/TC/ll Adhati-4 PADDY 1121 100.000 230,100.00 2.30,100.00
Total 644.500 16,41,166.50 16,056.30 5,785.20 16,63,008.00
Registered Un-Registered [ Include Form-J Export to Excel Export to PDF

Purchase Register: 22 fine(s).

Figure 7.8 - Purchase Register - the purchase-side mirror of the Sale Register / Purchase Register - Sale Register &l TRIG are Y

The same register for the purchase side: Form-I (Cr.), Purchase Bill, Purchase Bill (M.Tax), Purchase Memo, Purchase
(Accounting) and Transfer Challan (In). The parameter bar has Purchase A/c in place of Sale A/c ; everything else -
the grouping ticks, the columns, the funnels, Enter to open the bill - works exactly as in 7.8. Debit Notes appear as
negative lines.

a%‘r oy Wi aﬁw%ﬁﬂf: Form-I (Cr.), Purchase Bill, Purchase Bill (M.Tax), Purchase Memo, Purchase
(Accounting) 3IR Transfer Challan (In)1 TRTHIeR E@ﬁ Sale A/c ! S8 Purchase A/c %; D! I - ?Iﬂ;s’aE
o, piaH, Bd, f9d Wia & T Enter - 31 7.8 STI Debit Note BUTHS @zl H fo@d g

e Registered, Un-Registered - as in the Sale Register.
Registered, Un-Registered - Sale Registeraﬁl

e Include Form-J - off by default. Tick it to bring in the aadhati's own (Self) Form-J auction purchases, which are
otherwise left out because they are not bought on a bill.

Include Form-J - U8l 9 8| fed AW &H?,!T‘ﬁa'ﬂﬁq:ﬁ(Self) Form-J Wwﬂ-ﬁ\’:ﬂﬁﬁﬁ% ciker
S9forT et et fob g foel TR et wRidt i |
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7.10 Stock Balance Stock Balance @\? éﬁm)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ @ Connect Configuration - o x
Stock Balance
LD Commeodity From To
— All Commodities — -+ 01/04/2026 5] 31/03/2027 (35 [ Group-wise  trter (or doubie-cick)  commoity for s ful deta

! Commodity Op.Bag Extra opaty Pur.Bag Extra PurQty Sale Bag Extra sale Qty B/l Bag Extra Balance Qty

- (2 N S Y S 7Y Y Y M)
PADDY 1121 210 105.000 1950 975.000 2069 1,035.500 91 0 44,500

B Fnance PADDY 1509 305 152.500 EY 40,000 289 144,500 %6 0 48.000
Total 515 257.500 2051 1,036.000 2380 1,202.000 186 91.500

S Manpi

Q@ InvEnTORY

@ Lepcers & BaLances

[ Resisters

Export to Excel Export to PDF Exit (Esc)

Stock Balance: 3 commaditylies).

Figure 7.9 - Stock Balance - opening, purchase, sale and balance per commodity / Stock Balance - 8% HAfSE BT Bﬁﬂﬁﬂ, W<, fawt 3R
CIcHI

One line per commodity: what it opened with, what came in, what went out and what is left, each in units and in
quantity. The Total line sits inside the grid at the bottom of the list.

TR HUSC DI T ATS: fha I = gs, fvam sma, {1 SR ford=1 5/, &R U gfiie & SiR amn #|
Total & ATE G & - IS & 3R & g

Parameter bar TRTHICR q?[

e Commodity - -- All Commodities -- or one commodity.
Commodity - -- All Commodities -- mwa'ﬂ:m%?ﬁl
e From, To, Show.
From, To, Show |

e Group-wise - shown when Commodity Group System is on in Configuration: a heading per commodity group
with a Total - <group> line under it.

Group-wise - Configuration H Commodity Group System El'lﬁépf I feaan %: W HHIS THe CARK 3R
3P A Total - <group> aﬁaml
e The hint beside it says it all: Enter (or double-click) a commodity for its full detail .
T BT Hobd 99 G a?ﬂ %: Enter (or double-click) a commodity for its full detail |

Columns ®HIaH
e Commodity .
Commodity |

e Op.Unit, Extra, Op.Qty - opening stock before From (opening stock entry plus earlier movements).

Op.Unit, Extra, Op.Qty - From ﬁ%ﬁmﬁm@uﬁn%aﬁwsﬁ?mu@ﬁaﬁml
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e Pur.Unit, Extra, Pur.Qty - everything that came in during the period.
Pur.Unit, Extra, Pur.Qty - 3gfey H o Y 3G 31|

e Sale Unit, Extra, Sale Qty - everything that went out.
Sale Unit, Extra, Sale Qty - S CIRRRIRI

e B/l Unit, Extra, Balance Qty - opening + in - out. A negative balance means more was sold than was in stock
- check the entries.
B/l Unit, Extra, Balance Qty - SNYFT + 3T - TRT| SBUMNHS Jaiy ] Adad Tl I lal oo T - Q_gpf
S|

e Extra is the extra (loose) quantity beyond full units, where the unit uses it.

Extra T g1 ¥ SWR &1 Gail AET €, S8l g H IUHT WATd 8l

Enter on a commodity opens its Stock Detail for the same period; from there Enter opens the voucher. Esc
returns the cursor to the same commodity line.

Pt FAFSE W Enter I 313 BT IYHBT Stock Detail WAdT 8: 81 ¥ Enter TR AI3TR| Esc HIR T AT
PHHIfS P AT R Al gl

7.11 Stock Detail Stock Detail (31 BT TR

m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
Stock Detail
S Commeodity From To
- - .
LAPTOP - onoa026 [ 3103207 2 ([ER)  ovening satance a0 a
Date Party Name Number Pur.Bag Extra Pur.Qty sale Bag Extra Sale Qty B/l Bag Extra Balance Qty
I e 7 N S N S ) Y O ™)
14-09-2026  ADHATIS 2026-27/TC/PBM 1 1.000 -1 o -11.000
B Finance 14-09-2026  ABCTRANSPORT CO. 2026-27/TC/PCM 20 20,000 9 0 9.000
o2 Manpi 14-09-2026  ABC TRANSPORT CO. 2026-27/TC/SBM z 2,000 7 0 7.000
2609-2026  LAPTOP COMPUTER 2026-27/TC/SBM 8 8000 -1 o -1.000
®) b Total 21 21.000 2 22.000 -1 -1.000
@ Leocers & BaLances
[ Resisters
Date wise Balance [ Party wise [ Dheri wise Export to Excel Export to PDF Exit (Esc)

Stock Detail: § movement(s).

Figure 7.10 - Stock Detail - every movement of one commodity with running balance / Stock Detail - Tdh FUIfSH DI 'R gddd, ERRERRED
1Y

The movement ledger of one commodity: every document that brought it in or took it out, with the balance after
each. The Opening Balance box beside Show gives the units and quantity carried in before From.

T HHISC! BT gadd-aoR: [org-oR &Iy ¥ 98 3Tt a1 TRAY, 8 Ueh &l AR 3R IS 91 BT 9| Show
& ST BT Opening Balance S99 From @u@ﬁaﬁqﬁﬁﬁ?wﬁ@m%

Parameter bar TRTHICR q?[

e Commodity - pick one (required); Ctrl+Enter here opens that commodity's master.

Commodity - T T (SIE); T&T Ctri+Enter 3T HHITSC! BT ARER WirdT g
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e From, To, Show, then the Opening Balance box with Units and Qty.
From, To, Show,ﬁn_{ Units 3R Qty dIdl Opening Balance S|

Columns ®IaH

e Date, Party Name, Number - the document.
Date, Party Name, Number - GEITaT |

e Pur.Unit, Extra, Pur.Qty - came in on this document.
Pur.Unit, Extra, Pur.Qty - Eﬂmﬁﬁ@[ 3 3|

e Sale Unit, Extra, Sale Qty - went out.
Sale Unit, Extra, Sale Qty - &g 7|

e B/l Unit, Extra, Balance Qty - the running balance after this line.
B/l Unit, Extra, Balance Qty —%W%WWWWI

The bold Total line at the end adds the in and out columns and shows the closing balance.

3TRER BT TMET Total AT M-S P HIAH Sl & MR §¢ 9o @ g

Bottom bar +iId &1 get

e Date wise Balance - a button: collapses the list to one line per date with the balance at the end of that day;
press again for the document-wise view.

Date wise Balance - Wﬁ?ﬁﬁﬁf@@ﬁﬁ@ﬁﬁ?ﬁﬁﬂ?ﬁﬁﬁ% B;rﬁ——r?ﬁermméﬁméw, EPIEIRT
UM W GEIAA-aR Tl
e Party wise - groups the documents by party with a subtotal under each.
Party wise - W’Iﬁﬁf tI'I_C_Ff-aﬂ? g ﬁ, B urdf & = W-Gﬁgl
e Dheriwise - one line per commodity line (dheri) instead of per document. Tick both for lines grouped by party.
In the grouped views the balance columns stay blank.
Dheri wise - G¥TAS ®I SHIE 8% ATA-TTS (1)) B TP AT | GHI fed B ol UTel-aR THg H a1e | g
I Y & 9¢i & Hicrd WTell I§d ] |
Enter on a movement opens that document; Esc brings you back to the same movement. When you arrive here
from Stock Balance the cursor is already on the rows, not on the picker.

P} g9 TR Enter 98 GXITOW WAl 8; Esc 39! solad UR 90y @IdT & | Stock Balance ¥ TgT 31 8 @l &R
Ugd ¥ @Al 8 gidl 8, 9o ard @ J T8
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7.12 Sale Report Sale Report (CEIRELIES)

3 Manditally 2.0

Dashboard ~ All Documents

NEW TEST COMPANY

2026-2027 ~ -~

gl 2.0 - YA G

STANDARD+

& Connect Configuration — u]

X

STANDARD
Include documents .
Form-I Dr Sale Acct Sale Bl SaleMemo L Parywise 0170472026 13 7o 31/03/2027 m
Sale MTax [ Trf Out -] Dheri wise
) Traoe Date Doc No Party Name Commaodit Bags  Extra  Quantif Amount Dami Labour Auction Dalali Others  Tax Amount Net Amount
01082026 [U-1 | PADDV 1121 dmﬁ 5| 200  m7os|  ooo| 000 om0 3
Finiance 01-08-2026 -2 ADHATIZ PADDY 1121 94 0 4700 11049700 276243 253.80 11050 0.00 000 000
MANDI 12-08-2026 -3 ADHATIZ PADDY 1509 80 0 4000 10244000 256100 21600 10244 0.00 000 000 10531944
12082026 INV-2  RICEMILL2 PADDY 1121 45 0 2250 5469750 136744 135.00 5470 000 219884 000 5845348
HVENTORY 29-08-2026 -4 Adhati-4 PADDY 1121 129 0 6450 14776950 369424 34830 14777 000 000 000 15195981
20-08-2026 INV-1  RICEMILLT PADDY 1121 30 0 1500 3511500 190644 175.50 76.26 000 306555 000 4033875
LEDGERS & BALANCES 20082026 INV-1  RICEMILLT PADDY 1121 35 0 1750 4114250 0.00 000 0.00 0.00 000 000 4114250
P 30082026 INV-3  PURCHASERT PADDY 1509 200 0 10000 23000000 1249188  1,290.00 49968 000 2008694 000 26436850
30-08-2026 INV-3  PURCHASERT PADDY 1121 230 0 11500 26967500 000 000 0.00 0.00 000 000 26967500
01-09-2026 2026-27/TC ADHATI1 PADDY 1121 1 0 050 555.50 13.89 3.00 0.56 0.00 2233 0.00 595.28
02-03-2026 2026-27/2( ADHATI PADDY 1121 9 0 450 405000 10125 2430 405 0.00 405 000 418365
02-09-2026 2026-27/TC ADHATI3 LAPTOP 2 0 1200 1480800 0.00 000 0.00 0.00 000 266544 1747344
14-09-2026 2026-27/TC ABC TRANSPORT CO. FIXED ASSETS AC 0 0 1.00 1,800.00 0.00 0.00 0.00 0.00 0.00 32400 2,124.00
14-09-2026 2026-27/TC ABC TRANSPORT CO.  LAPTOP 2 0 200 46912.00 0.00 000 0.00 0.00 000 844416 55356.16
14-09-2026 2026-27/TC ABCTRANSPORT CO.  PADDY 1121 2 0 200 642600 0.00 000 0.00 0.00 000 000 6426.00
14-09-2026 2026-27/TC ABC TRANSEORT CO.  PADDY 1121 10 [ 500 1250000 000 000 0.00 000 67198 000 1317198
14-09-2026 2026-27/TC ABC TRANSPORT CO.  PADDY 1121 45 0 2250 5469750 0.00 000 0.00 0.00 000 000 54697.50
15-09-2026 2026-27/TC ABCTRANSPORT CO.  PADDY 1121 100 0 5000 12055000  5207.83 84000 22832 000 1670745 1771982 16435327
15-09-2026 2026-27/TC ABC TRANSEORT CO.  PADDY 1121 2 [ 600 7926600 000 000 0.00 000 000 000 79,266.00
15-09-2026 2026-27/TC ABC TRANSPORT CO.  PADDY 1121 45 0 2250 5402250 000 000 0.00 0.00 000 000 54,022.50
15-09-2026 2026-27/TC ABCTRANSPORT CO.  PADDY 1121 123 0 6150 7447650 0.00 000 0.00 0.00 000 000 7447650
15-09-2026 2026-27/TC ABC TRANSEORT CO.  PADDY 1121 6 0 2800 6778300 000 000 0.00 000 000 000 67,788.00
Total 1958 0 99200 23,93,20.. 52,963.86 7,356.95 2,11858 0.00 67,171.87 40,891.62 25,63,708....
Export to Excel Export to PDF

Sale Report: 31 line(s).

Figure 7.11 - Sale Report - expenses split into Dami, Labour, Auction, Dalali, Others / Sale Report - PGE] Dami, Labour, Auction, Dalali, Others
T

The line-wise sale report of the mandi: every commodity line of the chosen sale documents with the document's

expenses split into Dami, Labour, Auction, Dalali and Others, the GST as Tax Amount, and the net. Where the
Sale Register shows one Other Exp figure, this report shows what that figure is made of.

T3 Pt AEA-aR foh! RUIc: g gu ol axarasll &t gR ATd-argH, R gxdidel & Wd Dami, Labour,
Auction, Dalali 3R Others ffé%% GST Tax Amount ﬁaﬁ?@am I Sale Register\_slﬁ Other Exp T
s 3PSl <al 8, Ig Nuld gard! § f a8 foaa s

Parameter bar TRTHICR ggt

e Include documents - tick which document types feed the report: Form-I Dr, Sale Acct, Sale Bill, Sale
Memo, Sale MTax, Trf Out. All are on to begin with; at least one must stay ticked.

Include documents - fob=T GedTaSll & i s Form-I Dr, Sale Acct, Sale Bill, Sale Memo, Sale MTax, Trf
out | & T U9 0P & HH Y HH TH fdh g1 A1y

e Party wise, Dheri wise - subtotals per party, per commodity, or both (commodity inside party).
Party wise, Dheri wise - me“f-aw, W%ﬂ-ar{, BIEAR| (tﬂéf% IR EbThﬁ':_cpf) & G'q-\_rhgl

e The date range (whole financial year by default) and Show .

ARG &1 3fafe (CIBF-T@[DSI financial year) 3R Show |

Columns hIdH

e Date, Doc No, Party Name, Commodity - each with a funnel filter.
Date, Doc No, Party Name, Commodity —E?WUTWWI
e Units, Extra, Quantity.
Units, Extra, Quantity |

e Amount - quantity x rate.
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Amount - HMEAT x HId|

e Dami, Labour, Auction, Dalali - the document's expense of that kind, apportioned to this line.
Dami, Labour, Auction, Dalali - 39 HS &1 &Xdlael &l Eﬁf ERRNIES! CARE KAl

e Others - every other expense together.

Others - ST IR T U 1Y |

e Tax Amount - GST on the line.
Tax Amount - ¢l T GST |

e Net Amount - amount + expenses + tax.
Net Amount - IBH + T + P |

e The totals strip sums every numeric column for the lines on screen.

F SIS DI YS! W1 B ATZAI & &R 3 aTdl DHIaH o1 oS el 7 |

Enter on a line opens the bill; Esc returns to that very line.

Pt AZT WR Enter 9@ WA ; Esc 31 I A% R 919 AT &

7.13 Purchase Report Purchase Report (G%Ig UIC)

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X

STANDARD
Include documents .

Form-| Cr @ Pur Acct Pur Bill PurMemo L Parywise 01/04/2026 [ 1o 31/03/2027

Pur MTax Tirf In [ Dheri wise
Dﬂc o T Farty Kame Commodi Quanti Amount i Lsbour _ Auction Dalali Others _ Tax Amount __ Net Amount

e O I O O O O O 1 W 1
FINANCE 12-08-2026 12 PURCHASER2 PADDY 1121 0 54,697.50 0.00 0.00 0,00 54,697.50
MANDI 14-08-2026  PRV-1 PURCHASER3 FIXED ASSETS AC 0 0 1.00 20,000.00 0.00 0.00 0.00 0.00 0.00 3,600.00 23,600.00
R 20-08-2026  IP-1 PURCHASER1 PADDY 1121 30 0 1500 3511500 627075 567.00 25083 0,00 5017 000 4225375
20-08-2026  IP-1 PURCHASER1 PADDY 1121 35 0 1750 4114250 000 0.00 000 0.00 000 0.00 4114250
20-08-2026 IP-1 PURCHASER1 PADDY 1121 45 0 250 5402250 000 0.00 000 0,00 000 0.00 54,022.50
LeDGERs & BALANCES 20-08-2026  IP-1 PURCHASER1 PADDY 1121 100 0 5000 12055000 000 0.00 000 0,00 0.00 000 12055000
S 31082026 PINV-1  PURCHASER3 PADDY 1121 150 0 7500 17250000 000 45000 000 0.00 000 000 17295000
01-09-2026 PRV-2  PURCHASER2 FIXED ASSETS AC o 0 1.00 3,00000 000 0.00 000 0,00 000 540,00 354000
02-09-2026  2026-27/PI RICE MILL2 PADDY 1509 % 0 4500 8550000 000 27000 000 0,00 0.00 0,00 8577000
08-09-2026  2026-27/TC ADHATIT PADDY 1121 10 0 500 1250000 000 0.00 000 0.00 000 0.00 12,500.00
14-09-2026  2026-27/TC ADHATIS LAPTOP 1 0 100 3420000 000 0.00 000 0,00 000 615600 4035600
14-09-2026  2026-27/TC ABC TRANSPORT CO.  LAPTOP 20 0 2000 2580000 000 0.00 000 0.00 000 464400 3044400
15-09-2026  2026-27/TC ABC TRANSPORT CO. PADDY 1121 12 0 6.00 79,266.00 1,981.65 3240 7927 0.00 1585 0.00 81,375.17
16-09-2026  2026-27/TC ADHATIS PADDY 1121 20 0 1500 3457500 86438 21.00 3458 0,00 692 0.00 35,561.88
17-09-2026  2026-27/TC ADHATI3 PADDY 1121 540 0 27000 62127000 000 162000 000 0.00 000 000 62289000
18-09-2026 2026-27/TC Adhati-4 PADDY 1121 200 0 10000 23010000 000 0.00 000 0,00 000 000 23010000
Total 1958 0 992.00 23,93,20.. 52,963.86 7,356.95 2,118.58 0.00 67,171.87 40,891.62 25,63,708....
Export to Excel Export to PDF

Purchase Report: 17 line{s).

Figure 7.12 - Purchase Report - the purchase-side Sale Report / Purchase Report - WG DI RP B Sale Report

The same report for the purchase side. Include documents offers Form-I Cr, Pur Acct, Pur Bill, Pur Memo, Pur
MTax and Trf In ; the columns, the Party wise / Dheri wise subtotals, the funnels and Enter to open the bill are
exactly as in 7.12.

6_6;1 W@ﬂ?ﬁﬂ“ﬁl Include documents H Form-I Cr, PurAcct, PurBill, Pur Memo, Pur MTax 3R TrfIn
%; Pl Party wise / Dheri wise & B'C[—\_rn_s,’, Bd 3R f9d Wil BT Enter 31 7.12 S|
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Note I

Form-J auctions are not offered here - they have no sale-side counterpart. Use the Kaccha Adhati Purchase
register (7.15) for them.

Form-J aﬁ:ﬁﬁﬁﬂﬂﬁﬂﬁ% - fop! & IWE ITPT aﬁs‘ UI\IS, H@TI 395 ﬁ“ﬂl Kaccha Adhati Purchase Ifol&eX
(7.15) & |

7.14 Kaccha Adhati Sale Kaccha Adhati Sale (@<l 3@ faehl)

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
Kaccha Adhati Sale Register
STANDARD D "
Partywise Afc Series
[ Dheri wise 01/04/2026 [i5) 1, 31/03/2027 m
-- All Sale A/c -- b All series e
1 Month wise
Date No. Farmer Name Purchaser Name GST/TIN No Commaodity Bags Qty Goods Total Other Exp  GST% Tax Amount INet Amount
oo 01-08-2026 12 KISAN1 ADHATI2 PADDY 1121 94 47.000 1,10,497.00 312700 113,624.00
12-08-2026 1-3 KISAN4 AADHATI2 PADDY 1509 80 40000 1,02,440.00 2,879.00 1,05319.00
Manor 29-08-2026 -4 KISANZ Adhati-4 PADDY 1121 129 64500 1,47,769.50 419050 1,51,960.00
INVENTORY 29-08-2026 -5 Self PADDY 1121 200 100.000 2,90,10000 -2,82,017.40 8,082.60
01-09-2026  2026-27/TC KISANA Self PADDY 1121 200 100.000 290,10000 -2,81727.30 8372.70
02-09-2026  2026-27/2C ADHATI PADDY 1121 ) 4500 4,050.00 134,00 4,184.00
leremm o 15-09-2026  2026-27/TC ADHATI PADDY 1121 22 11.000 23,221.00 686.00 23,907.00
REGISTERS
Total 834 417.000 10,85,227.50 -5,49,41... 5,35,812.30
Registered Un-Registered Self For Purchaser Export to Excel Export to PDF Exit (Esc)

Sale Register: & line(s).

Figure 7.13 - Kaccha Adhati Sale Register - Form-I (Dr.) with farmer and purchaser / Kaccha Adhati Sale Register - Form-I (Dr.), fram iR

GIGR Gl &

The commission agent's own sale register: only the Form-I (Dr.) documents, with both sides of the deal named on
every line - whose dheri it was ( Farmer Name ) and who bought it ( Purchaser Name ). The parameter bar ( Party
wise , Dheri wise , Month wise, Sale A/c, Series, dates) is the Sale Register's; Enter opens the Form-I.

Fed 3Tt BT SO faeh! IFOReR: R Form-1 (Dr) SXTAW, 3R 8 13- W Tie & qiH! yef - fraat & ot
( Farmer Name ) 3R frg ot ( Purchaser Name) | TReR 13@0[ ( Party wise, Dheri wise, Month wise, Sale A/c,
Series, ARIX) Sale Register ATcl 81 §; Enter Form-| Jadl g1

Columns hIH

e Date, No., Farmer Name, Purchaser Name, GST/TIN No, Commodity - funnels on each name column.
Date, No., Farmer Name, Purchaser Name, GST/TIN No, Commodity —STWGT@IWWWI

e Units - the dheriis counted in units (bags) here, so that count is shown.
Units - T81 &3t gfe @) & A o1t B, 3o o) e foxedt &1

e Qty, Goods Total, Other Exp, GST% , Tax Amount, Net Amount - as in the Sale Register.
Qty, Goods Total, Other Exp, GST%, Tax Amount, Net Amount - Sale Registera'al

Bottom ticks =< & fep
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e Registered, Un-Registered - by the party's GSTIN, as before.

Registered, Un-Registered - U1l & GSTIN @ tl%@f S

e Self - the aadhati's own entries (a Form-| sold on own account; Purchaser Name shows Self).

Self - GHET‘ﬁﬁ WQ_{[ (WWWW Form-I; Purchaser Name H Self) |

e For Purchaser - the entries made on a purchaser's behalf. Both are on by default; untick one to see only the
other side, and the print says which side it covers.

For Purchaser —Wﬁﬁ?@[ﬁ@l ﬁ%ﬁﬁ%%ww%ﬁ?gﬁﬂwé@ IR e R
frar 3an § fob - R R

7.15 Kaccha Adhati Purchase Kaccha Adhati Purchase (=l \3118??[ T3

A Manditally 20 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - u] X
Kaccha Adhati Purchase Register
STANDARD 0 N
Partywise o Afc Series
[ Dheri wise 01/04/2026 i8] 1o 31/03/2027 m
-- All Purchase Afc -- ¥ | | All series M
[[J Month wise
@ sournal

Date No. Farmer Name Purchaser Name: GST/TIN No Commodity Bags Qty Goods Total __ Other Exp _GST% Tax Amount Net Amount
B Fnance 01-08-2026 JB-1 KISANT ADHATI2 PADDY 1121 94 47.000 1,10,497.00 1,10497.00
03-08-2026 JB-2 KISAN2 Adhati-4 PADDY 1121 123 64500 1,47,769.50 -26450 1,47,505.00
o2 Manoi 04-08-2026 JB-3 KISAN4 ADHATI2 PADDY 1509 80 40,000 1,02,440.00 -164.00 1,02,276.00
@ o 29-08-2026 JB-4 KISAN4 Self PADDY 1121 200 100.000 2,90,100.00 -615.00 2,80,485.00
29-08-2026 JB-4 KISAN4 PURCHASER1 PADDY 1121 100 50000 1,45,000.00 1,45,000.00
29-08-2026 JB-5 KISANZ Self PADDY 1121 20 10000 24,510.00 -54,00 24,456.00
) Leocers & BaLAnces 15-09-2026 2026-27/TC KISANT ADHATI PADDY 1121 22 11.000 23,221.00 -59.00 23,162.00
[® Recisters 15-09-2026  2026-27/TC KISAN2 Self PADDY 1121 30 15.000 34,515.00 -81.00 34,434.00
Total 775 387.500 9,95,102.50 -1,635.50 9,93,467.00
Registered Un-Registered Self For Purchaser Export to Excel Export to PDF Exit (Esc)

Purchase Register: 9 fine(s).

Figure 7.14 - Kaccha Adhati Purchase Register - Form-J auctions, farmer and purchaser / Kaccha Adhati Purchase Register - Form-J e,

M iR WieR

The mirror for the purchase side: only the Form-J auctions, one line per dheri, with Farmer Name (the seller) and
Purchaser Name (who bought it at auction - Self when the aadhati bought it for own account). Parameter bar,
columns and the bottom ticks Registered, Un-Registered, Self, For Purchaser are the same as 7.14; Enter opens
the Form-J. Other Exp here is the auction expenses deducted from the farmer, so it is negative.

Wi Bl RB BT FU: ﬁiﬁ? Form-J :ﬂ?ﬂtﬁ, B A D Udh dIgd, Farmer Name (a%ﬁ Tl 3R Purchaser Name
(:ﬂ?l'ﬂ:ﬁﬁmﬁ?ﬁ— Gﬂa_cﬁ%[ Hﬂﬁ@lﬁﬁ?ﬁﬁ?ﬁ Self)| W@Wﬁ?%%% Registered, Un-
Registered, Self, For Purchaser 7.14 o BQI; Enter Form-) @adl %I ZI_E-!}[I Other Exp g™ T P1e T A &
T g, I BUTEHS |
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STANDARD+

Configuration - o X

7.16 Bardana (Consignee) Bardana (Consignee) @WW%HIED

NEW TEST COMPANY  2026-2027 ~ ~ & Connect

3 Manditally 2.0

Dashboard ~ All Documents

STANGARD Series Party Packing Material To/Ason
All series ~ (Al parties) (All packing materials) 31/03/2027 Show
Date Doc No Party Packing Material Received Send in Bill Dispatch Receive in Bill Balance
— [12.03-2026 D02 27/T/POABC TRANSPORT CO-——— BARDANABAS | |l m
14-09-2026 2026-27/TC/TCABC TRANSPORT CO. BARDANA BAG 55 -55
e 15-09-2026 2026-27/TC/INABC TRANSPORT CO. BARDANA BAG 280 -280
B Fnance 15-09-2026 2026-27/TC/INABC TRANSPORT CO. BARDANA BAG 50 -50
15-09-2026 2026-27/TC/TCABC TRANSPORT CO. BARDANA BAG 56 -56
G o ABC TRANSPORT CO. — Total a1 20 -421
INVENTORY 01-09-2026 2026-27/TC/4 ADHATI BARDANA BAG 1 -1
ADHATI1 — Total 1 -1
02-09-2026 2026-27/TC/SCADHATI3 BARDANA BAG 12 -12
Lepses & Bacances 17-09-2026  2026-27/TC/PI ADHATI3 BARDANA BAG 540 540
REGISTERS ADHATI3 — Total 12 540 528
26-09-2026 2026-27/TC/INLAPTOP COMPUTER BARDANA BAG 300 -300
LAPTOP COMPUTER — Total 300 -300
26-09-2026 2026-27/TC/INMangla Computers Panipat BARDANA BAG 200 -200
Mangla Computers Panipat — 1 200 -200
30-08-2026 INV-3 PURCHASER1 BARDANA BAG 430 -430
01-09-2026 BRV-2 PURCHASER1 BARDANA BAG 900 900
PURCHASER1 — Total 900 430 470
31-08-2026 PINV-1 PURCHASER2 BARDANA BAG 150 150
01-09-2026 BRV-3 PURCHASER3 BARDANA BAG 1000 1000
PURCHASER3 — Total 1000 150 -850
31-08-2026 BRV-1 RICE MILL1 PADDY 1509 200 200
RICE MILL1 — Total 200 200
02-09-2026 2026-27/PINV-RICE MILL2 BARDANA BAG 90 90
RICE MILL2 — Total 920 20
Total TOTAL 1100 1384 1000 800 -484
Group by: © Party-wise ' Packing-material-wise Export to Excel Export to PDF

Bardana {Consignee): 25 row(s)

Figure 7.15 - Bardana (Consignee) - packing material with every party, movement by movement / Bardana (Consignee) - 8% e & g

TREMT, B g9d & 1Y

Who holds how many of your bags (packing material) as on a date, and how they got there. It joins the Bardana
Vouchers with the packing material that travelled on bills, and shows every movement with a subtotal band per party
(or per packing material). It is a memorandum report - no ledger or stock is involved. Enter on a movement opens

the voucher or bill behind it.

Tt IR ™R forads U 31ae! farat Sl (packing material) g aﬁ?aaﬁ%ﬁug’%m Yg Bardana Voucher
IR A m ™ packing material Cal w\ISObQ RENEN ﬁ'@ﬂ?ﬂ%, EQCITE*T(CITBT packing material) ﬁ?fq—Gﬁ—s'qu[
& 1Y | I8 Rith a1g Y@= 31 RUIC § - TOR A1 i W 3BT SRR o1 | fdfl g6 W Enter 3D U P

AR 1 e Gerel 3 |
Parameter bar TRTHICR ggl

e Series.
Series |

e Party - (All parties) or one party.
Party - (All parties) HTWQTC‘TI

e Packing Material - (All packing materials) or one; only items of type Packing Material are listed.

Packing Material - (All packing materials) dT Udh; Ryt Packing Material YR CAKCIS| ?Eﬁ H 3t |

e To/Ason, Show.
To /Ason, Show |

e Group by: at the bottom - Party-wise (the default) or Packing-material-wise .

Eic] Group by: - Party-wise (CIE?T@)HT Packing-material-wise |

Columns ®HIaH
e Date, Doc No, Party, Packing Material .
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Date, Doc No, Party, Packing Material |

e Received - bags received from the party on a Bardana Voucher.

Received - Bardana Voucher ¥ UTdt ¥ firelt iR

e Sendin Bill - bags that went to the party with a Sale Bill, Sale Memo or Transfer Challan (Out) (that document's

Units count, when it names a packing material).
Send in Bill - Sale Bill, Sale Memo TT Transfer Challan (Out) & 1Y UTef &1 Tf ST (S1d I gxaraw &
packing material E\Fﬂﬁ JYD! Units P ) |

e Dispatch - bags sent to the party on a Bardana Voucher.

Dispatch - Bardana Voucher J urf bl Ooft i

e Receive in Bill - bags that came back with a Purchase Bill, Purchase Memo or Transfer Challan (In).
Receive in Bill - Purchase Bill, Purchase Memo Il Transfer Challan (In) & Ty 9y (Rft it

e Balance - (Received + Receive in Bill) - (Dispatch + Send in Bill). A negative balance means the party is holding

that many of your bags.

Balance - (Received + Receive in Bill) - (Dispatch + Send in Bill) | U SaiY &1 AAAS -t SIar aref

& U g |
e The <party> - Total bands and the TOTAL strip add each column.

<party> - Total aﬁu@ﬁsﬁ? TOTAL aﬁqﬁﬁﬁﬂﬂﬁﬁ@}?ﬂal

7.17 Dispatch Register Dispatch Register (R IfORER)

"] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - ] X
STANDARD Series Party Vehicle No. GR No. From To/ Ason
Al series “ (All parties) . 01/04/2026 31/03/2027 m
Driver Name
Date No. Party Name Vehicle No GR No GR Date Bags Amount Freight Amt Driver Name
—————
B Finance 01-08-2026 1)-2 ADHATI2 47 1,13,624.00
o Manor 12-08-2026 1)-3 ADHATI2 80 40 1,05,319.00
12-08-2026 INV-2 RICE MILL2 45 225 58,453.00
@ Inventory 29-08-2026 1)-4 Adhati-4 129 64.5 1,51,960.00
29-08-2026 1)-5 200 100 8,082.60
B Leoocrs & Bauawces 29-08-2026 INV-1 RICE MILLT hr36ad3ds6 234 29-Aug-2026 65 325 81,481.00 39,400.00
30-08-2026 INV-3 PURCHASER1 HROBAZS900 009920 31-Aug-2026 430 215 5,34,044.00 8,900.00
B Reeistens 01-09-2026 2026-27/TC/2ADHATI1 01-Sept-202€ 1 05 595.00 1,900.00
01-09-2026 2026-27/TC/€ 200 100 837270
02-09-2026  2026-27/202¢t ADHATI1 9 45 4,184.00
02-09-2026 2026-27/TC/(PURCHASER1 200 100 30,000.00
02-09-2026 2026-27/TC/SADHATI3 HROB-13121 12 12 17,473.00
02-09-2026 2026-27/TC/TADHATI1 100 50 60,015.00
14-09-2026 2026-27/TC/SABC TRANSPORT CO. JR94-23231 213 21-09-2026 4 4 61,782.00
14-09-2026  2026-27/TC/1ABC TRANSPORT CO. 12312 121 14-Sept-202€ 55 27.5 67,869.00 24,840.00 rampal
15-09-2026 2026-27/TC/CADHATI3 we3222222 222 111 1,34,421.00
15-09-2026 2026-27/TC/1 ABC TRANSPORT CO. 123 321 15-Sept-202€ 280 140 3,72,118.00 10,370.00
15-09-2026 2026-27/TC/1ABC TRANSPORT CO. 56 28 67,788.00
15-09-2026 2026-27/TC/I ADHATI1 22 11 23,907.00
15-09-2026 2026-27/TC/l ABC TRANSPORT CO. 50 25 63,082.00
atch Register 26-09-2026 2026-27/TC/l Mangla Computers Panipat 200 100 2,72,281.00
26-09-2026 2026-27/TC/l LAPTOP COMPUTER 300 150 3,61,708.00
Total 2880 1452 28,02,473.30 85,410.00
] with Vehicle No only Export to Excel Export to PDF
lan Register

Dispatch Register: 24 row(s)

Figure 7.16 - Dispatch Register - everything that went out, with vehicle, GR and freight / Dispatch Register - o oft ClRRRIE IR 6“ , GR 3R

IS & 91y

Every dispatch of the period - each document that takes goods out (Form-I Dr., Sale Bill, Sale Memo, Transfer Challan

Out and the rest) plus the Delivery Challan - with its transport details beside it. Where a bilty was created for the

bill,

its GR number, truck, driver and freight are shown; otherwise the bill's own Vehicle No. and G.R. No. fill in and the

freight stays blank. Enter opens the document.

3@l o1 g G - B I8 SXTdel folgY AT dT8% 4T (Form-| Dr, Sale Bill, Sale Memo, Transfer Challan Out
JIRE) 3R Delivery Challan - 1Y H 3T gATs BT ORT| fId IR faeet s+t 81 df SUDT GR &R, T, JER 3R
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HTST feRadT 8 a1 {9 T 3MUAT Vehicle No. 3R G.R. No. 3MTdT 8 3R HTST WIell 8T &1 Enter SIdTavT WIerd
gl

Parameter bar URTHICR ggl
e Series, Party - (All parties) or one.
Series, Party - (All parties) Il Uch |
e Vehicle No., GR No., Driver Name - type any part of the text; the list narrows as you type.
Vehicle No., GR No., Driver Name - Uld @[ ﬁé %W GEL ﬁ <y HIA-BId F‘Eﬁ Seat %I

e From, To/Ason, Show.
From, To/Ason, Show |

e with Vehicle No only (bottom left) - hide dispatches that carry no vehicle number.

with Vehicle No only (ﬂ%aﬁ) -WWWWWWQ?}%G%W@H

Columns HIdH
e Date, No., Party Name, Vehicle No, GR No, GR Date - all with funnel filters.
Date, No., Party Name, Vehicle No, GR No, GR Date - 9d UR Bd flheeR |
e Units, Qty, Amount - the document's totals.
Units, Qty, Amount - GXJTASl & SIS |
e Freight Amt - the bilty's total freight.
Freight Amt - faiecl &1 Dl HISTI

e Driver Name - from the bilty.

Driver Name - faee! 91
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igh il i igh il [ reT / faec]
7.18 Freight / Bilty Register Freight / Bilty Register (HIST /
ﬁ STANDARD+
[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - o X
Freight / Bilty Register
Series. Party Vehicle No. GR No. From To / Ason
STANDARD - -
Al series ¥ (Al parties) v 01/04/2026 [i3] 31032027 m
No. Date Party Name Vehicle No. GR No. GR Date Quanmy moum Advance Balance
INV-1 25 002026 JCEMILLL —[s6odiiss 234 [29-Aug-2026 _ 3,400.00
INV-3 30-08-2026 PURCHASER1 ~ HRO6AZZ900 009920 31-Aug-2026 215 8900 00 8,800.00
2026-27/TC/4  01-09-2026  ADHATI1 01-Sept-2026 05 3400 1,900.00 1,900.00
a 2026-27/TC/TC-114-09-2026 ABC TRANSPORT12312 121 14-5ept-2026 275 900 24,840.00 24,840.00
INANCE 2026-27/TC/INV, 15-09-2026  ABC TRANSPOR1123 321 15-5ept-2026 345 300 10,370.00 10,370.00
&3 Manoi
@ INvENTORY
[ Lepcers & BaLances
[® Recisters
Total 85,410.00 85,410.00
Export to Excel Export to PDF Exit (Esc)

Freight / Bilty Register: 5 rowis)

Figure 7.17 - Freight / Bilty Register - one line per bilty / Freight / Bilty Register - X foet Tﬁ@ NIES!

Only the bills on which a bilty (G.R.) was created - one line per bilty with the freight worked out on it. Bills without a
bilty do not appear here; use the Dispatch Register for those. Enter opens the bill behind the bilty.

b 9 fod o R 9t (G.R) T - BR o] &) U @18, I W 94 WIS & iy | fo1 faedt & fodt agt gt oima:
3 ferg Dispatch Register 39| Enter faed! & U &1 foa Wiaar g

e Parameter bar: Series, Party, Vehicle No., GR No. (live text filters), From, To / As on, Show.

TRTHCR 1Tgpf: Series, Party, Vehicle No., GR No. (ETE’UHW?TEPI EYec| EIT@D, From, To/Ason, Show |

e No., Date - the bill.
No., Date - fsai

e Party Name - the buyer named on the bilty (else the bill's party).
Party Name -ﬁﬁw%@m@wﬁaaﬁqﬁm

e Vehicle No., GR No., GR Date - from the bilty.
Vehicle No., GR No., GR Date - faect o

e Quantity, Rate - the freight quantity and rate on the bilty.
Quantity, Rate - f[dedl ™R ﬂ-ﬂ%aﬂrﬂﬂ'[ R R

e Amount - total freight payable (freight plus kanta).
Amount —W%ﬂ%(”@ﬁ%l

e Advance - advance against the freight; blank when none is recorded.
Advance - HTS & U USAI; $& &of 7 81 I WTai |

e Balance - Amount - Advance . The totals strip adds Amount and Balance .

Balance - Amount - Advance Iﬁﬁils ﬁt@pf Amount 3R Balance Sred gl
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7.19 Dr / Cr Note Register Dr / Cr Note Register (Sfa¢ / thfgc AlC

o)

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -

& Connect

gl 2.0 - YA G

Configuration

STANDARD+

- o X

Series
STANDARD

All series ~ show: ® Al © Debit Note O Credit Note [ Detailed (Alt+F1)
Date No Party Type Against Bill No Commodity
02-09-2026 2026-27/TC/DN/ADHATI 1 Return

B Finance

&3 Manoi

@ INvENTORY

[ Lepcers & BaLances

[® Recisters

Total

From

01/04/2026 31/03/2027 m

Dr / Cr Note Register

To / Ason

Amount

aty
|| 50860001 215480 6001500

50,860.00

Export to Excel

9,154.80 60,015.00

Export to PDF Exit (Esc)

Net Amount

Dr / Cr Note Register: 1 row(s)

Figure 7.18 - Dr/ Cr Note Register - every note with the bill it adjusts / Dr / Cr Note Register - B =ﬁ'c', g faa & JURd % IS 1Y

Every Debit Note and Credit Note of the period, with its sub-type, the bill it was raised against and its amounts.

Enter opens the note.

3[af¥ BT X Debit Note 3R Credit Note, 3P UbR, o faed & A 941 39 fod 3R IHH & I1U| Enter AT

EINGIR]
Parameter bar TRTHICR ggt

e Series.
Series |

e Show: All / Debit Note / Credit Note - which side to list; changing it re-runs the report.
Show: All / Debit Note / Credit Note - ®IF-Tt R0 foxd; ggad gt RO SIaRT et 8|

e Detailed (Alt+F1) - opens each note into its commodity lines; the note's own line is shown bold above them.

Detailed (Alt+F1) - B FIC 3! AIG-TM2A! H WG ST &; Al BI 3T A1gT 9% HWR Ml foadt §1

e From, To/Ason, Show.
From, To/Ason, Show |

Columns hIcH

e Date, No, Party - funnel filters on each.
Date, No, Party - 8% U U B [heeX |

e Type - the note's sub-type: Return, Shortage, Gain or General .
Type - 1@ ®TUBR: Return, Shortage, Gain T General |

e Against Bill No - the original bill the note adjusts.

Against Bill No - R I fad &1 Hie gurar g1
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e Commodity, Qty - filled only in the Detailed view, one line per commodity.
Commodity, Qty —ﬁlﬁ? Detailed ﬁuﬁ%amﬁaﬁw NIER]

e Amount - goods value; Tax - GST; Net Amount - the note's total.
Amount - ATA &1 ®IHT; Tax - GST; Net Amount - Al &1 Hd|

7.20 Inward / Outward register Inward / Outward SRR | PREMIUM |

The register of the Inward and Outward vouchers - stock that came in or went out without money changing hands
(chapter 6). It is in the Registers group under Dr / Cr Note Register ; on a Basic or Standard licence the menu item
is greyed with a lock.

Inward 3R Outward TTITR] BT ISER - I§ AT SNt o1 U] & -7 & Tdh | {11 IT 7T (1A 6) | T8
Registers IHg H Dr/ CrNote Register & %; Basic 9T Standard FIT%@H R ﬂim gg 3HIgcH ‘gf?ﬁﬂ 3R AA B
1 feaar g1

Parameter bar TRTHICR t@o[

e Series.

Series |
e Show: All / Inward / Outward - which side to list; changing it re-runs the report.

Show: All / Inward / Outward - Or?l'-l—?ﬁ dXth %@;aqm ?f Rgid 3 CIN| ?IFI??[%I

e Detailed (Alt+F1) - opens each voucher into its commodity lines; the voucher line is shown bold, the item
names indented under Party .
Detailed (Alt+F1) - B AI3TR IY! AIA-TTZA H GadT g; IR DI AT M, A & 19 Party & A1
ST 3|

e From, To/Ason, Show.

From, To/Ason, Show |

Columns HIdH
e Date, No, Type (Inward or Outward), Party, Vehicle No .
Date, No, Type (Inward 9l Outward), Party, Vehicle No |
e In Units, In Qty - filled on an Inward voucher.
In Units, In Qty - Inward dI3dR UX lR?T%I
e Out Units, Out Qty - filled on an Outward voucher.
Out Units, Out Qty - Outward dI3dR TR Yo %I
e Amount - the voucher's value. The totals strip adds the four quantity columns and Amount .

Amount - AI3TR &I HIA| o SIS B ULt IRI AET & HIAH 3R Amount Sl g

Enter on a line (or on one of its detail lines) opens that voucher.

et <rs= (@1 I9p! fhdt AR B! AE) W Enter I8 ISR Tiadl g
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7.21 Delivery Challan Register Delivery Challan Register (EHIENEISIE]

o)

gl 2.0 - YA G

STANDARD+

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - o X
Delivery Challan Register
Series From To / As on
STANDARD — —
Al series | [ Detailed (Alt+F1) 01/04/2026 31/03/2027 m
Date No Party Vehicle No Commodity Bags Qty Amount
B Finance
&3 Manoi
@ INvENTORY
[ Lepcers & BaLances
[® Recisters
Total 200 100 30,000.00
Export to Excel Export to PDF Exit (Esc)

Delivery Challan Register: 1 rowi(s)

Figure 7.19 - Delivery Challan Register - challans sent without a bill / Delivery Challan Register - IERERER SEINIE]

Every Delivery Challan of the period - goods sent out without a bill. Enter opens the challan.

3{afe T &R Delivery Challan - {1 f9@ & WS A1 Enter AT QiadT &1
e Parameter bar: Series, Detailed (Alt+F1), From, To / As on, Show.
TRTHCR tl?gof: Series, Detailed (Alt+F1), From, To/Ason, Show I

e Date, No, Party, Vehicle No - funnel filters on each.
Date, No, Party, Vehicle No - 8% U% IR B-d {thee |

e Commodity - filled only in the Detailed view, one line per commodity under the bold challan line.

Commodity - Rt Detailed # HRdT 8, TSt AT <15d & =19 8% PHIISC! Bl T AT

e Units, Qty, Amount - the challan's totals (or the line's, in the detailed view).

Units, Qty, Amount - T & SIS ( Detailed H T34 &)

Tip feu

Sale Bill; the challan stays in this register as the record of the dispatch.

Rl B TWRE 39 SRR T BT B

Mangla Computers / Manglasoft

A Delivery Challan moves no stock and posts nothing to the ledgers. When the goods are finally billed, raise the

Delivery Challan ¥ 51 ¥id 9ddl § - AoR H $& SIIdT & | AT B f9a a4 I Sale Bill §13; A€M @1 &
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8. Reports - Mandi Forms and GST

RO - H8t BIH 3R GST

This chapter covers two report groups of the sidebar: Market+HRDF / Mandi - the forms the market committee
asks for and the mandi analysis reports - and GST - the returns. Every screen here works as described in section 7.1:
parameter bar on top, Enter on a row to open what is behind it, Alt+F2 to change dates, Ctrl+P to print, Ctrl+M
to e-mail, Export to Excel / Export to PDF at the bottom and Esc to close.

39 3T § 91 Ugt & &l RUIC 9Hg & Market+HRDF / Mandi - B8l SfHfd & A1 BIH 3R HS! & fa=eioor &t
fOIE - 3R GST - a1 | T8l &1 8 ThIH WS 7.1 B aR@ I g SHUR UM UST, AT W Enter I 3P Hiey
aﬁ?ﬂﬁ Alt+F2 @ra@“@rm Ctrl+P @[ﬁ? Ctrl+M @ré-ﬁa:ﬂ% Export to Excel / Export to PDF 3R Esc
q G|

8.1 Form M (Market Fees) Form M (Market Fees - Ha| 1)

m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
Form M (Market Fees)
Series Party Commeodity From To/ Ason
All series ~ | (All parties) * (All commodities) v 01/04/2026 31/03/2027 m
Q EENEREE Date Form-l No T PI/ Ref... Party Name Commodity Bags  Pack  Extra Quantity Rate Amount Fees
B et 2082026 P2 loiz3 Jpurcwse  paobvii | se| 50| | 28] 242100]  orranool t3sse]
12-08-2026 IP-2 2123 PURCHASER2 PADDY 1121 45 50 225 2,431.00 54,697.50 1,093.95
TRADE 29-08-2026 IP-1 1245 PURCHASER1 PADDY 1121 30 50 15 2,341.00 35,115.00 70230
29-08-2026 P-1 1245 PURCHASER1 PADDY 1121 35 50 17.5 2,351.00 41,142.50 822.85
(=) s 29-08-2026  IP-1 1245 PURCHASER1 PADDY 1121 45 50 225 240100 54,022.50 1,080.45
53 Manpi 29-08-2026 IP-1 1245 PURCHASER1 PADDY 1121 100 50 50 2,411.00 1,20,550.00 2,411.00
@ o 08-09-2026 2026-27/TC/IF23-246 ADHATI PADDY 1121 10 5 2,500.00 12,500.00 250.00
15-09-2026 2026-27/TC/IF12-121 ABC TRANSPCRT CO. PADDY 1121 12 50 6 13,211.00 79,266.00 300.00
16-09-2026 2026-27/TC/1F90 ADHATI5 PADDY 1121 30 50 15 2,305.00 34,575.00 691.50
LeDGERS & BALANCES 18-09-2026 2026-27/TC/IF Adhati-4 PADDY 1121 200 100 2,301.00 2,30,100.00 4,602.00
- Commodity-wise sun
REGISTERS
PADDY 1121 2815 7,29,756.50 13,309.81
MaRKEeT-+HRDF / ManD!
Form M (Market Fees)
Average Rate
GST
DS / TCS
Total 563 2815 7,29,756.50 13,309.81
INTEREST
FINAL ACCOUNTS [ Form-J (Self) Export to Excel Export to PDF m
Shert Form M (Market Fees): 12 row(s)

Figure 8.1 - Form M (Market Fees) - market fee on every Form-I (Cr.) purchase line / Form M (Market Fees) - 8% Form-I (Cr.) W T ERRSEY
TS B
The market-fee statement for the market committee: every commodity line bought on a Form-1 (Cr.) in the period

with the fee worked out on it. The fee is not taken from any expense posted on the bill - it is computed afresh from
the commodity master's Market Fee setting, so the form always shows the levy the committee expects.

) gfifa & forw 7Y w19 &1 fAaRum: 31afd & Form-1 (Cr) TR WRIET 8 ATA-AT 3R 39 R a1 B9 | B fad
Wﬁﬁ%@é@ﬁ?ﬂﬁﬁ—ﬂ?ﬁ%ﬂ%ﬁ Market Fee %ﬁn@rqﬁﬁ%%aﬂﬁ%w%wﬂ”ﬁsﬁm
ge! IpH fexarar & o 9fifa amgdt g
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How the fee is worked out g &Y g %

Each commodity carries a slab in its master (chapter 2): a rate % and an Upto limit, and a per Qtl amount for above
it. While the line's rate is within Upto , fee = amount x rate %; when the rate is above Upto, fee = quantity x the
per-quintal amount. The classic example: 2% upto 2500, else 50 per quintal - because 2% of 2500 is exactly 50. A
commodity with Market Fee unticked gives a zero fee.

B HHISE P HReR (3T 2) H TS slab &: G % 3R Upto &I AT, 3R ITY HW per Qtl Pt IHH | 5F db
W15 BT HIT Upto P 3R 8, BIT = IHH x & %; HTd Upto I SR &1 dl BT = HET x U fdhed IpH9 | SIMT-
g S8RV 2500 AP 2%, IT4 FWR 50 Ufd fehedt - aifes 2500 HT 2% 31 50 71 oI FAFSH H Market
Fee @ 98], 39! B |

Parameter bar TRTHICR gel

e Series.
Series |
e Party - (All parties) or one purchaser / farmer.

Party - (All parties) I1 T WRIGR / feam|

e Commodity - (All commodities) or one; Ctrl+Enter here opens the commodity master to fix its slab.
Commodity - (All commodities) TTT: TGI Ctrl+Enter HHITSC! BT HIRER WA g dlfh slab i 1 ol
b |

e From, To/Ason, Show.

From, To/Ason, Show |

e Form-J (Self) (bottom left) - off by default. Tick it to also levy the fee on the aadhati's own (Self) Form-J auction
purchases.

Form-J (Self) (1< 913 - U8 ¥ S| e T UR 3Tl B 37U (Self) Form-) A TRIg IR} B arelt
gl

Columns hIH

e Date, Form-I No - the purchase document. Form-I No is on screen only; it is not printed.
Date, Form-I No - {Sﬂnld D[ XAl Form-1 No WWW% ﬁ_c'ffqg)f SHTdT|
e Pl /Ref No - the supplier's invoice / reference number typed on the document.
Pl / Ref No - G&Tdul TR foral wimR &1 Saigy / Xhey e |
e Party Name - the farmer of the line, else the document's party.
Party Name - NIERECARCEIIGH AT STV Dt UTeT |
e Commodity, Units, Pack, Extra, Quantity, Rate, Amount - the line as entered ( Extra is screen-only too).

Commodity, Units, Pack, Extra, Quantity, Rate, Amount —é?ﬁ(‘“ll%q Q-ﬁiﬁ(Extra ﬂ-ﬁ%@l’ﬁ:{qﬂl

e Fees - the market fee on the line.
Fees - g R HSI B |

After the lines comes - Commodity-wise summary : one bold line per commodity with its total Quantity,
Amount and Fees.

d g:il'a'TT?ﬂ?Z - Commodity-wise summary:é’?ﬁ%‘c&ﬁw T ?‘.f_| NIEGH WW Quantity, Amount 3R
Fees & TTY|
e The totals strip adds Units, Quantity, Amount and Fees .

ﬁ@gﬁq@ Units, Quantity, Amount 3R Fees Gﬁ@?ﬁ%l

Enter on aline opens the Form-I. The fee-deposit receipts are entered on Form-L1 (section 8.5, F4 ), which is the
form that prints them.
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fHT} AT W Enter Form-1 TIAdT g | B SHT B TS Form-L1 (@S 8.5, F4) TR 43 SIdl ©, Fif ag) iH
3% DU

8.2 Form A (HRDF) Form A (HRDF)

[M] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
Form A (HRDF)
Series Party Commodity From To/ Ason
STANDARD - -
All series © (Al parties) | (All commodities) v 01/04/2026 31/03/2027 m
Date Form-I No T Pl / Ref... Party Name Commodity Bags Pack  Extra Quantity Rate Amount Fees
12-08-2026 PURCHASER2 PADDY 1121 | s6] sol | 28| 242100 67,788.00 1,355.76
12-08-2026  IP-2 2123 PURCHASER2 PADDY 1121 45 50 225 243100 54,697.50 1,093.95
) Tnace 29-08-2026  IP-1 1245 PURCHASER1 PADDY 1121 30 50 15 2,341.00 35,115.00 702.30
a 29-08-2026  IP-1 1245 PURCHASER1 PADDY 1121 35 50 175 235100 41,142.50 82285
Finanee 20-08-2026  IP-1 1245 PURCHASERT PADDY 1121 45 50 225 240100 54,022.50 1,08045
5o Manor 29-08-2026  IP-1 1245 PURCHASER1 PADDY 1121 100 50 50 241100 1,20,550.00 2,411.00
— 08-09-2026  2026-27/TC/IF 23-246 ADHATI1 PADDY 1121 10 5 2,500.00 12,500.00 250.00
15-09-2026  2026-27/TC/IF12-121 ABC TRANSPORT CO. PADDY 1121 12 50 6 13211.00 79,266.00 300.00
16-09-2026  2026-27/TC/IF90 ADHATIS PADDY 1121 30 50 15 2,305.00 34,575.00 691.50
LeDGERs & BALANCES 18-00-2026  2026-27/TC/IF Adhati-4 PADDY 1121 200 100 2,301.00 2,30,100.00 4,602.00
- Commodity-wise sun
REGISTERS
PADDY 1121 2815 7,29,75650  13,309.81
MarkeT+HRDF / ManDi
]
@ TDs/TCS
Total 563 2815 7,29,756.50  13,309.81
@ InteresT
[ FinaL Accounts [ Form-J (Self) Export to Excel Export to PDF Exit (Esc)
Short ¥ Form A (HRDF); 12 rowis)

Figure 8.2 - Form A (HRDF) - the rural development fee on the same lines / Form A (HRDF) - REIR E:i'tIT Tt famr Reh

Exactly the same screen for the HRDF (rural development fee / cess): the same Form-1 (Cr.) lines, the same parameter
bar with Series, Party, Commodity, dates and the Form-J (Self) tick, the same columns and commodity-wise
summary. Only the slab is different - it comes from the commodity master's HRDF setting, which is set separately
from Market Fee .

HRDF (‘JITJ:ﬁ'UT WW/ cess) & %Eﬁc_g?'_(*l aﬁwﬁ? a?:f Form-I (Cr) (_*I'IE%[ aﬁﬁmﬂa ‘ZI@ - Series,

Party, Commodity, SIRAEG] 3R Form-J (Self) e - a-s‘l PHIAH R HHITSCI-IR IR WW slab &I % -
9 HHITSE AR DI HRDF AT F 3T §, ST Market Fee ¥ 3{eT 4R STl g |

Tip feu

If a commodity shows a fee on Form M but zero on Form A (or the other way round), open its master with
Ctrl+Enter on the Commodity box - one of the two ticks is missing.

aﬁ's“ FHHITSE Form M TR B fG@™ W) Form A UR X[ (T 3e), ar Commodity WH R Ctrl+Enter I
BT AR Wil - GH 1 4 TP e el gl
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8.3 Form M (Form-J List) Form M (Form-J List)

m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X

Haleat 2.0 - YA G

STANDARD+

Form M (Form-J List)
Series Party Commodity To / Ason
STANDARD - -
Al series “ (All parties) (All commodities) 01/04/2026 31/03/2027 Show
Date Form-J No Gate Pass Seller / Farmer Purchaser Commodity Bags  Pack Rate Amount
Journal Bo 01-08-2026 [lB-1  [1 [KISAN1, PILLUKHERA ADHATI1 PADDY 1121 -- 2,341.00 1,17,050.00
01-08-2026 JB-1 KISANT, PILLUKHERA ADHATI2 PADDY 1121 47 235100 1,10,497.00
T 03-08-2026 JB-2 4 KISAN2, PILLUKHERA Adhati-4 PADDY 1121 129 50 645  2,291.00 147,769.50
- 04-08-2026 JB-3 3 KISANA4, PILLUKHERA ADHATI2 PADDY 1509 20 50 40 256100 1,02,440.00
29-08-2026 JB-4 12 KISANA4, PILLUKHERA Self PADDY 1121 200 50 100 2,901.00 2,90,100.00
ManD! 29-08-2026 JB-4 KISAN4, PILLUKHERA PURCHASER1 PADDY 1121 100 50 50 2,900.00 1,45,000.00
INVENTORY 29-08-2026 JB-5 2311 KISAN3, PILLUKHERA Self PADDY 1121 20 50 10 2,451.00 24,510.00
15-09-2026  2026-27/TC/1B-€121 KISANT, PILLUKHERA ADHATI1 PADDY 1121 22 50 1 2111.00 23,221.00
15-09-2026  2026-27/TC/1B-7234 KISAN2, PILLUKHERA Self PADDY 1121 30 50 15 2,301.00 34,515.00
LEDGERS & BALANCES _
- Commodity-wist
ReGIsTERS PADDY 1121 3475 8,92,662.50
PADDY 1509 40 1,02,440.00
MARKET+HRDF / MANDI
TDs /TGS
Total 775 387.5 9,95,102.50
INTEREST
FINAL ACCOUNTS Export to Excel Export to PDF Exit (Esc)

Short

Form W (Form-J List): 12 row(s)

Figure 8.3 - Form M (Form-J List) - the auctions as a seller / purchaser listing / Form M (Form-J List)

- e @1 forar / BRIGR gt

The Form-J side of the market-fee return: every dheri auctioned on a Form-J in the period as a seller / purchaser
listing, the way the committee's Form M register reads. There is no fee column here - the list shows the trade; the
fee itself is on the Form-I side (8.1).

H3t g Red &t Form-J aTelt @R 3@fd & Form-J Wﬂamgésv%’ﬂ, W/Wﬁﬂ?ﬁ%ﬂﬁ, o
IHTT BT Form M T%IET@FH%I WWWWW- Fﬁﬁ%m%qﬁﬂﬁ'c{ Form-l &1 TRW (8.1) %I
e Parameter bar: Series, Party, Commodity, From, To / As on, Show.
WRteR qfff: Series, Party, Commodity, From, To/Ason, Show |
e Date, Form-J No, Gate Pass - the auction document and the gate pass number of the dheri.
Date, Form-J No, Gate Pass - -I@lTH! &1 G&iTdol 3R &8 BT e Uy AR |

e Seller / Farmer - the farmer with his village.

Seller / Farmer - mﬂ, 3T& T B IqY |

e Purchaser - who bought the dheri; Self when the aadhati kept it.
Purchaser - &I fhd it; Hﬁ?ﬁﬁﬁﬁ@@ﬁ Self |

Pack, Extra, Qty, Rate, Amount.

Pack, Extra, Qty, Rate, Amount |

e Commodity, Units,
Commodity, Units,
e - Commodity-wise summary lines with the total Qty and Amount per commodity, and a totals strip for
Units, Qty, Amount.
- Commodity-wise summary aﬁ?ns?r ETW%E&%@ Qty 3R Amount %FITQI, 3R Units, Qty,
Amount bt Dol EIS] tIEQH

Enter on a line opens the Form-J.

ot @ 21 UX Enter Form-J @FIHT%I
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8.4 Form A (Form-J List) Form A (Form-J List)

3 Manditally 2.0

Haleat 2.0 - YA G

STANDARD+

Dashboard Al Documents NEW TEST COMPANY ~ 2026-2027 »  ~ 8 Connect  Configuraton — O X
Form A (Form-J List)
Series Party Commodity From To / Ason
STANDARD - -
Al series “ (All parties) (All commodities) 01/04/2026 31/03/2027 Show
Date Form-J No Gate Pass Seller / Farmer Purchaser Commodity Bags Pack Extra Rate Amount
Journal Book 01-08-2026 [lB-1  [1 [KISAN1, PILLUKHERA ADHATI1 PADDY 1121 --- 2,341.00 1,17,050.00
01-08-2026 JB-1 KISANT, PILLUKHERA ADHATI2 PADDY 1121 47 235100 1,10,497.00
T 03-08-2026 JB-2 4 KISAN2, PILLUKHERA Adhati-4 PADDY 1121 129 50 645  2,291.00 147,769.50
- 04-08-2026 JB-3 3 KISANA4, PILLUKHERA ADHATI2 PADDY 1509 20 50 40 256100 1,02,440.00
29-08-2026 JB-4 12 KISANA4, PILLUKHERA Self PADDY 1121 200 50 100 2,901.00 2,90,100.00
ManD! 29-08-2026 JB-4 KISAN4, PILLUKHERA PURCHASER1 PADDY 1121 100 50 50 2,900.00 1,45,000.00
INVENTORY 29-08-2026 JB-5 2311 KISAN3, PILLUKHERA Self PADDY 1121 20 50 10 2,451.00 24,510.00
15-09-2026  2026-27/TC/1B-€121 KISANT, PILLUKHERA ADHATI1 PADDY 1121 22 50 1 2,111.00 23,221.00
15-09-2026  2026-27/TC/1B-7234 KISAN2, PILLUKHERA Self PADDY 1121 30 50 15 2,301.00 34,515.00
LEDGERS & BALANCES _
- Commodity-wist
ReGIsTERS PADDY 1121 3475 8,92,662.50
PADDY 1509 40 1,02,440.00
MARKET+HRDF / MANDI
TDs /TGS
Total 775 387.5 9,95,102.50
INTEREST
FINAL ACCOUNTS Export to Excel Export to PDF Exit (Esc)

Shor

Form A (Form-J List): 12 rowls)

Figure 8.4 - Form A (Form-J List) - the same listing for the HRDF return / Form A (Form-J List) - HRDF Y & forg agt 11??[

The same Form-J listing headed for the HRDF return -
Pass, Seller / Farmer, Purchaser,
summary and totals. Print whichever heading the committee asks for.

identical parameter bar, columns ( Date, Form-J No, Gate
Commodity, Units, Pack, Extra, Qty, Rate, Amount), commodity-wise

a—e‘T Form-J ﬁfﬁ, HRDF e & e 3 - a'a? TRTHeR tI'gpf, a%"rao‘”ran (Date, Form-J No, Gate Pass, Seller /
Farmer, Purchaser, Commodity, Units, Pack, Extra, Qty, Rate, Amount), aﬁﬁ%ﬁ—aﬁ R G-ﬁ?GﬁTS'I

i S <fve w1 a8l 81|
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8.5 Form-L1 Form-L1

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ @ Connect Configuration - o x
TR Series Party From To/Ason
Al series ~ (Al purchasers) v 01/04/2026 31/03/2027 Show
Commodity GR Date / Vehicle N... Quantity Place Seller Purchaser Mkt Committee Fees Receipt No. & D...
Panoy 1121 |~ T o5 BILLKERAINEW TEST COMPANY RICEMIL [PLIUKERA |
PADDY 1121 hr56ad3456 32.5 PILLUKERA NEW TEST COMPANY  RICE MILL1 PILLUKERA
) Traoe PADDY 1509, PADDY 31-08-2026 / HROGAZ99( 215 PILLUKERA NEW TEST COMPANY  PURCHASER1 PILLUKERA
Finance PADDY 1121 05 PILLUKERA NEW TEST COMPANY  ADHATI1 PILLUKERA
LAPTOP, PADDY 1121 21-09-2026 / JR94-23231 4 PILLUKERA NEW TEST COMPANY  ABC TRANSPORT CO.  PILLUKERA
ManD! PADDY 1121 14-09-2026 / 12312 27.5 PILLUKERA NEW TEST COMPANY  ABC TRANSPORT CO.  PILLUKERA
INVENTORY PADDY 1121 15-09-2026 / 123 140 PILLUKERA NEW TEST COMPANY  ABC TRANSPORT CO.  PILLUKERA
PADDY 1121 28 PILLUKERA NEW TEST COMPANY  ABC TRANSPORT CO.  PILLUKERA
PADDY 1121 25 PILLUKERA NEW TEST COMPANY  ABC TRANSPORT CO.  PILLUKERA
LepoeRs & BaLances PADDY 1121 100 PILLUKERA NEW TEST COMPANY Mangla Computers Pan PILLUKERA
RecisTeRs PADDY 1121 150 PILLUKERA NEW TEST COMPANY LAPTOP COMPUTER  PILLUKERA
MARKETHHRDF f MaND! PADDY 1121, LAPTOP, 17 PILLUKERA NEW TEST COMPANY LAPTOP COMPUTER  PILLUKERA
TDs /TGS
Total 762
INTEREST
FINAL ACCOUNTS Market Fees Detail Export to Excel Export to PDF

Short

Form-L1: 12 row(s)

Figure 8.5 - Form-L1 - outward sales in the committee's layout / Form-L1 - gfufa s :ﬂﬂﬁ H EIRRECIRATE

The market committee's Form-L1: one line per Sale Bill, Sale Bill (M.Tax) or Transfer Challan (Out) in the period, in the
committee's own column layout. The print reproduces the statutory boxed form with a Reciept Detail box listing the
fee deposits you pick. Enter on a line opens the bill.

st gfafd &7 Form-L1: Hﬂﬁ[%‘s’? Sale Bill, Sale Bill (M.Tax) dT Transfer Challan (Out) ﬁ@?ﬂg-_{ gHfa &
307 BIaH-T97 H| fife & Tg @Ml aTe WiH Sudl g, S8 Reciept Detail &1 T 3ATYH! I 83 B STHT B
T oA B 1 fpeft @3 &R Enter f9d Wiarar 81

Parameter bar TRTHICR U§°[

e Series.
Series |

e Party - (All purchasers) or one purchaser; the chosen name is printed in the form's heading.
Party - (All purchasers) 9T Udh Eﬁ?{ﬁ; AT 3T A1H BIH &I %’%"T H BUdm %I

e From, To/Ason, Show.
From, To/Ason, Show |

Columns hIH

e Commodity - every distinct commodity on the bill, comma-separated.

Commodity - fS& &1 B 3T HHITSEL, comma I 37|

e GR Date / Vehicle No. - the bill's G.R. date and vehicle number.
GR Date / Vehicle No. - f9d &t G.R. dRI@ 3R T 3 I T AR |

e Quantity - the bill's total quantity.
Quantity - forcT &t et AT

e Place and Mkt Committee - your company's city, from Configuration.
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Place 3TR Mkt Committee - 3O HUT BT LR, Configuration 1

e Seller - your firm's name.

Seller - 3] HH BT AH|

e Purchaser - the bill's party.

Purchaser - fod &1 urdf]
e Fees, Receipt No. & Date - left blank on screen; the print carries the receipts from the Reciept Detail box.

Fees, Receipt No. & Date - TR @'I?ﬂ; filed Reciept Detail arelt @“é 3Tt %I

e The totals strip adds Quantity .

W\_rﬁ_s'ﬁt@of Quantity Gﬁ@?ﬁ%l

Market Fees Detail (F4)
1. First record the fee deposit itself as a Payment or Journal voucher that debits the Market Fees ledger.

Ugd B &1 ST Bl Payment Il Journal AR I ol B, FoRH Market Fees ToR A 811

2. On Form-L1 press F4 or click Market Fees Detail . A picker lists every such voucher of the period with its date,
remark and amount; the ones already used are pre-ticked.

Form-L1 R F4 a—@lﬁm Market Fees Detail TR faeids & | Th ﬂ?ﬁ 3afy & @6? GRS Fﬂ'\ﬁ'.@’, remark
3R Yy fewrd &; S Uga § ford S g § 9 o gIahx o &

3. Tick the receipts to print and press OK . The status bar confirms N receipt(s) added to Reciept Detail .
S TS BT & 3% o e OK g | el TS N receipt(s) added to Reciept Detail SIdTcl g |

4. The choice is remembered for Form-L1 separately from Form-E, so it survives closing and reopening the report.
Ticking nothing clears the box.

g TG Form-L1 & fATE Form-E ¥ 3{elT AT¢ 38T 8, 3o RO s HRap GIaRT | W Ht 541 3§ 8|
F3 Wt fod 9 3 R T @elt 81 S g |

Note e

If the picker says No Market Fees Detail vouchers found in this period , the deposit has not been entered yet, or
it was posted to a different ledger than the one set as the Market Fee expense account in Configuration >
Expenses.

Fjﬂ No Market Fees Detail vouchers found in this period &g dl STHT &1 Q'gpf 3t §§ o, I1 98 39 R | gl
T S Configuration > Expenses H Market Fee &1 Gd 91T 94 g |
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8.6 Form-E Form-E

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ @ Connect Configuration - o x
TR Series Party From To/Ason
Al series ~ (Al purchasers) v 01/04/2026 31/03/2027 Show
v Kind of Agriculture Pn Mode of transport / GR Weight (Qtl) Notified Mkt. area Fee Paid (No. & D... T Through Whom Buyer or his Agent Remarks
B soumelse Pavoy 1121 STalyRA | NEWTEST COMPANY RICEMILLZ INV-2 12-05-2026]
PADDY 1121 hr56ad3456 GR 234 32.5 PILLUKERA NEW TEST COMPANY RICE MILL1 INV-1 29-08-2026
Trape PADDY 1509, PADDY 1 31-08-2026 HROGAZ3900 215 PILLUKERA NEW TEST COMPANY PURCHASER1 INV-3 30-08-2026
B G PADDY 1121 05 PILLUKERA NEW TEST COMPANY ADHATI1 2026-27/TC/4 01-0
LAPTOP, PADDY 1121 21-09-2026 JR94-23231 ¢ 4 PILLUKERA NEW TEST COMPANY ABC TRANSPORT CO.  2026-27/TC/SBM-1
P DT PADDY 1121 14-09-2026 12312 GR 12 27.5 PILLUKERA NEW TEST COMPANY ABC TRANSPORT CO.  2026-27/TC/TC-1 1
INVENTORY PADDY 1121 15-09-2026 123 GR 321 140 PILLUKERA NEW TEST COMPANY ABC TRANSPORT CO.  2026-27/TC/INV/5
PADDY 1121 28 PILLUKERA NEW TEST COMPANY ABC TRANSPORT CO.  2026-27/TC/TC-2 1
PADDY 1121 25 PILLUKERA NEW TEST COMPANY ABC TRANSPORT CO.  2026-27/TC/INV/6
LepoeRs & BaLances PADDY 1121 100 PILLUKERA NEW TEST COMPANY Mangla Computers Panipa 2026-27/TC/INV/8
RecisTeRs PADDY 1121 150 PILLUKERA NEW TEST COMPANY LAPTOP COMPUTER 2026-27/TC/INV/9
PADDY 1121, LAPTOP, 17 PILLUKERA NEW TEST COMPANY LAPTOP COMPUTER 2026-27/TC/SBM-2
MARKET+HRDF / MANDI
TDs /TGS
Total 762
INTEREST
FINAL ACCOUNTS HRDF Fees Detail Export to Excel Export to PDF

Short

Form-E 12 row(s)

Figure 8.6 - Form-E - the dispatch declaration with HRDF fee detail / Form-E - HRDF W1 & SR aTal IG GIS07-U

The firm's outward dispatch declaration (the Rule 3(12)(ii) form): the same Sale Bill, Sale Bill (M.Tax) and Transfer
Challan (Out) documents as Form-L1, one line per bill, in Form-E's own columns. The parameter bar is the same -
Series, Party ( (All purchasers)), From, To / Ason, Show - and Enter opens the bill.

tﬁﬁﬁ@ﬁ? NS HTd BT GIYon-ux (Rule 3(12)(ii) WW\ILJ{D: Form-L1 EIT@[BPI Sale Bill, Sale Bill (M.Tax) 3R Transfer
Challan (Out), 8% fga =t o i, Form-E P 3T DIdH T IR UEOI Tl - Series, Party ( (All purchasers)),
From, To/Ason, Show - 3R Enter ﬁﬁm%l

Columns hIH

Kind of Agriculture Produce - the commodities on the bill.

Kind of Agriculture Produce - fa &t Hafse

Mode of transport / GR - G.R. date, vehicle number and GR <number> .
Mode of transport / GR - G.R. ?I'Rﬁ.@, TlTx_Spf dR 3R GR <Ha%> |
Weight (Qtl) - total quantity.

Weight (Qtl) - $ <1 HIATI

Notified Mkt. area - your city.

Notified Mkt. area - HTUdT XGX |

Fee Paid (No. & Date) - filled on the print from the Reciept Detail box.
Fee Paid (No. & Date) - fiicd Reciept Detail T YT %I

Through Whom - your firm.

Through Whom - U] BH |

Buyer or his Agent - the bill's party.

Buyer or his Agent - foa &t urdf|

Remarks - the bill number and date.
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Remarks - fod &7 HaR 3ﬁ? SIREE]

HRDF Fees Detail (or F4 ) works exactly like Market Fees Detail on Form-L1, but lists the vouchers that debit the
HRDF ledger, and its choice is remembered separately.

HRDF Fees Detail (AT F4) 31% Form-L1 & Market Fees Detail aﬂTaﬂﬂT% TR HRDF oR &1 A & arad
IR T 8, 3R SHHT AT 3T 1S &l ¢ |

8

o/
. . . .
.7 Pending Dheri Pending Dheri (ST & aI)
[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
. [ Pending Dheri
N av q)
(Mangla s
STANDARD -
All series | Show: ' Form-J (unbilled) ® Form-I (not yet sold) 31/03/2027 i3] m
Date Form | No Commodlly Amount
12-08-2026 P-2 PURCHASER2 PADDY 1121 225 54 697.50
) Traoe 16-09-2026 2026-27/TC/IP-5 ADHATIS PADDY 1121 30 15 34,575.00
18-09-2026 2026-27/TC/IP-6 Adhati-4 PADDY 1121 200 100 2,30,100.00
B Finance
&3 Manoi
@ INvENTORY
[ Lepcers & BaLances
@ Recisters
[ Marker+HRDF / Manoi
B esT
@ TDs/TCS
Total 3,87,160.50
@ InteresT
@ FinaL Accounts Export to Excel Export to PDF Exit (Esc)
Shortcut Keys

Pending Dheri: 4 row(s)

Figure 8.7 - Pending Dheri - what has been bought at auction but not yet billed or sold / Pending Dheri - et & & i W andt faw o

! 783 oAl

The dheris that are still hanging, as on a date. The Show: selector picks which side: Form-J (unbilled) lists the
auction lines with a purchaser for which no Form-I (Cr.) has been pulled yet; Form-I (not yet sold) (the default) lists
the Form-I (Cr.) purchase lines from which no Sale Bill or Transfer Challan has been pulled yet. A line is "done" once a
posted document was pulled from it with Fé6.

a‘r%ﬁﬁﬁo—%ﬁmw&nﬁaﬁ% Show: @q&fﬂef: Form-J (unbilled) meﬁm%m
TR Y 8 TR 31t Form-1 (Cr) T8 T 74T, Form-I (not yet sold) (U8S ¥ TAT) I Form-| (Cr.) TR ATZ! &I,
S 31t Sale Bill AT Transfer Challan 781 WiaT 7| fS9 A8 ¥ F6 RT dIs ¥d g1 Gxardel Wi fordm 7,
I8 "8l gbI" Al S B

Parameter bar: Series, Show: Form-J (unbilled) / Form-I (not yet sold), To / Ason, Show.
W‘:@){: Series, Show: Form-J (unbilled) / Form-I (not yet sold), To /Ason, Show |
Form-I side: Date, Form-l No, Party, Commodity, Units, Qty, Amount.

Form-1U&: Date, Form-1 No, Party, Commodity, Units, Qty, Amount |

Form-J side: Date, Form-J No, Farmer, Purchaser, Commodity, Units, Qty, Amount.
Form-J U&: Date, Form-J No, Farmer, Purchaser, Commodity, Units, Qty, Amount |
The totals strip adds Amount .

W\_rh_s'ﬁ@ Amount Gﬁ@?ﬂ%l
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8.8 Average Rate Average Rate (Ghﬂ?f HId)

[M] Manditally 2.0  Dashboard  All Documents

NEW TEST COMPANY  2026-2027 + -

Haleat 2.0 - YA G

Check the Form-J (unbilled) list every evening: every line on it is a purchaser whose Form-I (Cr.) is still to be

RIS ] Form-J (unbilled) &t it W o IS &R A 98 WIIGR & FTIHBT Form-1 (Cr) 31t §11 a1pt B

@ Connect  Configuration - 0 X

(Mangla)
(4 STANDARD

Q - Commodity

®

PADDY 1121
PADDY 1509

Series

All series

© Traoe
B Fnance
&3 Manoi

@ InvenTORY

[ Lepcers & BaLances
@ Recisters
[ Marker+HRDF / Manoi

[=55]

@ TDs/TCS

@ Interest

@ FinaL Accounts

Opening Qty Opening Amoun Opening Avg Ra

21
249,999.75 2,380.95 980
3,34,999.80 2,196.72 85

In/Pur Qty  In/Pur Amount In/Pur Avg Rate

60,000.00
24,23,455.00
1,87,940.00

From To / Ason

01/04/2026 31/03/2027 m

Qut/Sale Qty Out/Sale Amoun Out/Sale Avg Ra
2,857.14 22 1,24,840.00 5,674.55
247291 1040.5 21,05,895.50 2,024.02
2,211.06 189.5 3,75851.50 1,983.39

Export to Excel

Export to PDF Exit (Esc)

Average Rate: 3 row(s)

Figure 8.8 - Average Rate - opening, purchase and sale average per commodity / Average Rate - 8% HHIS BT Sﬁﬂﬁ'ﬁ, ECRi[ 3R faept &1

The average buying and selling rate of every commodity in the period, next to the rate the opening stock was carried
in at. Only your own stock counts (consignment goods held for others are left out), and a commodity with no

opening and no movement is skipped.

3afY H g HHITSC! T 3d WIS 3R fapt Hig, 1Y H 98 H1g f59 W Ui~ el g 3mar| Ryt 3 i
REIEIGI WWWconsignmentﬂm@?W%}, 3R 59 HAfsd & 7 3iuf1 8 7 gaad, a8 et 3|

Parameter bar: Series, From, To/Ason, Show.

RTHTeR 1?@Qf: Series, From, To/Ason, Show |

Commodity (funnel filter).

Commodity (-d ftheey) |

Opening Qty, Opening Amount, Opening Avg Rate - the stock carried in before From (opening stock entry

plus earlier ins minus earlier outs), valued at the average rate of the earlier purchases.
Opening Qty, Opening Amount, Opening Avg Rate - From q q@ﬁ CARSIET (Sh'qﬁ"T TIH Bt QF;T \’rﬁT tl%?f
1 3T YT UGl BT SN, TS Bl WRIG P 3M¥d HId WR|

(amount + quantity).

In/Pur Qty, In/Pur Amount, In/Pur Avg Rate - everything that came in during the period and its average rate

In/Pur Qty, In/Pur Amount, In/Pur Avg Rate - mﬁﬁﬁlﬁWGﬁTWGﬁWlﬂHW— HEA) |
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e OQut/Sale Qty, Out/Sale Amount, Out/Sale Avg Rate - everything that went out and its average rate.
Out/Sale Qty, Out/Sale Amount, Out/Sale Avg Rate - ST Y T 3R 3BT 3T WG|

Note HIT

The Closing Stock Valuation report (chapter 9) uses these same averages when the Average method is chosen.

Closing Stock Valuation RTIE (31¢4TT 9) Average diehT T4 UR Ta! 3MAd SXWIHTA <l 7

8.9 GST Summary GST Summary (GST IRIRI)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - @ Connect Configuration - o X
[ GST Summary
Mangla) _ Nite
i Al series - 01/04/2026 31/03/2027 m
g Side Tax Rate % Taxable Value Tax Amount
@ output ___________[cGsT
Output CGST 9 1,28,731.65 11,585.85
B Traoe QOutput SGST 25 3,54,398.35 8,859.96
&) G Output SGST 9 12873165 11,585.85
Input (ITC) CGST 9 1,33,860.00 12,047.40
o Manor Input (ITC) SGST 9 1,33,860.00 12,047.40
@ InvenToRY
() LepGERs & BaLANCES
@ Recisters
[ MARKET+HRDF / ManDI
<
@ TDs/TCS
Total Output 40,891.62 - ITC 24,094....
@ InTeresT
[ FinaL Accounts Export to Excel Export to PDF Exit (Esc)

Sh t Keys

GST Summary: 6 row(s)

Figure 8.9 - GST Summary - output and input tax by rate / GST Summary - GX-dRR 3{13cYc 3R 1gcC P

The period's GST in one small table: every tax type and rate on the output (sales) side and on the input (ITC,
purchases) side, with the taxable value and the tax. The totals strip gives the three numbers you need for the month
- Output, ITC and Net payable (output minus ITC).

3{afe BT GST TP SISt drferest H: 3M3eye (Feh) 3R TYE (ITC, WIE) Bt aRW & B MR IR, FR-A1g T 3R
PR D Y| Hd SIS DI UL AGH P -l <] 3 Gl § - Output, ITC 3R Net payable (3T3CYE TeT ITC) |

e Parameter bar: Series, From, To/ Ason, Show.

TRTHICY tI?[: Series, From, To /As on, Show |

e Side - Output (tax charged on your sales) or Input (ITC) (tax paid on purchases, claimable as credit).
Side - Output (3O [FHT TR T &) AT Input (ITC) (BRI TR a1 I, S hise & Hradr g) |
e Tax - CGST, SGST or IGST.
Tax - CGST, SGST I IGST |
e Rate % - the tax rate of the line.
Rate % - dIs Pl IR |
e Taxable Value - the value that rate was charged on.
Taxable Value - o/ He R 98 &R &t

e Tax Amount - the tax.
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Tax Amount - HX|

8.10 GSTR-1 GSTR-1

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration

o X

GSTR-1

STANDARD Include documents Series From 0/ As on

Form-1 Dr Sale Acct Sale Bill Sale Memo Al series i 01/04/2026 31/03/2027 m

Sale MTax Trf Out Cr Note [ Bill by Bill

Particulars Party Name Voucher Count  Taxable Amount IGST CGST SGST/UTGST Tax Amount  Invoice Amount
| [B2C/Unregistered 311947256 [ | 2044581 20,445.81 40,891.62

B Finance

&3 Manoi

@ INvENTORY

[ Lepcers & BaLances
@ Recisters

[ Marker+HRDF / Manpi

@ TDs/TCS
Total Total 22 31,19,472.56 0.00 20,445.81 20,445.81 40,891.62 31,60,364.18
@ Interest
@ FinaL Accounts Export to Excel Export to PDF Exit (Esc)
Shortcut Keys

GSTR-1: 1 raw(s)

Figure 8.10 - GSTR-1 - outward supplies party-wise or bill-by-bill / GSTR-1 - IR E’TI'I'% Uref-aR a1 fod-oR-foa

Outward supplies of the period grouped for the GSTR-1 return: one line per registered party (grouped by GSTIN,
alphabetically) and one combined line B2C / Unregistered at the end for every bill without a GSTIN. Credit Notes
are included with a minus sign, so they reduce the party's figures and the totals.

GSTR-1 e+ & farg oafyl o1 et Uws: §R AR s Urel &1 Th e (GSTIN T Tig, quichd H) 3R 3id & fa
GSTIN %Fﬁﬁ?ﬁﬁ@ﬁ?ﬂ—@?ﬁﬂm B2C / Unregistered | Credit NoteWﬁlﬁ%ﬂTqﬂT&lﬁﬁ sxri%«mé
el & 3Hfpg 3R SIS gerd g

Parameter bar TRTHICR t@of

e Include documents - which sale-side documents feed the return: Form-I Dr, Sale Acct, Sale Bill, Sale
Memo, Sale MTax, Trf Out, Cr Note . All are ticked to begin with; unticking one re-runs the report at once.

Include documents —ﬁv_ﬂ%ﬁaﬁﬁﬁﬁ@f ?E:i 6|ef: Form-I Dr, Sale Acct, Sale Bill, Sale Memo, Sale MTax
, TrfOut, Cr Note | I H T4 fow §; T geTd &) Ui arT et 81

e Series, From, To/Ason, Show.
Series, From, To/Ason, Show |

e Bill by Bill - one line per bill instead of per party; the Voucher Count column becomes Bill No / Date .

Bill by Bill - OTcT &1 SITTE BX {9 Pt Ub AIS; Voucher Count HIAH Bill No / Date S SIIdT g1

Columns hIcTH

e Particulars - the party's GSTIN (blank on the B2C line).
Particulars - TTf &7 GSTIN (B2C T3+ UR @Tat) |

e Party Name (funnel filter).

Party Name (Wh-dl WT)I
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e Voucher Count - how many documents make up the line; Bill No / Date in bill-by-bill view.

Voucher Count - @18 # fohd XAl & bill-by-bill & Bill No / Date |
e Taxable Amount - goods + expenses + commission, the value GST was charged on.

Taxable Amount - AT + T + HH, foRT Yool TR GST T

e IGST, CGST, SGST/UTGST, Tax Amount - the tax split and its total.
IGST, CGST, SGST/UTGST, Tax Amount - ®X P] JCaRT 3R 3P CllS|

e Invoice Amount - taxable + tax. The totals strip adds every column.

Invoice Amount - B-TY + B ﬁgﬁgﬁqﬁﬁﬁﬁﬂm%l

. .
8.11 GSTR-1 (Sections + Export) GSTR-1 (Sections + Export) STANDARD+
1] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - ] X
GSTR-1 (Sections + Export)
Series From To/ Ason
STANDARD — —
All series - 01/04/2026 31/03/2027 m
Section Count Taxable Value IGST CGST SGST/UTGST Total Tax Invoice Value
4 B2B (Registered) 40953635 | 1324404 13,244.04 26,488.08 4,36,024.43
5 B2C Large (inter-state > 31 lakh)
7 B2C Small (consolidated) 1 86,621.15 720177 720177 14,403.54 1,01,024.69
B Finanee 9B Credit/Debit Notes (Registered)
9B Credit/Debit Notes (Unregistered)
5 Manor 8B Exempt 1 26,74,175.06 26,74,175.06
& INvENTORY 12 HSN Summary 3 29,22,546.00 20,257.55 20,257.55 40,515.10 29,63,061.10
(@) LeDGERS & BALANCES
[® Recisters
® Marker+HRDF / Manoi
<
@ TDs/TCS
B Net Liability (sales - notes) 8 31,70,332.56 0.00 20,445.81 20,445.81 40,891.62 32,11,224.18
INTEREST
[ FinaL Accounts Export JSON Export Excel (sections) Export to Excel Export to PDF

GSTR-1 (Sections + Expart}: 7 row(s)

Figure 8.11 - GSTR-1 (Sections + Export) - the return section by section, with JSON and Excel export / GSTR-1 (Sections + Export) - ¥e
feR-aR-fg, JSON 3R Excel f&TeH & 1Y

The GSTR-1 return the way the portal wants it - one line per section of the return with its count, taxable value, tax
split and invoice value. Enter on a section opens a window with that section's full listing (invoice by invoice, or rate
by rate for the consolidated sections). The buttons at the bottom write the files you upload.

GSTR-1 e I =0 # S Uide argel & - e & % o &1 T @red, S9! T, P-4 e, R b
FeaR SR A3 g & 1Y | fhell TR W Enter U@ fdS) & 349 o & 1 Gt Wiardn € @ars9-ax-
garsy, 1 fA-gd fiewl # aR-aR) | 19 & 9 3 WIS §91d & Sff 31U UIdd WR g ] 1

Sections %@

e 4 B2B (Registered) - bills to parties with a GSTIN.
4 B2B (Registered) - GSTIN aTeit uifiéat & foa|

e 5B2C Large (inter-state > X1 lakh) - bills to unregistered parties in another state above one lakh, listed
individually.

5 B2C Large (inter-state > X1 lakh) - GOR IT B! 9 1-GSTIN TIfET! & Th ARG SR & fod, S-S |

e 7 B2C Small (consolidated) - all other unregistered sales, consolidated by state and rate.
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7 B2C Small (consolidated) - ST TR fSAT-GSTIN !, I8 3R R & fewme F foreft-Jeft|

e 9B Credit/Debit Notes (Registered) and 9B Credit/Debit Notes (Unregistered) - the notes; they are deducted
from the liability.

9B Credit/Debit Notes (Registered) 3R 9B Credit/Debit Notes (Unregistered) - :ﬁ_cr; i} a:ialil T g o %I

e 8A Nil-Rated, 8B Exempt, 8C Non-GST - supplies of commodities whose GST Nature is Nil-Rated, Exempt
or Non-GST; only the ones with a value are listed, else a single 8 Nil / Exempt / Non-GST line.

8A Nil-Rated, 8B Exempt, 8C Non-GST - {57 &HIf$c ST GST Nature Nil-Rated, Exempt dT Non-GST §
T! wTs; ¥ I H § I8! 3MTd §, a1 U d1s 8 Nil / Exempt / Non-GST |

e 12 HSN Summary - the HSN-wise totals. This line is a cross-check and is not added into the liability.
12 HSN Summary - HSN-AR SIS | I8 g Rt firam & g 8, e # 78t et

e The totals strip is Net Liability (sales — notes) : sales sections minus the notes, with the tax split.

ol Gﬁ@' Gl tl?f Net Liability (sales - notes) 2: foept & e ge1 e, HR & Sear & Y|

Columns and buttons ®HIcH Gﬁ? dcH

e Section, Count, Taxable Value, IGST, CGST, SGST/UTGST, Total Tax, Invoice Value .
Section, Count, Taxable Value, IGST, CGST, SGST/UTGST, Total Tax, Invoice Value |

e Export JSON - writes the GSTN offline-tool JSON for the period and opens its folder; import that file into the
GSTN Offline Tool (or upload it on the portal) to file the return.
Export JSON - 3f@f¥l &t GSTN offline-tool JSON SHTHR IHDT e WAl §; 39 BISd I GSTN Offline
Tool # ST (@1 UI¢H WR TER) 3R Ned W |

e Export Excel (sections) - one workbook with a Summary sheet and a sheet per section (B2B, B2CL, B2CS,
CDNR, CDNUR, Nil-Exempt, HSN, Docs Issued , and Form-J Self when there are own auction purchases),
in the layout of the offline tool's Excel template; it opens in Excel.

Export Excel (sections) - Tdh workbook forad Summary e 3R B %@f BT 3T e (B2B, B2CL,
B2CS, CDNR, CDNUR, Nil-Exempt, HSN, Docs Issued , 3R 30T Samt Wi 81 dl Form-J Self ), offline
tool B Excel template & ld T; TG Excel T g St gl

e Export to Excel, Export to PDF - the summary grid as shown.

Export to Excel, Export to PDF - St foa ??ﬁ % R gR S|

Warning ATdYT

The company GSTIN and State Code (Configuration > Company) must be filled before exporting - the B2B / B2C
split and the CGST+SGST / IGST decision both depend on your state.

IECARE] @{u%ﬁaﬁq:ﬁw GSTIN 3fR State Code (Configuration > Company) HRXI Eﬁ:ﬂ?ﬂ%ﬁ - B2B / B2C &I
§CaRT 3R CGST+SGST / IGST &1 Hdl Gl 3 g WR b & |
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8.12 GSTR-2 GSTR-2

m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
GSTR-2
STANDARD Include documents Series From . To/Ason .
Form-1 Cr Pur Acct Pur Bill Pur Memo All series - 01/04/2026 31/03/2027 S
Pur MTax Trfln Form-J (Self} Dr Note [ Bill by Bill
@ Particulars Party Name Voucher Count  Taxable Amount IGST CGST SGST/UTGST Tax Amount Invoice Amount

@

FinANCE

ManD1

© 3

INVENTORY

LEDGERS & BALANCES

REGISTERS

MARKET+HRDF / MANDI

®
]
®
B

DS / TCS
; Total Total 17 20,06,348.13 0.00 2,892.60 2,892.60 5,785.20 20,12,13333
INTEREST
FINAL ACCOUNTS Export to Excel Export to PDF Exit (Esc)
7 i GSTR-2: 1 rowis)

Figure 8.12 - GSTR-2 - inward supplies by supplier / GSTR-2 - IR -dR 3fax 3t ﬂ'lfﬂg

The purchase-side mirror of GSTR-1: inward supplies grouped by supplier GSTIN, with a combined Unregistered
supplier line for purchases without a GSTIN. Debit Notes are deducted. The columns, Bill by Bill and the totals
work as in 8.10.

GSTR-1 FT WG ATd TF: YWAR & GSTIN T T H 3iaR St Jurs, 3R o1 GSTIN Bt Wil & U fiedl-
S[efl @S Unregistered supplier | Debit Note ¥€Td SId & | BTaH, Bill by Bill 31R SIS 8.10 S|

e Include documents: Form-I Cr, PurAcct, PurBill, Pur Memo, Pur MTax, Trfln, Form-J (Self), Dr Note .
Include documents : Form-I Cr, PurAcct, PurBill, Pur Memo, Pur MTax, Trfln, Form-J (Self), Dr Note |

e Form-J (Self) brings in only the own-account lines of the auctions - the aadhati's purchase from the farmer - at
their goods value, with no tax.

Form-J (Self) =@ &} Rt 3= @Td aTeh ofs a1l § - fhaM T 3Ted) & TG - A1 Bt B 1Fd W, fo
RSP
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8.13 GSTR-2 / 2B (Sections + Export) GSTR-2 / 2B (Sections + Export)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ @ Connect Configuration - o x
GSTR-2 / 2B (Sections + Export)
Series From To/Ason
STANDARD - -
All series - 01/04/2026 31/03/2027 Show
Section Count Taxable Value IGST CGST SGST/UTGST Total Tax Invoice Value
5 B2C Large (inter-state > 31 lakh)
I 7 B2C Small {consolidated) 1 57,200.00 5,148.00 5,148.00 10,296.00 67,496.00
B Fnance 9B Credit/Debit Notes (Registered)
9B Credit/Debit Notes (Unregistered) 1 50,860.00 4,577.40 4,577.40 9,154.80 60,014.80
o Manoi 8B Exempt 1 16,25,083.13 16,25,083.13
@ InvENTORY Form-J (Self) - own auction purchases 3 3,49,125.00 3,49,125.00
12 HSN Summary 3 16,41,166.50 2,892.60 2,892.60 5,785.20 16,46,851.70
@ Lepcers & BaLances
[ Recisters
® Marker+HRDF / ManD!
B Tos/TCS
@ Net Liability (sales — notes) 10 20,06,348.13 0.00 2,892.60 2,892.60 5,785.20 20,12,13333
INTEREST
[ FinaL Accounts Export JSON Export Excel (sections) Export to Excel Export to PDF Exit (Esc)

GSTR-2 / 2B (Sections + Expart); 8 rowls)

Figure 8.13 - GSTR-2 / 2B (Sections + Export) - inward supplies section by section / GSTR-2 / 2B (Sections + Export) - 3fax 3T QZITI*TIE»c

fee-ax-feam

The section-wise view of the inward side, laid out like 8.11 so that it can be set against the portal's GSTR-2B: 4 B2B
(Registered), 5 B2C Large, 7 B2C Small, the two 9B Credit/Debit Notes lines, 8 Nil / Exempt / Non-GST , an
extra line Form-J (Self) - own auction purchases for the aadhati's own auction purchases (which never appear on
the portal), and 12 HSN Summary . Enter on a section opens its detail; Export JSON and Export Excel (sections)
write the inward files the same way.

3R B} R T fTW1-aGR =7, 8.11 O < H dlfts UIEd & GSTR-2B I I S 9%: 4 B2B (Registered), 5
B2C Large, 7 B2C Small, Eﬁ 9B Credit/Debit Notes ?’ﬂ%ﬁ 8 Nil / Exempt / Non-GST , Uch &ri%rﬁaaam Form-J
(Self) - own auction purchases &R?ﬁ BT ST AT 1@?‘1?: %ﬁm (\_rﬁth_cv?f R Eﬁ‘l-ﬁ:l@)f \3'I'IT‘ﬂ) 3R 12 HSN
Summary | %W %@ W Enter 3BT TRT Jlerdl %; Export JSON 3R Export Excel (sections) I IRE R B
BISd §11d & |

Note I

The parameter bar is just Series, From, To / As on and Show - the document set is fixed to the purchase-side
documents plus Form-J (Self) and Debit Notes.

Wq@ﬁﬁlﬂ? Series, From, To /Ason 3R Show % - Wﬁ@ﬁ@f@ﬂ?%ﬁﬁﬁﬁ Form-J (Self)
3R Debit Note TR dI &1
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oge . ope .
- - +
8.14 GSTR-2B Reconciliation GSTR-2B Reconciliation (2B e ) STANDARD
m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ @ Connect Configuration - o x
[ GSTR-2B Reconciliation
/& olq )
Mangla) N
Al series - 01/04/2026 31/03/2027 Show
g B GSTIN Supplier Invoice No Date Taxable (2B) Tax (2B) Taxable (Books) Tax (Books)  Diff (Books—2B)
@ sourmsl Bock ey MISMATCH (value differ | | |
ONLY IN 2B (claim / boo
Trape ONLY IN BOOKS (not in :
B Fmance MATCHED (0)
FORM-J (SELF) - own au«
P DT KISAN4 1B-4 29-08-2026 2,90,100.00
& InvenTory KISAN3 B-5 29-08-2026 2451000
KISAN2 2026-27/TC/JB-7  15-09-2026 34,515.00
@ Lepcers & BaLances
[ Recisters
® Marker+HRDF / ManD!
B st
B Tos/TCS
Total Matched 0, Mismatch 0, O...
@ Interest
® Finaw Accounts Load 2B JSON Export to Excel Export to PDF Exit (Esc)

GSTR-2B Reconciliation: & row(s)

Figure 8.14 - GSTR-2B Reconciliation - books against the portal's 2B / GSTR-2B Reconciliation - fpare 913 UIdd &1 28

Match your purchase books against the GSTR-2B your suppliers' filings produced on the portal, so you claim ITC only
on what is actually there. Download the 2B JSON from the portal, load it here, and the report sorts every invoice
into a band. Invoices are matched on supplier GSTIN plus invoice number (the Pl / Ref No typed on the purchase
document, else your own document number, ignoring leading zeros and punctuation); a difference of up to one
rupee still counts as matched.

3Tt Wiie B fHhdrd B 3T GSTR-28 T AR St 31U TRy &1 BIsfeliT I tidd UR &1, d1fdp ITC f It
TR & off T 981 ¢ | UIed ¥ 2B P JSON AR, Tl are &y, 3R R & 374139 &I T Ugt # Jic <ot o
Za1sT YRR & GSTIN 3R a1 er ¥ e od § Radie Sxardel WR foraT Pl / Ref No , IRAT 3MTUSHT 3TAT
SIS A6R, 3T & Y 3R faR-fg BISHy); T 04 dd B1 3faR 7 g g |1 ol 3|

1. On the portal download the GSTR-2B for the month as JSON.

UId § HeH &1 GSTR-2B JSON H Iar |

2. Set From / To /Ason to that month and click Load 2B JSON ; pick the file. The status bar reports how many
invoices, which GSTIN and which period it holds.

From / To/Ason 39 HaH TR IW 3R Load 2B JSON GaTER HId g+ | Ted Ug! adTdl ¢ fob SuH foha
$AISY, HIF-TT GSTIN 3R HH-3T 3@fy g

3. The report runs at once. Work down the bands and fix what is wrong in the books, then Show again.

faré qXa 9 ot 81 ufeal IR Uh-Ueh HReh oI, el & St 7Ta7d § R, fhR SIRT Show |

Bands tr@‘z:ﬁ

e MISMATCH (value differs) - in both, but the taxable value or tax differs by more than a rupee.
MISMATCH (value differs) - G 8 §, TR $R-A17g Heg I IR Uh YT J FTT 3T g |

e ONLY IN 2B (claim / book ITC) - the supplier filed it but it is not in your books: enter the purchase, or it is credit
you would miss.

ONLY IN 2B (claim / book ITC) - @R = HRT TR US| fhard | et WG Gol B3, a1 Tg hisc Fe
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SR

e ONLY IN BOOKS (not in 2B - ITC may be deferred) - in your books but the supplier has not filed it yet; the
credit may have to wait.

ONLY IN BOOKS (not in 2B - ITC may be deferred) - 3TUdb! fordTd H 8 TR IR 3 31t 78} +RT; Hfse v
IHhdl |

e MATCHED - agree within a rupee.
MATCHED - T& 303 & 3 Ad|

e FORM-J (SELF) - own auction purchases (not in 2B) - the aadhati's own auction purchases from farmers, listed
for completeness; they never appear on the portal.

FORM-J (SELF) - own auction purchases (not in 2B) - feari g 3ﬂ3_cﬂ P AT A T, @ JER & fom;
J Uidd R i 78T St

e Each band heading carries its count, and the totals strip repeats them as Matched N, Mismatch N, Only-2B N,
Only-Books N, Form-J N .

aq@aﬁ%%ﬂ R ISP ﬁlzl_cﬁ%, 3R Dol Gﬁ@ﬁu@@% Matched N, Mismatch N, Only-2B N, Only-Books
N, Form-J N &1 aRg qlaeld gl

Columns hIH

e GSTIN, Supplier, Invoice No, Date - funnel filters on GSTIN, Invoice No, Date .
GSTIN, Supplier, Invoice No, Date - GSTIN, Invoice No, Date R B e |
e Taxable (2B), Tax (2B) - what the portal says.
Taxable (2B), Tax (2B) - UI¢d &1 Hgal g

e Taxable (Books), Tax (Books) - what your books say.

Taxable (Books), Tax (Books) - K EARGIG @Tﬁ?‘ﬁ%l

e Diff (Books-2B) - books minus portal, taxable and tax together.

Diff (Books-2B) - fpdTe UeT Gicd, H-a1 3R P AT |

Tip feu
Always type the supplier's invoice number in Pl / Ref No on the purchase document - that is what the match
runs on. Your own document number rarely equals the supplier's.

WRIE T W Pl / Ref No H U TWIRR & 37139 -6 ford - el It IR Ield 81 3TUhT 39T
TV TR JRR &P &R ¥ WM< §f fHaar gl
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8.15 GSTR-3B GSTR-3B

m Manditally 2.0 Dashboard  All Documents

(Mangla)
(= STANDARD

®

B Trane
B Fnance
S Manpi

Q@ InvEnTORY

@ Lepcers & BaLances
[ Recisters

® Marker+HRDF / ManD!

O esT

@ Ts/TCs
@ Interest

[ FinaL Accounts

gl 2.0 - YA G

NEW TEST COMPANY ~ 2026-2027 *  ~  Connect  Configuration ~— O X
GSTR-3B NEW TEST COMPANY
GST Registration 1-Apr-26 to 31-Mar-27
i‘::‘s Not Filed 01/04/2026 To 31/03/2027 m
ARN Date
Particulars Voucher Count
Total Vouchers 20

Included in Return
Not Relevant for This Return

Uncertain Transactions (Corrections needed)

Check Vouchers Having Potential C
Particulars
Return View
3.1 Tax on Outward and Reverse Charge Inward Supplies
3.2 Interstate Supplies
4 Eligible for Input Tax Credit
A, Input Tax Credit Available (either in part or in ful)
B. Input Tax Credit Reversad
C. Net Input Tax Credit Available (A) - (B)

D. Cther Details

Taxable Amount

31,17,672.56

1.1TC reclaimed which was reversed under Table 4B)(2) in earler...

2. Ineligible ITC under section 16(4) and ITC restricted due to PoS...

5 Exempt, Nil Rated, and Non-GST Inward Supplies
6.1 Interest, Late Fee, Penalty and Others

20,283.81

5,400.00

5,400.00

SGST/UTGST

20,283.81

5,400.00

5,400.00

Export to Excel

Export to PDF Exit (Esc)

32
48

Mo

Tax Amount

40,567.62

10,800.00

10,800.00

GSTR-3B: 32 of 80 vouchers in return,

Figure 8.15 - GSTR-3B - the monthly summary in the return's own layout / GSTR-3B - Il—s‘ﬁ BT IR, ¥cH & 3 g |

The monthly summary return in the layout of the portal's GSTR-3B. The blue header shows the company, GST
Registration Status ( Not Filed - the program does not talk to the portal), ARN and ARN Date (blank until you file),
and the period. The From / To boxes and Show sit on the right; the whole financial year is filled in to begin with,
so set the month you are filing.

UIcd & GSTR-3B & &l H A4 &1 IRI Rew | ficht 8fST H U, GST Registration Status ( Not Filed - TRITH
Uidd T 91d 781 RN, ARN 3R ARN Date (BT3d R ddb WTetl), 3R 3| From / To & TH 3R Show
3 §; = H W financial year HRT ST §, THAY S HEHT HRAT § I8 T Be

Voucher counts dT3<RI &1 At

Total Vouchers - every posted document of the period.

Included in Return - the documents that carry GST and feed the figures below.

Included in Return - fS G¥dTdell X GST%@?@%%MW%I

Not Relevant for This Return - vouchers with no GST effect (payments, receipts, journals, exempt goods).
Not Relevant for This Return - [T GI3aRI &1 GST UR 3R -1 (payment, receipt, journal, ®X-Had HI) |

Uncertain Transactions (Corrections needed) and Check Vouchers Having Potential Conflicts with Masters -

Uncertain Transactions (Corrections needed) 3R Check Vouchers Having Potential Conflicts with Masters -

The status bar says, for example, GSTR-3B: 32 of 80 vouchers in return .

ey q’gﬁ W?ﬁ %, a@, GSTR-3B: 32 of 80 vouchers in return |

[ ]
Total Vouchers - 3faf¥ &1 8 44 E\HTEW’I%T;H

[ ]

[ ]

[ ]
shown for completeness; the second reads No .
T8 TR & T, GORT No fe@man §1

[ ]

Return View

e Columns: Particulars, Taxable Amount, IGST, CGST, SGST/UTGST, Cess, Tax Amount .
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PHIH: Particulars , Taxable Amount, IGST, CGST, SGST/UTGST, Cess, Tax Amount |

3.1 Tax on Outward and Reverse Charge Inward Supplies (highlighted) - your output tax: taxable value and tax
of the sales.

3.1 Tax on Outward and Reverse Charge Inward Supplies (G“-Rof E_if) - HUPT 3A3CYC DhX: foept &1 HR-arg
T 3R R

e 3.2 Interstate Supplies - heading of the inter-state break-up.
3.2 Interstate Supplies - 3/dR-IT ScdN &I % ST
e 4 Eligible for Input Tax Credit - A. Input Tax Credit Available is the ITC on your purchases; B. Input Tax Credit

Reversed is zero (the program does not track reversals); C. Net Input Tax Credit Available (A) - (B) therefore
equals A; D. Other Details carries the two standard notes.

4 Eligible for Input Tax Credit - A. Input Tax Credit Available 3TA®! WXIE HT ITC &; B. Input Tax Credit
Reversed X[ (Ch‘JI'IT[ reversal :lﬁm; Wf%ﬂ! C. Net Input Tax Credit Available (A) - (B) A %W; D.
Other Details H &l AM® A |

e 5 Exempt, Nil Rated, and Non-GST Inward Supplies and 6.1 Interest, Late Fee, Penalty and Others - headings,
filled on the portal.

5 Exempt, Nil Rated, and Non-GST Inward Supplies GﬁT 6.1 Interest, Late Fee, Penalty and Others - % g‘l,
¢ R 4 St B

Note I

Tax payable for the month = 3.1 Tax Amount — 4C Tax Amount . The GST Summary (8.9) shows the same Net
payable in one line.

TG &1 ¢ ®X = 3.1 DI Tax Amount - 4C BT Tax Amount | GST Summary (8.9) &1 Net payable Teb TTs
A feardt 21

o
. .
- - - +
8.16 HSN-wise Summary HSN-wise Summary (HSN-dIR HIRIX) STANDARD
m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
. [ ~ HSN-wise Summary
‘ Nlanola )
h[({]’l&" Ii STANDARD Series From To/ Ason
All series v 01/04/2026 31/03/2027 m
HSN Description uac Total Qty Rate % Taxable Value IGST CGST  SGST/UTGST Cess  Tax Amount Total Value
) w001 BADDVTZLEGIL | s asastoo] | R 00 s st
1001 PADDY 1121  QTL 140 5 3,28,315.00 8,859.95 8,859.95 17,719.90 3,46,034.90
ece 847 LAPTOP, Accou PCS 23 18 1,26,640.00 11,397.60 11,397.60 22,795.20 1,49435.20
B Finance
&8 Manoi
& INVENTORY
[ Lepcers & BaLances
@ Resisters v
[ Marker+HRDF / ManD1 v
B® estr ~
@ Tos/TCS
Total 1192 29,73,406.00 0.00 20,257.55 20,257.55 0.00 40,515.10 30,13,921.10
@ InteresT
[ FinaL Accounts Export to Excel Export to PDF Exit (Esc)
Shortcut Keys

HSN-wise Summary: 3 row(s)

Figure 8.16 - HSN-wise Summary - Table 12 of GSTR-1 / HSN-wise Summary - GSTR-1 P arferest 12
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Table 12 of GSTR-1: the period's sales grouped by HSN code and GST rate - one line per HSN and rate - with
quantity, taxable value and the tax split. It reads the sale-side goods documents (Sale Bill, Sale Bill (M.Tax), Sale
Memo, Sale (Accounting), Form-I Dr., Transfer Challan Out).

GSTR-1 1 dTferenT 12: 3fafd &Y faeh! HSN B 3R GST &R & fRAE I - B HSN 3R R BI Th A3 - AT, HR-
Wﬂﬂ@?ﬂ%ﬁﬁﬁ%@ql %W%Waﬁﬁﬁqﬁ% (Sale Bill, Sale Bill (M.Tax), Sale Memo, Sale

(Accounting), Form-I Dr,, Transfer Challan Out) |

e Parameter bar: Series, From, To/Ason, Show.

TRTHICY ‘ZI?T: Series, From, To /As on, Show |

e HSN - the code from the commodity master; Description - the commodity names under it.
HSN - WWW@E Description - 3P - Bl HHITS & AH|
e UQC - the unit (QTL, KG, PCS ...).
uQcC - 3T (QTL, KG, PCS )|
e Total Qty, Rate %, Taxable Value .
Total Qty, Rate %, Taxable Value |
e IGST, CGST, SGST/UTGST, Cess, Tax Amount, Total Value (taxable + tax).
IGST, CGST, SGST/UTGST, Cess, Tax Amount, Total Value (W—Zﬁ'fq + D) |

e The totals strip adds every numeric column.

H SIS DI U] B b Il BicH Bl Sl g

Warning dTdYT
A commodity without an HSN code in its master lands on a blank-HSN line here and is rejected by the portal. Fill
the HSN Code of every commodity ( F6).

g SIS B AR & HSN P 81, I8 TBT WIe-HSN aTel ofTs- | 3Tdl 8 3R Uidd 39 dler Sar gl 8
FHHITSET BT HSN Code M3 (F6)I

8.17 e-Way Bill and e-Invoice JSON e-Way Bill 3R e-Invoice JSON

The program does not connect to the e-Way Bill or e-Invoice portals; it writes the JSON file that the NIC offline
tools take, and you upload that. The files are made from a saved bill, right after Ctrl+S, once the two options are
switched on.

PIpiEe) e-Way Bill IT e-Invoice gred ¥ el o[Sdl; dg NIC ¥ offline tools ATa JSON TISH ST § 3R I 3T
IS 81 B1Ed V9 gU AT A T €, Ctri+S P Siep S1e, 516 | fdeped =T &l

Switching it on dIc] PRI
e Configuration > Options: Ask to generate e-Way Bill JSON on Save and Ask to generate e-Invoice JSON on
Save.
Configuration > Options: Ask to generate e-Way Bill JSON on Save 3R Ask to generate e-Invoice JSON on
Save |

e With either on, the eligible entry screens show an extra box in the footer beside Narration : eWay Bill No.
and / or e-Invoice IRN . Type there the number the portal gave you, so it is stored on the bill and printed.

aﬁélﬁms‘ra‘raﬁmqﬁaﬁﬁﬁ:ﬁ% Narration %Wﬁwmsﬁ?m% eWay Bill No. \’rﬁT/ZIT e-
Invoice IRN IW@WWG@WWG@WW@H@T@E@I

e e-Way Bill can be generated for a Sale Bill, Sale Bill (M.Tax), Transfer Challan (Out) and Sale Memo.
e-Way Bill Sale Bill, Sale Bill (M.Tax), Transfer Challan (Out) 3R Sale Memo %WWW%I

e e-Invoice can be generated for a Sale Bill, Sale Bill (M.Tax), Debit / Credit Note, Transfer Challan (Out) and Sale
Memo - and only when the party has a GSTIN, because e-invoicing is B2B only.
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e-Invoice Sale Bill, Sale Bill (M.Tax), Debit / Credit Note, Transfer Challan (Out) 3R Sale Memo %ﬁﬂ!@ﬁ
el § - 3R Ryth g ofd u1éf &1 GSTIN 8, 1fd e-invoicing Rtk B2B 1

After Save Ud & diq

Saving an eligible bill opens the Document Saved window (the print window). Beside No. of Copies it has a
Generate row with the buttons e-Way Bill, e-Invoice and - when Offer Bilty / G.R. creation after saving a bill is
on - Create Bilty ; only the buttons that apply are shown. Print prints the bill, Close leaves without printing. If the
series has Print Y/N on Save off, the window still appears whenever one of these buttons has something to offer.

Wm@ﬁﬁ?{ﬁ Document Saved fde! (fﬁ_c' ﬁ?ﬁ) W%I No. of Copies & 1Y ITH Generate &1 Ufdd %
forad e-Way Bill, e-Invoice aﬁ? - Offer Bilty / G.R. creation after saving a bill El'l?jﬁ}[ dl - Create Bilty & W%
Wa@aﬂﬁ@ﬁ%\?ﬁﬁﬂlﬁﬁl Print fSd BTUAT 8, Close T BT T8I WA H Print Y/N on Save §¢ 8l a9
1t 7g fIST 3l 8, 51 370 3§ bl S &1 H1H a1t 8 |

e-Way Bill Details

e-Way Bill opens the e-Way Bill Details dialog for the transport particulars the JSON needs. The company PIN and
the party's PIN are filled in from the masters; fill the rest and press Export JSON .

e-Way Bill 8T TR e-Way Bill Details TdTg FadT 8, foRIH JSON &1 A1gT I8 GaTs 1 SART XTSIl g | Ut
I PIN 3R T BT PIN ARER T HR 3MTd &; §Th! HRHR Export JSON TaH |

e Document Type - Tax Invoice, Bill of Supply or Delivery Challan .
Document Type - Tax Invoice, Bill of Supply dT Delivery Challan |

e Sub-Supply Type - Supply, Job Work, For Own Use or Others.
Sub-Supply Type - Supply, Job Work, For Own Use Il Others |

e Dispatch (From) PIN, Delivery (To) PIN - six digits each; both are checked.
Dispatch (From) PIN, Delivery (To) PIN - ¥&-9& 3{D: Eﬁ:ﬁ 3| Gﬁ?éﬁ?ﬁ%l

e Transport Mode - Road, Rail, Air or Ship.
Transport Mode - Road, Rail, Air I Ship |

e Distance (km) - approximate distance, must be more than zero.
Distance (km) - TTHIT ﬁ A I Wlal Eﬁ:ﬁ TtlT%HI

e Vehicle No. (from the bill) and Vehicle Type - Regular or Over-Dimensional Cargo .
Vehicle No. (ﬁﬁﬁ) G?IT Vehicle Type - Regular T Over-Dimensional Cargo |

e Transporter ID (optional), Transporter Name (optional) .
Transporter ID (optional), Transporter Name (optional) |

e Cancel / Export JSON .
Cancel / Export JSON |

The JSON is written into the company's data folder for the year and a message shows the full path; the same
message lists anything to review before upload (a missing HSN, a party PIN and so on). Import the file in the NIC e-
Way Bill offline tool, generate the bill on the portal, and type the number you get into eWay Bill No. on the bill.

JSON I T & HU-T ST Hiee H IdT § 3R T TS IRT IR fearar g; I Wew & a8 I« foran Smar g it
TG ¥ TS ¢ T AR T (FeT HSN, U1l &1 PIN a¥IRE) | IS NIC & e-Way Bill offline tool & STdl, Oicd TR
ma:lﬁ, ﬁ?ﬁ?ﬂWﬁﬁ% eWay Bill No. T ford |
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e-Invoice

e-Invoice writes the IRP INV-01 JSON straight away - there is nothing further to ask. It is refused with a message
when the party has no GSTIN ( e-Invoice applies to B2B supplies only ) or when the company GSTIN is missing in
Configuration. Upload the file in the NIC e-Invoice offline tool, and type the IRN it returns into e-Invoice IRN on
the bill.

e-Invoice T [RP INV-01 T JSON 1 AT § - 3 $S ST Ta! giall Uref &7 GSTIN T & ( e-Invoice applies to
B2B supplies only ) TT Configuration H &Y BT GSTIN JTelt ng a1 o= & ITY {1 B ol %I WIgdd NIC F e-
Invoice offline tool # aa:rifr, 3R fIdT IRN TS & e-Invoice IRN & ford |

Warning SHTdYT

Once an e-invoice has been generated on the portal, do not change the bill's amounts in the program - the IRN is
tied to those figures. Correct it with a Debit or Credit Note instead.

TI¢d R e-invoice S ST & §T¢ TR H fod &t IBH 9 964 - IRN 31 3fiba! I 54T 8 | YUR Debit AT
Credit Note ¥ & |

Mangla Computers / Manglasoft Page 139 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

9. Reports - TDS / TCS, Interest and Final

Accounts

ROI - TDS / TCS, =aTet 3R 3ifqd @1

This chapter covers the last three report groups on the sidebar: TDS / TCS, Interest and Final Accounts . They are
the month-end and year-end reports - what has to be deposited with the tax department, what interest is due to or
from each party, and the trial balance, trading account and balance sheet that close the year.

g 37eamy IR ugt & SATRas) <fiF Faie Tl & SR A 8: TDS / TCS, Interest 3R Final Accounts | 3 TgH 3R
e & 3fd Pt RUIE § - B AU & foram1 S/ 6311 8, &R Urel ! fopa1 &reT &1 31 91 8, SfR 1 &

dTd trial balance, trading account 3R balance sheet|

Every report here works the same way as the earlier ones: fill the parameter bar at the top, press Show (or F5), use
Down arrow to step into the rows, Enter on a row to open what is behind it, Alt+F2 to change the dates, Ctrl+P
to print, Ctrl+M to e-mail, and the Export to Excel / Export to PDF / Exit (Esc) buttons at the bottom. Totals sit
on a fixed strip under the grid so they stay visible while the rows scroll.

uﬁaﬁaﬁ@é%ﬁaﬁﬁuﬁaﬁmﬁm%wﬁaﬂ%u@@ Show (AT FS)EETa', Down arrow
Q &l H IR, fbd A1 W Enter VISP Ules BT GXITAY Widd, Alt+F2 ¥ dRIE dcd, Ctrl+P 9 flie, Ctri+M
ﬁg—ﬁﬂ, IR F Export to Excel / Export to PDF / Exit (Esc) §c| ﬁ%%?ﬁ@%&ﬁ@g@ﬂ
38§, Sl a1E BpTd e W+ foaar Tear 8

9.1 TDS Statement TDS ¥CHC

[ Manditally 20 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - u] X
NI TN TDS Statement

( langla) : ) ] . ] - -

“ (o} ¢ STANDARD ‘® Commission “ Interest ‘- Labour ' Freight ‘- Others 01/04/2026 To 31/03/2027 m
g Cash Book (day) TDS (Previous) Current Depositable TDS

Party Name Proprietor PAN No City Amount TDS Amount TDS Amount TDS
) Traoe
B Fnance
S Manpi
@ InvenToRY
[ LebGERs & BaLAncEs
[ Resisters
[ Marker+HRDF / Manpi
® asT
® Tos/Tcs
[ inTerest
[ FinaL Accounts
[ TooLs / Masters
B Print/ IMPORT
[® Aommistrator
Total 0.00 0.00 6,521.58 13043 6,521.58 13043

Export to Excel Export to PDF m

TDS Statement {Purchase - Commission): 1 party(ies)

Figure 9.1 - TDS Statement - Commission head, one line per party / TDS Statement - Commission Hg, ﬁq}’éfﬁ Th IS

Reports > TDS / TCS > TDS Statement shows, party by party, the TDS you have deducted on the purchase /
expense side - on commission, interest, labour, freight or other expenses paid through Form-I, Form-J, purchase bills
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and the other expense-bearing documents. It is the working behind the amount you deposit with the department.

Reports > TDS / TCS > TDS Statement H UIEI-aR 98 TDS fexadr g S 31U WG / W Bt dRW HIeT § - Form-|,
Form-J, @RI fod iR Tl a1 a1ep! Sxaraell WR {38 HHIRH, SIS, deR, HTST a1 31 T WR| faHmT § ST 61
ST ATl Y6 H BT IRT e I8! 9 a1 6|

Only parties on whom TDS actually arises are listed. A party whose total is still under the limit has nothing to deposit,
so it does not appear.

Tt 7 Rtk 9t wiféat scht § oM R Taga TDs a7 7 | forg urdf &1 oite it T ¥ i g, SUdT $© o T T8
I, g a8 e fewdt

Parameter bar TRTHICR tl?f

e Commission / Interest / Labour / Freight / Others - the TDS head (section) the statement is for.
Commission is 194H, Interest 194A, Labour and Freight 194C, Others the remaining expense heads.
Choose one at a time.

Commission / Interest / Labour / Freight / Others —Wﬂ’d(section)ﬁ@?ﬁ?ﬂﬂ%ﬁl Commission =
194H, Interest = 194A, Labour GﬁT Freight = 194C, Others =a1afr@%f| Waﬂﬁwgfﬂeﬂ

e From / To - the period. Bills before the From date go into the TDS (Previous) columns, bills inside the period
into Current.

From/ To - 3(afe | From @[%ﬁaﬂaﬁ TDS (Previous) Eﬂ@fﬁ?ﬂ?ﬁﬁﬂﬁ% 3gfy & 3 & f9d current HI
e Show - run the statement. The status bar then reads "TDS Statement (Purchase - Commission): n party(ies)".
Show - ¥cHe Tard | Al ey U@ﬁ "TDS Statement (Purchase - Commission): n party(ies)" &I'IT-IT%I

Columns hIddH

e Party Name - the party the expense was paid to. The funnel on this heading is an Excel-style filter: click it to
pick one or more parties.

Party Name - for7 a1 &1 ol feam a1 59 3fET &1 &Y (funnel) Excel ST fiheeR § - fadd &b U a1
Hs Tifear g |
Proprietor, PAN No, City - from the party master, as they will be needed for the TDS return.

Proprietor, PAN No, City - UI¢f & ARex 9, St TDS e+t & =anfgu gif|

e TDS (Previous) - Amount / TDS - the head's expense amount and the TDS on it for bills dated before the
From date (brought forward).

TDS (Previous) - Amount / TDS - From dRIE J Ugd & faall TR 3 A &I Wd IHH 3R 39 W TDS
(fOsam|

e Current - Amount / TDS - the same for bills inside From - To.
Current - Amount / TDS - From - To & m%ﬁﬁr%fﬁnaﬁn

e Depositable TDS - Amount / TDS - Previous + Current: the total base and the total TDS to be deposited.
Depositable TDS - Amount / TDS - Previous + Current: ¢ 38R YhH 3R | A ol el TDS|

e Total strip - column totals of the parties shown; when a funnel filter is on, only the filtered parties are totalled.

Total Ug! - f&@ 61 UIfcdl & Blaw-sirs; Mheey & 1 dl Rt &1 g8 urieal d1 s |
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How the limit (threshold) works Reite] (threshold) I AT %

The threshold set in Configuration > Open TDS / TCS applies to each party's running total for the head, not to each
bill separately. Bills are taken in date order; as long as the party's cumulative amount is below the limit no TDS is
taken. On the bill that makes the total reach the limit (the limit itself counts - at exactly 5,000 deduction starts), TDS
is charged on the whole cumulative amount so far, including the earlier un-taxed bills. Every bill after that carries
TDS on its own amount.

Configuration > Open TDS / TCS ﬁﬁnﬁ@mauﬁ%wm%aﬂﬁﬁﬂgwwﬁ%ammmﬁ|
fya a’te & &y # ford Wd §: 919 aap ure! &1 oivs a1 ¥ 1 8, TDS 78! ear! 59 fod R Sis W as
Ugadl g (1 e o e § - 31 5,000 WR HeT IF), I a0 W 3@ 96 &1 T IBH W TDS T 8, g
& fa1-%e faa e | 3T a1¢ &1 &R fad Su-t IHH IR TDS AHR Iadl 7

For the Commission head the base is the sum of the sub-heads ticked in configuration - Dami, Dalali, Auction,
Commission - plus the "Commission % On Value" amount of the bill when the Commission sub-head is ticked.
Labour also takes Palledari and Loading charges; Freight also takes Cartage.

Commission Hg &I Wwaﬁq—ﬂ?%\?ﬁmﬁ%% - Dami, Dalali, Auction, Commission - GﬁT
Commission W-ﬂ?%@e{wmaﬁ "Commission % On Value" aTelt ¥6H Yt Labour H UeigRY 3R AT
1ft fi o11a §; Freight o Cartage i

TDS Detail (Party Wise) TDS Detail (UTci-dR)

Press Enter (or double-click) on a party line to open TDS Detail (Party Wise) - the bill-by-bill working behind that
party's figure. The heading shows the party, the side ( Purchase ) and the period.

Wuﬁaﬁwm Enter (T W—m T TDS Detail (Party Wise) gcidl % -39 U & &m & U &1
fSd-a -9t fRare | SWR uret, ued ( Purchase ) 3R 31af¥) fordt 38 81

e Number, Date, Amount - each bill of the party and its value.

Number, Date, Amount —ﬁﬁﬁﬁﬂﬁ?@?ﬁ?ﬂl

e Forthe Commission head four more columns: Dami, Dalali, Auction, Commission - the amount of each
sub-head on that bill. For every other head there is one column with the head's name.

Commission G H IR HiaH 3fR: Dami , Dalali, Auction, Commission - 3% o TR 8% 3U-Hg &I IHH|
! el H 39 HE & 19 BT T ol Hiad|
e Two strips under the grid: the column totals, then "TDS @ x %" - the TDS on each column's total.
firs & = <) ufedt wiaq & oS, fR "TDS @ x %" - B BIaH & SIS W TDS|
e Total and TDS Amount at the foot - the head's total base and the TDS on it.
F9 Total 3R TDS Amount - HG & Fd YR 3R 3T W TDS |
e Export to PDF, Print (Ctrl+P), Exit (Esc).
Export to PDF, Print (Ctrl+P), Exit (Esc) |

Tip feu
If you changed a rate or a threshold in Configuration > Open TDS / TCS, run Save & Recalculate All there first -
otherwise old documents still carry the old deduction and this statement will not match the ledger.

3R Configuration > Open TDS / TCS ﬁam@maﬁ%a‘ru@ﬁaﬁ Save & Recalculate All IA - TRAT
TR EXATdSl UR GRIHT Heldt i 3R Ig Tehe doR ¥ el fHerT|
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Note I

The printed / exported statement carries the same columns, and the sub-title notes any funnel filter that was on,
so a printed page never silently shows a partial list.

flic / ToguId H I8t B 9T, 3R IU-XMue | forar TgdT & fob HIH-31 fibeex o o1, d1f B0 Ud TR
SR Gt U A TIel § |

9.2 TDS on Sales (194Q) fash! TR TDS (194Q)
EJ Manditally 20 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - o X

TDS on Sales
01/04/2026 [ 1o 31/03/2027 BB m

TDS (Previous) Current Depositable TDS
Party Name Proprietor PAN No City Amount TDS Amount TDS Amount TDS

(Mangla)
STANDARD

B Finance
&3 Manoi

@ INvENTORY

[ Lepcers & BaLances
@ Recisters

[ Marker+HRDF / Manpi
B esT

® Tos/TCs

@ InteresT

@ FinaL Accounts
[ Toots / Masters
[ PrinT/ IMpORT

[ Aominastraror
Total 0.00 0.00 0.00 0.00 0.00 0.00

Post: Bill-by-Bill Post: Month-wise Export to Excel Export to PDF Exit (Esc)

TDS on Sales: 0 partyies)

Figure 9.2 - TDS on Sales - the same layout on the sale side / TDS on Sales - ot uer o agt el

Reports > TDS / TCS > TDS on Sales is the same statement for section 194Q - the TDS your buyer deducts on your
sale bills once his purchases from you cross the limit. There is no head selector; the base is the full invoice value of
each sale bill (goods, expenses, commission and GST). The limit and rate come from Required TDS Deduction on
Sale (194Q) in Configuration > Open TDS / TCS .

Reports > TDS / TCS > TDS on Sales dg! }¢cHe URT 194Q & T § - Sl TDS 3BT WIER 34U foeht faadf TR
HICAl &, Td SUDT MUY WG YA IR R KA 8| T81 Ae g Bl [ddhed o1 6; SMUR 8 foeh! fod &1 it 36|
% (HTd, ‘@ﬁf, aﬂ:ﬁ-‘ﬂqGﬁTGST)l ?ﬁﬂTSﬁTET Configuration > Open TDS / TCS & Required TDS Deduction on Sale
(194Q) ¥ 3Tt B

The columns are the same as the TDS Statement: Party Name, Proprietor, PAN No, City, then TDS (Previous),
Current and Depositable TDS , each with Amount and TDS . Enter on a party opens the same TDS Detail (Party
Wise) window with one column for the sale value. Here the running total must go above the limit before TDS starts;
from that bill on, every bill bears TDS on its full value.

PHIAH TDS Statement a@ﬁ% Party Name, Proprietor, PAN No, City, fiR TDS (Previous), Current 3R
Depositable TDS , ETWﬁ Amount &?R TDS | urdf R Enter @a@ TDS Detail (Party Wise) ﬁ@ﬁﬁﬂ?‘ﬁ%
s f3rspY T 1 Teh BieH il & | TeT Taidll S YT ¥ FHUR &1 W & TDS TR BidT 8; 39 o F 3 &
9 R 39D & IHH W TDS AT B

Posting the entries Uc! fobdTg & ST
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e Post: Bill-by-Bill - writes one TDS-on-Sale entry per qualifying bill into the Journal Book on the bill's date (Dr
party / Cr TDS on Sale A/c).

Post: Bill-by-Bill - 8% a1 fdd & e It ARG & Journal Book & T TDS-on-Sale Ut §HIAT § (Dr UTeT /
Cr TDS on Sale A/c)|

e Post: Month-wise - the same, but one entry per party per month instead of per bill.
Post: Month-wise - a8, TR 8 9@ &1 78 & Urci &1 HeH & U& Ui

e Both ask for confirmation first and refresh the statement afterwards; the status bar says how many entries were
posted.

3 Ugd gfY A1 § SR a1 § Wede GIaRT Idd §; e usl § aar o § fo fa dt s+t
e Export to Excel, Export to PDF, Exit (Esc) as on every report.
Export to Excel, Exportto PDF, Exit (Esc) 8% e ﬁ?ﬂ_&'l

Warning dTdYUT

Posting replaces the TDS-on-Sale lines the program made earlier for the period, so running it twice never doubles
the entries. Journal Book lines you typed by hand are left untouched.

Postwwmﬁq@ﬁmTDS—on—SaleWWEﬁW%W@WW@@WW
a?ﬁl ET%[@[%I@Journal Bookﬂﬁﬁé@%ﬁ?@?ﬁ%l

9.3 TCS Statement TCS ¥ cHc

EJ Manditally 20 Dashboard  All Documents Configuration - o X

NEW TEST COMPANY  2026-2027 + - & Connect

TCS Statement
Series From To/ Ason
All series 01/04/2026 31/03/2027 m
Date Doc No Party PAN Section Base Value Rate % Tax
© Traoe
B Finance
&3 Manoi
@ InveEnTORY
[ LeDGERS & BALANCES
[ Resisters
@ Marker+HRDF / Manoi
B esT
® Tos/TCs
t
@ InTerEST
@ FinaL Accounts
B Toots / Masters
@ PrinT/ IMpORT
[ AomiisTRATOR Total 0.00 0.00
Export to Excel Export to PDF Exit (Esc)

TCS Statement; 0 rowls)

Figure 9.3 - TCS Statement - one line per bill that carried TCS / TCS Statement - org fod R 1CS @, STDT T dIg-

Reports > TDS / TCS > TCS Statement lists every sale document on which TCS under section 206C(1H) was
collected. TCS is worked out at bill entry - on the invoice value (goods + expenses + commission + GST) at the rate
set in Required TCS Deduction on Sale (206C-1H) in Configuration > Open TDS / TCS - and added on top of the
bill; it is posted to the TCS Payable ledger. This report is the list of those collections for the return.

Reports > TDS / TCS > TCS Statement ¥ &X a8 fah! G¥aral T § foR OR 4RT 206C(1H) &7 TCS foram mam| Tcs
e S0 T € ST § - 9 &1 IHH @1 + T + HHIYE + GST) W Configuration > Open TDS / TCS &
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Required TCS Deduction on Sale (206C-1H) aTcl & ¥ - 3R fdd & SR TSl §; T TCS Payable ToR H ST & |
g Ui e & forg 351 aygferd! &1 gt 3

e Series - All series, or one numbering series when Multi Series is on.
Series - All series, dT Multi Series maﬁmaﬂéw AR |
e From / To/Ason -the period; Show runs it.

From / To/Ason —GTEI'@; Show I TR |

e Date, Doc No, Party - the bill; these three headings carry funnel filters.
Date, Doc No, Party - 1%[?1'; QW%@WNW—W%I
e PAN - the party's PAN from the master.
PAN - AR ¥ TSl &7 PAN |
e Section - the section under which it was collected, e.g. 206C(1H).
Section - ST YRT T G T, WY 206C(1H) |
e Base Value - the amount TCS was charged on.
Base Value - [T YH TR TCS ¢TI
e Rate % and Tax - the rate and the TCS amount. Total under the grid adds up Base Value and Tax.

Rate % 3R Tax - &3 3R TCS H1 IBH| 1S & 9 Total H Base Value 3R Tax HT S|

Note I

If the report is empty, check that Required TCS Deduction on Sale (206C-1H) is ticked with a rate, and that the
bills were saved after that setting - TCS is only calculated when a bill is saved.

RO @Teft 81 @@ & {5 Required TCS Deduction on Sale (206C-1H) & & 1Y e g, 3R foa 39 afdn &
91¢ ¥a gU B - TCS Rith foa 99 g I9g s g |

9.4 How interest is calculated ST I IO ﬁ _Eﬁ?ﬁ %

All six screens under Reports > Interest share the same inputs. Understanding them once makes every screen easy.

Reports > Interest P! 8! ThI- U &l AR P T SEIHTA BT & | 8 Uh IR JHI A TR B ThI 39 8
S B

e Rate % - the yearly rate. When you pick a party it is filled from Interest Rate % p.a. in that party's ledger
master; if the master says O, the Default Interest Rate from Configuration is used. You can type over it for one
run.

Rate % - ST &X | UTET T 81 S Aok ARSI & Interest Rate % p.a. T HR STt §; AR H 0 g1 Y
Configuration @1 Default Interest Rate TTCH g1 T IR & ol HWR I @137 off % Thd B

e Op. Rate - the rate applied to the opening balance (the balance brought forward on the From date). 0 means

the opening balance earns no interest.

Op. Rate - 3T A (From ARG & SAF 1T 74T i) TR T aTelt &1 0 BT Hdad SHufT aa9 R
USRI
e From / To - which vouchers are taken. Everything before From is rolled into the opening balance line.

From / To - -9 3R o1 S | From T U &1 Id 3T 9o i a1s- & AT Srdl 8

e Int.on - the date up to which interest is counted (normally 31 March). Days = from each voucher's date (or due
date) to this date.

Int. on - oY ARG I s AT S (3TH dR WR 31 AT | fa = 8 I18TR &t dRiE @1 39 daRiW) ¥ 39
ARG do |

e 360 Days / 365 Days - the divisor for the year. Interest = amount x rate x days / 100 / (360 or 365). The
default comes from Interest Days in Configuration.
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360 Days / 365 Days - 9Td &I HTSIdh | TS = IHH x &R x fa=1 /100 / (360 T 365) | f§WieT Configuration
& Interest Days 37T %’I

e Due Date - abill's due date (bill date + the form's or the party's due days). On credit bills interest runs from the
due date, not the bill date.

Due Date —mﬁﬁmmﬁm+qﬁﬁmqﬁ$due days)lswﬁﬁmmﬁaaﬁmﬁ
e, ¢ ARG @ Iadi ¢

e Add Last Day (Conditional screens) - count the Int. on day itself as one more day. The Simple screens always
count it.

Add Last Day (Conditional Eﬁ:ﬁﬁ) - Int.on dTdl g &1 lﬁ@mﬁﬁl Simple“@ﬁﬁ@mﬁﬁ%l

Note I

If a bill's due date is after the Int. on date, its days come out negative and its interest is subtracted. That is
correct - the bill is not yet due on the interest date.

3R fHdt e Bt 2T TR Int. on P &1C Bl &, Al IYP T FBUNHD 3T & 3R SIS Uil SIal & | I8 gt
- TS &I ARG W I8 foa it & =181 g

Tip feu

Set the house rate once in Configuration ( Default Interest Rate ) and the day basis ( Interest Days 365 / 360);
give a different rate only to the parties that need one, in their ledger master.

TR DI & T dR Configuration | ( Default Interest Rate ) 3R IFGEREIBIR (Interest Days 365 / 360) e

B < 3T R Rt Ia1 uifeat & doR ARER # ¢ o8 =nfgul

9.5 Interest (Simple) &S (Simple)

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - o X
STANDARD Party Name From  01/04/2026 To  31/03/2027 Int,on  31/03/2027
ABC TRANSPORT CO. ' Op.Rate | 0 Rate % | 12
© 360 Days @ 365 Days m
Date Due Date Remarks Amount (Cr) Amount (Dr) Days Interest (Cr) Interest (Dr)
© e orovams —Joroeams —Jorosams T S ] e o)
B Fmance 05-09-2026 05-09-2026 2026-27/TC/PAYV-1 30000.00 208 2051.51
05-09-2026 05-09-2026 2026-27/TC/RCT-2 121.00 208 827
&0 Manoi 05-09-2026 05-09-2026 2026-27/TC/RCT-3 12349.49 208 844.50
© Inventory 05-09-2026 05-09-2026 2026-27/TC/RCT-6 2000.00 208 136.77
14-09-2026 14-09-2026 2026-27/TC/SLV-1 2124.00 199 13896
14-09-2026 20-09-2026 2026-27/TC/SBM-1 61782.00 193 3920.19
() LeDcers & BaLAnces 14-09-2026 14-09-2026 2026-27/TC/PCM-2 30444.00 199 1991.79
B Recistens 14-09-2026 29-09-2026 2026-27/TC/TC-1 67868.00 184 410561
14-09-2026 14-09-2026 2026-27/TC/RN-13 24840.00 199 1625.15
© MARKET +HRDF / ManDI 15-00-2026 30-09-2026 2026-27/TC/IP-4 81375.00 183 480588
B esT 15-09-2026 30-09-2026 2026-27/TC/INV/5 372118.00 183 22388.25
15-09-2026 15-09-2026 2026-27/TC/IRN-9 10370.00 198 675.04
@ Tos/TCS
15-09-2026 30-09-2026 2026-27/TC/TC-2 67788.00 183 4078.42
® nrerest 15-09-2026 30-09-2026 2026-27/TC/INV/6. 63082.00 183 3795.29
31-03-2027 31-03-2027 2026-27/TC/IRN-19 35194.78 1 .57
31-03-2027 31-03-2027 2026-27/TC/IRN-20 43000.00 1 14.14
Total 1,26,289.49 7,80,517.78 7.877.21 43,086.13
[ FinaL Accounts
Principal Amount 6,54,228.29 Dr.
E) ey Interest Amount 35,208.92 Dr.
® PRINT/ IMPoRT Balance Amount 6,89,437.21 Dr. Transfer Interest to A/C Export to Excel Export to PDF Exit (Esc)

& Short

Interest for ABC TRANSPORT CO.: 17 row(s).

Figure 9.4 - Interest (Simple) for one party / WUTE‘TW Interest (Simple)

Reports > Interest > Interest (Simple) works out plain simple interest on every voucher of one party from its date (or
due date) to the Int. on date, at one rate for both sides. Credits earn interest on the Cr. side, debits on the Dr. side,
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an

d the difference is the net interest.

Reports > Interest > Interest (Simple) wwﬁ%awwwﬁm (ZITa'q?‘l'@'@D T Int.on TPH, THI
TG TP &1 &R el 1T FeBTerd! § 1 STHT (Cr) TR ST Cr. dR%, ¥ (Dr)) TR Dr. a0, 3R aHI &7 3R Is
ST |

1.

Choose the party in Party Name . Rate % and Op. Rate fill in from the master / Configuration.
Party Name ﬁtl'l'cpfﬂ%fl Rate % 3R Op. Rate HRCX / Configuration I 'J-I'\’\_YI'I?T%I

Set From, To and Int.on.

From, To 3R Int.on |

Pick 360 Days or 365 Days .

360 Days 4l 365 Days T*;l,efl

Press Show (F5).

Show (F5) aTd |

Columns hIddH

e Date - the voucher date. The first line is the opening balance on the From date.

Date - dT3TR B dRIE | UGSl @3 From dRIE &1 3T s g |

e Due Date - the date interest starts from (bill date + due days; the same as Date for vouchers without due days).

Due Date - foR aR@ q &1 9idl § (f[9a IR + due days; [T due days aTd aT@@R WR Date ST &) |

e Remarks - the voucher number (e.g. 2026-27/TC/INV/5).

Remarks - dT3TR eR (WY 2026-27/TC/INV/5)]|

e Amount (Cr.) / Amount (Dr.) - the voucher's amount on its side.

Amount (Cr.) / Amount (Dr.) - AI3TR I IHH IUD! B |

e Days - days from Due Date to Int.on.

Days - Due Date ¥ Int. on d& & f&A|

e |Interest (Cr.) / Interest (Dr.) - the interest on that line.

Interest (Cr.) / Interest (Dr.) - 39 dIgd Bl U |

e Total strip - totals of the two Amount and the two Interest columns.

Total UgT - GF Amount 3R &M Interest HIcH & SIS |

Summary box and buttons IR ST 3R g

e Principal Amount - the party's closing balance (Dr. or Cr.).

Principal Amount - Uref &1 ¢ 9oy (Dr. g1 Cr) |

e |Interest Amount - net interest and its side.
Interest Amount - X[& SIS 3R ITHT T&|

e Balance Amount - principal plus interest: what the party owes or is owed once interest is charged.
Balance Amount - JAY + STl STl TV & §1G U1l UR T UTET &1 fahaT ST & |

e Transfer Interest to A/C - after confirmation, posts the net interest as a Journal voucher dated Int. on between
the party and the Interest account (party Dr. when the interest is receivable, party Cr. when payable). The status
bar shows the voucher number.

Transfer Interest to A/C - Gf8 & §Tc Y& SIS B Int. on TRIG & Journal voucher T OTEY 3fR Interest |Td
& &I ¢ <dT § (SaTS &A1 81 < Urf Dr, 31 81 df uref Cr) | e ugh # ardeR e M ]

e Export to Excel, Export to PDF, Exit (Esc); Ctrl+P prints, Ctrl+M e-mails.
Export to Excel, Exportto PDF, Exit (Esc); Ctrl+P ﬁm?f, Ctrl+M @(é-ﬁal

Enter on any line opens the bill or voucher behind it, exactly as on the Account Ledger. Esc brings you back to the
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same line. The opening balance line has no single voucher, so Enter does nothing there.
foaft ot M R Enter ¥ 39 IS &1 fod a1 Aok AT &, ek d Account Ledger &1 aRE | Esc ¥ 34t
TS TR 19N | ST oo &1 a3 & Hie ®is U TSR Tol, 391 981 Enter $S o] BT

Note I

The printed report shows the party name on the left, "Interest (Simple)" in the centre, and the interest date,
opening rate and rate on the right, with Principal / Interest / Net Balance at the foot.

fife & a1 urdf &1 AW, F9 T "Interest (Simple)", TR ST B ARG, ST &R 3R &R, 3R T Principal /
Interest / Net Balance ®Ud %I

9.6 Interest (Conditional) TS (Conditional)

1] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - ] X
T Party Name From  01/04/2026 To 31/03/2027 & Inton  31/03/2027
ABC TRANSPORT CO. ’ Op.Rate 0 Rate Cr. | 12 Rate Dr. | 12
360 Days @ 365 Days Add Last Day
Date Due Date Remarks Amount (Cr) Amount (Dr) Days Interest (Cr) Interest (Dr)
orovams —Jorgeams —Joroeams T S S n] e o)
B Fmance 05-09-2026 05-09-2026 2026-27/TC/PAYV-1 30000.00 208 2051.51
05-09-2026 05-09-2026 2026-27/TC/RCT-2 121.00 208 827
&0 Manot 05-09-2026 05-09-2026 2026-27/TC/RCT-3 1234949 208 844.50
[— 05-09-2026 05-09-2026 2026-27/TC/RCT-6 2000.00 208 13677
14-09-2026 14-09-2026 2026-27/TC/SLY-1 2124.00 199 138.96
14-09-2026 20-09-2026 2026-27/TC/SBM-1 61782.00 193 3920.19
LEDGERS & BALANCES 14-00-2026 14-09-2026 2026-27/TC/PCM-2 30444.00 199 1991.79
rEmS 14-09-2026 29-09-2026 2026-27/TC/TC-1 30033-0 30033.49 184 1816.82
14-09-2026 29-09-2026 2026-27/TC/TC-1 -(67869-30033) 37835.51 199 247538
M B MAr ] 14-09-2026 14-09-2026 2026-27/TC/IRN-13 24840.00 199 1625.15
B est 15-09-2026 30-09-2026 2026-27/TC/1P-4 81375.00 183 4895.88
D TS 15-09-2026 30-09-2026 2026-27/TC/INV/S 372118.00 198 24223.35
15-09-2026 15-09-2026 2026-27/TC/IRN-9 10370.00 198 675.04
® inmerest 15-09-2026 30-09-2026 2026-27/TC/TC-2 67788.00 198 441272
15-09-2026 30-09-2026 2026-27/TC/INV/6. 63082.00 198 410638
31-03-2027 31-03-2027 2026-27/TC/IRN-19 35194.78 1 1.57
31-03-2027 31-03-2027 2026-27/TC/IRN-20 43000.00 1 14.14
Sl Total 1,26,289.49 7.80,517.78 7,877.21 45,753.21
[ FinaL Accounts
Principal Amount 6,54,228.29 Dr.
E) ey Interest Amount 37,876.00 Dr.
@ PrinT/ IMpORT Balance Amount 6,92,104.29 Dr. Transfer Interest to A/C Export to Excel Export to PDF Exit (Esc)

& Shortc

Interest for ABC TRANSPORT CO:: 18 row(s).

Figure 9.5 - Interest (Conditional) - separate Cr. / Dr. rates and the balance split / Interest (Conditional) - Cr. / Dr. P AT ﬁ 3R 93F BT
FearT

Reports > Interest > Interest (Conditional) is the Simple screen with the trade condition added: the amount of a bill
that is still outstanding on the Int. on date earns interest from the transaction date, while the part that was paid
earns interest only from the due date. So a bill that was partly paid appears as two lines - e.g. "TC-1 30033-0" (the
paid part, from the due date) and "TC-1 -(67869-30033)" (the outstanding part, from the bill date).

Reports > Interest > Interest (Conditional) H@ Simple W)Qf:[%, TR ATUR &1 T & I1Y: {9 1 S BT Int. on
TR &1 37t THIT § SY R TS A-I-a DI aRIE I Tl 5, 3R off e g a1 39 R b &g ar'ka 1|
ZTfeIe 31T gt f9a &l argi § faadr 8 - S "TC-1 30033-0" (T fea, 30 ariE Q) 3R "TC-1 -
(67869-30033)" (b1 o, fodd &t dRI@ ) |

e Rate Cr. / Rate Dr. - separate rates for the credit and debit sides (both start at the party's / default rate).

Rate Cr. / Rate Dr. - STHT 3R =T U&f &1 S{QTT-3(THT & @IH! el &1 / fSWiee X ¥ IE gidl ) |
e Op. Rate - rate on the opening balance.
Op. Rate - ST S WR e

e 360 Days / 365 Days and Add Last Day (ticked by default - counts the Int. on day as well).
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360 Days / 365 Days 3fR Add Last Day (U8 & fe - Int. on aTal & +ff T ST @) |
e The note "Due Days will not be given for the outstanding balance (charged from its transaction date)" under the

options is the rule described above.

fa@medl & - forat "Due Days will not be given for the outstanding balance (charged from its transaction
date)" SR FarA T 81 5|

e Columns, the summary box, Transfer Interest to A/C, Enter on a line and the export buttons are the same as
on Interest (Simple).

ﬁ?lﬂ, R EIVW, Transfer Interest to A/C, <l UX Enter GﬁTWW Interest (Simple) a@?)f?ﬂ

Warning dTdYT

Because outstanding bills lose their due days, the Conditional interest is normally higher than the Simple interest
for a party who pays late. Compare the Interest Amount of both screens before you transfer.

g1 fad BT due days 7 fIE § QR I YT HRA dTelt UTef BT Conditional &S 3TH TR TR Simple d
WTaT 3T g | mﬁu@ﬁaﬁraﬂ:ﬁm Interest Amount T8QT o |

9.7 Interest (Katmamiti) STl (HCHTIHN)

m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
Interest Multi Conditional (Katmamiti)
STANDARD Farty Name Conditions From  01/04/2026 To 31/03/2027 Int.on  31/03/2027
lessDays  UpToDays %
ABC TRANSPORT CO. > eo
15 365 0 Rate % | 12 Rate on Opening Balance 1]
0 360 Days @ 365 Days Due Days not given for Balance Amount on 31-March
TRADE Number Amount (Cr) Date Interest on Int. Date Amount (Dr) Date Interest on  Int. Date Days Interest (Cr) Interest (Dr)
B Fance [ L
2026-27/TC/RCT 12100 05-09-2026
52 Manpi 12100 05-09-2026 157
INVENTORY 2026-27/TC/RCT 1234949 05-09-2026
222900 05-09-2026 157
2026-27/TC/PAY 30000.00 05-09-2026
LEDGERS & BALANCES 10120.49 05-09-2026 0
e 2026-27/TC/RCT 200000 05-09-2026
2000.00 05-09-2026 ]
O LR LT 2026-27/TC/PCN 3044400 14-09-2026
@ st 17879.51 29-09-2026 2
2026-27/TC/SLY- 2124.00 14-09-2026
B Tos/TCS
212400 26-09-2026 o
B Interest 2026-27/TC/SBN 61782.00 14-09-2026
10440.49 29-09-2026 0
2026-27/TC/IP-4 81375.00 15-09-2026
5134151 30-09-2026 1
2026-27/TC/TC-1 67869.00 14-09-2026
3003349 30-09-2026 1
37835.51 31-03-2027 199
2026-27/TCHRN 2484000 14-09-2026
Total 1,26,289.49 7.80517.78 0.00 0.00
@ FinaL Accounts
Principal Amount 6,54,228.29 Dr.
@ Toots/Masters Interest Amount 0.00Cr.
@ PriT/ ImporT Balance Amount 6,54,228.29 Dr. Transfer Interest to A/C Export to Excel Export to PDF Exit (Esc)

& Shortc

Katmamiti for ABC TRANSPORT CO.: 34 row(s)

Figure 9.6 - Interest Multi Conditional (Katmamiti) - two-sided grid / Interest Multi Conditional (Katmamiti) - - frs

Reports > Interest > Interest (Katmamiti) is the mandi katmamiti method: every credit is matched against the earlier
debits (and every debit against the earlier credits) in date order, first-in first-out. Each matched amount earns
interest for the days between the two dates, and the rate for those days comes from the day-slabs in the Conditions
box. Whatever is left unmatched at the end earns interest from its own date up to Int. on.

Reports > Interest > Interest (Katmamiti) n@"rﬁmfh?ﬁt@ﬁr% awﬁm%’ﬁaﬁﬁ@ (GﬁTBT:ﬂ'ﬁ
DI Ugd & o1 J) ARG & HH T, Ugd 31T Ugd &el (FIFO) & e I firaman sirar g1 &R el g v R gl
TG & s & ) &1 STt @I €, 3R 3 fef @1 @R Conditions ST 1 f&A-Af0MY (slabs) ¥ il 81 3id o
S Y H T e o=, 39 R ST 30 dRIE ¥ Int. on T ST AT B |

Parameters aQIﬁIEQ
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Party Name, From, To, Int.on - as on the other interest screens.

Party Name, From, To, Int.on - STh! ST Bh 1T Wi |

Conditions - up to three slabs of Less Days / Uplo Days / % . A matched amount held for up to UpTo Days
days is charged at that slab's % ; Less Days is the grace given on a credit-sale bill - its date is shifted that many
days later before the days are counted. The first slab starts as 15 / 365 / the party's rate. A slab with no Uplo
Days is ignored.

Conditions - Less Days / Uplo Days / % P SWlal @GCI'IET o AFORIT | &Y I UpTo Days ﬁ?WWﬂ,
IT W IY A0 BT % A1 R: Less Days IUR faht fod &1 &} mft ge ® - o7 e @ ugd S9! aki
Ia e 3 feeeT &t St g1 ggelt 9t 15/ 365 / UTCT 1 &R & Y= giait o | o 907t § UpTo Days =Tg],
I8 BIS & I B

Rate % - the rate used when no slab applies.

Rate % -waﬁé%ﬁqaﬁwﬁm

Rate on Opening Balance - the rate for the opening balance line ("Open-1").

Rate on Opening Balance - &hvﬁnéﬁﬂaﬁm ("Open-1") Pl |

360 Days / 365 Days.

360 Days / 365 Days |

Due Days not given for Balance Amount on 31-March - ticked: the final unmatched balance is charged from its
own date to Int. on with no grace days.

Due Days not given for Balance Amount on 31-March - fow 8F W ofd § o fo1-fiam TG R ISPt
3Ot ARG ¥ Int. on TP, T9 1 Fe & &7, = AT |

Show .

Show |

The grid PR
The grid is two-sided. A bold line with a Number is a voucher (credit vouchers on the left half, debit vouchers on the

right). The plain lines under it are its settlements: the amount matched, the date it was matched against, and the days
and interest for that piece.

e Q-aRWBT 81 Number T TG T3 U AI<R § (STHT aT3eR S 39 H, 918 a13<R <if 3nd #H) | 39 412
DI I A1Z 3P A 8- fhat 3w e, v ardia @ fiyelt, ofk S Tavg & 3 ok =i

Number - voucher number, or "Open-1" for the opening balance.

Number - GT3R &R, T 3G 99 & T "Open-1"1

Amount (Cr.), Date - a credit voucher's amount and date.

Amount (Cr.), Date - STHT II3<R P! IhH 3R TRIG|

Interest on, Int. Date (left) - the credit amount matched and the date it was matched from.
Interest on, Int. Date (EITa) - oot i ST Y ﬁmm@ﬁ?ﬁl

Amount (Dr.), Date - a debit voucher's amount and date.

Amount (Dr.), Date - A ISR BT IGH 3R SIRECH

Interest on, Int. Date (right) - the debit amount matched and its date.

Interest on, Int. Date (aTeD - Toram TR A I 3R ID! dIRIG |

Days, Interest (Cr.), Interest (Dr.) - the days between the two dates and the interest on that piece.
Days, Interest (Cr.), Interest(Dr.) - ?a:ﬁ ?ﬂ’a@ FITD GG 3R 3T Eoﬁ D N |

Total strip - totals of Amount (Cr.), Amount (Dr.), Interest (Cr.) and Interest (Dr.).

Total UEQT - Amount (Cr.), Amount (Dr.), Interest (Cr.) 3R Interest (Dr.) %Gﬁgl

The summary box ( Principal Amount, Interest Amount, Balance Amount ), Transfer Interest to A/C (a Journal
dated Int.on), Export to Excel, Export to PDF and Exit (Esc) work as on Interest (Simple).
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IR Siag ( Principal Amount, Interest Amount, Balance Amount), Transfer Interestto A/C (Int.on d 3 g Dl
Journal), Export to Excel, Export to PDF 3R Exit (Esc) Interest (Simple)é@[ﬁfﬂﬁﬁ%l

Tip feu
A settlement line with O days means the payment came within the grace ( Less Days ) - no interest is charged on
that piece.

forey e g § 0 & €, 98T YT BT ( Less Days ) & 3R 3 T - 3 Ths UR TS gt @ |

9.8 Bank Interest (Simple) §& TSI (Simple)

m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
STANDARD Party Name From  01/04/2026 To 31/03/2027 Int.on  31/03/2027
ABC TRANSPORT CO. v .
Rate % | 12 Monthly S m
Date Remarks Amount (Cr) Amount (Dr) Balance Days Interest (Cr.)
I O A) S
B Troe 30-04-2026 Monthly Interest on 30-Apr-2026. -2,350.00 30
31-05-2026 Monthly Interest on 31-May-2026 -2.350.00 E|
G Fnance 30-06-2026 Monthly Interest on 30-Jun-2026 ~2,350.00 30
&8 Manoi 31-07-2026 Meonthly Interest on 31-Jul-2026 -2,350.00 El
31-08-2026 Monthly Interest on 31-Aug-2026 -2,350.00 E|
@ INvENTORY
05-09-2026 2026-27/TC/PAY-1 30000.00 -32,350.00
05-09-2026 2026-27/TC/RCT-2 121.00 -32,229.00
[ Lepcers & BaLANCES 05-09-2026 2026-27/TC/RCT-3 1224949 -19,879.51
05-09-2026 2026-27/TC/RCT-6 2000.00 -17.879.51
@ Recisters
14-09-2026 2026-27/TC/SLV-1 2124.00 -20,003.51
() Marker+HRDF / Manpi 14-09-2026 2026-27/TC/PCM-2 30444.00 10,440.49
B GST 14-09-2026 2026-27/TC/SBM-1 61782.00 -51,341.51
14-09-2026 2026-27/TC/IRN-13 24340.00 -76,181.51
@ s/Tcs 14-00-2026 2026-27/TC/TC-1 57869.00 -1.44050.51
@ Interest 15-09-2026 2026-27/TC/IRN-9 10370.00 -1,54,420.51
15-09-2026 2026-27/TC/IP-4 81375.00 -73.045.51
15-09-2026 2026-27/TC/TC-2 67788.00 -1,4083351
15-09-2026 2026-27/TC/INV/6 63082.00 -2,03.915.51
15-09-2026 2026-27/TC/INV/S 372118.00 -5,76,033.51
30-09-2026 Monthly Interest on 30-Sept-2026 -5,76,033.51 30
31-10-2026 Meonthly Interest on 31-Oct-2026 -5,76,033.51 El
30-11-2026 Monthly Interest on 30-Nov-2026 -5,76,033.51 30
Total 1,26,289.49 7.80,517.78 0.00
[ FinaL Accounts
Principal Amount 6,54,228.29 Dr.
@ Toots / Masters Interest Amount 0.00Cr.
@ PrinT/ IMPoORT Balance Amount 6,54,228.29 Dr. Transfer to A/C Export to Excel Export to PDF Exit (Esc)

Short

Bank Interest for ABC TRANSPORT CO.: 29 rows).

Figure 9.7 - Bank Interest (Simple) - monthly interest rows on the running balance / Bank Interest (Simple) - I S TR HIRYP ST bt

NIES]

Reports > Interest > Bank Interest (Simple) charges interest the way a bank or a running account does: on the
running balance, period by period, and compounded - the interest of one period is added to the balance before the
next period is charged. The interest is always on the credit side.

Reports > Interest > Bank Interest (Simple) WWH@W%@@%W%@WW% aa?réﬁxru?,
3fafd-ex-3fafd, 3R Ihgls - U Ay HT TS SATC Al I Ugal Soi H S il g | STl SHRIT ST (Cr)
RG B3|

e Party Name - the bank or account ledger.

Party Name -%m@ﬁméml

e From, To, Int.on, Rate % - as on the other screens.

From, To, Int.on, Rate % - STl Tpil o

e Frequency dropdown - Monthly, Quarterly, HalfYearly or Yearly : how often interest is charged and
compounded.
&rrqi%r §V|CI3|33 - Monthly, Quarterly, HalfYearly Il Yearly:mﬁv_cﬁ AT R T SﬁT_\g’él

e Show (F5).

Show (F5) |
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Columns HIdH

e Date, Remarks - the voucher; the bold rows "Monthly Interest on 30-Apr-2026" (or Quarterly / Half-yearly /

Yearly) are the interest charged at each period end.

Date, Remarks - dI3TR; 111?.%11@ "Monthly Interest on 30-Apr-2026" (AT Quarterly / Half-yearly / Yearly)

B 3 & 3fd T @ A ¢ |
e Amount (Cr.) / Amount (Dr.) - the voucher amount.

Amount (Cr.) / Amount (Dr.) - TSR DI IGH|
e Balance - the running balance after that line (a minus sign means a debit balance).

Balance - 39 A3+ & €I &1 Iadl 9o (BUI g = 70 S |
e Days - the days in that period (on the interest rows).

Days - 39 3(af¥ & {1 (sa7o1 dTeit afrgl W) |
e |Interest (Cr.) - the interest for the period.

Interest (Cr.) - 39 37y &1 TS|

The summary box shows Principal Amount, Interest Amount (always Cr.) and Balance Amount . Transfer to A/C
posts the interest as a Journal dated Int. on with the party credited and the Interest account debited.

ORI S | Principal Amount, Interest Amount (E"ﬁ'Q'ITCr.) 3R Balance Amount ﬁ'@ﬁ%l Transfer to A/C
TSI BT Int. on TRIG P Journal & TTAT & - TS STHI, Interest JTAT A4 |

Note I

When the balance is on the debit side (the party owes you, shown with a minus sign), no interest is charged for
that period - this screen only credits interest on credit balances.

SE 999 71 RE 8 (U] IR IH1, BT g & 1Y), I A9 BT A 71 <1l - T8 Th 1+ Rt AT 9o
TR TS ofHT Bt gl
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9.9 Group Int. (Simple) ¥Hg TS (Simple)

3 Manditally 2.0

STANDARD

) Traoe

FinANCE
ManD1

INVENTORY

LEDGERS & BALANCES
REGISTERS
MARKET+HRDF / MANDI
GsT

DS / TCS

INTEREST

Inter

Group Int. (Simple)

FINAL ACCOUNTS
Toots / MASTERS

PRINT / IMPORT

Short

Dashboard ~ All Documents

gl 2.0 - YA G

STANDARD+

Round Off  TDS 1944: 2% on interest above 5,000

Transfer to Afc Export to Excel

Export to PDF

NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
Interest Simple (Group wise)

Group From  01/04/2026 To 31/03/2027 Int.on  31/03/2027
SREDITORS JDERTORS - Op.Rate 0 Rate % | 12

360 Days @ 365 Days m
Party Name Amount (Cr)  Amount (Dr) Balance Cr,/Dr. Int. (Cr) Int.(Or)  Adjust  Netint.(Cr)  Netint.(Or)  TDSCr. Net Balance  Cr/Dr.
1,26,280.49 780517.78 65422829  Dr. 787721 43,086.13 0.00 35,200.00 0 62943729  Dr.
ABCD AND COM 31,626.43 31,626.43 Dr. 1,782.11 0.00 1,782.00 0 33,408.43 Dr.
Adhati-4 2,30,10000 65173161 42163161 Dr. 1361688 10,024.69 000 350200 0 41803861 Dr.
ADHATI 1373400 36338218 35465418 Or. 863.58 1502133 000 14,156.00 0 36381218 Or
ADHATI2 634500 51354748 507,20248 Dr. 43114 16,398.93 000 15,968.00 0 52317048 Dr.
ADHATI3 67053260 31747500 35305760 (. 39,679.41 121234 000 38.467.00 769 39075560  Cr.
ADHATIS 86,5741 243.00 8533111 r 457264 1456 000 4,558.00 0 20889.11
KISANT 26276065 1,10,147.00 15261365 Cr. 1842446 005 000 18,424.00 368 17066965  Cr.
KISANZ 1,82,039.00 1,22,739.93 5929907  Cr. 13,037.70 090 000 13,037.00 261 7207507 Cr.
KISAN3 24,456.00 17631367 15185767 Or. 160807 22282 0.00 685.00 0 15117267 Or.
KISANA 597017.06 14055000 45646706  Cr. 3698346 018 000 36,983.00 740 49271006 Cr.
Mangla Computers Panipat 27228100 27228100 Or. 15,39693 000 15,397.00 0 28767800 D
PURCHASER1 2,57,838.57 5,73,096.80 31525823 D 16,953.77 3495249 0.00 17,999.00 0 33325723 Dr.
PURCHASER2 1,52,188.18 247.00 15184118 ar, 930521 008 000 9,305.00 186 16106018 Cr,
PURCHASER3 22650013 34600 22616313 Cn. 1293634 0.1 0.00 12,936.00 259 23884013 Cr.
RICE MILLT 1,38,94832 13894832  Dr. 8,148.58 0.00 8,149.00 0 14700732 Dr.
RICE MILLZ 8577000 1.77,26454 9149454  Dr. 552638 417768 000 134900 0 9014554  Or.
RICE MILLS 1,39395.25 320,00 13906625 Cr 266 011 000 10.00 0 13907625  Cr
Total 30,61,549.04 43,75,792.74 13,14,243.70 Dr. 1,81,826.41 1,51,140.02 0 1,39346.00 1,08,662.00 2583 12,86,142.70 Dr.

Exit (Esc)

Group interest 18 ledger(s).

Figure 9.8 - Interest Simple (Group wise) - every ledger of the group on one line / Interest Simple (Group wise) - THg Pl & AR Uh lg- i

Reports > Interest > Group Int. (Simple) runs the Interest (Simple) working for every ledger of an account group at
once and shows one line per ledger. It is the screen for year-end interest: see all parties together, adjust, deduct TDS

on interest, and post the whole lot in one go.

Reports > Interest > Group Int. (Simple) W@THT—W%B?WW Interest (Simple) W%ﬂﬁ@‘\:ﬂ?—{w
TR AR & U 1S fWTd ¢ | ITd & 3id & To] 1 Whi Jal §: TR} Uifeal U WY o, T &Y, STl IR
TDS 1, 3R I8 & U IR | fbare & =g |

1. Choose the Group. CREDITORS / DEBTORS takes Sundry Creditors and Sundry Debtors together; any other

entry is that one group. Enter on the group jumps to From .

Group g1 CREDITORS / DEBTORS H Sundry Creditors 3R Sundry Debtors GIFI 37Td §; a1 H 98t U

HHeg | Group UX Enter HY From WA SR

2. Set From, To, Int.on, Op. Rate and Rate % (pre-filled from Configuration), and 360 Days / 365 Days .
From, To, Int.on, Op.Rate 3R Rate % (Configuration ¥ U® ¥ +R) IUT 360 Days / 365 Days |

3. Press Show (F5).

Show (F5) GaR |

Columns hIH

Party Name - the ledger.
Party Name - TSR |

Amount (Cr.), Amount (Dr.) - the period's credit and debit totals.

Amount (Cr.), Amount (Dr.) - 3{af¥f & ST 3R 90 & WS |

Balance, Cr./Dr. - the closing balance and its side.

Balance, Cr./Dr. - §G I 3R ITBT &
Int. (Cr.), Int. (Dr.) - interest on the credit side and on the debit side.
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Int. (Cr.), Int. (Dr.) - STHT TRW 3R ATH TR BT AT |

Adjust - typed by you: an amount to reduce the interest by (a concession).

Adjust - 3T CT3U HRd o S | fobd-t RAmd gert gl

Net Int. (Cr.), Net Int. (Dr.) - the two interests set off against each other, less Adjust; one ledger ends up on one
side only.

Net Int. (Cr.), Net Int.(Dr.) - Gl SIS 3T H HIea, Adjust TSTHY; U Aok U & dvW I8l 7

TDS Cr. - TDS on the interest credited to the party (194A). Filled automatically from Configuration > Open
TDS / TCS when net credit interest is above the threshold; you can type over it, and a typed figure is then left

alone.
TDS Cr. - U1 &1 ST &TST TR TDS (194A) | [G STHT ST AT ¥ HWR g < Configuration > Open TDS /

TCS I 3T 31T R W11 §; SHW I 13U IR Jobd §, <137 b 3ifp et fh 7} Sear wirdr|
Net Balance, Cr./Dr. - balance plus net interest, less TDS.
Net Balance, Cr./Dr. - SO + Y[& &S - TDS|

Total strip - column sums.

Total TSI - HIAH & SIS |

Round Off (ticked by default) makes the net interest and the TDS whole rupees; untick it to keep paise. The grey
note beside it - e.g. "TDS 194A: 2% on interest above 5,000" - says what the TDS configuration is doing, or that TDS

on

interest is off.

Round Off (U8Q I fewh) Y &S 3R TDS &1 R TUT H $R S §; T 3@ 8 dl 8T & | ISP U BT IR Ale
- S "TDS 194A: 2% on interest above 5,000" - SdTdT & fob TDS @1 AT T B I8! ©, T &S W TDS 8¢ ¢

Transfer to A/c WTd § CRIHR

1. Press Transfer to A/c . A window asks which side to post: Credit Interest (interest payable to the party) and / or

Mangla Computers / Manglasoft

Debit Interest (interest receivable from the party) , and shows how many parties and how much on each side,
the TDS total and the journal date ( Int. on ).

Transfer to A/c &l | Uh fasr U,_@_cﬁ % HI-T1 U& deldl %: Credit Interest (interest payable to the party) 3R
/ I Debit Interest (interest receivable from the party), 3R Sard % BX dith fordt mféar o fard-it YhH,

TDS BT WIS 3R S &I dRIE (Int. on)|

Trf.Interest to A/c posts the interest only. Trf.Interest with TDS in A/c posts the interest and a second Journal
that withholds the TDS Cr. shown. Cancel does nothing.
Trf.Interest to A/c R0 SIS IGIAT ]| Trf.Interest with TDS in A/c TSI & 1Y Teh GART Journal Ht ST 8

e feaman TDS Cr. HTeT SMAT 81 Cancel ¥ $E 8! giaTl

. One Journal voucher covers every party (rows with no interest on the chosen side are skipped); each line's
remark carries the rate, e.g. "18% / op 12%" when part of the interest ran at the opening rate. The confirmation

names the voucher number(s).

T& 8l Journal voucherﬁwqw&ﬂ\_rlﬁﬁ%@UHWWWT&%@?W%;E&W$ remark
T R foreft Xg<lt B, SR "18% / op 12%" & TS H1 $3 [T U1 &R W 7 g1l I H ardeR e ar
EIGIE]

Note I

If interest has already been posted for the same date, the program asks: Yes replaces it inside the same voucher
number(s), No posts an extra new Journal, Cancel does nothing. Replacing is the safe choice when you re-run
after a correction.

I AR 1 ST RS ¥ Tl 8l dl NUTH UBT §: Yes 3! a3 Aok H 98 ddT 8, No T 31 =T
Journal ST 8, Cancel $S gl HaTl YUR & §1G GIGRT A TR TG &l GRI&T |
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Enter on a ledger line opens that one party's Interest (Simple) screen with the same dates, rates and day basis, so
the detailed working reproduces the figure on the line; from there Enter opens the voucher. Esc returns to the
same line.

W@Wﬂ?ﬁ?ﬂ%—*ftﬁ Enter 341 OIS B Interest (Simple) Wﬁﬂ@,ﬁﬁ?ﬁ?—mwéﬁ@w%
s fovga e a3 & ofides ¥ T, 98T ¥ Enter TR AR Esc I I A8 W 99|

9.10 Group Int. (Conditional) THg &S (Conditional)

m Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
STANDARD Group From  01/04/2026 To 31/03/2027 i) Inton  31/03/2027
CREDITORS / DEBTORS " Op.Rate 0 Rate Cr. | 12 Rate Dr. | 12
360 Days @ 365 Days Add Last Day m
Party Name Amount (Cr)  Amount (Dr.) Balance Cr,/Dr. Int. (Cr) Int. (Dr) Adjust  NetInt (Cr)  Metint(Dr)  TDSCr. Net Balance Cr,/Dr.
TRADE 12628949 78051778 65422820 Dr. 787721 45753.21 000 37,876.00 0 69210423 D
ABCD AND COM 31,626.43 3162643 Dr. 178211 000 178200 0 3340843 Dr.
Fiuasice Adhati-4 2,30,100.00 65173161 42163161 Dr. 1361688 1077408 000 2,843.00 0 41878861  Dr.
Manoi ADHATIT 13,734.00 3,68,388.18 35465418  Dr. 863.58 15,756.36 000 14,893.00 0 36954718 Dr.
NS ADHATIZ 6,345.00 5,13547.48 50720248  Dr. 43114 1747865 000 17,048.00 0 52425048  Dr.
ADHATI3 670,53260 3,17,475.00 35305760  Cr. 41,190.50 121234 000 39978.00 800 39223560  Cr.
ADHATIS 86,574.11 243.00 833111 Cr. 494584 1456 000 493100 0 9126211 Cr.
LEDGERS & BALANCES KISANT 2,62,76065 1,10,147.00 15261365  Cr. 19,1568 0.05 000 19,116.00 382 17134765  cr.
e KISANZ 1,82,039.00 122,739.93 5929907 . 1332964 050 000 13,329.00 267 7236107 Cr.
KISANZ 2445600 17631367 151857.67  Dr. 1,608.07 92282 000 685.00 0 15117267 Dr.
PERER S HBEANAnY KISANA 5,97,017.06 1,40,550.00 45646706  Cr. 38937.38 018 0.00 38,937.00 778 49462506  Cr.
GsT Mangla Computers Panipat 2,72,281.00 27228100 Dr. 16,730.60 000 16,740.00 0 28002100  Dr.
PURCHASERT 2,57,83857 573,006.80 31525823  Dr. 1695377 3631450 000 19,361.00 0 33461923 Dr.
MU PURCHASER2 1,52,188.18 247.00 15194118 cr. 9,94264 008 000 9,943.00 199 16168518 Cr.
INTEREST PURCHASER3 2,26,509.13 346.00 22616313 Cr. 13,903.93 011 000 13,904.00 278 23978913 Cr.
RICE MILLT 13894832 13894832 Dr. 855041 000 855000 0 14749832 Dr.
RICE MILL2 85,7000 177,264.54 9148454 Dr. 552688 446594 000 1,061.00 0 9043354  Dr.
RICE MILL3 1,39,395.25 320.00 13906625  Cr. 966 011 000 1000 0 13907625  Cr.
@ FinaL Accounts
Total 30,61,549.04 43,75,792.74 13,14,243.70 Dr. 1,81,826.41 1,51,140.02 0 1,39,346.00 1,08,662.00 2583 12,86,142.70 Dr.
[ TooLs / MasTers
@ PrinT/ IMpORT Round Off  TDS 194A: 2% on interest above 5,000 Export to Excel Export to PDF Exit (Esc)

Group interest: 18 ledger(s).

Figure 9.9 - Interest Simple with Condition (Group wise)

Reports > Interest > Group Int. (Conditional) is the group screen built on the Interest (Conditional) working:
outstanding amounts are charged from the transaction date and paid amounts from the due date, with separate
rates.

Reports > Interest > Group Int. (Conditional) dHg CACRESAR] %, W Interest (Conditional) & e I S
IHY IR -1 DI IRIE F 3R Gb! 36T TR &8 ARG b, T3 &3} b A1 |

e Rate Cr. and Rate Dr. replace the single Rate % ; Op. Rate stays.
U Rate % a'?rwrg Rate Cr. 3R Rate Dr.; Op. Rate aﬂTébﬂ

e Add Last Day is ticked by default.
Add Last Day u@ﬁ@ﬁm%l

e Columns, Adjust, TDS Cr., Round Off, Transfer to A/c and the export buttons are identical to Group Int.
(Simple).
ﬁ?ﬂ:[, Adjust, TDS Cr., Round Off, Transfer to A/c 3R WW Group Int. (Simple) o énf%l

e Enter on aline opens that party's Interest (Conditional) screen with the run's parameters.

AZT R Enter S UTCI 1 Interest (Conditional) Th1H 351 URTHICR & 1Y WieAdT g
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Note I

The printed report is landscape and its sub-title records the period, the interest date, the Cr. / Dr. rates and the
day basis, so the sheet you file shows how the figures were made.

fife ewpy A Medd g ik I» IU-3ve & oafd), sare &1 aRig, Cr. / Dr. &3 3R f3H-3MYR fRar war g,
s Tsd fhd 03 R 3@ & siids ol a1

9.11 Trial Balance TIIQ di¥

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
STANDARD Series Group To / As on
All series ~ (Al Groups) . 31/03/2027 m
Particulars Amount (Cr.) Particulars Amount {Dr)
ADHATI3
ADHATI5 86,331.11 ABCD AND COM 31,626.43
Association Income A/c 34998 Adhati-4 4,21,631.61
— Auction Income Afc 2,118.58 ADHATIT 3,54,654.18
Bank A/c 1,01,429.51 ADHATI2 5,07,202.48
Manot CAPITALT 11,47,212.32 Association A/c 387.54
INVENTORY CAPITAL2 11,84,212.31 Auction Afc 1,067.37
CGST Output A/c 20,445.81 Cash A/c 94,796.00
Commission Income A/c 4,180.87 CGST Input A/c 2,892.60
LepoeRs & BaLances Dami Income A/c 52,963.86 Dami A/c 26,683.92
REGISTERS Freight A/c 85,588.00 FIXED ASSETS AC 21,200.00
HRDF Income A/c 30,570.51 HRDF A/c 88,356.00
MaRKET-+HRDF / ManD!
Interest A/c 2,86,235.16 KISAN3 1,51,857.67
GsT KISAN1 152,613.65 Labour A/c 437310
DS/ TCS KISAN2 59,299.07 LAPTOP COMPUTER 4,45,259.00
KISAN4 4,56,467.06 Mangla Computers Panipat 2,72,281.00
INTEREST Labour Income Afc 8,992.50 Market Fees A/c 23,900.00
FINAL ACCOUNTS Market Fees Income A/c 32,070.51 Opening Stock A/c 5,84,999.55
PURCHASER2 1,51,941.18 Profit & Loss A/c 1,63,442.13
PURCHASER3 2,26,163.13 PURCHASER1 3,15,258.23
RICE MILL3 1,39,066.25 Purchases A/c 26,64,129.00
Sales A/c 24,58,721.30 RICE MILL1 1,38,848.32
SGST Output Afc 20,445.81 RICE MILL2 91,494.54
TDS Payable A/c 3,088.08 Round Off A/c 2.60
SGST Input Afc 2,892.60
Total 70,63,564.16 Total 70,63,564.16
TooLS / MASTERS
PRINT / IMPORT Export to Excel Export to PDF

Short

“Trial Balance: 26 row(s)

Figure 9.10 - Trial Balance - credits left, debits right / Trial Balance - T STHT, T AW

Reports > Final Accounts > Trial Balance lists the closing balance of every ledger as on a date, credit balances on the
left and debit balances on the right. The two totals must be equal; if they are not, an opening balance or a one-sided
entry is wrong.

Reports > Final Accounts > Trial Balance WH@“@W?WWWWM% - \_SITIT%F@IT& I\ Sog
2| gl OifS SRISR 81 18T 7 81 dl BIg 3NUfHT Sai a1 ThaRwT Ul Tard ¢ |

Series - All series or one numbering series.

Series - All series Il aﬁ's‘ WFﬂﬁTﬂl

Group - (All Groups) or one account group, to see only its ledgers.

Group - (All Groups) Tl aﬁé U QTdl-9Hg, R Iqh AR T B ferai

To / As on - the date; balances run from the start of the financial year to this date. Show runs it.

To /Ason - dRIW; S financial year P X3 ¥ 39 IR d&F | Show & T |

Particulars, Amount (Cr.) (left) - ledgers with a credit balance.

Particulars, Amount (Cr.) (EITeD - ST 9O 9T doR |

Particulars, Amount (Dr.) (right) - ledgers with a debit balance.

Particulars, Amount (Dr.) (ETa) _ 918 9ol aTel Aok |

Total strip - both sides' totals.

Total u@-ﬁw%ryﬁa
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Enter opens the Account Ledger of the ledger on the side the cursor is on, from the start of the year to the as-on
date; from the ledger, Enter opens the voucher. Esc steps back each time.
Enter ¥ foT TR HIR § 3T TSR BT Account Ledger TT H1 YT F as-on ARG I Gadl &; AoR I Enter
R AR¥R| Esc & IR Th Had Yl |

DY
.
- +
9.12 Group Trial Balance dHg-dIR cldcl deld STANDARD
] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X
[ Group Trial Balance
Aav )
NI&YIU e STANDARD seres fo/ason
Group / Account Credit Debit
copital | 233142463
Fixed Assets 0.00 4,66,459.00
B Traoe Cash & Bank 1,01,429.51 94,796.00
Sundry Debtors 5,78,454.96 16,60,956.94
B Fnance
Sundry Creditors 10,46,484.09 12,78,225.81
P 02 Duties & Taxes 43,979.70 5,785.20
@ InvenTORY Sales Accounts 24,58,721.30 0.00
Purchase Accounts 0.00 26,64,129.00
Direct Expenses 85,588.00 1,44,767.93
ERES Indirect Expenses 0.00 2.60
@ Recisters Direct Incomes 4,17,481.97 0.00
B Mareer+HRDF / Manor Stock-in-Hand 0.00 5,84,999.55
B esT
® Tos/TCS
@ InteresT
® FinaL AccounTs
Total 70,63,564.16 70,63,564.16
[ Toots / Masters
B Prnt/ IMporr [ Detailed (Alt+F1) Export to Excel Export to PDF Exit (Esc)

Group Trial Balance: 12 row(s)

Figure 9.11 - Group Trial Balance - one line per account group / Group Trial Balance - 8% W@Id —ﬂ'{s’ﬁ T dIg-

Reports > Final Accounts > Group Trial Balance is the trial balance rolled up by account group - Capital, Fixed
Assets, Cash & Bank, Sundry Debtors, Sundry Creditors, Duties & Taxes, Sales Accounts, Purchase Accounts, Direct /
Indirect Expenses, Direct Incomes, Stock-in-Hand. Each group shows its credit total and its debit total separately (not
netted), so both grand totals stay equal to the ledger-wise trial balance.

Reports > Final Accounts > Group Trial Balance WIdl-HHg CARRICE RIS B3l clUdd AT B - Capital, Fixed
Assets, Cash & Bank, Sundry Debtors, Sundry Creditors, Duties & Taxes, Sales Accounts, Purchase Accounts,
Direct / Indirect Expenses, Direct Incomes, Stock-in-Hand | &% dHg T STHI \_rﬁ—s' 3R :ﬂﬁ@@’ S-S foaar
g (¢ g1, 3HIT Al ol SIS ToR-IR T ey P SRR 64l 3|

e Series, To /Ason, Show - as on the Trial Balance.
Series, To/Ason, Show - Trial Balance S|

e Group / Account - the group (bold); in detailed mode its ledgers are listed under it.
Group / Account - THg (TTgl); detailed T & I Iqd AR |

e Credit, Debit - the group's totals on each side.
Credit, Debit - T8 & G IR & SIS |

e Detailed (Alt+F1) - tick (or press Alt+F1 ) to open every group into its ledgers.

Detailed (Alt+F1) - o &% (@1 Alt+F1) Y 8% THE & Aok QGd S & |

In detailed mode Enter on a ledger line opens its Account Ledger, and from there the voucher.

Detailed T ffl AoR &1 @8 TR Enter ¥ SU®HT Account Ledger, 3R T&1 ¥ 13Tk QadT g
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(o
. .
HE
9.13 Depreciation Chart HcUg¥ €I STANDARD
m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration - o x
Depreciation Chart
Series To/Ason
STANDARD -

All series - 31/03/2027 Show

Fixed Asset Balance (WDV)

FIXED ASSETS AC 21,200.00

LAPTOP COMPUTER 4,45,259.00
TRADE
B Fnance
S Manpi
& Inventory
@ Lepcers & BaLances
[ Recisters
® Marker+HRDF / ManD!
O esT
@ TDs/TCS
@ ineresT
[® FinaL Accounts

Total 4,66,459.00
[ Toots / Masters
@ PrinT/ IMpORT Export to Excel Export to PDF Exit (Esc)
@ Shortcut Keys

Depreciation Chart: 2 row(s)

Figure 9.12 - Depreciation Chart - fixed assets and their written-down value / Depreciation Chart - Rt g 3R 3T fafad Ha

Reports > Final Accounts > Depreciation Chart lists every ledger under the Fixed Assets group with its balance as
on the date - the written-down value (WDV) on which depreciation is worked out. Choose the Series and To / As
on date and press Show .

Reports > Final Accounts > Depreciation Chart Fixed Assets W%BT@W@WW%W%WQ%@W
® - It fafad g (W v), for IR Jeugr Tl ST 81 Series 3R To / As on dRIW THR Show Ga |

o Fixed Asset - the asset ledger.

Fixed Asset - g T AR |

e Balance (WDV) - its balance as on the date; Total under the grid.

Balance (WDV) - 39 dRIW &7 9ai9; fIg & =1 Total |

Note i

The chart does not apply depreciation rates itself. Work out the depreciation on each WDV at your rate and post
it with a Journal voucher (Depreciation A/c Dr. / the asset Cr.); the chart then shows the reduced value.

TTE GG eI B &R o] AT 8% WDV TR 30! & ¥ Teag F&Taas Journal voucher T TR
(Depreciation A/c Dr. / i Cr); fhr 1€ "eT g3l Hog fearar g1
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9.14 Closing Stock Valuation SIITGHT ¥ oI i

m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
Closing Stock Valuation
Series Valuation Method To/Ason
STANDARD -

Al series “| | Curent Market Rate . 31/03/2027 Show

Commodity Unit Opening Purchase Sale Closing Qty Rate Value

PADDY 1121 Quintal 105 980 1040.5 445 5,000.00 2,22,500.00
I PADDY 1509 Quintal 152.5 85 189.5 48 4,000.00 1,92,000.00
B Fnance
S Manpi
& Inventory
@ Lepcers & BaLances
[ Recisters
® Marker+HRDF / ManD!
B esT
@ TDs/TCS
@ ineresT
[® FinaL Accounts

Total 3,89,500.00

[ Toots / Masters
@ PRINT/ IMpORT Export to Excel Export to PDF Exit (Esc)

Closing Stock Valuation: 3 rows)

Figure 9.13 - Closing Stock Valuation - Current Market Rate method with an editable Rate / Closing Stock Valuation - Current Market Rate
TP, Rate TEAT S Yl 3

Reports > Final Accounts > Closing Stock Valuation values the stock in hand on a date, commodity by commodity.
Its total is the "By Closing Stock" figure of the Trading Account and the "Closing Stock" line of the Balance Sheet, so
run it (and settle the rates) before those two.

Reports > Final Accounts > Closing Stock Valuation Pt IRE P 59 Wi Pl HIAd HHITSCI-IR HBTerdr %I
sﬂaﬂﬁﬁgﬁ Trading Account ®T "By Closing Stock" 3R Balance Sheet @1 "Closing Stock" ¢1g g, il 39
T T 39 IR &) 99 BRI

e Series and To /Ason; Show.
Series 3R To /As on; Show |

e Valuation Method - Average Rate (average purchase rate of the year), Last Purchase Rate (the rate of the
latest purchase), or Current Market Rate (the Market Rate saved in the commodity master). The choice is
remembered.

Valuation Method - Average Rate (JTdd P eﬁwvmﬁam, Last Purchase Rate (errrm@ﬁzaﬁ ), a1
Current Market Rate @qﬁ%ﬂ AREY § AT Market Rate )1 I1d Yl Xadl %I
e Commodity (with a funnel filter), Unit.
Commodity W—W%Wﬂ) Unit |
e Opening, Purchase, Sale, Closing Qty - quantities; Closing = Opening + Purchase - Sale.
Opening, Purchase, Sale, Closing Qty - Iﬂ’?ﬂﬁ Closing = Opening + Purchase - Salel

e Rate - the rate under the chosen method. With Current Market Rate this column can be typed into: change it,
press Enter, and the value is recalculated and the rate saved in the commodity master.

Rate - ﬂﬁﬁ%ﬁﬂ?l Current Market Rate f{tl‘s’ GRS CELS H TS %: dadh Enter 3_®|Ta AR
GIIRT Tt § 3R & HHIFSC! AR § ¥4 g1 9 g

e Value - Closing Qty x Rate; Total under the grid.
Value - Closing Qty x Rate; g & - Total |
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Enter on a commodity opens its Stock Detail for the year up to the as-on date, and from there Enter opens the
voucher. (On the Rate cell Enter only saves the rate.)

fohft HHIMSE TR Enter T ST Stock Detail TTA B YB3 I as-on ARG dh Gadl &, AR T&1 Y Enter T

AR | (Rate & WH W Enter R IR Jg HRAT B 1)

Warning SHTdT

A negative Closing Qty (as on the LAPTOP line in the picture) means more was sold than was in stock - a
missing purchase, opening stock or an inward entry. Fix it before closing the year, or the trading account will
carry a negative stock value.

FUMHSD Closing Qty (IR BT LAPTOP TS S BT HAAd Kl § TGl o 7T - Pis WRIG, ST
WP T Inward @W%IW@EW@%@&@,Wtrading account ¥ FBUMHD KIdh HIHI ST |

9.15 Trading & Profit / Loss et 3R @TH / 8T

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 + -~ & Connect Configuration - o X
. T Trading & Profit / Loss
A« Y[' )
Nl‘iﬂ‘é a ) Series From To/ Ason
~ All series & 071/04/2026 31/03/2027 m
g«
Particulars (Dr) Amount Particulars (Cr) Amount
® - TRADING ACCOUNT - 1 O A
To Opening Stock 5,84,999.55 By Sales 24,58,721.30
TRADE To Purchases 26,64,129.00 By Closing Stock 3,89,500.00
B Fnance To Direct Expenses 59,179.93 By Gross Loss ¢/d 4,60,087.18
- PROFIT & LOSS ACCOUNT -
R To Indirect Expenses 2.60 By Other Income 4,17,481.97
D INVENTORY To Gross Loss b/d 4,60,087.18 By Net Loss 42,607.81
@ Lepcers & BaLances
@ RecisTers
[ Marker+HRDF / Manpi
@ esT
B Tos/TCS
B InteresT
[ FinaL Accounts
Net Profit (Loss) 42,607.81
[ TooLs / Masters
@ PriT/ ImporT [ Detailed (Alt+F1) Transfer Profit to Capital Export to Excel Export to PDF Exit (Esc)

Trading & Profit / Loss: 7 row(s)

Figure 9.14 - Trading & Profit / Loss - two accounts, debit side left and credit side right / Trading & Profit / Loss - Eﬁ ‘@l’lﬁ, IR :ﬂ'»efq&[ 3R
SR ST U

Reports > Final Accounts > Trading & Profit / Loss shows the year's result in two parts. The TRADING ACCOUNT
at the top sets To Opening Stock, To Purchases and To Direct Expenses against By Sales and By Closing Stock ,
and carries the gross profit or loss down. The PROFIT & LOSS ACCOUNT below it takes To Indirect Expenses and
the gross result against By Other Income and ends in the net profit or loss. The main lines are bold; the strip under
the grid reads Net Profit (Loss) .

Reports > Final Accounts > Trading & Profit / Loss HIcT &1 Tdre ol %@ T foardn %I JHUX TRADING ACCOUNT
H To Opening Stock , To Purchases 3R To Direct Expenses & IHA By Sales 3R By Closing Stock , 3R gHd
NI BTfEI BIERGEG] %I H< PROFIT & LOSS ACCOUNT ¥ To Indirect Expenses 3R Fhel Aol By Other
Income & TTHA, 3R G-iT‘fﬁQJ,?s{aTH’CITBT&H H’@[E’Eﬁﬂﬁﬁ% fﬁ?;%:ﬂ%ﬁug"rm Net Profit (Loss) |

e Series, From, To/Ason, Show.
Series, From, To /Ason, Show |

e Particulars (Dr), Amount - the debit side; Particulars (Cr), Amount - the credit side.
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Particulars (Dr), Amount —:l'l'ﬁfq&‘f; Particulars (Cr), Amount - STHT U&f|

e Detailed (Alt+F1) - opens each main line into the ledgers that make it up, indented under it, like the Balance
Sheet.

Detailed (Alt+F1) - B T A8 o -Id I S dTal TloR, TS 3iax B! 3R, Balance Sheet 3t aRE |

e Transfer Profit to Capital - see below.
Transfer Profit to Capital - BIE] é@ﬂ

In detailed mode Enter on a ledger line opens its Account Ledger, and from there the voucher. Esc returns to the
same line.

Detailed ¥ faril AoR &1 @S- IR Enter ¥ ITHT Account Ledger, T8T ¥ AR Esc J T &2 W a0 |

Transfer Profit to Capital <Y q?ﬁ RG]

At year end press Transfer Profit to Capital . After confirmation the net profit (or loss) of the period is posted into
the Journal Book on the To / As on date - Profit & Loss A/c against the Capital account(s), split by each partner's
Share % from the ledger master. An earlier transfer for the same date is replaced, so the amount is never posted
twice; the report is then re-run and the profit reads zero.

T & 3fd H Transfer Profit to Capital I | gf@aﬁﬂa 37qfd P R <ITH (AT ETI?-D To / As on dRIE & Journal
Book H e SIIdl % - Profit & Loss A/c & g Capital 1@ﬂ?f, B ﬂ'@’c{l?% ToR AR & Share % %%ﬂﬁﬁ
S| w@mmwmwﬁmw% SYIIU Y5 Y &1 §R el Fadt; RUId SR Iad § 3R ey
I e g

Tip feu
Run Closing Stock Valuation first, then this report, then the Balance Sheet - in that order the closing stock figure
is already settled when the profit is worked out.

Ugd Closing Stock Valuation, fhR T8 RUIE, fihR Balance Sheet I - 39 %HH H ATY fAdhad THT Flfoli
WP ST IHH Ugd ¥ T4 gl 5
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9.16 Balance Sheet %@m e

m Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ ~ & Connect Configuration o x
5 Balance Sheet
R
STANDARD Enter o ane sttt group / ecger nson 3030 (N
Liabilities Amount Assets Amount
Capital Account 2331,42463 Fixed Assets 4,66,459.00
CAPITALT 114721232 FIXED ASSETS AC 21,200.00
Taens CAPITAL2 118421231 LAPTOP COMPUTER 445,350.00
Current Liabilities (-11,93,547.22 Current Assets 14,65,368.47
B Fnance _
Duties & Taxes 38,194.50 Cash & Bank (-)6,633.51
52 ManD1 Sundry Creditors ()231.741.72 Closing Stock 3.89.500.00
) Profit & Loss A/c (-)2,06,049.94 Sundry Debtors 10,82,501.98
Current Period (-)2,06,049.94
@ Lepcers & BaLances
[ Recisters
® Marker+HRDF / ManD!
O esT
@ TDs/TCS
@ ineresT
[® FinaL Accounts
Total 19,31,827.47 Total 19,31,827.47
[ Toots / Masters
@ Prw/ iporr [ Detailed (Alt+F1) Export to Excel Export to PDF Exit (Esc)

Balance Sheet as at 31-Mar-27: Liabilities 19,31,62747 - Assefs 19,31,82747.

Figure 9.15 - Balance Sheet - Liabilities left, Assets right, groups with their ledgers / Balance Sheet - T Liabilities, 1 Assets, Iqg 3T
ToR & 1Y
Reports > Final Accounts > Balance Sheet shows the firm's position as on a date, Tally-style: Liabilities and their
Amount on the left, Assets and their Amount on the right. The group headings ( Capital Account, Current
Liabilities , Fixed Assets, Current Assets ...) are bold, the sub-groups under them ( Duties & Taxes, Sundry
Creditors, Cash & Bank, Closing Stock, Sundry Debtors ...) follow, and the Profit & Loss A/c line carries the
Current Period profit or loss beneath it. Both Total s sit on the strip under the grid and must match.

Reports > Final Accounts > Balance Sheet wH o! fRufa fassdt g i) ﬁ%?ﬁaﬁars' aard %: S Liabilities 3MR
3hT Amount, T Assets 3R 3BT Amount | W{E’ﬁ % ST ( Capital Account, Current Liabilities, Fixed
Assets, Current Assets ...) Tl é | % I A JU-UHg ( Duties & Taxes, Sundry Creditors, Cash & Bank, Closing

Stock, Sundry Debtors ...) 3R Profit & Loss A/c d < & A& Current Period T ATH 1 81| Sl Total IS &
I Bt 7 W § SR SRR g1 =Ryl

e Ason - the date (the last day of the financial year by default); Show runs it. Alt+F2 also changes the date.

As on - ARG (FEWIeT financial year &1 3RS f&); show I Tam| Alt+F2 ¥ off IR Igadt g1

e Detailed (Alt+F1) - opens every group into its ledgers (italic, indented), e.g. CAPITAL1 and CAPITAL2 under
Capital Account.
Detailed (Alt+F1) - B THg & ToR ([IRQ, 3R P 3R) W S &, S Capital Account & =1 CAPITALT
3R CAPITAL2|

e A figure in brackets with a minus, e.g. "(-)2,31,741.72", is a balance on the opposite side of where the group
normally sits.
DHIFH T BN I HTHST, S "(-)2,31,741.72", 3 TG B Y R Y It IR BT 909 5|

e Export to Excel, Export to PDF, Exit (Esc); Ctrl+P, Ctrl+M.

Export to Excel, Export to PDF, Exit (Esc); Ctrl+P, Ctrl+M |

Drill-downs 3G STHT
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e Enter on a group or sub-group line opens that group's A/c Balance (its ledgers with closing balances); from there
Enter opens the Ledger and then the voucher.

g I IU-THE B! A3 TR Enter I I TG BT A/c Balance (€ I & 1Y TP ToR); 61 Y Enter TR
Ledger 3R AR a3 |
e Enter on aledger line (detailed mode) opens its Account Ledger.
TR &I IS UR Enter (detailed ﬁ) ¥ BT Account Ledgerl
e Enter on Profit & Loss A/c opens the Trading & Profit / Loss for the same period - the figure's own working.
Profit & Loss A/c TR Enter ¥ 3T 3afd &1 Trading & Profit / Loss - ¥4 &ﬁﬁﬁ 30 e |

e The side the cursor is on decides which drill opens; Esc brings the cursor back to the line you left.

HIR o TR § S TR BT drill AT §; Esc HIR DI I AT R Alerdl gl

Note I

The status bar sums it up: "Balance Sheet as at 31-Mar-27: Liabilities 19,31,827.47 - Assets 19,31,827.47". If the
two differ, go back to the Trial Balance - the difference is there too, and easier to find ledger by ledger.

Wy TSI YR §dId! §: "Balance Sheet as at 31-Mar-27: Liabilities 19,31,827.47 - Assets 19,31,827.47" | GIHI
3T 81 dl Trial Balance TR @IC - 3R gl ot &, 3R AoR-R-TOR ge-T 3T g
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10. Printing, Export and E-mail

fife, TRIUIC 3R $-Ad

Everything the program prints goes through one of a few doors: the print window that opens after a bill is saved,
Ctrl+P on areport, the Export to PDF / Export to Excel buttons, Ctrl+M to e-mail, and the three bulk tools under
Print / Import - Bulk Print, Cheque Printing and Tag Print. This chapter walks through each of them and ends with
the e-mail settings and a note on paper sizes.

U S $© BT § 98 - IRd! I 71 &: fod J9 811 & §1g ga- areit fife f3St Ruld R ctrl+P, Export
to PDF / Export to Excel §cH, %—ﬁaaﬂ%«m Ctrl+M, 3R Print / Import & o G-ﬁ\_rﬂT - Bulk Print, Cheque
Printing 3fR Tag Print| I8 31T 37 Ya| Uh-Udh Hdb JHATIT & MR 3fd & 3-0d AT aUT ST & 19 R
& A gl

10.1 Printing a bill 9 &1 flie

When you save a bill, Form-I, Form-J, challan or voucher with Ctrl+S , the Print / Generate window opens straight
away - provided Print on Save is ticked for that document's series in Configuration > Open Series . Untick it there
for the series you never print (say, Journal vouchers) and the save will simply return to the entry screen. A saved
document can always be printed later: open it and press Ctrl+P, or select it in All Documents and press Ctrl+P .

od &W%ﬁ, Form-I, Form-J, dTcITH 91 dT3dR Ctrl+S @r@aaﬂﬁ%, Print / Generate ﬁ@fﬂ?ﬁ@gﬂ?ﬁ% - g
Configuration > Open Series 39 Wﬁﬁ P] RIS TR Print on Save ¢ Eﬁl o IR B $‘1-ﬁ:|§[@"lﬁ (@'\e[
Journal voucher) WWG%TWW%@[@H%W@QQ@WW@EWI 4 gefl GXdldvl &g | ot U
W%: 3 AR Ctrl+P, T All Documents ﬁw Ctrl+P |

The Print / Generate window Print / Generate fasr

e The heading Document Saved with the document number and its amount.
Document Saved Bf&T & TTY GIATAS BT FaR 3R IHH |

e No. of Copies - 1 prints a plain bill. 2 or more print the copies marked in order Original for Recipient,
Duplicate for Transporter, Triplicate for Supplier, then Extra Copy . Type the number and press Enter.
No. of Copies - 1 UR Hlal fod 2 T RR_T W HIOaT A Original for Recipient, Duplicate for Transporter,
Triplicate for Supplier, f Extra Copy @'CR‘F[%I =T foRa@R Enter G |

e Generate row - appears only when something can be generated for this document: e-Way Bill (writes the e-
Way Bill JSON for the portal; needs Ask to generate e-Way Bill JSON on Save in Configuration), e-Invoice (the
e-Invoice JSON; needs Ask to generate e-Invoice JSON on Save ), Create Bilty (opens the Bilty / G.R. form pre-
filled from the bill; needs Offer Bilty / G.R. creation after saving a bill ).

Generate Ufad - WWW%W@W%WWWWW@ e-Way Bill @’&‘l%ﬁme—
Way Bill JSON; Configuration T Ask to generate e-Way Bill JSON on Save EW%Q) e-Invoice (e-Invoice
JSON; Ask to generate e-Invoice JSON on Save T1|Tf%'Q) Create Bilty (ﬁﬂ I HRT g3 Bilty / G.R. I @redT
%; Offer Bilty / G.R. creation after saving a bill EIT%'Q) |

e Print - sends the copies to the printer through the Windows printer dialog. Close skips printing.

Print - Windows fliex STl ¥ iUl flick R Nld1 81 Close I fom ®T0 3|

What prints at the foot of a bill 5@ & = w1 TUaAT §

e Declaration (left) - the text from Bill / Invoice Declaration on the Update Company screen. Left blank, the
standard GST declaration is printed.
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Declaration (ST3) - Update Company TP & Bill / Invoice Declaration T TS | &alt €§|3 - TR GST &1
A Y07 U 3

e Company's Bank Details (right) - A/c Holder's Name (your firm), Bank Name, A/c No. and "Branch & IFS Code"
from the bank ledger that has Print in Sale Bill ticked. Only one bank can be ticked at a time; if none is ticked,
the block is left out.

Company's Bank Details (ETa) - m%a\_ﬂf{ Print in Sale Bill W%W A/c Holder's Name (W
TH), Bank Name, A/c No. 3R "Branch & IFS Code" | Ush IHI § U &l §b feh 8l Gbdl g; BIs feb A8l al
Tg fewar gl Budnl

e Customer's Seal and Signature on the left and "for" followed by your firm's name with Authorised Signatory
on the right.

S Customer's Seal and Signature 3R e “for" P TTY TYH! BH T ATH 3R Authorised Signatory |

o At the very bottom, centred: SUBJECT TO ... JURISDICTION with the company's city filled in, and This is a
Computer Generated Invoice (or ... Document on a challan).

T - 1 §: SUBJECT TO ... JURISDICTION foriH U1t &7 18R WRT 81T &, 3R This is a Computer
Generated Invoice (T R ... Document) |
e With Print Average Rate in Bill ticked, the average rate per unit (with and without expenses) is printed; with

Print Freight Detail in Bill / Transfer Challan , the bilty's Total Freight, Advance and Net Balance are added to a
Sale Bill or Transfer Challan; with Coupon Number on, the coupon details print on Form-I.

Print Average Rate in Bill few a arufa Qﬁ? 3iga X (‘@Fjﬂ%ﬂ 3R T%FTD BN %; Print Freight Detail in Bill
/ Transfer Challan ¥ fSe! &1 Total Freight, Advance 3R Net Balance ! f9@ a1 Transfer Challan TR osdl
e Coupon Number %nqg‘r dl Form-1 TR HU- B TSR B B

Reprinting a saved document Td g3 G¥TA GIERT BT
1. Open All Documents (top bar), find the document with the filters, select it and press Ctrl+P .

All Documents (SUR ! TET) WId, fheer I GXATA ga, IIHR Ctrl+P I |

2. Oropen the document itself ( Enter on it anywhere - a register, a ledger, All Documents) and press Ctrl+P on
the entry screen.

T gAY GG Wil (Fal Y 3T W Enter - IR, TR, All Documents) 3R Tt TbIF W Ctrl+P G|

3. The same Print / Generate window opens, with the copies and the Generate buttons.

Jg! Print / Generate fdS! Eﬁl—cﬁ 8, P! 3R Generate F-I & Y|

Note I

Create Bilty opens the Bilty / G.R. form pre-filled from the bill (party, vehicle, commodity, units, quantity,
amount, bill number, G.R. date and time). Fill the rest, Save stores it on the bill, Print prints the bilty, Exit
closes. The bilty's freight figures can then print on the bill ( Print Freight Detail ) and post to the party ( Transfer
Freight Amount in Party A/c ) - see chapter 11.1.

Create Bilty TSl & HRTGSM Bilty / G.R. WIH Widdl & (UIS], TS, HHITSC, IMHE, AE, 36, fod e, GR. Bt
IRRE 3R THY) | 1T WY, Save 3 f9d TR IW AT B, Print fSec BUAT B, Exit §¢ Bl ol ol & HIS &
m e fod R BU I % ( Print Freight Detail ) 3R UTef & WId H o gohd % ( Transfer Freight Amount in

Party A/c) - & (€T 11.11

Bills, memos, notes, challans and vouchers print on A4 portrait (the Stock Journal on A4 landscape). Form-I (both Cr.
and Dr.) and Form-J have their own compact layouts that fill the top half of an A4 sheet, in the mandi's traditional
form.

f3a, 7, e, IreE MR ISR A4 WS (portrait) T3 TR BUd & (Stock Journal A4 T T3 W) | Form-| (Cr. 31R Dr.
N 3R Form-) & 30 ST 31d 8, ol A4 b FURT 318 e H, HSt & TRIRIId B1H & dig DU 8
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Tip feu
The Alt+A calculation detail on an entry screen shows how every printed figure was built - expense bases,
commission, GST base, TCS / TDS and rounding - so a doubtful bill can be checked before it is printed.

T T IR Alt+A BT 0T TIaR0T T § 6 ST a1 &R 3fibsT &l &1 - W ol SMYR, HHIRM, GST 6l
3MYR, TCS / TDS 3R A3 - difes Teg arel fodd Bu= & ugd Sl off I |

10.2 Bulk Print U I1Y g cIaiael BTU]

anditally 2.1 ashboar locuments - v ~ & Connect onfiguration -
[ Manditally 20 Dashboard Al D NEW TEST COMPANY  2026-2027 g C Confit i u] X
5 — Bulk Print
Mangla)
(=3 STANDARD From To Copies
01/042026 [rs]  31/03/2027 55 1
8 cash (day)
(® sournal Book (day)
Documents to print Select All Clear
& eace Trade
G Fnance [ Credit Note [[] Debit Note [[I Purchase Bill / Invoice
&2 Manpi [ Purchase Bill / Invoice (M.Tax) [] Purchase Memo [ Receive Transfer (in)
@ INvENTORY [] Sale Bill / Invoice [15ale Bill / Invoice (M.Tax) [] Sale Memo
[ Transfer Challan {out)
(@ LeDGeRs & BaLances Finance
B Recistens [ Bank/Contra Voucher [[1Cash Book [1Journal Book
B M T [J Journal Voucher [C1 Payment Voucher [C1 Purchase (Accounting)
[ ARKET +| JANDI
[ Receipt Voucher [ Sale (Accounting)
® esT
Mandi
@ TDs/TCS
] Form-1 (Cr.) - Purchase [CJ Form-I (Dr)) - Sale [[] Form-J - Auction
@) nTeRest
Inventory
@ FinaL Accounts )
[] Bardana Voucher [ Delivery Challan [ Inward
® Toots/Masters [ Outward [ Stock Journal

[ PriNT/ IMPORT

Tag Print

Tag Print: 10 dheri linefs).

Figure 10.1 - Bulk Print - period, copies and the document types to print / Bulk Print - 3afe, HIoTT R BT a1 SXITASll & THR

Print / Import > Bulk Print prints every document of the chosen types in a period in one go - the whole year's sale
bills for the auditor, or all Form-J of a month. Each document type goes to the printer as its own job, so pre-printed
stationery can be changed between types, and documents are rendered one at a time so a run of hundreds never
chokes the machine.

Print / Import > Bulk Print T% 37d¥ & g U PR & TR SAw U IR H ST7 T § - 3iifsex & forg [ ure
& faor! o, a1 U HEH & IR Form-J | 8R UHR fifeR TR S{ehT Sid S ST &, dlfdh &t H BUT §31 BT
(stationery) S& ST Yb, 3R TIATAS Ueh-Udh B §1d g dlih Jabal ol HIH AL &1 9 b |

1. From / To - the period. It starts as the full financial year (1 April to 31 March); narrow it if you need less.
From / To - 3fa@f¥| Y= H QT financial year (1 30d ¥ 31 AT) HRT 37T §; HH 1LY o g1 |

2. Copies - 1 = plain; 2 or more = each copy marked Original / Duplicate / Triplicate / Extra as on a single print.
Copies - 1 = TIGT; 2 AT FTET = G DU TR Original / Duplicate / Triplicate / Extra, 3 fife S|

3. Tick the document types under Documents to print . They are grouped as on the Entry menu: Trade (Credit
Note, Debit Note, Purchase Bill / Invoice, Purchase Bill / Invoice (M.Tax), Purchase Memo, Receive Transfer (in),
Sale Bill / Invoice, Sale Bill / Invoice (M.Tax), Sale Memo, Transfer Challan (out)), Finance (Bank/Contra Voucher,
Cash Book, Journal Book, Journal Voucher, Payment Voucher, Purchase (Accounting), Receipt Voucher, Sale
(Accounting)), Mandi (Form-I (Cr.) - Purchase, Form-I (Dr.) - Sale, Form-J - Auction) and Inventory (Bardana
Voucher, Delivery Challan, Inward, Outward, Stock Journal). Select All / Clear tick or untick everything.

Documents to print T G¥d1dul & UHR fcdh B THg Entry ﬁia@ g Trade (Credit Note, Debit Note,
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Purchase Bill / Invoice, Purchase Bill / Invoice (M.Tax), Purchase Memo, Receive Transfer (in), Sale Bill /
Invoice, Sale Bill / Invoice (M.Tax), Sale Memo, Transfer Challan (out)), Finance (Bank/Contra Voucher, Cash
Book, Journal Book, Journal Voucher, Payment Voucher, Purchase (Accounting), Receipt Voucher, Sale
(Accounting)), Mandi (Form-I (Cr.) - Purchase, Form-I (Dr.) - Sale, Form-J - Auction) GhT Inventory
(Bardana Voucher, Delivery Challan, Inward, Outward, Stock Journal)| Select All / Clear @WWGTU%
RIRCII

4. Press Count . Each ticked type shows its number of documents in brackets and the status line reads "n
document(s) across m type(s)" - so a 500-bill run is never a surprise.
Count G| &R o fhd UHR & 3T HIFH T SIS B TSAT 31Tl § 3R W a3 | "n document(s)
across m type(s)" - difd 500 fad BT H1H D = T8I

5. Print - after a confirmation, each type is sent to the printer as one job through the printer dialog. Export to
PDF - asks for a folder and writes one merged PDF per type, named like "Sale Bill / Invoice 01-04-2026 to
31-03-2027.pdf",
Print - I & 918 & UPR fliex S@NT ¥ Ue Sifd 9= ST 8| Export to PDF - TSR @R & UHR
D1 U freft-S[eft PDF 1T §, 1 S "Sale Bill / Invoice 01-04-2026 to 31-03-2027.pdf" |

6. While the run is going a progress bar and a Stop button appear; Stop (or Exit (Esc)) halts it after the current
document and the status says how many were done.

HTH FAd THT WIA-UET 3R Stop §c faWd 8 Stop (AT Exit (Esc) ) I G¥TdSl o §1G b Gl § 3R
Wl T §ardn g fhde g1 .|

Note e

Cancelling the printer dialog for one type stops the whole run rather than silently skipping that type. Opening
entries (Opening Balances / Opening Stock) are not offered here.

folt THR WR fifeR SN Cancel HA ¥ T HIH & Sl ©, I8 TUHR U SIS el S| faf g
(Opening Balances / Opening Stock) BREREEIG

10.3 Cheque Printing <& STU] STANDARD+
Bank Format | HDFC e New Edit Delete
Date 2092026 [ payee |
Amount
A/C Payee {crossing)
Preview
N, A/C Payee
Rupees Zerc Only
**g.00/-
Close Test Print m
Figure 10.2 - Print Cheque - bank format, date, payee, amount and a live preview / Print Cheque - 3% &1 Cﬁlﬁ‘d’ R, Uﬁaﬁﬂ IHH 3R
NIEEENED

The program prints directly on a bank's cheque leaf: the date in the date boxes, the payee, the amount in figures and
in words, and the "A/C Payee" crossing. Every bank's cheque has its own layout, so each bank gets a format (profile)
that records where every field sits, in millimetres. Open the screen from Print / Import > Cheque Printing , from
Configuration > Open Cheque, or from a Payment voucher with its Print Cheque button.

U WY §6 & P U7 IR DT 8 dRIE &b WHT H TR, UM aTdl 6T 14, 3idh! 3R Ysal | IbH, 3R "A/C
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Payee" P BHIRIT| B dcb & A P AT (T BIdT §, TAMIT &R §b BT T WIAE (profile) T & I8 &R @M
@I SUG e | aﬁ?ﬁ?ﬁ %I QEEFJLFT Print / Import > Cheque Printing :Q, Configuration > Open Cheque 1?[,
gl Payment voucher & Print Cheque &9 3 Qﬂ?ﬁ gl

The Print Cheque window Print Cheque fdst

e Bank Format - the format to print with (e.g. HDFC). New creates a format, Edit opens the selected one,
Delete removes it.

Bank Format - oI Bifie & BT § (ﬁ@r HDFC)| New T 1 BIHC, Edit @f?;lfﬂ _g'\’rﬂw%, Delete ¥
gedl gl
e Date - the cheque date; it is printed digit by digit into the date boxes.
Date - %ﬁ?ﬂ'\ﬁ@, qg W—ﬂ—%ﬁ@@@mﬁmgl
e Payee - the name on the cheque.
Payee - IJH W M|
e Amount - in figures; the words ("Rupees ... Only") are made automatically and shown beside it.

Amount - 3{@! B Teg ("Rupees ... Only") 3T 3T §HR &7d | fo@d 7|

e A/C Payee (crossing) - tick to print the crossing in the top-left corner.

A/C Payee (crossing) - fed FA WM FIW I A ﬁﬁﬁm?ﬂ?ﬁ%l
e Preview - a live picture of the leaf with the fields where they will print.
Preview - u%ra%’rﬁﬂsaw %ﬂﬁ@ﬁaﬁ%@ﬁ%aﬁgﬁ
e Test Print - prints the layout on plain paper so you can hold it against a real cheque and adjust the positions.

Test Print - TS BN TR A0 BTl & dife 3rTcH Ab U IWGH OE 31 Bl o Job |

e Print - prints the cheque. Close leaves without printing.

Print - 9% BIUAT 8| Close ¥ foT B0 S8R

From a Payment voucher the window lists one cheque per payment line ("Cheques to print"); select each line, check
its details, then Print All prints them one after the other, or Print prints just the selected one.

Payment voucher ¥ Wia TR fd&t & g Uc 12 &1 U I Gl & ATdT | ("Cheques to print"); B A8 TR
ISP THGRI @ o, fBR Print All I9H! T & §1G TP ST 6, T Print RIth AT gam|

Making a bank format &% BT BrHe I

New / Edit opens the Cheque Format editor with a preview at the top. All measurements are in millimetres from
the top-left corner of the cheque leaf.

New / Edit § Cheque Format UfSeX Gadl 8, SR JIAH & 1Y | TR AU A6 T & HIR-a1 DI I iR
T gl
e Format Name (required, e.g. HDFC), Leaf Width (mm), Leaf Height (mm) - measure the cheque with a ruler.

Format Name (9 TR , o HDFC), Leaf Width (mm), Leaf Height (mm) - P P! Thd I AU |

e Set as default - this format is picked first next time.
Set as default - mwnﬁﬁﬁ?qﬁﬁ?ﬂ@ml

e Font Name, Font Size (pt) - the typeface for the printed text.
Font Name, Font Size (pt) - BUA aTdl 31eR| BT B |

e Printer Offset X (mm) / Printer Offset Y (mm) - calibration: if everything prints a little to the right or too low,
shift the whole layout here instead of moving every field.

Printer Offset X (mm) / Printer Offset Y (mm) - EANERIGE qd P wmm%@ﬁammﬁaﬁ
T8 ORI AU g ¥ R |

e Field positions: Date X / DateY / Date digit gap (spacing between the date boxes); Payee X / PayeeY /
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Payee width ; Amount (figures) X / Y ; Amount (words) X / Y / Amount (words) width (long amounts wrap
within this width); A/C Payee X / Y and A/C Payee ticked by default .

TGl B OlTlg: Date X / DateY / Date digit gap (?‘ITQ‘T@ & WMl & S Dt Qﬁ); Payee X / PayeeY / Payee
width ; Amount (figures) X / Y; Amount (words) X / Y / Amount (words) width (?ﬁﬁ YhyH Eﬁﬁﬁ@ﬁ; A
SATCl! T3 OR ST 8); A/C Payee X / Y 3R A/C Payee ticked by default |

e Refresh Preview redraws the picture after edits; Test Print prints it; Save stores the format; Cancel discards.

Refresh Preview SGdId & G EINEE ISR FTCT %; Test Print @TCIT‘IT%; Save ﬁﬁ%@am% Cancel
EICEGI

Tip feu
Feed the cheque the same way every time (same edge, same side up) and use Test Print on plain paper first; one
wrong feed wastes a real cheque leaf.

b B IR Teh g IR T (@] fhIRT, 98l TR SW) 3R Ugd I BTG TR Test Print o: Th Taid Bl &
3t I T UK IR Il g |

10.4 Tag Print 71/ i filie

[ ] Manditally 20  Dashboard ~ All Documents NEW TEST COMPANY  2026-2027 v - & Connect Configuration - o X

Tag Print

Start Row From To
1 ojoej2026 2| | 217032027 (| (N v o meuse s crensane st s e

STANDARD

YN No Form-| Date Name Commedity Bag aty Rate

P2 12-08-2026 PURCHASER2 PADDY 1121 s6 2 2421

P P2 12-08-2026 PURCHASER2 PADDY 1121 e 25 2431
oo s 1p-1 29-08-2026 PURCHASER1 PADDY 1121 0 15 2341
1p-1 29-08-2026 PURCHASER1 PADDY 1121 35 175 2351

i 1P-1 29-08-2026 PURCHASER1 PADDY 1121 pe 25 2401
p-1 29-08-2026 PURCHASER1 PADDY 1121 100 0 2411

D e 2026-27/TC/IP-3 08-09-2026 ADHATIT PADDY 1121 10 5 2500
@ Resisters 2026-27/TC/1P-4 15-09-2026 ABC TRANSPORT CO. PADDY 1121 12 5 13211
© MaRKeT+HRDF / MaNDI 2026-27/TC/1P-5 16-09-2026 ADHATIS PADDY 1121 30 15 2305
B et 2026-27/TC/1P-6 18-00-2026 Adhati-4 PADDY 1121 200 100 2301

@ Tos/TCS
@ InteresT
@ FinaL Accounts

[ Toots / Masters

[ PrINT/ IMPORT

Tag Print

Select All Select None Edit Layout m Exit (Esc)

Tag Print: 10 dheri linefs).

Figure 10.3 - Tag Print - one sticker per unit of the ticked Form-I (Cr.) dheris / Tag Print - e ot T Form-| (Cr) oial @t & ?ﬁ?w Udh
TR

Print / Import > Tag Print prints the stickers (tags) for Form-I (Cr.) dheris - one sticker per unit, several stickers on

one sheet. It is described in full in chapter 5.6; in short: set Start Row (to skip the rows already used on a partly-
used sticker sheet), From / To, press Show, tick Y/N on the dheris to print (the grid shows No, Form-I, Date,
Name, Commodity, Unit, Qty, Rate), then Print. Select All / Select None tick everything or nothing, and Edit
Layout opens the sticker-sheet layout (tag size, columns, gaps, sheet size and fonts).

Print / Import > Tag Print Form-I (Cr) &1 SRl & W& (&) BT § - TR e BT TS KR, Th U R H3 |
T faaRuT 3181 5.6 H §; Y&T H: Start Row HR (Y SXAHTA gU KR T BT W Gfdadl Bre & o), From /
To, Show a’aﬁ, ﬁ?maﬁm%mw Y/N e &3 (ﬁl?s’f[ No, Form-lI, Date, Name, Commodity,
Unit, Qty, Rate ﬁ@ﬁ %'), fX Print | Select Al / Select None I few ar Eﬂ?ﬁ, 3R Edit Layout T LR

Mangla Computers / Manglasoft Page 169 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

T3l &1 AT (71 BT HTHR, B, 3R, T BT AT 3R i) Jadl g |

10.5 Printing, exporting and e-mailing reports RO T fﬁE, Qaﬂ'@l—cf 3R 'scﬁﬁ

Every report and register - the built-in report screens as well as the dedicated ones like Ledger, Sale Register,
Interest, TDS Statement and Balance Sheet - offers the same four ways out. They all print what the grid is showing,
with the same filters and the same Detailed on / off state.

s Rure 3R IR - H@WWW@W Ledger, Sale Register, Interest, TDS Statement 3R Balance
Sheet SRt T TBIA - STER FdpTeM & IR T S8 I &l ¥ 1 T 91 BT & S frs & i @1 8, 3t fobee?
3R It Detailed AT / §& gTad P T |

e Ctrl+P - straight to the printer: the Windows printer dialog opens, pick the printer and press Print.
Ctrl+P - 19 fllex TR: Windows &1 fiiex Sra@iT gaa g, fifeR AR Print qald |

e Export to PDF - saves the report as a PDF file; the status bar shows where it was saved.

Export to PDF - RUIE &1 PDF wT3d & 9 &xdl §; Wy gt # o7Te fadt 71

e Export to Excel - saves it as an .xIsx workbook with the same columns, for further working in Excel.

Export to Excel - aﬁ HIAH xlsx démj,cb ﬁ Excel § 3T HTH B B l%le

e Ctrl+M - e-mails the report. The Email Report window asks for To, Cc, Subject and a Message , and Attach
as: PDF or Excel; Send sends it through the mail account set up in section 10.6.

Ctrl+M - Raré g—ﬁﬁﬁ?ﬂ%l Email Report fae To, Cc, Subject 3R Message U@T‘ﬁ% 3R Attach as: &
PDF T Excel; Send ¥ Ig 10.6 H I fhd A W I 1 5|

The printed report carries a fixed heading - the company name, the report title (left, centre or right depending on the
report), the period or as-on date as a sub-title, and any filter that was on - then the columns as on screen, the total
strip at the foot, and page numbers. Wide reports (more than about six columns, or those marked for it such as the
Group Interest) print in landscape automatically. Column widths, fonts and which columns print are fixed per report
and cannot be changed by the operator.

Tt RUie o e qg e g § - ot &1 A, R &1 A (Ui & SR s &t a1 ), Ju-3ide &
AT AT as-on AR, 3R T G fheeR - R WhIF o Fiad, T $d Sils HI Ug! iR U & Fex | il Rare
@TW@?@WW,QTGroup Interesta@?ﬂﬁﬁ'@ mmaﬁ(landscape)qﬁmmgl DHIAH DI
SIS, Bic 3R HIH-Y DI U, T8 g RUIE & T a0 § 3R 3R 38 781 95 TbaTl

Tip feu
If a printed report cuts off a column, turn Detailed off (Alt+F1 ) and print again - the detailed view adds
columns that need the landscape page.

BT RUIE H DIS PIdH Be T8 dl Detailed ¢ HRP (Alt+F1 ) SIIRT BT - detailed H PHIH ¢ STd &
ISEANEREIENEY

Note I

Master lists (Parties / Ledgers, Commaodities / Items) have their own Export to Excel that writes the filtered list
with every master field.

W{[ﬁl@f (Parties / Ledgers, Commodities / Items) T 3{U-T Export to Excel g, S @Tﬁﬁé‘éﬁﬁ BX HIXCY
TH & 1Y ferga gl
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10.6 E-mail settings $-Hd AT

Qutgoing mail server for emailing reports (Ctrl+M),

SMTP Host smtp.gmail.com

Port 587

Security STARTTLS

Username manglacomputers@gmail.com
Password sesssssssssesesRBS
From Email manglacomputers@gmail.com
From Name Mangla Computers

Gmail: host smitp.gmail.com, pert 587, STARTTLS, username = your Gmail, password
= a 16-char App Password (not your login password).

Send Test Cancel m

Figure 10.4 - Email (SMTP) Settings - the outgoing mail account used by Ctrl+M / Email (SMTP) Settings - Ctrl+M foRT % aral @1d § A

CRGIN

Before Ctrl+M can send anything, tell the program which mail account to send from. Open Configuration > Open
Email . The settings are stored once per computer - in the file smtp.json under the Manditally 2.0 folder of your
Windows user profile - and are shared by every company on that computer. The password is kept encrypted with
Windows' own protection for your user account, so it cannot be read from the file.

Ctrl+M @ﬁ%%,m%ﬁmﬁmm%ﬁ?mﬁﬁmﬁmal Configuration > Open
Email @Il %@%TETWWWWQ@W% - 3T9% Windows user profile & Manditally 2.0 BIeex DI
smtp.jsonUﬁléFfff—ﬁw%ﬁaﬁﬁwwglqmaéwmdowsﬁ\?{q:ﬁuser—ﬁ&ﬂ@m
BT B, BT ¥ Ul el o Fha|

SMTP Host - the outgoing mail server, e.g. smtp.gmail.com.

SMTP Host - A Yo aTall IR, oY smtp.gmail.com|

Port - usually 587 (STARTTLS) or 465 (SSL).

Port - 3TH AR TR 587 (STARTTLS) &I 465 (SSL) |

Security - STARTTLS, SSL or None, as your mail provider requires.
Security - STARTTLS, SSL dT None,aﬂT 3TUHT A Yardl Hg |

Username - the mail account's login, normally the full e-mail address.

Username -ﬁﬂ@ﬁwaﬁﬁq W?ﬁ?ﬂ%é—ﬁﬂﬂl

Password - the account's mail password (see the Gmail note below).

Password - @Td &1 A UHdS (:ﬂ%f Gmail a'l?‘l'f:h?;'a@)l

From Email and From Name - what the receiver sees as the sender, e.g. your firm's address and name.

From Email 3fR From Name -uﬁaﬁaﬁﬂaﬁaﬁ%wﬁwﬁ@,éﬁtﬁﬁmw&ﬁ?mm

Send Test - sends a test mail with these settings and reports success or the error. Save stores them; Cancel
closes without saving.

Send Test - 381 VST § TP Sird Al VTR IWHadT A1 IS FAIAT 8| Save I ¥d; Cancel I fomT J9 & |
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Note I

Gmail: host smtp.gmail.com, port 587, STARTTLS , username = your Gmail address, and the password must be a
16-character App Password made in your Google account's security settings (2-Step Verification on), not your
normal login password - Google refuses the normal one.

Gmail: host smtp.gmail.com, port 587, STARTTLS, username = HUdhT Gmail Udl, 3R Urds 3Mud Google
GTd P YR&M JT (2-Step Verification I T T 16 31&R] &1 App Password BIH1 AM(BT, STUHT ATH
AR URds 8! - Google ATHIRI ATel WIHR gl BTl

Warning ATdYT
The settings are per computer. On a second PC that also e-mails reports, fill this screen again there.

AT TR HEER P 3T g1 TR PC T Ht Ui A 1 81 df 987 78 whoH R I W)

10.7 Fonts and paper Bl 3R DTS

The layouts are fixed and need no setting up. Bills, memos, notes, challans, vouchers and all reports are laid out for
A4 paper, portrait, with wide reports and the Stock Journal in landscape. Form-I and Form-J print in the top half of
an A4 sheet in the mandi's compact form; feed a full A4 sheet and cut it, or use half-A4 stationery if your printer
takes it. Cheques print on the bank's own leaf using the mm positions of the bank format. Tags print on sticker sheets
whose size, tag size, columns and gaps are set in the Tag Print layout.

21 9 § iR 3% I A DI Ted el | e, T, e, I1aH, s 3R IR} RUE A4 HHS R TS (portrait)
ST I % zﬁ@ﬁ ¢ 3R Stock Journal A (landscape) U3 TR | Form-I 3{R Form-J A4 & UL MY %’Fﬁ H
TSl & Hiide Y H BUA & [T A4 TR BIc o, T7 fiiex 3Me1-A4 & & I8} 1Tl T | I §b & 30 I
TR, §F BIHE & mm Y Y BUA § | T LB T3 R BUA &, BT SHR, 7 BT AU, HiaH 3R 3R Tag Print
F AT B T grar 8|

e Bills and reports are printed in Segoe Ul, the standard Windows font, at a fixed size; nothing has to be installed.
Only the cheque format and the tag layout let you choose a font name and size.

fae 3R RUIE Windows & AT B Segoe Ul 7 08 3MHR I BUA & $B S1d Ta! BT R I Bive
3R T AT | i BT 14 3R 3MBR AT S Jebell 8
e Copy labels (Original / Duplicate / Triplicate / Extra) print at the top of each copy.

CALICANEN] (Original / Duplicate / Triplicate / Extra) %W%WW%I

e Everything printed can also be saved as a PDF first ( Export to PDF, or Bulk Print's Export to PDF ) and printed
from any PDF viewer later.

@qﬁaﬁa%ﬁﬁru@ﬁ PDFﬁ@Hﬁ\_ﬂTW%(EXportto PDF, 4T Bulk Print @1 Export to PDF) Gﬁ?aﬁ{ﬁ
foodt ot PDF viewerﬁwmﬂﬁ%l

Tip feu
Set the printer's default paper to A4 in Windows once; the program does not change printer settings itself.

Windows H flieR &7 fSThlce BTl U IR A4 DR &; UIUTH Qg fUick o1 AT el aaerd|

10.8 Keys and common problems W 3R 3TH T

Key / button §"_vﬁ / dcH Where WT What it does HIT Hdl %
Ctrl+S Entry screen Save; then the Print / Generate
WA window when Print on Save is on
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Key / button ﬂﬁﬁ /dcH

Ctrl+P

Ctrl+M
Export to PDF
Export to Excel
Alt+F1

Print Cheque

Stop

Where ﬁf

Entry screen, All Documents, any
report

Q?ff ThH, All Documents, ﬁ's: ff g

Any report

Big it Ruld

Any report, TDS Detail, Bulk Print
g t RO, TDS Detail, Bulk Print

Any report, master lists

Pis ff Ruid, AreR Jfoat

Reports with Detailed

Detailed dTefl RUIE

Payment voucher

Bulk Print

gl 2.0 - YA G

What it does &I HIdT &

ﬁﬁ;ﬁv_{ Print on Save El'l?j\épf?‘ﬁ Print
/ Generate fds!

Print straight to the printer

e e R

E-mail as PDF or Excel

PDF T Excel H 3-Ad

Save as a PDF file
PDF T3 § ¥g

Save as an .xlsx file

Xlsx TTgd A Ig

Detailed on / off - affects what prints
Detailed dTe] / &G - flic IR SRR

Open the cheque window for the
voucher's lines

ISR DI ARl & o I et

Halt a running bulk job
AT g3 HTH b

e The print window does not appear after saving - Print on Save is unticked for that series in Configuration >
Open Series ; press Ctrl+P on the document, or tick it again.

Hd & aT1g flic fdS 76T 3MTcll - Configuration > Open Series T 3 RIS &1 Print on Save &<l il ARSIER
W Ctrl+P Ga, I1 e v T |
e Bank details missing on the bill - no bank ledger has Print in Sale Bill ticked (only one can).

S R S o1 feea 7gT - [t 96 ASR A Print in Sale Bill e 81 § (T &1 81 b1 8) |

e The Generate row is missing - the matching option ( Ask to generate e-Way Bill JSON on Save, Ask to
generate e-Invoice JSON on Save, Offer Bilty / G.R. creation after saving a bill ) is off in Configuration, or the

document type does not qualify.

Generate Tfad ﬁﬁ@?ﬁ - Configuration H 391 faseq (Ask to generate e-Way Bill JSON on Save, Ask to
generate e-Invoice JSON on Save, Offer Bilty / G.R. creation after saving a bill ) dq %, qrgg awarrr bR

I9h ASD el

e A column is cut off on a printed report - turn Detailed off and print again.

TUl RUIE H BTeTH Pl - Detailed §¢ HIP GITRT BIU |

e Ctrl+M fails - use Send Test in Configuration > Open Email ; for Gmail the password must be an App

Password.

Ctrl+M g1 9edl - Configuration > Open Email T Send Test ®<; Gmail ¥ TdS App Password BT

T

e The cheque prints shifted - adjust Printer Offset X /Y (mm) in the bank format rather than every field, and

confirm with Test Print .

P RIHT §3M DU © - B W 9GT B SNIE 8 BIHE | Printer Offset X /Y (mm) &dl, 3R Test Print

J S|

e Cheque Printing, Tag Print or Ctrl+M shows a lock - they need the Standard edition (chapter 11.10).
Cheque Printing, Tag Print dT Ctrl+M U e - S8 Standard edition TMGT (LT 11.10)
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11. Configuration and Administration

BHIBTREA 3R U

Two places hold everything that shapes how the program behaves for your firm. Configuration (the orange button
at the top right) has the working options - what the entry screens ask for, how expenses, TDS, due days and
document numbers are set, e-mail and cheque formats. The Administrator group on the sidebar has the company
itself - its details, password, the move to the next financial year, the database update tool and the licence. This
chapter goes through both, screen by screen, and ends with how the data is stored and shared between computers.

T 3D HH & ol Y TId, T G SHIE dI 8IdT 81 Configuration (SR G AR gel) A HTH & fapeu & -
TS Bh I R-H 4w, T, TDS, ¢4 i SR Gxardel HeR ol 9, 5-7d 3R TP & Bhific | SRl ugl &1
Administrator %m%aﬁﬁ% - WW, um?rs‘, 3T financial yearﬁﬁﬂ:ﬂ, database update &Pl
3NWTR 3R LA | TG 3T Sl Bl THIH-R-THI GHZACT & 3R 3fd H Fafran ¢ b ST Pl war g ok o
SR # HY Jedr 3|

11.1 Configuration screen PIPINR Wh I

] Manditally 2.0 Dashboard  All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X

~ Configuration (Options, Expenses, Due-Days & Number Series)
Mangla )
STANDARD Options (Tick the Box as per your Requirement)
- FfFreight 194C Open TDS / TCS

Coupon Number (Form-1 / Challan)
Group system for Commodity
auto-appear an sach form, their rate and the Open Expenses
iste. per form (0 = no due date). A party's own dus- Open Due-Days
Ask to generate e-Way Bill JSON on Save
Ask to generate e-Invoice JSON on Save

[ Print Freight Detail in Bill / Transfer Challan
[ Print Average Rate in Bill

© Traoe Transfer Freight Amount in Party A/c

£ Finance Packing Material in Bill / Challan

[ Levsens & Bauances Offer Bilty / G.R. creation after saving a bill )Nl.l‘mlk:;e‘:rrs:er"lesu document series for the acive finandial year.
@ Recisters Round Off - Net Amount
[] Multi Series (a second counter / branch keeps its own numbering)
Excel-style column filters on report headings f",‘a” (SMTP) Settings . o P
U‘L> ecurity, usemname, App Password). Once set press Cu

@ cash Book (day)

[® Journal Book (day)

o Manor Default Packing Material: | BARDANA BAG -

© Batch & Expiry (enter on purchase, pick on sale)
INVENTORY

® Marker+HRDF / Manp!

® a&sT

D Tos/Tes [JBonusRs. 0 Per Qntl.
[JInterest Days 365 for due days yearly (e.g. 365 / 360)

B inrerest - . n offset) and print a cheque Open Cheque
Default Interest Rate 0 % p.a. (ledger master rate overrides this)

® oo e Commission 0 % On Value O without Exp. ® with Exp.

[ Toous / Masters

[ PriNT / IMPORT
[® AcministraTor

Updaf

Year-End Data Trz

Database U

Year-End Data Transfer

Figure 11.1 - Configuration - options on the left, the six setting cards on the right / Configuration - T fa®ey, 0| BI JfET HTS

Press Configuration at the top right (or open it from an entry screen). The left card, Options (Tick the Box as per
your Requirement) , holds tick-boxes and a few values; the right column has six cards, each with an Open ... button
that opens that setting on top of this screen. Changing any option makes Save Options pulse and shows "You have
unsaved option changes" - press Save Options (or Ctrl+S ) to keep them, Back (Esc) to leave.

IW Configuration CEIR| @ foratt Q_gpf A" @@D | 91T TS Options (Tick the Box as per your
Requirement) W—EVW@?WWF?{W% a’rcﬁW%’W‘s‘% g Udh WX Open ... g o 39 IfeT &Y g4}
T & SR Wadr g1 H1g o fddwed aid g Save Options THEH AT § 3R "You have unsaved option
changes” fazaan % ek T%TQ Save Options (AT Ctrl+S), @ﬁ?ﬁ & ﬁﬂ Back (Esc) |
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Options fd&cd

e Coupon Number (Form-I / Challan) - adds Coupon No., Commission Agent and Form-I No. columns to every
goods line on Form-I and the challans, and prints the coupon detail on the form.

Coupon Number (Form-I / Challan) - Form-| @TWﬁatﬂﬁ-ﬂ < e Coupon No., Commission Agent
3R Form-1 No. & HIH SIS &, 3R BIH TR U B SHHR STIdT g |

e Group system for Commodity - lets each commodity belong to a group (the Group box appears on the
commodity master) and adds the group-wise view to Stock Balance.

Group system for Commodity - BX FHITSE B TH g EESCR G| % @m%ﬂ AR # Group WTHT 3ATdT %)
3R Stock Balance H HHg-dR e Gﬁ@?ﬂ %I
e Print Freight Detail in Bill / Transfer Challan - prints the bilty's Total Freight, Advance and Net Balance on a Sale
Bill or Transfer Challan that has a bilty.
Print Freight Detail in Bill / Transfer Challan - forg foep! f9@ a1 Transfer Challan &1 foee! gt %, 39 R oot
DI Total Freight, Advance 3R Net Balance @TQHT%I

e Print Average Rate in Bill - prints the average rate per unit (with and without expenses) on the bill.
Print Average Rate in Bill - fSd TR Ufd gfe 3id ar (el afed SR fan) saar g1

e Transfer Freight Amount in Party A/c - when a bilty is saved, its Total Freight is posted to the party's account
through a Journal (Dr party / Cr Freight A/c) and any Advance paid as a Payment voucher. Saving the bilty again
replaces those vouchers; turning the option off removes them.

Transfer Freight Amount in Party A/c - foect 9 Eﬁ?f Bl 9P Total Freight Journal J urdf & @ | e SIIdl
? (Dr aréf / cr Freight A/c) 3R fam ar Advance Payment voucher §9HX| faec] TIaRT 49 HA W d A8
& 9 &; fahed o9& P W g A 5|

e Packing Material in Bill / Challan - adds the packing-material (bardana) line to bills and challans; Default
Packing Material below it picks the item (e.g. BARDANA BAG) that is filled in by default.

Packing Material in Bill / Challan - o SR =e= H Tfh wdifad (dRalT) P AR \_rh?;?ﬂ %; T Default
Packing Material ¥ T8 3T§cH (SR BARDANA BAG) T Sl Ugd § HRT 3|

e Batch & Expiry (enter on purchase, pick on sale) - adds Batch and Expiry columns to the goods lines: typed
on a purchase, picked from the stock on a sale.

Batch & Expiry (enter on purchase, pick on sale) - A B alé:il' H Batch 3R Expiry W\?ﬁ?’?ﬂ %: R
R @73, {9 R Tl J A1 e 31

e Ask to generate e-Way Bill JSON on Save - shows the e-Way Bill button in the print window after a bill is
saved.

Ask to generate e-Way Bill JSON on Save - foa 99 81 & d1g fiie fder A e-Way Bill §cH fozamar %I
e Ask to generate e-Invoice JSON on Save - the same for the e-Invoice button.
Ask to generate e-Invoice JSON on Save - ?ﬂﬂ e-Invoice §c9 & WI
e Offer Bilty / G.R. creation after saving a bill - shows the Create Bilty button in the print window.
Offer Bilty / G.R. creation after saving a bill - fiic &SI A Create Bilty dc-d fozaran %I
e Round Off - Net Amount - rounds every bill's net amount to the rupee, with the difference on a Round Off line.
Round Off - Net Amount - aﬁaﬁwwﬁmﬁumm% 3fdR Round Off @T% H1

e Multi Series (a second counter / branch keeps its own numbering) - adds the "add another series" box to
Number Series and a Series picker on the entry screens, so a second counter or branch numbers its own books.

Multi Series (a second counter / branch keeps its own numbering) - Number Series H "add another series"
AT @M 3R TS WHII TR Series I BT W SISl §, dlfes GORT HTICR IT ARAT 7UT AT AT 32|

e Excel-style column filters on report headings - puts a funnel in the Date / No. / Party / Commodity / GSTIN /
GST% / Vehicle No. headings of every report grid; click it for a search box and a tick-list of that column's values.
Off, the grids behave as before.
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Excel-style column filters on report headings - gX Raé frs &t Date / No. / Party / Commodity / GSTIN /
GST% / Vehicle No. gf&T H U (funnel) I &; faad P IR Tlol-siad 3R 39 Hiad & T BT iedh-
Tt | & g1 < s uga s

Values HIH

e BonusRs. ... Per Qntl. - tick and type the bonus per quintal the firm gives; the Bonus line in Expenses Setting
decides on which forms it is charged.

Bonus Rs. ... Per Qntl. - o Bb BH &1 Ul fbea S99 ﬁ*l'@; Expenses Setting &I Bonus NIERKE] Yl
& fo5 g o1 Bid R o |
e Interest Days ... for due days yearly (e.g. 365 / 360) - the day basis every interest report starts with.
Interest Days ... for due days yearly (e.g. 365 / 360) - IFSE dg 3TYUR ora Bx Il i = %ﬁ?ﬁ %I
e Default Interest Rate ... % p.a. - the house interest rate; a party's own rate in its ledger master overrides it.

Default Interest Rate ... % p.a. - TR D ST B3 e & ASR ARCR Bl 30 X 3 TR WU@Eﬁ%I

e Commission ... % On Value with without Exp. / with Exp. - the commission charged on the sale side as a
percentage of the goods value alone, or of goods plus expenses. It also enters the GST base and the 194H TDS
base.

Commission ... % On Value 3R without Exp. / with Exp. -%@"f?ﬁﬂ@ﬁ?ﬂﬁﬁ?waﬂﬁﬂﬁmm
AT + Td UR, Ufa=R1d &1 T8 GST & 3MYR 3R 194H TDS & YR H ) S 2

The setting cards AT BT

e OpenTDS /TCS - TDS thresholds and rates per expense head, TDS on sale and TCS on sale (section 11.2).
OpenTDS / TCS - R T4 A &I TDS AT 3R &, fashl R TDS R TCS (@S 11.2)

e Open Expenses - which expenses appear on each form, their rate and basis (section 11.3).
Open Expenses - aqﬂ"ﬁmaﬁq-ﬁ@é 3, P! & 3R 3MYR &< 11.3)1

e Open Due-Days - the due days of each form (section 11.4).
Open Due-Days - aﬁﬁ%éﬂﬁ? "< 11.4)1

e Open Series - prefix and next number of every document series (section 11.5).
Open Series - BREASIESEIRSED prefix 3R AT FoR (@S 11.5)1

e Open Email - the outgoing mail account for Ctrl+M (chapter 10.6).
Open Email - Ctrl+M T W dTell Hel @IdT (31 10.6) |

e Open Cheque - bank cheque formats and cheque printing (chapter 10.3).

Open Cheque - S I & BrHc ﬁ?%ﬁ? (3T 10.3) |

Key it On the configuration screens BITABIRTE ThIFI U
Ctrl+S Save ( Save Options / Save Setting )
g ( Save Options / Save Setting)
Esc Close - the sub-setting first, then Configuration itself
dg - q’{a’ﬁ@—@lé‘ , R Configuration
Enter Next field / next grid row
ST W1 / FrS o1 3Tedt ars

Mangla Computers / Manglasoft Page 176 of 204



Manditally 2.0 - User Manual gl 2.0 - YA G

Note I

The company's name, address, GSTIN and the bill declaration are not here - they are on Administrator > Update
Company (section 11.6). The bank details printed on bills come from the bank ledger that has Print in Sale Bill
ticked.

ST BT A1H, Udl, GSTIN 3R fd & T ?-Teﬁ:l?)[% -d Administrator > Update Company (Z€ 11.6) TR %I
e TR BUA aTelt d fSed 39 § o I 31Tt § foRIH Print in Sale Bill 0% g1

°
11.2 TDS / TCS Deduction TDS /TCS Feldl STANDARD+
m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
TDS / TCS Deduction
STANDARD Required TDS Deduction Threshold Amount %
Commission (194H) 5000 2
Dami Dalali ¥ Auction Commission
Interest (194A) 5000 2
s b [ Labour (sbour + Losding 196 0 0
F v
(&) Goen [ Freight (194€) 0 0
2 Manpi v
[J other Expenses 0 0
e INVENTORY v
Required TDS Deduction on Sale (194Q) o o
@ Lepcers & BaLances
® Recisters [J Required TCS Deduction on Sale (206C-1H) ] 0

[ Marker+HRDF / Manpi
@ esT

B Tos/TCS

B InteresT

@ FinaL Accounts

[® Toots / Masters

[ PriNT/ IMPORT

v
v
v
v
v
v
v
v
v

@ Aominaistraror

Save & Recalculate All Back (Esc)

Figure 11.2 - TDS / TCS Deduction - master switch, one line per head with threshold and rate / TDS / TCS Deduction - E@Tﬁiﬁ, 53 qﬁﬁ
T 13 T IR @R &b 1Y

Year-End Data Transfer

Configuration > Open TDS / TCS sets the rules the entry screens use to deduct TDS on the expense side, TDS on
your sale bills (194Q) and TCS on sale (206C-1H). Each line has a tick, a Threshold Amount and a % ; a head's boxes
are only enabled while it is ticked.

Configuration > Open TDS / TCS éﬁuﬂmm%mﬁ@aﬂﬁ@ﬁaﬁwms 3y foept foedl TR TDS
(194Q) 3R fht TR TCS (206C-1H) BT & | 8 ST H Uh feh, Threshold Amount 3R % ©: fhll A & @M
quft =re 81d § o9 98 few g

e Required TDS Deduction - the master switch. Nothing below it works until this is ticked.
Required TDS Deduction - & fed | I8 fed 9 81 al I &1 $© ol Iadi|

e Commission (194H) with the sub-ticks Dami, Dalali, Auction, Commission - only the ticked sub-heads
count towards the 194H base.
Commission (194H) 3R IU-feh Dami , Dalali, Auction, Commission - ﬁl'd? fewd fa'TaG'q—Ifa 194H &
YR § i 9Ird

e |Interest (194A) - TDS on interest credited to a party; it also fills the TDS Cr. column of the Group Interest
reports.
Interest (194A) - UTY & STHT &TST TR TDS; T8 Group Interest RGIE &1 TDS Cr. Hiad Hf WRaT 1

e Labour (Labour + Loading, 194C) - labour, palledari and loading charges.
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Labour (Labour + Loading, 194C) - @IER W 3R AfET & T |

e Freight (194C) - freight and cartage.
Freight (194C) - HigT 3R cartagel

e Other Expenses - every other expense head.

Other Expenses - bt IR T |

e Required TDS Deduction on Sale (194Q) - its own threshold and rate for the TDS on Sales report and posting.

Required TDS Deduction on Sale (194Q) - TDS on Sales OIS 3R T %f@ﬂl 3T 37T AT &ﬁTETI

e Required TCS Deduction on Sale (206C-1H) - threshold and rate for TCS added on sale bills.
Required TCS Deduction on Sale (206C-1H) - fag! fa@l TR & ara TCS &1 WHT 3R &R

The threshold is applied to each party's running total for the head (see chapter 9.1): no deduction while the total is
under it; on the bill that reaches it, TDS on everything so far; then on every bill.

AT 8 Tl & I He & IAd oIS TR AT @ (G 31ET 9.1): SIS W1 F 1 I Y Feldl g1, forg fad R
AT Ugd 3 W 3@ 9 &1 IR IGH W TDS; IqP d16 &R [9d W

e Save Setting - saves for new documents. If you changed anything, it first asks: Yes = save and re-calculate all
existing documents, No = save for new documents only, Cancel = go back.

Save Setting - -Td G¥TAGI & foIT 4| gﬁyma‘ra‘r%ﬁwé Yes = Ud HRh IR R GG QIR
ﬁ:ﬁ, No = W?ﬁ%ﬁ']@@’q’, Cancel = dUy|
e Save & Recalculate All - saves and re-deducts TDS on every existing TDS-capable document, so the parties' net

amounts and the TDS Payable ledger follow the new rule. Goods, GST and stock are not touched; the status bar
reports how many documents were updated.

Save & Recalculate All - 99 #X% &R QXM TDS dTA GXATAS WR TDS GIERT Hledl &, difds Uil & g IhH
3R TDS Payable TSR T8 0 TR 3T S | AT, GST 3R T Ta! §U I Wed Ug! adrd ¢ fhd gxaraw
g |

e Back (Esc) - close without saving.

Back (Esc) - fo g dq|

Warning SHTdTH

Recalculation re-posts every affected document. Take a backup of the company folder first if you are changing
rates part-way through a year.

SIIRT U 8 UHITIT STl & fhR J URE Ball o | ITe & o1 H &R 96 I8 8 dl Ugd HhU-l g &l
IH3AT A A
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11.3 Expenses Setting g &t Afen

m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X
) = Expenses Setting

(Mangla)
O STAND:

Voucher Type | Form-J - Auction

8 cash ) Use (V/N)  Expense Calculated on Rate

] Association % Value - 0
@ soumn: O Auction % Value o 01
— - O Bardana PerQy ~ 0
B Finance v - pons iy = 0
o mne . ] Commission % Value & 20

O pami %6 Value - 10
Q@ InvenToRY v ] Freight Perqty i 0

O HRDF As per Commodity 20
[ Lecers & BaLances Labour sevalve - 27
[ Recisters O Market Fees As per Commedity 20
[ Marxer+HRDF / Mano!

Add new expense: % Value .0 Add

O esT

@ TDs/TCS

@ ineresT

@ FinaL Accounts
B Toots 7 Masters

@ PrINT/ IMPORT

v
v
v
v
v
v
v
v

@ Aoministrator

Update

Figure 11.3 - Expenses Setting - the expense matrix of one form / Expenses Setting - Udh WIH & @l B! dIferd!

Year-End Data Transfer

Configuration > Open Expenses decides which expenses (dami, labour, auction, market fees, HRDF, bardana, freight
...) appear automatically on each form, at what rate and on what basis. The settings are per form: pick the form in
Voucher Type and the grid shows that form's matrix. When Configuration is opened from an entry screen, the grid
opens on that form.

Configuration > Open Expenses ng%ﬁqﬁﬁﬁﬁ:{—ﬁ@é (E'I'l:ﬁ é—@r\r :ﬂﬂTFﬂ, II'IaTc.'tFﬁF HRDF,
FREHI, HTST ...) 3T 31T 311Y, fHyg o TR 3R {59 MR TR | AT T BIH P 3T 8 Voucher Type H BIH
T 3R s I wrd 3t arferest fexardr 81 € b A Configuration Wiad WR s It BiH WR e 3|

e Voucher Type - the form: Form-J - Auction, Form-I (Cr.) / (Dr.), Sale / Purchase Bill, memos and the other goods
forms that carry expenses.

Voucher Type - BIH: Form-J - Auction, Form-I (Cr)) / (Dr), Sale / Purchase Bill, e @TWG’I@[WW—
paed
Use (Y/N) - tick to make this expense appear on the form by default.

Use (Y/N) - feo &% df g @< 1H 0 ugd T M|

e Expense - the expense head (Association, Auction, Bardana, Bonus, Commission, Dami, Freight, HRDF, Labour,
Market Fees, and any you add).

Expense - T Pt HG (Association, Auction, Bardana, Bonus, Commission, Dami, Freight, HRDF, Labour,

Market Fees, 3TR ST 310 S11g) |

Calculated on - % Value (percent of the goods value), Per Qty (rate x quantity), Per Unit (rate x units), Fixed
(a flat amount), or As per Commodity (Market Fees / HRDF from each commodity's own condition in its master
- % of value up to the "Upto" limit, else the per-quintal amount).

Calculated on - % Value (maaﬁ PHIAd BT Elﬁl"\flﬂ) Per Qty (aX x HIAT), Per Unit (aX x qﬁ‘c') Fixed
(UhHRA YHhH), AT As per Commodity (Market Fees / HRDF FHITSE AR Bt 3T T T - "Upto" dh A
BT %, ITY HWR U fbedt Ihm) |

Rate - the rate or amount for this form. Changing the basis clears the rate so an old figure is never applied on a
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new basis.
Rate - S9 BIH &I &R TTIHH| YR TG WR & AW B STl § dlfh QR TSl T YR W A T S|
e Add new expense: - type a name, choose its basis and rate, press Add . The head is created and then enabled
per form with its Use (Y/N) tick.
Add new expense: - ¥ ford, YR GﬁTaT?;ﬁ Add | II_C{E:TGI'I?F[% mﬁtﬁﬁm Use (Y/N) @f?ﬂﬁ
B
e Save Setting saves this form's matrix and closes; Back (Esc) closes without saving.

Save Setting 39 TTH ! dTfeichT Td B §¢ Bl : Back (Esc) fom g dg

Tip feu
On the entry screen an expense still can be changed for one bill: set its % to 0 and type the amount. The matrix
only sets what comes up by default.

TS S R T f9d & o W fO5R ot S5 o1 9T 8: ST % 0 Hh Uieht ¥y forg < | arferest Rt ag
T Hct § fob Uga A T S|

11.4 Due-Days Setting &3 f&=1l &1 TfcT

[ M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X

(Mangla)
[ STANDARD

Due-Days Setting

8 cash
B sourne
TRape ¥ Form Due Days
B Fnance v Sale (Accounting) 0
o0 Manor - Purchase (Accounting) 0
© InvenTory - Sale Bill / Invoice 15
Sale Bill / Invoice (M.Tax) 0
Purchase Bill / Invoice 15
@ Leoers & BaLances v
Purchase Bill / Invoice (M.Tax) 0
REGISTERS v
B Sale Memo 0
[ Marker+HRDF/ Manpi v purchase Memo o
B est v Debit Note 0
® Ts/Tcs v Credit Note: 0
B T - Transfer Challan (out) 15
Receive Transfer (in) 15
@ FinaL Accounts v
Farm-| (Cr.) - Purchase 15
T Mias v
® Toots/Masrers Form-| (Dr) - Sale 15
() PRINT/ IMPORT v Form-J - Auction 15

@ Aominaistraror

Update

Year-End Data Transfer

Figure 11.4 - Due-Days Setting - due days per form / Due-Days Setting - 8% B & ¢ feT

Configuration > Open Due-Days holds, for every goods form with a party (Sale / Purchase Bill and their M.Tax
versions, memos, Debit / Credit Note, Transfer Challan, Receive Transfer, Form-1, Form-J, Sale / Purchase
(Accounting) ...), the number of days added to the bill date to get its due date. O means the form has no due date. A
party's own Due Days in its ledger master overrides the form's figure. The due date drives the Due Date Balance
report and the interest reports.

Configuration > Open Due-Days ﬁ%?tlﬁpf?ﬂ@f ATA-WHIH (Sale / Purchase Bill 3R 37 M.Tax xq, fﬂ:ﬁ, Debit /

Credit Note, Transfer Challan, Receive Transfer, Form-I, Form-J, Sale / Purchase (Accounting) ...) aﬂ%ﬂaﬁ:{%
S fod ) TR H SIS ¢F dRIE §d1 81 0 BT AdAd 39 BIH Bt ¢F dRIG et Uidf & TR ARER & 30
Due Days BH & e{”mu? Wm%l T dRIE ¥ Due Date BalanceWGﬁTWﬁwaﬁ%I
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Form - the document type.
Form - G&I1d9l &1 YR |
Due Days - type the days; Enter moves down the list.

Due Days - ﬁ:f]%l'@ Enter ¥ 3FTclt NIER]

Save Setting saves and closes; Back (Esc) closes without saving.

Save Setting TG Hb §¢; Back (Esc) IERIRCKSE

11.5 Number Series &R IR

A Manditally 2.0

@ cash Book (day)
@ Journal Bo

© Traoe

B Fnance

&3 Manoi

@ InvenTORY

Dashboard  All Documents

STANDARD

[ Lepcers & BaLances

@ Recisters

) Marker+HRDF / ManDI

B esT

® Tos/TCS

@ InteresT

FINAL ACCOUNTS
Toots / MASTERS

PRINT / IMPORT

®
®
®
]

ADMINISTRATOR

Update

Year-End Data Transfer

NEW TEST COMPANY

2026-2027 v

gl 2.0 - YA G

& Connect

Configuration - o X

Number Series

Auto-prefix on every document number

Use Working Year (e.g. 2026-27/)

[l Use Firm Short Name ~ TC

Every number will start with: 2026-27/

Series

.

Voucher Type
Form-J - Auction

Form-| (Cr.) - Purchase
Form-1 (Dr) - Sale

Sale Bill / Invoice

sale Bill / Invoice (M.Tax)
purchase Bill / Invoice
purchase Bill / Invoice (M.Tax)
Sale Memo

Purchase Memo
Payment Voucher
Receipt Voucher
Bank/Contra Voucher
Journal Voucher
Transfer Challan {out)
Receive Transfer (in)
Credit Note

Debit Note

Delivery Challan
Bardana Voucher

[

Prefix

N

Next No

Digits Next number will be

o /B8

o IP7

o 19

o INV/10
o SBM-3
o PINV-4
o PBM-2
o SCM-2
o PCM-3
o PAYV-13
o RCT-12
o CON-
o JRN-22
o TC-3

o €TC-
o CN-1

o DN-2
o CHL-2
o BRV-4

PRRTITES

Default
[m]

Print on Save

KO0
S U R CU R CU R U CN R R CR R (8

NEE-R

3

looooooooooooooo
& 3

1

Figure 11.5 - Number Series - prefix, next number and Print on Save for every document type / Number Series - X TS ISR BT prefix,

3ATAT R 37R Print on Save

Configuration > Open Series shows how every document type is numbered in the open financial year. A document
number is built from the auto-prefix tokens at the top, then the series Prefix, then the running Next No .

Configuration > Open Series &Il & f& G financial year H B TXITAW UHR P H6R HY a1 g1 FoR ST &

auto-prefix foxal, frR AT & Prefix, R TTA Next No I &1 B

Use Working Year (e.g. 2026-27/) - every number starts with the financial year.
Use Working Year (e.g. 2026-27/) - &} &R financial year I = Eﬂ?ﬂ %I

Use Firm Short Name with the box beside it - every number also carries the firm's initials (pre-filled from the
company name, editable), e.g. TC/.

Use Firm Short Name 3R ST &1 @M - 83 96k H BH & mmﬁwﬁ%w@lﬁ,aﬁwaﬁ%

S TC/ |

e The yellow line "Every number will start with: 2026-27/" previews the tokens.
CIRIIES] "Every number will start with: 2026-27/" fexl &) 5@ g

e Series - the series code (JB, IP, 1J, INV, SBM, PINV, PBM, SCM, PCM, PAY, RCT, CON, JRN, TC, CTC, CN, DN,
CHL, BRV, INW, OUT, STJ ...).
Series - ARIS &1 Ble (B, IP 1J, INV, SBM, PINV, PBM, SCM, PCM, PAY, RCT, CON, JRN, TC, CTC, CN, DN,
CHL, BRV, INW, OUT, STJ ..)|
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e Voucher Type - the document type that uses it.
Voucher Type - ST SXTAS UHR 3 SHIATA BT G|

e Prefix - your own text before the number, e.g. INV/ or JB-. Two series may not share a prefix - the program
refuses to save, because both would hand out the same number.

Prefix - H&% ¥ UGS TSI UTS, S INV/ T JB- | &1 TRIS BT prefix T e} &1 Febdl - UIUTH Jd &l o,
ifeh ST Teb gt e T

Next No - the number the next document will get. Raise it to continue from an old book; never lower it below a
number already used.

Next No - 3fiTcl G¥drdel ! e arel Hex | QR fobdTd I SH I 81l 61 SWATd 81 b Aa) J A
FHH A B
e Digits - pad the number with zeros to this many digits (O = no padding).
Digits - 7aR P! S D! qH Y TWNHR HR (0 = [T WRIS) |
e Next number will be - a live preview, e.g. INV/10.
Next number will be - TT8d Ied, S INV/10 |
e Default - when a type has more than one series, the one picked by default on the entry screen.
Default - SId fahdll TR &1 Teh § FTGT YRS 5, TSI b1 0R Ugd ° Al ST arait |
e Print on Save - tick to open the print window after every save of this series; untick for series you do not print.
Print on Save - [ 81 dl 39 WIS & g A9 & a1 fiic fdSt G, 9 B0 arelt WRIel IR 8T ¢
e Save Setting saves every row and closes; Back (Esc) closes without saving.

Save Setting X g g D dG: Back (Esc) faT ¥g s

With Multi Series ticked in Configuration, a Series box appears above the grid with Remove , and a New line
with a name, a prefix and Add . Adding a series ("Branch 2" with prefix "B2/") creates a full set of numbering books
for every voucher type inside it, so that branch's Sale Bill becomes B2/SB-1. The Main set can never be removed;
another set can be removed only while nothing has been raised on it.

Configurationﬁ Multi Series Waa‘rﬁgéaw Series P Wl Remove 351:”2{, 3R New Fﬂ'sﬁﬁ:lm,
prefix 3R Add 37Td | FE SIS W ("Branch 2", prefix "B2/") IHP 3/aR &R AR UHR P T AaR-fhdre
9 T &, FORTY 3 XIRAT &7 Sale Bill B2/SB-1 ST 81 Main I¢ Fft 78} gedr; gavy I¢ at gear § 9d 39 W
FEERIEEI

Note e

Cash Book, Journal Book, Milling and the program's own TDS on Sale entries are not listed - their numbers are
the date or are given by the program. Series are per financial year; Year-End Transfer starts the new year's
numbers afresh.

Cash Book, Journal Book, Milling 3R UIUTH &1 3Tt TDS on Sale Q'(f[ ﬁ?ﬁﬁ Tt § - IHT FoR ARG § AT
Eﬁ‘/TIT[aHT%I ?ﬂﬁfﬂg? financial yearﬁ WT%; Year-End Transfer@%%ﬁﬂﬁ@@%@?ﬂ%l
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11.6 Update Company &UHl &1 SHBHRI dGa-]

m Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ -~ & Connect Configuration - o X

) ~ Company Information

Nlell’lg[a ‘ SF 1T COMPANY DETAILS

Name Start Date (Books Begin) Financial Year
g - ‘ NEW TEST COMPANY ‘ 2026-2027
@ Journal Book (day) ADDRESS & LOCATION
TRADE v Address City District
& e 9 SHOP NO 234345, PILLUKERA MANDI PILLUKERA JIND
& Manor - PIN Code State GST State Code
@ InvenToRY - 126113 Haryana v 06

Phone Number Email
@ Lepcers & BaLances
) Femes REGISTRATION & CODES
[ Marker+HRDF / Manpi GSTIN PAN Number TAN Number
B esT AAAAAG9997
B TDS / TCS Mandi Code Aadhti Code Market License

1234 LIC23445678

@ ineresT

BILL PRINTING
Bill / Invoice Declaration

@ FinaL Accounts

B Toots / MasTers .
‘Goods once sold will not be taken back

Panipat jurisdiction only.
mnmMnmnnm

@ PrINT/ IMPORT

v
v
v
v
v
v
v
v
N

[® AommisraTor

date

Back (Esc) Save (Ctrl+5S)

Tag Print: 10 dheri linefs).

Figure 11.6 - Company Information - the same fields as Create Company / Company Information - Create Company aﬁﬁﬁ g

Administrator > Update Company opens the company's own details - the same form as Create Company on the
Select Company screen. What you change here appears on every bill and report from the next print.

Administrator > Update Company HUAT D T STHBRT Jredl %’ - Select Company TP &b Create Company
I € I | I8 ST geai a8 ST fife ¥ R ik Ruid w31 S|

e COMPANY DETAILS - Name ; Start Date (Books Begin) and Financial Year are shown for information and
cannot be changed here.

COMPANY DETAILS - Name; Start Date (Books Begin) 3R Financial Year ﬁlTﬁ W%W % ZI_E;'\TJEIE?T
a1 S b |

e ADDRESS & LOCATION - Address, City, District, PIN Code, State (from the list; GST State Code fills
itself), Phone Number, Email . The city is also what prints in "SUBJECT TO ... JURISDICTION".
ADDRESS & LOCATION - Address, City, District, PIN Code, State (‘\f«ﬁ @f; GST State Code 30 3{1),
Phone Number, Email | Wﬁ "SUBJECT TO ... JURISDICTION" & SUdT %I

e REGISTRATION & CODES - GSTIN (checked as you type; State and PAN are taken from it), PAN Number,
TAN Number, Mandi Code, Aadhti Code, Market License .
REGISTRATION & CODES - GSTIN (CT3U %Rd g 5iid; 34T ¥ State 3R PAN f%dd §), PAN Number, TAN
Number, Mandi Code, Aadhti Code, Market License |

e BILL PRINTING - Bill / Invoice Declaration : the lines printed under "Declaration" at the foot of a bill. Blank =
the standard GST wording.

BILL PRINTING - Bill / Invoice Declaration : f§&@ & =12 "Declaration" & <<l ©U dTelt A1g+ | Wit = GST Wt
AP HINT|

Save (Ctrl+S) saves; Back (Esc) leaves without saving.

Save (Ctrl+S) @3; Back (Esc) ﬁl:ﬂﬁaa'l%?l
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Note I

Bank details are not on this form - they come from the bank ledger that has Print in Sale Bill ticked (chapter 3).

9% P f$e 39 BIH R T8I § - 98 3T 9P AR I 317l 8 fS9H Print in Sale Bill fes 8 (3143 3) |

11.7 Security / Password {R&T / BIECR]

(] Manditally 20  Dashboard  All Documents NEW TEST COMPANY  2026-2027 + - & Connect Configuration - o X

(Mangla)
C STANDARD

@ cash Book (day)

Security / Password

Require a password to open this company

Current Password

(@ Journal Book (day)

© Traoe Username

A
B Finance

58 Manoi New Password Confirm New Password

@ InveEnTORY
Leave New Password blank to keep the current password.

() LeDGERS & BALANCES Recovery questions (used if the p. d is forg

Question 1 Answer 1 (blank = keep current)
[® Recisters
What was the name of your first school?

@ Marker+HRDF / Manoi
B esT
@ Ttos/TCs

@ InteresT
Back (Esc) Save (Ctrl+S)

@ FinaL Accounts

Question 2 Answer 2 (blank = keep current)

[ Toots / Masters
B PrinT/ IMpORT

® AominisraTor

Tag Print: 10 dheri lines).

Figure 11.7 - Security / Password - username, password and the two recovery questions / Security / Password - user-name, URIES 3R &
recovery Hdld

Administrator > Security / Password puts a login on the company. Once set, opening the company from Select
Company asks for the username and password, and the same login applies to every financial year of that company.

Administrator > Security / Password @0t TR @M TTIAT 8 | T S & &G Select Company ¥ HU= Giad
Y username 3R URIGS BT ST €, 3R I8! AR 39 HU & &R financial year TR T |

Require a password to open this company - tick to protect; untick (with the current password) to remove
protection entirely.

Require a password to open this company - fow = gR&T; gl (El'lﬁtl'lﬂﬁlé m = &l UCRDI WE g T |
e Current Password - required to change any security setting on an already-protected company.

Current Password - EIB@T I w&lﬁ HYAT ﬁﬁé ot ?%—WW%%’Q SR |

e Username - the login name.
Username - QIR &1 AT

e New Password / Confirm New Password - both must match. Leave New Password blank to keep the current
password while changing only the username or questions.
New Password / Confirm New Password - G-l G o 81 1% username I1 TaTd S&T 81 df New
Password TTcll BIE &, IR TS &1 36|

e Question1 / Answer 1 and Question 2 / Answer 2 - recovery questions, picked from the list. At least one

question with its answer is compulsory; the program will not save without it. An answer already saved need not
be typed again ("blank = keep current").
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Question 1 / Answer 1 3R Question 2 / Answer 2 - recovery IdId, ?Eﬁ | HH Y HH TP gard 3R
IIDT TATd SRl 8 ISP o1 TUTH 9 Tl HaT| Ugd I Td SaTd GIGRT 23y 8! BT Usdl ("blank =
keep current")l

e Save (Ctrl+S), Back (Esc).
Save (Ctrl+S), Back (Esc) |

Note e

The password and the answers are stored one-way (hashed). Nobody can read them back - not you, not
Manglasoft. A forgotten password can therefore only be replaced, never told.

TRIdS 3R JATd THARWT (hash) U H I 1A 81 §¢ BIs UG gl Wbl - 7 31T, T Manglasoft | SHT @I
UaS Rt & o 9l &, Sl el

The Login window Login fdst
e Opens when a protected company is chosen on Select Company; the company name is at the top.
Select Company TR JRf&rd SO d & G 8; SHUR B BT AT |
e Username, Password, then Login (or Enter); Cancel returns to the list.
Username, Password , fth¥ Login (4T Enter); Cancel I ﬂjﬁ R AUy |

e Forgot Password? - the recovery route below.
Forgot Password? - HId &1 recovery &I |

e The username and password are the same for every financial year of the company.

username Sﬁvumaém%a financial year %WW@%I

Forgot the password Ugs Yo S W

1. Onthe Login window press Forgot Password? . Answer the recovery question(s), type New Password and
Confirm New Password , press Reset & Login .
Login IGEIR®EY Forgot Password? I | recovery Halcl &l SAld % New Password 3fR Confirm New
Password ﬁ'l@, Reset & Login T |

2. If the answers are forgotten too, use the Master Reset below.

Sard Ht Yo T 8l af -i1d BT Master Reset|

Master Reset (last resort) Master Reset (3TRaRT &)

1. Onthe Login window double-click the company name at the top. The Master Reset panel opens with a
Machine Code (like ABCD-EF01-2345).

Login I8! R Je8 SR ST & 719 R STd-faid B | Master Reset A Machine Code (a@ ABCD-
EF01-2345) & 1Y G ¢ |

2. Phone Manglasoft and read the code out, or press Copy Code and send it on WhatsApp.
Manglasoft D1 I B DI dld ¢, AT Copy Code GETHR WhatsApp IR U |

3. Type the Reset Code they give you and press Unlock . The password is removed from this company and it
opens.

311 faT Reset Code HRER Unlock GaTH | 39 $HU-! ¥ URIGS §C SITdT g 3R U G il g |
4. Set a new password at once from Administrator > Security / Password .
ER_CT Administrator > Security / Password J 791 yrds o o |
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Warning 19T

The reset code works only on the PC whose Machine Code was given and only for about a day; after that ask for
a fresh one. Your data is never touched - the password is only a door; the data has its own encryption.

Reset code Rith 3¥T PC TR TdT § foRI®T Machine Code SATT YT 3R AT T o dd; aTe H =41 AN |
3T ST faehd Tt ST I - UNIas {4 U avalall &; Sel i 30 TheH g

11.8 Year-End Data Transfer ITd & 3id & ST 3T & ST

[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
Year-End Data Transfer
STANDARD Progress

Financial years

Switch the whole app into anather financial year of this company.

@ Journal B

©) Trape Move forward from 1-Apr-26 to 31-Mar-27 —  1-Apr-27 to 31-Mar-28

B Fnance Carry into the new year:

&0 Manoi Opening balances (from this year's Balance Sheet)
balances of all ledgers become next year's opening balances; net profit moves to

@ INvENTORY

g stock (from this year's closing stock)
modity stock is carried in as opening stock (auto-valued at average purchase
[ LeDcers & Bavances

[® Recisters
[ Marker+HRDF / Manoi
® estT

® Ttos/Tcs

rate).
Ledgers & parties (accounts)
Commadities (items)
Configuration settings

‘Open the new year immediately after transfer

B s This nece change
® FinaL AccounTs
[® Toots / Masters

[ PriNT / IMPORT

[ Aoministrator

Cancel (Esc) Create Next Year & Transfer

‘Year-End Data Transfer

Figure 11.8 - Year-End Data Transfer - what to carry into the new year, with the progress log / Year-End Data Transfer - T g H 1 | ST
8, Wl & |1y

Administrator > Year-End Data Transfer creates the next financial year of the company as a fresh year-folder and
carries into it what you tick - closing balances as opening balances, closing stock as opening stock, the masters and
the settings. The current year is never changed. The same screen also switches between the company's years.

Administrator > Year-End Data Transfer @01 &7 31T financial year@@%—ﬁ@%@ﬁw% AR A
e % 98 SUH d T § - i 9 SNUfT 9 SR, ST Tidh U Wids g9, AReR MR AT | =1e.
Ird Bt Tt SeadT| 3 WHIF W HU & Tral & &rd SATT-S o g |

e Financial years - the list of the company's years (the open one marked "(current)"); Open Year switches the
whole program into the selected year. A year not yet created cannot be opened - create it below first.

Financial years - &0l o JTdl &1 ! (GAT I "(current)” & HTY); Open Year TR YR I A1 H o Sral
g1 ST aret enft a1 1Y, 98 e garan - ugd 9 § §91 |

e Move forward from 1-Apr-26 to 31-Mar-27 -> 1-Apr-27 to 31-Mar-28 - the source and target years.
Move forward from 1-Apr-26 to 31-Mar-27 -> 1-Apr-27 to 31-Mar-28 - T 3R A& ard |

e Opening balances (from this year's Balance Sheet) - closing balances of all ledgers become next year's opening
balances; the net profit moves into Capital.

Opening balances (from this year's Balance Sheet) - IR TR & 8¢ ST AT 1 & 3NTFT 93T I7a %
IS MY Capital H ST |

e Opening stock (from this year's closing stock) - closing commodity stock is carried as opening stock, valued at
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the average purchase rate.
Opening stock (from this year's closing stock) - ddIl FHITSE Wik Nuft i FTHR STl % 3d WG &3
W

Ledgers & parties (accounts) and Commodities (items) - copy the masters. Opening balances need the ledgers
and opening stock needs the commodities, so ticking one ticks the other.

Ledgers & parties (accounts) 3R Commodities (items) - ARC DI P ST SAF BT AoR 3R MU
Wl B HHTSC! AMYY, Y TP e v IR gEvT Wt fews gran g

Configuration settings - copy the options, expenses, due days and TDS settings.

Configuration settings - ﬁwq 1@I_tf %q faa 3R TDS Pt AfT Bt BT

Open the new year immediately after transfer - jump into the new year when done; otherwise it waits on Select
Company.

Open the new year immediately after transfer - YT _bpl?f _E;T T g H o \_rlTef gRATdg Select Company IR
foretT|

e Progress - the log of each step as it runs.

Progress - B?WWWTE&H@TH

e Create Next Year & Transfer starts it; Cancel (Esc) returns to the Dashboard.
Create Next Year & Transfer R Hdl %; Cancel (Esc) Dashboard UX Arerdr %I

Note I

Safe to run again. If the next year already exists, only its opening balances and opening stock are refreshed from
this year (the old opening entries are replaced); that year's own transactions are kept. Run it once at year end,
and again after the auditor's closing entries.

GIIRT I GRIE ¢ | SFTET A1 Ugd ¥ 8l df Rt 39 ST 9eiv 3R iuf- Tl 39 91 § drefl 81
& (R 3N U gea ot €); 39 1 Bt U Ut 1 5 | 1 9 & 3fd W U IR Iar, 8iR 3Hifger
aﬁclosing Q‘;ﬁ%iﬂﬁﬁv_{@{l
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11.9 Database Update / Repair SCEY 3USc / HXHd

3 Manditally 2.0

STANDARD

0 ®

© 3

®
]
®
®
]
®
®
®
®
B

FinANCE
ManD1

INVENTORY

LEDGERS & BALANCES
REGISTERS
MARKET+HRDF / MaND!
GsT

TDS / TCS

INTEREST

FinAL AccounTs

TooLs / MASTERS
PRINT / IMPORT

ADMINISTRATOR

Dashboard ~ All Documents

NEW TEST COMPANY

2026-2027 ~ -~

gl 2.0 - YA G

& Connect Configuration — u] X

Database Update / Repair

Brings every company's database up to the latest structure (creates missing tables, back-fills columns, migrates old data). Safe to re-run; already-updated databases are skipped.

Company

Mangla Computers

Mangla Computers
ManglaSoft and Company
M/S MAN SINGH RAMKUMAR
MANGLA COMPUTERS
MANGLA COMPUTERS

M/S MAN SINGH RAMKUMAR
EKTA TRADING COMPANY
EKTA TRADING COMPANY
M/S MAN SINGH RAMKUMAR
MANGLA BROTHER'S

NEW TEST COMPANY

NEW TEST COMPANY

NEW TEST COMPANY

M/S MAN SINGH RAMKUMAR
NEW MANGLA COMPUTERS

Mangla Computers

Year

1-Apr-26 to 31-Mar-27
1-Apr-27 to 31-Mar-28
1-Apr-25 to 31-Mar-26
1-Apr-20 to 31-Mar-21
1-Apr-26 to 31-Mar-27
1-Apr-26 to 31-Mar-27
1-Apr-26 to 31-Mar-27
1-Apr-25 to 31-Mar-26
1-Apr-26 to 31-Mar-27
1-Apr-26 to 31-Mar-27
1-Apr-26 to 31-Mar-27
1-Apr-26 to 31-Mar-27
1-Apr-27 to 31-Mar-28
1-Apr-28 to 31-Mar-29
1-Apr-20 to 31-Mar-21
1-Apr-26 to 31-Mar-27
1-Apr-26 to 31-Mar-27

Status

Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending
Pending

Changes

17 database(s) found. Click Update All to migrate every company’s data.

Update All Back (Esc)

Year-End Data Transfer

Figure 11.9 - Database Update / Repair - every company and year, with its status / Database Update / Repair - B HUA 3R e, Igot
fufa oy

Administrator > Database Update / Repair brings every company's data file up to the current structure after a
program update - it creates missing tables, back-fills new columns, migrates old data into new tables, tops up the
built-in seed data and converts an old un-encrypted file to the encrypted form. A company also repairs itself when it
is opened; this tool does it for all of them at once, including the years that are not open.

Administrator > Database Update / Repair URITH au@,f%aﬁsvaﬁﬁaﬁéauﬂsaaﬁ:ﬁaﬁw@rwé -
Bl T T €, T HIaH HRaT 8, WRIHT Sl Tt eaad & & ST §, TR &7 30T seed ST TR HRT § 3R

R fST-URr e red &l TfRhPs U § deadl 81 B Gad THT 30 31Tt G 8; I8 SR qad
forT U W1y T §, 39 1 & fore oft S gt T8 B

Company, Year - one line per company per financial year found at the data location.
Company, Year - SeT-RIF TR et B HUN B ®X financial year Pl Udh dig-l|
Status - Pending before the run, then Running..., Done or Failed .
Status - 9@ ¥ U8 Pending, iR Running..., Done dT Failed |
Changes - what was done, e.g. "encrypted (SQLCipher); table Bilty created", or "Already up to date", or the error.
Changes - T g1, S "encrypted (SQLCipher); table Bilty created”, Il "Already up to date”, EIT‘gﬁI
Update All - runs through every line; a progress bar and "Updating... n / m" follow it. Back (Esc) returns.

Update All - B @18 TR 9adl &; WIfd-Ug! 3R "Updating... n / m" T4 Iad & | Back (Esc) dTo4|

Note I

When the open company has a password, Update All asks for it first, because it modifies every company's files.
A failure on one line is reported there and the run continues with the next.

et HU TR UGS 8l Update All T8 dal AITAT 8, a41fh I8 8% U-! &1 WIsd daadl o | farddt Us
s 1 fatraar 98] fezadt g 3R HTH 3ATeH ofs- WR Iadl el 8|
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11.10 License / Activation dsaY / Afhaur

Software Activation
- Lis

nse on this computer (new or formatted PC): registered email
and your license password (unlock key).

Serial number Registered email
977558139 manglasoft@gmail.com

Scratch key (first activation only) Unlock key (from your email)

Activate over Internet

Release this PC Check license now Close

Figure 11.10 - Software Activation - status, Activate / Reactivate, and the Online and Offline routes / Software Activation - @lﬁi Activate /

Reactivate, 3R Online / Offline I

Administrator > License / Activation (or a click on the edition badge - BASIC / STANDARD / PREMIUM - beside
the Mangla logo) opens Software Activation . The box at the top shows the state: "Licensed - active" with the serial
number and the edition, "Not activated", "Licensed (grace period)" or "Not usable", plus when the licence was last
confirmed with the server.

Administrator > License / Activation (I Mangla @1 & U edition & S - BASIC / STANDARD / PREMIUM -
R m T Software Activation {gmdﬁl %I SR & sy H fRUfT fezaa %: "Licensed - active" HIRTA FaR 3R
edition a'TFITQI, "Not activated", "Licensed (grace period)" Ul "Not usable”, AR IR Y &mg@ D §—§FI

Activating g HRAT

Activate - a new licence, or a reinstall on this same computer: needs Serial number (9 digits, starts with 9),
Registered email and, the first time on this PC, the Scratch key you received with the purchase. The program
then e-mails you an Unlock key ; type it in to finish. On a reinstall on the same PC the serial and e-mail are
enough.

Activate - Wﬂﬁﬁﬂ, g7 E?ﬁ ObUiCQ R Q\IdNI 'i;%C\IJm: Serial number (9 3{®, 9 @3{[\’?), Registered email 3R
Y PC TR UG AR Scratch key S WiE & A1 At | fihR TR SMUDT Unlock key $-Hd &xdl §; 39
TR T 1| I PC R IIRT Sxerd § HRad 3R 3-7d HIw! § |

Reactivate - your existing licence on a new or formatted PC: Registered email and your licence password (the
Unlock key ); the serial is looked up for you. One move to another computer is allowed every 3 days.

Reactivate - 7J IT hIH¢ fhd PC TR TUDT BENEI Fﬂ%@ﬂ Registered email 3‘ﬁ? ?I'IE@? P URIdS (Unlock
key ); RT3 3T Y AT 81 GO e} W ST &R 3 i & U IR g1 g |
Online tab - Activate over Internet does it directly; the licence is then locked to this computer.

Online o9 - Activate over Internet I1¢ &Y é?n %; ?ﬂ%@ﬂ R 3@ dJUj\CQ T Y ST %I

Offline (Phone / WhatsApp) tab - Step 1: fill the fields, then send the Request Code (with the Machine code
shown) to Manglasoft by phone or WhatsApp ( Copy Request Code ). Step 2: paste the Activation Code you
receive and press Activate .

Offline (Phone / WhatsApp) 9 - WU 1: @A 3—I3\’ i Request Code (1%@& Machine code & 1Y) packl
WhatsApp I Manglasoft CaR| ( Copy Request Code ) | TRUT 2: fHQT Activation Code TTOBTH Activate

ad|
Release this PC - frees the licence from this computer so it can be activated on another one.

Release this PC - T3 &1 30 R I YT § dlfch iR WR Afehd g1 9 |

Check license now - confirms the licence with the server right away.
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Check license now - a3 @f?ﬂ%@ﬂ P g@ G{lﬁm%l

e Close.
Close |

The status check RUfd &I NIE]

Once activated, the program confirms the licence with the server by itself every 3 days when the internet is
available; renewals and edition changes reach the program this way. Without any confirmation for 21 days a "please
connect" notice appears, and after 30 days the program stops until a check succeeds (or Manglasoft issues an offline
code). An expired licence keeps working for a 7-day grace period.

Tfehd 81 & a1 TUTH e e R &R 3 oA o oom 1Y Iek T Arsdd &t gfY HRdT ; TaHIbRur 3R
editionﬁwgﬁwmwt@ﬂ%l 21 ﬁ?waﬁég@ﬁ‘ra‘r "please connect"ﬁw&ﬂﬁ:{%
3R 30 f&1 a1 UNITH 99 T T SITdT § Ofd e Sird a9 &1 (@ Manglasoft ATHETEA HIS <) | JHG A3y
7 f&3 ®1 grace 3@y 9% Tad WA |

Editions IIHU

The licence carries the edition. Everything not listed below is in every edition (Basic upward); a locked item shows
greyed with a lock on the menu and explains which edition it needs.

AR H edition forar grar 81 9 7 fordt 8% 19 &% edition & § (Basic ¥ $HUR); g 3MgeH A H ¥R 3R
& Y fegdT § 3R JaTaT & fob ®F-91 edition AU

Edition T&HIOT Menu items that need it T 3iTgcH & 9g =1fdw

Standard Sale Bill / Invoice, Sale Bill / Invoice (M.Tax), Purchase Bill / Invoice, Purchase
Bill / Invoice (M.Tax), Debit Note, Credit Note, Transfer Challan (out), Form-I (Cr.)
- Purchase, Delivery Challan, Bardana Voucher

Standard A/c Balance (MultiYears), Due Date Balance, Sale Report, Purchase Report,
Bardana (Consignee), Freight / Bilty Register, Dr / Cr Note Register, Delivery
Challan Register

Standard Form M (Market Fees), Form A (HRDF), Form-L1, Form-E; GSTR-1 (Sections +
Export), GSTR-2 / 2B (Sections + Export), GSTR-2B Reconciliation, HSN-wise
Summary

Standard TDS Statement, TDS on Sales, TCS Statement; the Interest reports; Group Trial

Balance, Depreciation Chart
TDS Statement, TDS on Sales, TCS Statement; STl @1 RUIT; Group Trial
Balance, Depreciation Chart

Standard Tag Print, Cheque Printing, Import Bank Statement, e-mailing reports (Ctrl+M),
Color Theme, mobile sync (Connect); TDS / TCS and Due-Days configuration
Tag Print, Cheque Printing, Import Bank Statement, farE - (Ctrl+M), Color
Theme, A1aTSd Ri& (Connect); TDS / TCS 3TR Due-Days @1 ®1BIREA

Premium Receive Transfer (in), Inward, Outward, Stock Journal; the Inward / Outward
register
Receive Transfer (in), Inward, Outward, Stock Journal; Inward / Outward X e
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Note I

Legacy "FULL" licences are treated as Premium. If a licensing hiccup ever leaves the edition unknown, the
program opens as Premium rather than lock a paying user out.

"FULL" QTS Premium AT STd & | 1399 & fHdt Teas! ¥ edition UdT = Tt o UITH Premium 1
e Gadl g, YT fd e B Adhel 181 |

o o
11.11 Import Bank Statement s& ¥cHE &1 3MATd
[M] Manditally 2.0  Dashboard  All Documents NEW TEST COMPANY  2026-2027 ~ - & Connect Configuration - u] X
(Mangla)
b_ ANDARD Bank Account
Bank A/c - ® Choose Statement File
Pick the bank account, then chaose a statement file (CSV / Excel most reliable; PDF / image via OCR).

@ Import Date Narration Withdrawal (Cr)) Deposit (Dr.) Type Contra / Party Ledger Status

) Traoe v

B Finance v

58 Manoi ~

@ INvENTORY v

[ Lepcers & BaLances v

@ Recisters ~

[ Maruer+HRDF / Mano! v

B esT v

® Tos/TCS ~

B InteresT v

@ FinaL Accounts v

[® Toots / Masters ~

[ PriNT / IMPORT ~

Tag Print
Ik Print
Tick: All Receipts  Payments  None Exit (Esc / Alt+X)

Tag Print: 10 dheri line{s).

Figure 11.11 - Bank Statement - Reconcile & Import

Print / Import > Import Bank Statement reads the bank's statement file and turns its lines into Receipt and Payment
vouchers on your bank ledger - you only choose the contra ledger for each line and confirm. Nothing is posted until
you press Post, and a line that was imported once is never imported twice.

Print / Import > Import Bank Statement S& @1 WeHc BI3d UghR 3! A3 B! 30D db Aok TR Receipt
3R Payment AI3TR &1 <l § - 3! AT R A BT gORT Ao TR YfP HRA! 8| Post T&H AP $S gl
TG, 3R Th IR 3T g5 a3 alaRT w7t et |

1. Choose the Bank Account (your cash / bank ledgers are listed).

Bank Account fff (3MTUD cash / bank@l\_rl?ﬁ?ﬁffg)l

2. Press Choose Statement File and pick the file: CSV or Excel (.xIsx) are read most reliably; a PDF with real text
(as net banking gives) works; a scan or photo (.png, .jpg, .bmp, .tif) is read by OCR - check those lines carefully.

Choose Statement File qd[dhY tb‘l%?f?ﬁ CSV T Excel (.xlIsx) BEE: 'J-I'{:I@TI'C{% 3d! TR aTelt PDF (@ﬁeﬁ“
SfT it B) Tt §; W A WIEN (png, jpg, .bmp, .tif) OCR T TG ST § - I A3 I &1 J S|
3. If the PDF is password-protected the program asks for the password - banks usually use the PAN in capitals, the

date of birth as DDMMYYYY, the customer ID, or a mix. Type it and press Open ; a wrong one is asked again,
Cancel stops the import.

PDF IR UIdS 81 dl UIUTH UGS YBdl € - a3 IR IR §8 31&RI & PAN, DDMMYYYY =0 & SfdfY,
customer 1D TT 39T Hd G § | HRHX Open G, TTAd B dl GIGRT YBT SI1AT 8, Cancel ¥ ST ¥ ST

gl
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4.

The note above the grid shows the file name, how many rows, how many are new, and the totals of withdrawals
and deposits - match them with the statement's own totals to be sure the whole file was read.

Ore & S &1 e BIsd &1 A, fHa-t agq, fea T2, 3R Feri g oH & TS Ididl § - 56 Kehc &
30 Siig ¥ fire o arfds ual 8 Ot BIsd Ug! Wi

Pick the Contra / Party Ledger on each line: type the name, choose from the list, press Enter - the cursor
moves to the next line's ledger box. A narration you mapped before is filled in automatically next time.

B TS R Contra / Party Ledger T -ITH T30 &, Yl ¥ g, Enter AT - HR ST AT & AoR A
TR IdT AT 81 S narration U8 BY fHaT 4T, 98 3ATeH IR 30U 37 R SIaT g

Use the Tick: bar- All, Receipts, Payments, None - to tick lines in bulk; "x of y new row(s) ticked" keeps
count. Only New lines can be ticked.

Tick: UECT - All, Receipts, Payments, None - @[W?ﬂq%?ﬂﬂeﬁ "x of y new row(s) ticked" et ar
21 % New @2 fows 81 bl €1

. Press Post Selected (Ctrl+S) . After a confirmation each ticked line becomes a voucher (the narration goes on the

voucher line as its remark), the line turns Posted , and the narration-to-ledger mapping is remembered. Exit (Esc
/ Alt+X) closes.

Post Selected (Ctrl+S) TaTd | IfY & 91G &X fh T3 TR & ST § (narration AT3TR B AT H remark
), AS Posted 81 ST &, 3R narration-J-TIoR T -IaRIT ATE I8 SIAT & Exit (Esc / Alt+X) I & |

Columns hIH

Import - the tick.

Import - fem |

Date, Narration - as printed by the bank.
Date, Narration - ST S 7 BT

Withdrawal (Cr.) / Deposit (Dr.) - the statement's own two money columns, so a figure on the wrong side
stands out. Money out credits your bank ledger; money in debits it.

Withdrawal (Cr.) / Deposit (Dr.) - WeHe & U Tl W—W, dlfs It IRB Bl IHH gid el CIRN
T U1 3T §e Aok 1 Cr. Pl 5; T U™ Dr. |

Type - Receipt for a deposit, Payment for a withdrawal, decided from the bank's own columns.

Type - SIHI U Receipt, Rt ) Payment, §b P 3T Hiaq J dI|

Contra / Party Ledger - the other ledger of the voucher.

Contra / Party Ledger - dI3<X [ g AR |

Status - New (will be imported), Already imported (this line was posted earlier - a re-imported file makes no
duplicates), Out of financial year (the date is outside the open year), Posted (just done).

Status - New (3{TTd gRT), Already imported (I8 TS Ugd d¢ 9! - Aol HISd GIaRT S R Glgsl Uel
'Tepf), Out of financial year (?‘lm@ @?f qaY dIgR), Posted (31"1-?[ §§) I

Tip feu
If every line reads Out of financial year, the statement belongs to another year - the note above says which
period; open that year and import there. An old .xls file should be saved as .xlsx or CSV from Excel first.

X @S Out of financial year f&d 1 W TN AWM B - HW & Alc & IuH! fafy fordt §; a8 I
WIABR da1 AT B | T xIs BISA B U Excel I xlsx T CSV H T B |
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11.12 Data location and several PCs <S¢ &I S8 3iR &5 HCR

All of a company's data lives in one folder at the data location: one sub-folder per company (MT10001, MT10002 ...)
holding company.json and, inside it, one folder per financial year with the encrypted database file manditally.db. By
default the data location is the MT-DATA folder beside the program. The Data Location button on the Select
Company screen changes it: pick a folder and the program writes its path into the small file mt-datapath.txt beside
the program and re-reads the companies from there.

HU! BT YRT ST U HIcex H, SeT-RITM TR IgdT 8 8 HU &I Td IU-HBIE (MT10001, MT10002 ...) Fored
company.json 3R TP 3faR & financial year ®T T Biesy, forad uf=hPe Serey hied manditally.db|
fEhieT STI-RIF TR & U 6T MT-DATA ThIeeR g | Select Company TP BT Data Location §¢ 34 IGaIdl
B I g 3R TN 3T IRT UIITH & U Bt It B mt-datapath.txt & forgex duf-ai agl J ugA

UG

Working from several computers ﬁ m I HH

1. On the main PC (or a server) share the data folder on the network with full read-write rights.
- PC (@1 ) TR ST BITex ! Hedd IR I UgA-foras & SifeR & I1Y Iqrg &1

2. On every PC install the program and press Data Location on Select Company; choose the shared folder (its
network path, e.g. \\server\Manditally\MT-DATA).
B PC IR YT S [d b Select Company TR Data Location GaT; TS HIcER g (ITHT "cdd I,
S \\server\Manditally\MT-DATA) |

3. The same companies now appear on every PC and several people can work in them at the same time.

€ B PC TR 98! HUMHAT fGTd! & 3R B3 AN T 1Y ITH HTH IR Jhd g

Warning 194

Backup: copy the whole data folder to a pen drive or another drive every day. The database is encrypted, so the
copy is safe to carry, and it is the only way to recover from a failed disk. Delete Company on Select Company
removes a company's folder for good after two usernames and two passwords - back up first.

ST TR ST e ISl U S15d U1 S8R} §12d WR b1 B3 | SeTa URPD'S B, ST BTt & ST JRI
2, 3R RS f&%h q T H1 Ta! Uh I 8| Select Company &I Delete Company 3l username 3R a1
a8 & §1G HU-T BT PIes? §HYM & ol §eT ST § - Ued 93 o

Note HIT

Per-computer settings - the e-mail (SMTP) account, the licence and the data-location pointer - are not in the data
folder; set them on each PC.

R HELR PI U AT - ST (SMTP) WTd, AT 3R ST-RI BT I - 3T Hicex H 81 §: 38 8% PC
TR 3T T B |

If a company's name looks wrong when it is opened, its company.json was changed from outside; the program warns
and restores the name from the data itself. The Select Company screen also shows the current data location in its
blue header ("Data: ...") so you can see at a glance which folder every PC is using.

HU WAd T A TAd 68 a1 3BT company.json S8R I F&all T §; W dTd-T 4R 19 Sl J aroy o
3T § 1 Select Company BhIF 3T =iiclt Uet H ATe] SeI-RIM ("Data: ...") Hf faxarch 8, arfer e ToR & war 9a
TR PC DIF-1 HIeeR Il 38T ]

11.13 Common problems 3HH JHYU
e TDS is not being deducted - in Configuration > Open TDS / TCS check the master tick Required TDS
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Deduction, the head's own tick, its threshold and %, the Commission sub-ticks ( Dami / Dalali / Auction /
Commission ), and run Save & Recalculate All after any change.

TDS :rsﬁw gl - Configuration > Open TDS / TCS H qeq few Required TDS Deduction , 39 Hg &I %ﬁ
IGH! AT 3R %, Commission & Ju-few (Dami / Dalali / Auction / Commission ) éﬁ, 3R o ot
FGAd & 91¢ Save & Recalculate All TAT |

e An expense does not come up on a form - open Configuration > Open Expenses, pick that form in Voucher
Type and tick its Use (Y/N).
ol BrH W) @?T'TE?[ HIdl - Configuration > Open Expenses WIA®H Voucher Type | dg qﬁﬁﬂef 3R ITBT
Use (Y/N) T &1

e Bills are getting the wrong number - check the series' Prefix and Next No in Configuration > Open Series ;
with Multi Series, check which Series is chosen on the entry screen.

foai &t WWWT@T% - Configuration > Open Series 39 IR ol BT Prefix 3R Next No a@; Multi
Series § T TSI ¥ IR HIF-UT Series T 5

e No due date on a bill - the form's Due Days is O in Configuration > Open Due-Days and the party's Due Days
in its master is O too.

fod IR ¢y arg :I?)[ - Configuration > Open Due-Days HAIYBH D Due Days 0 % 3R Ul & AR &
Due Days ol

e Forgot the company password - Forgot Password? on the Login window; if the answers are gone too, the
Master Reset (11.7).
HUH BT UTITS ugrm?r - Login ICEIRCEY Forgot Password? ; SIdld th :[Eﬁ?ﬁ Master Reset (11.7) 1

e The Master Reset code is refused - it was made for the PC whose Machine Code you gave and lasts about a day;
also make sure the PC's date and time are right.

Master Reset 1 1S gl Ieldl - 98 ST PC & fo1T &1 § fII&T Machine Code f&aT AT iR @y U fa
AT §; PC B ARG 3IR I+t Tgt T |
e A menu item is greyed with a lock - the licence edition does not include it; see the table in 11.10.

I 3MTgeH IR R 1A b 1Y - ALIY & edition H T T €; 11.10 P dlerep1 37 |

e "Please connect to the internet to confirm your license" - the 3-day status check has not succeeded for three
weeks; connect and press Check license now in License / Activation.

"Please connect to the internet to confirm your license" - 3 f& areft fRufa-Sira 4 ol 3 72t 81 urd:
$CC SISHX License / Activation H Check license now GaRJ |

e A company does not appear on Select Company on another PC - that PC's Data Location points elsewhere; set
it to the shared folder (11.12).

§¥|§ PC UX Select Company H HUAT -prfﬁ"@_cﬁ -'3Y PC &[T Data Location Eb_@ 3R %; 3 Wuﬁ@ R
T (11.12) 1

e After a program update a screen reports a missing table or column - run Administrator > Database Update /
Repair > Update All .

URITH 3(Usc & §1¢ fodt ThiH IR 29d U7 HIaH 7 fHe &t _aﬁ - Administrator > Database Update / Repair >
Update All Ia |
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12. Mobile App, Backup and Troubleshooting

AIESd U, S 3T 3R JHITY

This last chapter covers the things around the daily work: pairing the Android companion app, keeping a safe copy of
the data, sharing one data folder between several computers, and a checklist of the problems operators meet most
often with the fix for each.

Tg SRS} 31eaTg A & HTH & SMY-UTR B} §1d 9dIdl § : TS1as it U9 & sire1, ST &1 QR Pt e,
THh 3T HIER B s HECR] J dieT, 3R AR DI Ja 1G] 31 arell TH137 &1 gl R Udh & g &
Y|

12.1 Mobile app TS UY

The Manditally mobile app runs on an Android phone and talks to the computer that holds the data. From the phone
you can look at reports and make new entries - even without network, in which case the entries wait on the phone
and go up as soon as it reconnects. The computer stays the only book of record: every number is assigned on the
computer, and the phone never edits an existing document.

TEieeh HieTsd WU U810s B R Iadl g 3R 39 Hex ¥ §1d Hdl ¢ oy R 3T g1 B J Ruid 3t o
Tl § SR Tt U &1 S Yhcll § - Aead - gl a9 H, a9 U BIF H Ib! g § 3R IS & S Iait ol |
3T T8t HEER Bl @I § : B AR HER W 4 Bidl 8, 3R B FHaft 1 gxaraet gt sgad|

Connecting the phone LaC GiIS Al

1. On the computer, open the company and press Connect in the top bar (right side, beside Configuration ). The
sync server starts inside Manditally and the Mobile Sync window appears with a QR code, the server address
and a 6-digit code.

WWW@WW@H@"T?}[ Connect TaT (GRNf ARW, Configuration & ST H) | HElcdll & 8faR
& R TeR A1 81 ST € 3R Mobile Sync faST 311cft & ORI QR ®IS, TaR &1 U 31R 6 3ieh! &1 HIS gidl
gl

2. Windows may ask once whether Manditally may accept connections on the network - allow it.
Windows &% §R U@ Tavdl g f Heled "edd IR =M o Gl § a7 Ta! - SAfd ¢

3. Put the phone on the same Wi-Fi as the computer.
BIF @I HEeR dTd 81 Wi-Fi TR X9 |

4. Inthe app tap Connect to PC and scan the QR. If the camera cannot scan, type the address and the 6-digit
code shown under Or enter manually: in the window.

Q’qﬁ Connect to PC qd[hr QR@?Tfaﬁl ST T A fdST & Or enter manually: P = forar uar 3R 6
3P| BT DHIS TZY HR

5. Tap Open Company, pick the company and the financial year; if the company has a login password the app asks
for it.

Open Company G&Td, HUAT 3R financial year T; HUAT TR AR UIdS g1 ) 8T 39 ANTAT 5|

The Mobile Sync window can be closed; the server keeps running (the top-bar button now reads Disconnect ) until
you press Disconnect or the company is closed. Once a phone has paired, five minutes with no activity from it
closes the connection by itself and a message says so - press Connect again when needed.

Mobile Sync fdS! €€ ot Ol Fabdt §; AR IodT 78dT § (SHUR BT I 3d Disconnect [T 8) S1d T 3T
Disconnect 7 &4 1 HUA! & 7 811 HIF Se & dlc 39 Urd fiFe $g gadd - 8l dl H-a= 31U+ 39 §¢
E‘fw%sﬁ?m&m%—wuﬁwm Connect GaI|
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On the phone B TR

e NEW ENTRY - Receipt, Payment, Journal, Form-J and Form-I Cr. Fill the party, lines and amounts and
save; the computer assigns the document number and shows it back on the phone.

NEW ENTRY - Receipt, Payment, Journal, Form-J 3R Form-I Cr Iq'l_cpf, ﬂls-q' 3R IHH HRDY @Hﬁ
HER G BT HaR ol § 3R Ja! B W feadr g1

e REPORTS - A/cBalance, Ledger, Day Book, Commodity Balance , Average Rate, Sale Register, Purchase
Register and Pending Dheri, each with its date or as-on box.
REPORTS - A/cBalance, Ledger, Day Book, Commodity Balance, Average Rate, Sale Register, Purchase
Register 3R Pending Dheri, g Udh 30 AR 9 gl as-on G & Ty |

e Save for offline - downloads the party and commodity lists and a snapshot of every report so the phone can
work away from the shop.

Save for offline - TTCT 3R HHITSC! BT ol 3R g NUIE B T Ul B & IdR AT § ol g I g ot
S T |

e When there is no network the screen title shows OFFLINE . A new entry is kept on the phone ("Offline saved")
and counted under Pending sync ; it goes up by itself when the network returns, or press Sync now . A report
shown offline is the last saved copy and is stamped OFFLINE .

Jead 781 dl T & MG T OFFLINE far g1 it TSt iF H 4t STl § ("Offline saved") 3R Pending
sync ﬁfﬁ:ﬁwﬁ%ﬁﬁé&rﬁﬁmm%mﬁ%m Sync now I | WWWW@H
D1 g3 Ufd 8l § 3R IY W OFFLINE & TR |l &

e Logout - forgets the pairing and closes the app.

Logout —@I@TW@W“W%I

Reviewing offline entries on the computer 3{THAT3A TS HEER TR ST

Entries that were made on the phone while it was offline are flagged when they arrive. On the computer open All
Documents and tick Mobile offline sync at the top right: only those entries are listed. Open each one ( Enter),
check it and save it with Ctrl+S - saving clears the flag and the entry drops off the filtered list. Entries made on the
phone while it was online are not flagged, because they were validated by the computer at the moment they were

saved.

S U B IR SHFarg- Xgd a1, d Uga UR (I & A1 31Tl § | HEER TR All Documents WIAH HUR G-
Mobile offline sync Wﬁ&?ﬁ:%ﬁ%ﬁﬁ@ﬁ@?ﬁ%lawaﬁ@ﬁwnm),aﬁaﬁ? Ctrl+S Y AT B - ¥
HRA B = ge o1 § 3R St Bt g gt @ i d St 81 B WR Sfiemz Ygd §+t U W A= et e,
FfP Jd B4 JHY SR A 37 Sird ferm ol

Note HiE
An entry sent twice because of a bad network (the phone retrying) is saved only once - the computer recognises
the repeat.

TG cdd DI aoig U &l IR Joll TR TET (B BT GeaRT Ta) Rith T §R ¥4 il § - PR qevld
UgIH Al g

Warning dTdYT
The phone can only add new documents. Correcting or cancelling an entry is always done on the computer.

HI Rtk T e S Tohdl 8| fhelt U &l GURAT 31 XE, BT SHM SR W 8 gidl 8
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12.2 Backup SH3Y

Everything of a company is inside its own folder in the data folder: MT10001, MT10002 and so on (the Number
column on Select Company ). Each contains company.json (the company's registry entry) and one sub-folder per
financial year holding the database file manditally.db . Copying that company folder is a complete backup; copying
the whole data folder backs up every company at once.

HU BT U9 $S ST BITeR P 3EX 3UD 30 Bt H § : MT10001, MT10002 TTRE ( Select Company &1
Number ﬁ?lﬂ) | 8% Uh H company.json @q:ﬁ P registry Uﬁf@) 3R ®X financial year ®1UH Tg-hlee %
R S8 WA manditally.db I8 g1 I HU HIcER B HIUT TR 9H3HT §; TR ST HITSR HI HIat Th
MY TR HO BT IH 3T 5|

1. Find the data folder: it is shown after Data: on the Select Company screen (e.g. F:\MT-DATA).
KR AIERS @% - Select Company &bId TR Data: & §I¢ foRaT g (¥ F:\MT-DATA)|
2. Close the company (or the program) so no file is half-written.

HUHT (@1 TUTH) s B diPp Dis wrsd snef ford 7 38 S|

3. Copy the folder to a pen drive, another drive or a cloud folder. Keep the copy of each day in its own folder
named by date.
BIcsR DI U9 $13d, G S13d TT HIT3S hitex H DU B | R e 3 HiUt aRig & =19 arel 3T hieex d
|

4. To restore, copy the company folder back into the data folder and start Manditally; it appears in the list again.

IO T & AT HOT TIesR ST hics? | aTg Hidl &3 3R Heted! aard; a8 Jat & fhr o St 81

Note e
The database files are encrypted: another program cannot read them, and a copy is as safe as the original. Only
Manditally can open them.

ST IS UhDS § : Bls gaRI URIH 38 UG el Tobdl, 3R P10t It 81 JRierd & et et | Rk
HElee g1 3% Wid b 5

Warning dTdYT
Never edit company.json or the database files by hand. Manditally detects a changed company.json and warns
on opening (section 12.4).

company.json W@E’I@ﬂmaﬁ$ﬂ-ﬁ BT?IQ:TWI aﬂ?’ﬁ@é company.json ﬁuﬁ%ﬁw@m%sﬁ?
T JHY AT ST § (TS 12.4)|

Tip feu
Take the backup every evening after the Day Book is checked. A backup that is a month old is worth very little on
the day the disk fails.

& M Day Book AN & T S o | HE TRAT 930 39 i feht s &1 =1t forg o feva @vra
gt &1
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12.3 Several computers ®g DI

Several computers can work on the same companies at the same time by sharing one data folder over the office
network. One computer (the "server" PC, normally the one that is always on) keeps the data folder and shares it;
every other computer is pointed at that share. Nothing is installed differently - each computer runs its own copy of
Manditally with its own licence.

TH Bl 3T HITER Bl TUR & Hedd R dichr s LR Udh 1Y 361 HUFTl IR HTH HR Ibd & | Th HHR
("FaR" PC, 3T IR TR ST SHR AT IgT 8) ST hieex Il 3R died g; ST 83 LR 3T share BT 3R AIS
T omaT 8| $XeTa B BIs b g - X WL W TSI BI 3T HIdT U TR P 1Y Fac! g |

1. On the server PC share the data folder (for example MT-DATA ) with read and write permission for every user
who will work on it.

FaRk PC TR 3T HITER (O MT-DATA ) BI 37 T4T users & forT ugA-foram &1 3AA &A1Y share & oY
I IR BHH |
2. On every other PC start Manditally, press Data Location on Select Company and choose the shared folder by

its network path, e.g. \\SERVER\ManditallyData\MT-DATA . The path is written to mt-datapath.txt beside the
program and the company list reloads from the share.

P! B PC WWW Select Company UX Data Location L1513 3R shared TIteR &l IYPb Acdd
I A, S \\SERVER\ManditallyData\MT-DATA | Il WRIH & ST &1 mt-datapath.txt & ford STTaT 8
3R HTN Yt share F SIIRT T B

3. Use the same network path on every PC; do not use a mapped drive letter, because letters differ between
computers. The same line can also be typed straight into mt-datapath.txt with Notepad.

B PC IR 91 Headh IR SWHTA HY; mapped drive letter a1, T 3R 8 HEX W T8I & | Ta!
¢l Notepad I Y mt-datapath.txt ot forat ST el g

e Document numbers are given at the moment of saving, so two operators saving at once get two different
numbers.

SIS & ok U B GHY fHefd &, 3T Ueb | A9 b Tl & SiTORERT D1 &1 37erT eR fiferd &l

e A report shows what was saved up to the moment Show was pressed; press Show ( F5) again to include an
entry another operator just made.

YO a8t faardt § S Show TEM b d G T, TR 3iTuRex &1 3faft-anft &1 ¢t M & W Show (F5)
ACIRECE IO
e Backups (section 12.2) are taken from the server PC's folder.

SH3AY (@S 12.2) AR PC P Thicsy I ford &1d B

e The mobile app connects to whichever PC pressed Connect ; that PC reads the same shared folder.

TeTgd U9 34T PC ¥ JSdT ¢ SR Connect &, I8 PC 8 shared HITER Ugdl 7|

Warning dTdYT

Keep the server PC switched on and the network cable in while others work; a share that disappears in the
middle of a save shows an error and the entry must be saved again.

W@WWQ@'@H@W PCW@TWWWT@;@H%Tﬂﬂshareiﬂqﬁfﬁﬁlﬁ?ﬁerrorG{IT‘IT%
3R St SIRT 9 B TSl B

12.4 Common problems and fixes 3H ‘le:IWFﬁ 3R ITHT gdl

TDS is not being deducted TDS 78! ¢ @I
e In Configuration > TDS / TCS is the top tick Required TDS Deduction on? Nothing below it works until it is.
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Configuration > TDS / TCS e R &1 fed Required TDS Deduction T %? I9& o1 e &7 P el
ENGH

e Is that head (Commission, Interest, Labour, Freight, Other) ticked, with its threshold and rate filled?
39 Ha (Commission, Interest, Labour, Freight, Other) TR W, AT 3R WU %?

e For commission, are the right sub-heads ticked - Dami, Dalali, Auction, Commission? Only ticked ones count
towards 194H.

HHITE H T8l IU-He WR 2P & - Dami, Dalali, Auction, Commission? Rt fee aral g 194H & i &1 B

e The threshold is on the party's running total for the year, not on one bill; TDS starts on the bill where the total
reaches the limit.

T uref & I1e 4R & o W 8, U fod W A8t TDS I fad ¥ Y= giaT § o W Sie THT I Ugad ¢ |
e After changing any rate or threshold run Save & Recalculate All, otherwise earlier documents keep the old rule.

DI &R 1 YT da & d1G Save & Recalculate All T, a1 IR G¥das YR 8 TR I8 & |

A report shows old figures ROIE & RMT 3HidwaT

e Press Show ( F5) again; the grid is not refreshed by itself after an entry is saved elsewhere.
Show (F5) GIaRT o, Fal 3R Ut V9 11 W I8 3 3y &l agad|
e Check the From / To dates (Alt+F2 ) and, in the top bar, that the right financial year is open.

From / To ARG (Alt+F2) SiTd 3R SR &1 Ug! H < % WE] financial year e |

Bank details are not printing on the bill S W 9% @1 fgea ERIELEEG

e Open the bank ledger ( F7, Enter on the bank) and tick Print in Sale Bill in the Bank Details box.

%WW@%(FI%W Enter) 3R Bank Details @Y H Print in Sale Bill TR e B3|

e Only one bank prints at a time; ticking another bank removes the tick from the first.
TP T A U & 9 BUAT 8; TR o W o T J Ugd 1dl &7 g ST g |

e The bank block comes from the ledger only; there is no bank field in Configuration .

%WWWW@W% Configuration ﬁ%maﬁs‘mqﬁ%l

GST is wrong on a bill fod IR GST TTerd
e Is the party's State and State Code (GST) right? Same state as the company gives CGST + SGST, another state
IGST.

OIS &1 State 3fR State Code (GST) Tal 82 HUAT AT 5T B CGST + SGST, THR AT H IGSTI

e [s the commodity's Tax Type Taxable with IGST % filled? Exempt, Nil-Rated and Non-GST goods carry no tax
by design.
FHHISE BT Tax Type Taxable § 3R IGST % HRT 8?2 Exempt, Nil-Rated 3R Non-GST HId UR SIFEZIHR HR
o1 |

e For a Sale / Purchase (Accounting) voucher the rate comes from the ledger's own GST Rate % (for accounting
voucher) .
Sale / Purchase (Accounting) dI3<RR H g AR & AU GST Rate % (for accounting voucher) T 3Tt %I

e Different rates in one bill need the (M.Tax) bill form.

TS fod H SeT-3(avT g3 gl dl (M.Tax) aTaT fod wiH =gyl

Interest days look wrong IS & fa1 Tad

e Check the 360 Days / 365 Days basis and Add Last Day on the report.
faIE TR 360 Days / 365 Days @1 3MTUR 3R Add Last Day S|
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e Check the party's Due Days in the ledger and the form's default due days in Configuration .

AR FUT & Due Days 3R Configuration T B1H & default due days SIEl

e A bill whose due date is after the Int. on date shows negative days and the interest is deducted - that is correct
behaviour, not an error.

19 {9 ®T due date Int. on TRIE & TIE BT IY W &7 HUMHD 3 & 3R SIS gedT § - T8 gl AIBR T,
UGGIGEI

The print is cut off at the side flic AR A Hc |18
e With Detailed (Alt+F1) on, a report has many more columns; switch it off and print again.
Detailed (Alt+F1) TTE 81 a1 RUIE § HTaH Sgd 96 9Id §; S & HIP GIaRT S |

e Try Exportto PDF and print the PDF, or choose landscape in the printer dialog.

Export to PDF @xa PDF BTU, T fifex &1 fdsr o landscape T'aﬁl

| forgot the company password U & UdS Y 14T

e On the login window press Forgot Password? , answer the recovery question(s) and set a new password there
(section 1.4).

AME fdsi ) Forgot Password? E_GITef, recovery JaTdl o Siard ¢ 3R aﬁw Uas 991 &S 1.4)I

e |f the answers are lost too, double-click the company name on the login window, give the Machine Code to
Manglasoft and type the Reset Code they give. The password is removed; the data is untouched.

mﬁquﬁﬁaﬁaﬁ?ﬁ—eﬁmméﬁwww-Wﬁ, Machine Code Manglasoftﬁ&’?‘lﬁfﬁ?
3JTT fTT Reset Code X | URIGS &< SIdT &; STl 44T &1 &dl |

e The password cannot be "told" to you: it is stored one-way. That is why the program insists on a recovery
question when a password is set.

URIGS "SI 8] o Yobd ; 98 ThdRWl U B QT Il ¢ | SHIIT Urads T T UM recovery JaTd
TR SR SaT g

The Master Reset code does not work Master Reset &1 BHIS -Teﬁflﬁ el

e The code is made for the computer whose Machine Code was given; make sure you are on that PC.
Hle 34! HER ¥ forg 511 8 SIBT Machine Code SR T; 31 o & @8l PC B

e The code lasts about one day; if it is older, ask for a fresh one.
DI AT TS & Terd §; QR 81 <t 71 A1 o |

e |f the computer's date or time is badly wrong, correct it and try again.

HR DI AR T JHI 9gd 7TAd 8l dl U 31 PR GIaRT DI B |

The company name shows wrongly HU! BT ATH TTad e a8l

e The name on Select Company comes from company.json ; the true name is in the database. If the file was
edited from outside, the program restores the true name when the company is opened.

Select Company UR FTH company.json I G-IHT%; Hﬂ?ﬁwmﬁgl WW@W@@H‘[M
e g 9T 3Rt AT 9T o ST g

e To change the name properly use Administrator > Update Company .

¥ ﬂ‘{ﬁﬁﬂ%@ Wﬁ?ﬁ Administrator > Update Company s@waﬁl

"Wrong Financial Year" message "Wrong Financial Year" o

e The date typed is outside the open year. Type only day and month ( 15-9 ), and the year is added correctly by
itself.
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ford! AR ot Tet © 91eR © | Rt & SR #Ehn ford (15-9), W1t U fTq Tgt &7 el 5|
e To enter a document of another year, switch to that year from the top-bar dropdown first (section 1.7).

GOY T &1 GxATdel HRAT 81 dl g S0 DI Ug! o SIUSI3 ¥ 98 I Tidt (FS 1.7) |

"Registry tampered" warning on opening Qrad g "registry tampered" CAERIEK]

e The message means the company's company.json was modified outside Manditally. The correct details are
restored from the database and the company opens normally.

U1 AAAS § HUAT DI company.json HSlcal & aTER J Faal! TR | Tg! THSR! Sy I dTUT 3T STl §
3R HU T T G B

e Do not edit the data files by hand; a wrong edit can damage the books. If the warning keeps coming, restore the
company folder from a backup.

ST IS 81U I 7 F¢: TTod Sgad Wd [9TS Iohdl | AdTa-t IR-TR 3 df U= Bice ST I 9Ty
|

"Upgrade needed" message "Upgrade needed" B

e The screen or report you opened is not included in your edition. The message names the edition it needs
( Standard or Premium ) and your current one.

S &pI a1 RUIE 3 Tt 98 3MMUd edition H 781 &1 He= & 91T BidT @ {6 I/ HIF-IT edition T1RT
(Standard 9l Premium ) GﬁT&ﬂWﬁ:{—ﬂT%I

e Such items show greyed with a lock in the sidebar. Contact Manglasoft to upgrade the licence; after activating
the new licence the items unlock without reinstalling.

ﬁﬁ&qu@ﬁaﬁéswu ﬂ’u@rﬁ@ﬁéla@vaa%r%m Manglasoftﬁwaﬁ;wmm
B B 3MT3eH T SIeRT Seid [ g S

The phone cannot connect B Hﬁ@%’ el

e |s Connect pressed on the computer (the button reads Disconnect while the server runs)? A company must be
open.
HTEX W Connect a1 § (AR Ield AT §& Disconnect [T §)? HUA Jeil g1 AMMRT

e Are the phone and computer on the same Wi-Fi? Mobile data on the phone will not reach the computer.
B 3R HIER TH &t Wi-Fi TR 87 TIF BT mobile data HHER I gl UgdT|

e Did Windows block the connection? Allow Manditally in the firewall prompt, or ask the person who manages the
PC.
Windows = &-1aR AT 87 firewall & FaTdl TR HSIcel dI SIAM <, T PC YU aTdt 9 &g |

e Five idle minutes close the connection by themselves; press Connect again.

UTg e TTeft Ig7 TR BRI U 311U &S 81 SI1dT §: SIERT Connect GaR |

Company files are in use HUI B! B STIHTA & ©

e Delete Company (and some other tools) refuse while the company is open anywhere. Close the company on this
PC and on every other PC sharing the folder, then try again.

HU et ot Gelt 81 df Delete Company (3R & 3R tools) AT HR ad & | 39 PC TR 3R HIcsR dfed ard
BR QIR PC R DU &g BY, TR SIaIRT IR H1 |
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12.5 Getting help Hgg Hal (A

The in-app guide opens from Tools / Masters > Help / mrcﬁwg%m It is the Hindi user guide, section by section,
with a Find box at the top: type a word (e.g. TDS, Form-J, %3{5[) and press Find Next to jump to it. The buttons at
the bottom are Shortcuts (the key list), Print, Open File (opens the text file itself, so it can be copied or printed
from Notepad) and Close (Esc) .

T & 3R BT YRKABT Tools / Masters > Help / STINT IfRIpT I ot & | T8 Rl &1 Iuai g §, Te-
R-TS, SW Find TIaT & 1Y : By g 13U HX (O TDS, Form-J, §&3MT) 3R Find Next GTHR I g1
1ZIE\'%['I %%W% Shortcuts @Wﬁ@, Print, Open File @W hlgd ﬁ“ﬁﬁ W[l %, GIGH Notepad I
HITT T ﬁ?fﬁ‘v’l%) 3R Close (Esc) |

e Keyboard shortcuts - click the Mangla logo at the top of the sidebar, or Shortcut Keys at its bottom for the
short list (section 1.10).
DIEIS Qe - amffus"f%w Mangla A R foas &y, m@ﬁ‘c‘hﬁr%mwﬁﬂ% Shortcut Keys (TS
1.10) |

e Licence details - click the edition badge on the logo, or Administrator > License / Activation .

FI'IE@G P! SHHRY - AN W edition aﬁf R faas ﬁ gl Administrator > License / Activation |

e How a bill's figures were worked out - press Alt+A on the entry screen for the calculation detail.
9T & 3ifpg HY T - T W W Alt+A J TUFT &1 SART W |

e Everything else - contact Manglasoft. Keep the serial number (from the activation window) and, for a password
reset, the Machine Code ready.

D! T - Manglasoft I Tudh B3 | FRGT 78R (activation fIST T) 3R, TRIaS e & T, Machine Code
TR G|

Before you contact Manglasoft Manglasoft J TUh B I H‘sa
1. Note the exact message on the screen, word for word, and which screen or report you were on.
TP TR 3T TS e TM: 3R HI-Tt T 1 a1 A off, 78 fera o
2. Try the fix listed for that problem in section 12.4.
I I & AU WS 12.4 T &1 56 Mo |
3. Keep the serial number, the company Number (e.g. MT10001) and the financial year ready.

TS FaR, HUAT BT Number (a@ MT10001) 3R financial yearaﬂﬁ@l

4. Take a backup of the company folder before anyone changes anything (section 12.2).

DS PO 950 I TS HUAT BItsR BT IH30 A o (TS 12.2)

Tip feu
If something looks wrong in a report, first press Show again and check the dates and the financial year; that
alone settles most questions.

RO # $& Tad @ o U8 Show GIRT GaT 3R ARG @ financial year SiTd; - 9 81 STGTdR JaTd o]
SITd Bl
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Appendix - Editions

ORIRTY - TRHRT

Manditally comes in three editions - Basic, Standard and Premium. Each edition includes everything in the ones
below it. A menu item your licence does not include is shown greyed with a lock, and opening it shows an "Upgrade
needed" message. The sections below are the ones that need Standard or Premium; everything else is in every
edition.

TEtea ofiF el #f ST § - Basic, Standard 3R Premium | SUR BT §R BRI Tl aTdll Bt ART JfauTd 3@
H @%WWW‘?@%@'@W@NW%W&W% ﬁ?@ﬁﬁﬂ?"Upgrade needed" &1
T 31T g | e 9 WS § fSH% o Standard AT Premium TRT; ST ¥d g AHRUI A g |

Standard and Premium Standard 3R Premium &

1.9 Colour theme T AT - page 19

3.2 Sale Bill / Invoice (F12) W@ﬁ/ﬁa@ (F12) - page 45

3.3 Sale Bill / Invoice (M.Tax) ﬁﬁﬁﬁ/?ﬁﬁ%ﬂ (M.Tax) - page 46

3.4 Purchase Bill / Invoice Wﬁ?{/ WT%F - page 48

3.5 Purchase Bill / Invoice (M.Tax) TRIG [0 / 370189 (M.Tax) - page 49

3.8 Debit Note sfde Fle - page 52

3.9 Credit Note shfac Ale - page 53

3.10 Transfer Challan (out) giHLbi I (dTgR) - page 54

5.3 Form-I (Cr.) - Purchase (F11) Form-I (Cr) - @RIg (F11) - page 73

5.6 Tag Print & fie - page 78

6.1 Delivery Challan feeitadt g - page 82

6.4 Bardana Voucher §dRq[FIdl3dR - page 85

7.6 A/c Balance (MultiYears) A/c Balance (MultiYears - av_‘q;HTE’D - page 97

7.7 Due Date Balance Due Date Balance (@WWWT) - page 98

7.12 Sale Report Sale Report (ﬁlﬁﬁﬁtﬁé - page 106

7.13 Purchase Report Purchase Report (@ﬂ'c{ﬁ'cﬁ'c;) - page 107

7.16 Bardana (Consignee) Bardana (Consignee) (@ﬁf\f@fﬁ%ﬂﬁ) - page 110

7.18 Freight / Bilty Register Freight / Bilty Register (%/WW) - page 113
7.19 Dr / Cr Note Register Dr / Cr Note Register (@ﬁ?/w:ﬁ?m - page 114
7.21 Delivery Challan Register Delivery Challan Register (fSeila’ aTeli= IASER) - page 116
8.1 Form M (Market Fees) Form M (Market Fees - ﬂ@ﬁqﬂﬂ) - page 117

8.2 Form A (HRDF) Form A (HRDF) - page 119

8.3 Form M (Form-J List) Form M (Form-J List) - page 120

8.4 Form A (Form-J List) Form A (Form-J List) - page 121

8.5 Form-L1 Form-L1 - page 122

8.6 Form-E Form-E - page 124

8.11 GSTR-1 (Sections + Export) GSTR-1 (Sections + Export) - page 129

8.13 GSTR-2 / 2B (Sections + Export) GSTR-2 / 2B (Sections + Export) - page 132
8.14 GSTR-2B Reconciliation GSTR-2B Reconciliation (2B ﬁﬁﬂ:[) - page 133

8.16 HSN-wise Summary HSN-wise Summary (HSN-IR IRiT) - page 136

9.1 TDS Statement TDS }cHE - page 140
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9.2 TDS on Sales (194Q) sl TR TDS (194Q) - page 143

9.3 TCS Statement TCS WCHT - page 144

9.5 Interest (Simple) SIS (Simple) - page 146

9.6 Interest (Conditional) &Sl (Conditional) - page 148

9.7 Interest (Katmamiti) TS (WTIT&R‘?D - page 149

9.8 Bank Interest (Simple) EEASIN] (Simple) - page 151

9.9 Group Int. (Simple) ¥Hg TS (Simple) - page 153

9.10 Group Int. (Conditional) ¥Hg <15l (Conditional) - page 155
9.12 Group Trial Balance W-awgmaéﬁir - page 157

9.13 Depreciation Chart Wﬂ'ﬁf - page 158

10.3 Cheque Printing P BT - page 167

10.4 Tag Print %"T/Wﬁ? - page 169

10.6 E-mail settings é—ﬁﬁ@ﬁ'ﬂ - page 171

11.2 TDS / TCS Deduction TDS / TCS @eldt - page 177

11.4 Due-Days Setting g fei ot afew - page 180

11.11 Import Bank Statement d% WeHe BT M - page 191
12.1 Mobile app HIETSd UT - page 195

Premium only s Premium ®

3.11 Receive Transfer (in) mm (3AR) - page 55

6.2 Inward 3{[d& (Inward) - page 83

6.3 Outward SITd® (Outward) - page 84

6.5 Stock Journal ¥l Sd - page 86

7.20 Inward / Outward register Inward / Outward TR - page 115
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